AOMUHUCTPALUSA CENbCKOT0 BawkopTocTaH Pecry6nkabbl

noceneHns HosokapamannHCKu i MwuaTC3 parioHbl MyHULMNANa PaioHbLL,
CefIbCOBET MYHMLMNANbHOTO paiioHa FAHbl Kapamanbl aybli COBEThI
MuAKUHCKUI pailoH Pecny6nuku aybln 6unamabe
bawkopTocTaH XaTCMMU3Te
MOCTAHOBJ/IEHUE K AP AP
03 aBrycra 2020r . Ne 51 03 aBryct 2020 .

O6 yTBepXAeHUM ALMUHUCTPATMBHOIO pernaMeHTa npejocTaBieHUs
MyHULMNanbHOM ycnyru «lMpegoctaBneHne B yCTaHOBNEHHOM MOPSAAKE XUMbIX
NOMELLEHNA MYHULMNANbHOIO XUINLWHOIo JoHAa No 4orosopamM couuasibHOro HamMa» B
CeNIbCKOM MocefieHM HoBOKapamMannHCKNiA cenbCoBET MyHULMNANbHOIO paioHa
MUAKNUHCKNIA painoH Pecny6nmku balwKopTocTaH

B cooTtBetcTBUM C PepepanbHbIM 3aKOHOM OT 27 uiong 2010 roga Ne 210-d3 «O6
opraHusauMn mnpefocTaBfeHNd TrOCYAAPCTBEHHbLIX W MYHWUUMNANbHBLIX ycnyr» (ganee -
depfepanbHblii 3aKoH Ne 210-®3), nocTaHoBNeHMeM MpaBuTenbcTBa Pecny6nmnky bawkopTocTaH
oT 22 anpens 2016 roga Ne 153 «O6 yTBEPXAEHWW TUMOBOro (PEKOMEHAOBAHHOIQ) MEpeyHs
MYHULUUNANbHBLIX YCMYr, OKa3blBAEMbIX OpraHamMm MECTHOro camoynpasfieHus B Pecny6nnke
BalwkopTocTaH» AAMUHUCTPaLMA CeNbCKOro noceneHns HoBOKapamalMHCKUIA  CenbCoBET

MYHULUNANLHOTO palioHa MUAKUHCKINIA panoH Pecny6aunku BalukopTocTaH,
MOCTAHOBNAET:
1. YT1BepaAnTb ALMUHUCTPATUBHBIN pernameHT npejsocTaBleHns MyHULUMNaNbHON ycny

«lMpegocTaBneHne B YCTaHOBMIEHHOM MOPSAKE D>KWUAbIX  MOMELWEHUA  MYHULMNANbHOro
XUAULWHOIO  (hoHAa MO  A0roBopam  COUMANbHOrNO  HalMa» B CEe/IbCKOM  MOCeneHnn
HoBokapaManuHCKWiA CefbCOBET MYHULMNANbHOIO palioHa MUAKUHCKUIA pailoH Pecny6nuku
balwkopTocTaH

2. HacToslwee noctaHOBNeHWe BCTynaeT B CU/Y Ha CNeAylowWwMWiA [eHb, Mocfie AHA ero
ouymanbHOro o6HapoAoBaHMS.

3. OO6HapopoBaTb  HacTosillee MNOCTaHOB/IEHWEe B  COOTBETCTBMU C  YCTaBOM
HoBoKapaManMHCKOro CefbCKOro MNocesieHNs M pasMecTUTb Ha oduuManbHOM  caiite
agMUHUCTpaumMm  HoBOKapamMaiWHCKWIA  CeNbCKOro  MnocefeHUss B UH(OPMaLMOHHO-
TeNEKOMMYHUKALUNOHHOW ceT «HTepHEeT».

4. KOHTPO/Ib 32 UCMNOJIHEHNEM HACTOALEr0 NOCTAHOB/IEHUSA BO3/M0OXUTL Ha cnewuanmcra
2 KaTeropum (no genam MoN0Aexu) agMUHUCTpaLnK. *
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AJIMHHHUCTPATHBHBINA perjiaMeHT NpeJ0CTaBJIeHU MYHUIMIIAJIBHON YCIyrH
«IIpenocraBiieHre B yCTAHOBJICHHOM MOPSAAKE KUJIBIX IIOMEIIEHUI MyHUIIMIIAILHOI 0
KIJIMIIHOI0 (DOHIA IO JOrOBOPaM COLMAIBLHOI0 HAMa» B CeJIbCKOM IOCeIeHHH
HoBokapamaJMHCKHUIl ceJIbCOBET MYHHUHMIIAJIBLHOIO pailoHa MUAKMHCKUN paiioH
Pecny0siuku bamkoprocran

1. O0uIue moJI0KeHu s
IIpeamet peryaupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1 AAMMHHUCTpPAaTUBHBIA  perjiaMeHT  MNpPEeAOCTABJIICHUS  MYHHUIMNAIBHON  yCIyru
«[IpemocTaBneHne B YCTAHOBIECHHOM TOPSAJIKE JKWJIBIX TIOMEIIEHHH MYHUIUIIAIBHOTO
KWIMITHOTO (OHJA MO JOTrOBOpaM COLIMAJIBHOIO HaiiMa» pa3paboTaH B IENSX MOBBIIICHUS
KauecTBa W JOCTYIMHOCTH NPENOCTABICHUS MYHULIMNAIBHOM YCIYI'H, OINpeAeNseT CTaHIapT,
CPOKH U TIOCJIEIOBATENILHOCTD JIEHCTBUI (aIMUHUCTPATUBHBIX MPOLEAYpP) MPU OCYIIECTBICHUH
MMOJTHOMOYMH MO MPENOCTABICHUIO TI'PpaKJaHAaM IO JOTOBOPAM COLMAIBHOIO HaiiMa JKUJIBIX
MMOMENIEHUH MYHHIIMTAIHHOTO JKUJIOTO (OHAA B CEMbCKOM MoceieHurn HoBokapaMamuHCKHi
CENbCOBET MYHUIIUIIAILHOTO pailoHa MusikuHckuii paiion Pecrrybnuku bamkoprocran (nainee —
AJIMUHHUCTPATUBHBIN PETIIAMEHT).

Kpyr 3asBureJiei

1.2. 3asgBUTENSIMU HACTOSIICH MYHUIIUITAJILHOW YCIyTH (Janee — 3assBUTEIIN) SIBJISIFOTCS
¢buznueckue nuna (rpaxnaHe Poccuiickoir @enepanuu) NpOXKHUBAIOIINE Ha TEPPUTOPUU
MYHHIIMIIAILHOTO 00pa30BaHus

1.2.1. cocTosmIMe Ha yYeTe B KAUeCTBE HY>KJAIOIINXCS B HKHUJIBIX TOMEILICHUSX.

Kuneie nomenieHus: NMpPeNOCTABISIIOTCSA TPaXkJAaHAM, COCTOSIIMM Ha ydeTe B KauyecTBE
HYXJIAIOIIHUXCA B XKUIbIX IOMEIIECHUAX, B MOPSAAKE OUEPEIHOCTH UCXOI U3 BPEMEHU MPUHATHS
TaKUX rpakJlaH Ha y4er.

Bne ouepenn xuible MOMEIIEHU 110 JOTOBOPaM COLMATIbHOTO HailMa Ipe10CTaBIS0TCS:

1) rpaxxgaHam, >KUIIbIe TOMEIICHHUS KOTOPBIX MPU3HAHBI B YCTAHOBJIICEHHOM IMOPSJIKE
HEIMPUTOJIHBIMU I IPOKUBAHUS U PEMOHTY WJIM PEKOHCTPYKLIMHU HE MOJJIeXKAT;

2) TpaxiIaHaMm, CTPaJalolIMM TSHKEIbIMH (OpMaMU XPOHUYECKHX 3a00JIeBaHMIA,
YKa3aHHBIX B NPEIyCMOTPeHHOM nyHKTOM 4 wyactu | cratem 51 JKwimmmHoro konekca
Poccuiickoit deneparnuu nepeyHe.

1.2.2. mpoxwuBarolue B KOMMYHaJIbHOH KBapTHUpe, B KOTOPOH OCBOOOAMIIOCH KUIIOE
MIOMEIIeHHE MYHHMIIMIIAIBHOTO KWINIIHOTO (PoHMAa cenbcKoro noceneHus HoBokapamamuHCKHiA
CEeNIbCOBET MYHUIMNAJIBHOTO pailoHa MuskuHckuii paiion Pecnybnuku bamkoprocras,
SBJISIOIINECS HaHUMATeNsIMU WU(WIH) COOCTBEHHUKAMU JKWIIBIX MOMENIeHUN (KOMHAT(bI), €Clu
OHM Ha MOMEHT OCBOOOXKJCHMS JKWJIOTO TIOMEIIEHUS MpPU3HAHBl MM MOTYT OBITH B
YCTaHOBJICHHOM MOPSAKE NPU3HAHBI MAJOUMYILIUMHU U HYXXJAIOIUMUCS B KUJIBIX TIOMEIICHUSIX,
a NMpU MX OTCYTCTBHMM — IPOKMBAIOIIME B KBAapTUpE HaHUMATeNH H(MIM) COOCTBEHHHKH,
KOTOpbIE MOTYT OBITh B YCTAaHOBJCHHOM TOpSIKE MPHU3HAHBI MAJIOMMYIIUMH U KOTOpbIE
oOecrieyeHbl OOIIEH MIIONIAAbI0 KUJIOTO MOMEIIEHNUs Ha OJHOTO YJeHAa CeMbU MEHee HOPMBI
IIPEIOCTABJIEHNS, YCTAaHOBJIEHHOW CEIbCKMM THoceneHueM HoBokapaManuHCKUN CEIbCOBET
MYHUIUIATBHOTO pailoHa MuskuHckuil paiion Pecydnuku bamkoprocran.
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1.3. MHTtepecsl 3asBUTENEH, YKa3aHHBIX B NMyHKTE 1.2 HacToAlero AJIMUHUCTPATHBHOTO
periaMeHTa, MOTYT NpPEICTaBJATh JIMIA, OONAIAloNUe COOTBETCTBYIOIIUMH MOJTHOMOYHSIMHU
(manee — npeaCTaBUTEND).

TpeOoBanus k NopsaAKy HHGpOPMHUPOBaHHS O NPEAOCTABICHUH MYHUIUIIAJIbHOM
yeayru

1.4. HudopmupoBanume o0 TOpSAKE TPEIOCTABICHUS MYHUIUIAIBHOW  YCIYTH
OCYILIECTBIISIETCS:

— HEIOCPEJICTBEHHO IIpH JIMYHOM IIPUEME 3asBUTEN B
AJIMUHHCTpallUM  CeIbCKOro  moceneHuss  HoBokapamamuHckuit
CENbCOBET  MYHULHUIIAJBHOIO  paiioHa  MWIKHHCKMM  palioH
PecniyOnukun  Bamkoprocran (manee  —  AaMuHHCTpanus,
Y1HO0JIHOMOYEHHBIH OpraH) WJIM MHOTO(QYHKIIMOHAJIBHOM LIEHTpPE
MIPEIOCTABJICHNS FOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT (nanee
— MHOTO(YHKIIMOHAJIBbHBIN LIEHTP);

— no Ttenepony B AnmuHucTtpauuu (YMoJIHOMOUYEHHOM
oprase) Wil MHOTO(YHKIIMOHATbHOM LEHTPE;

— MHUCHMEHHO, B TOM 4YHCJE MOCPEICTBOM 3JIEKTPOHHOM
MOYTHI, PAKCUMUIIBHOH CBSI3H,

— TOCPEICTBOM pa3MEIIEHUs B OTKPBITOM M JOCTYIMHOM
¢dbopme nHpopmanuu:

Ha Iloprane rocymapcTBEHHBIX W MYHULUNAIbHBIX Yyciyr (dynkuuit) PecmyOnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha o(uIManbHBIX caiitax AnmuancTtparu http://spnovokaramali.zilaircbs.ru/;

— TOCPEIICTBOM pa3MenieHus uHpopManuu Ha
MH(OPMALIMOHHBIX CcTeHAaX AAMHHHCTpaluu (YIOJIHOMOYEHHOTO
opraHa) Wi MHOTO(YHKIITHOHAIBHOTO IICHTPA.

1.5. MudopmupoBaHue OCYIIECTBISIETCS IO BOTIPOCaM, KacaroIUMCS:

CHoco0O0B MO1a4M 3asBJICHUS O MPEJOCTABICHUH MyHULIUITAIbHOU YCITYTH;

aapecoB Anmuuuctpauud (YTHOJIHOMOYEHHOTO OpraHa) ¥ MHOTO()YHKIIMOHAJIBHBIX
LIEHTPOB, OOpaIlleHUE B KOTOPbIE HEOOXOAUMO I IPEIOCTABIICHUS MYHUIIUIIAIIBHON YCIIYTH;

cnpaBoyHOU uHpopManuu o padore AnmuHUCTpauuu (YIOJIHOMOYEHHOTO OpraHa)
(cTpyKTypHOTO nojapasaesieHus AAMUHUCTpaH (Y TIOJTHOMOYEHHOTO OpraHa));

JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS MYHULIUTIATBHON YCIYTH;

MOPSIIKA U CPOKOB MPEIOCTABICHUS MYHUIIUIIAIILHOM YCIIyTH;

MOPsIIKA TOJTYYEHUS CBEACHUU O XOJ€ PACCMOTPEHMsI 3asBICHUS O IMPEAOCTaBICHUU
MYHHIIMIIATEHON YCIIYTU U O pe3yibTaTaX MpeJ0CTaBICHUSI MyHUIIUTIATbHON YCIYTH;

[0 BOMpPOCAaM TMPEJOCTABIEHUS YCIYr, KOTOpbIE SIBISIOTCS HEOOXOOUMBIMU H
00s3aTeNbHBIMA ISl MIPEIOCTABIICHUS MYHHUIIMIIATBHOM YCIYTH; MOpsSAKa A0CyneOHOro
(BHecyneOHOTO) oOXkanmoBaHMsl eHCTBUI (0e31eiCTBYS) MOMKHOCTHBIX JIUI, U MPUHUMAEMbIX
HMMU pelIeHuH Mpu NpeJoCTaBICHIUH MyHHUIIMIIATBLHOM YCIyTH.

[Tomyyenune wuHpopMaMM MO BONPOCAM NPEJOCTaBICHUS MYHHIMIIAIbHON YCIyru U
yCIYTr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMM M 00s3aTeldbHBIMH JUIS TPEIOCTaBICHUS
MYHUIUIATBHON YCIIYTH, OCYIIECTBISETCS OECIUIaTHO.

1.6. Ilpu yctHOM oOpamenun 3asBurens (JIMYHO WIM MO TenedoHY) CHEIHATUCT
AJMUHHUCTpAIIUU (Y1iotHOMOUYEHHOTO oprasa), MHOTO(YHKIIMOHAIEHOTO LIEHTpa,
OCYIIECTBISIOMINNA KOHCYJIBTUPOBAHUE, TMOJAPOOHO U B BEXIUBOW (KOppeKkTHOH) dopme
uHGOPMHUPYET 0OPATUBILNXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(OpMAMM O HAUMEHOBAHUU
opraHa, B KOTOpBIA TMO3BOHHWJ 3asiBUTENb, (haMHINH, UMEHHU, OTYECTBA (MOCIENHEe — IpH
HAJINYMK) U JOJDKHOCTH CIIEUANTUCTA, IPUHSBIIETO Tele(OHHbIN 3BOHOK.



Ecnin cneumanuct AnMunuctpauuu  (YIIOJIHOMOYEHHOTO  OpraHa) HE  MOXET
CaMOCTOSITEIIBHO JJaTh OTBET, TeJIe(QOHHBII 3BOHOK J0JDKEH OBITh MepeapecoBaH (IIepeBeicH) Ha
APYyroe NOJHKHOCTHOE JIMIO MIIM XK€ OOpaTHBILEMYCS JIMILY JT0JDKEH OBITh COOOIIEH TeaeOHHBIN
HOMEP, M0 KOTOPOMY MOYKHO OyZIE€T MOJIY4YUTh HEOOXOJUMYIO HH(POPMALIHUIO.

Eciu moaroroBka orBeta TpeOyeT MpPOJODKUTENFHOTO BPEMEHH, OH Ipelaraet
3asiBUTEIIO0 OJUH U3 CIAEAYIOIINX BApUAHTOB JaJIbHEHIIINX AEHCTBUMA:

M3JI0KUTH 0OpalieHne B MICbMEHHOH Gopme;

HA3HAYUTh JAPYroe BpeMs AJisl KOHCYJIbTaLUM.

Creupanuctr AamuHuctpanuu (YTIOJIHOMOYEHHOTO OpraHa) HE BIPaBE OCYILECTBISATh
MH(GOPMHUPOBAHKE, BHIXOSIIEE 32 PAMKUA CTaHIAPTHBIX MPOLEAYP U YCIOBUH MPEAOCTABICHHS
MYHHUIMIIAIBHOMN YCIIYTH, U BIUAIOLIEE IPSIMO MWJIM KOCBEHHO Ha IIPUHUMAEMOE pEIICHUE.

[IponomxuTenbHOCTh HHPOPMHUPOBaHUS 10 TeeOHY HE T0JKHA IpeBblmaTh 10 MUHYT.

NHupopmupoBaHe ocyIecTBISETCS B COOTBETCTBUU C IPa(UKOM MpHEMa FPpaXKIaH.

1.7. Tlo nmucekMeHHOMY OOpallleHHI0 CleHUaNuCT AJMUHUCTpAUMU (YTIOJTHOMOYEHHOTO
opraHa), OTBETCTBEHHBIH 3a NPEJOCTAaBIEHHWE MYHULMUINAIBHOW YCIyrd, TMOAPOOHO B
MMCBMEHHOM (popMe pazbsCHSAET ITpaKIaHUHY CBEJIEHUS 110 BOIIPOCaM, yKa3aHHBIM B MyHKTE 1.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA B MOPSIIKE, yCTaHOBIEHHOM DeiepabHbIM 3aKOHOM OT 2 Mast
2006 1. Ne 59-@3 «O mopsizike paccMOTpeHUsT oOpaieHnid rpaxaan Poccuiickoit Denepanmmy
(manee — denepanbHbIil 3ak0H Ne 59-D3).

1.8. Ha PIIT'Y pa3meraetcs cnenyromias nHGopMaIus:

- HauMEHOBaHUE (B TOM YHUCJI€ KPATKOE) MyHUILIUIIaJIbHON YCITYTH;

- HauMEHOBaHUE opraHa (opranm3anun), MPEA0CTABIISIFOIIETO
MYHHUIMIIATIBHYIO YCIIYTY;

- HaUMEHOBAHMs OpPraHOB BJIACTM M OpraHu3alyi, y4acTBYIOIIUX B
IIPEJOCTaBIEHUN MyHULIMIIAILHON YCIIYyTH;

- NepeyeHb  HOPMAaTUBHBIX  IIPAaBOBBIX  AKTOB,  HEMNOCPEICTBEHHO
PEryIupyOIUX IPeA0CTaBICHNE MYHUIIMITAIbHON YCIYI'H, C YKa3aHUEM MX PEKBU3UTOB
U HUCTOYHHMKOB O(QMIMAIBHOTO OIyOJIMKOBaHUS (B TOM 4YMCJIE€ HAUMEHOBAHUE M TEKCT
aJIMUHUCTPAaTUBHOIO pErJIaMEHTa C YKa3aHMEM pPEKBU3UTOB YTBEPAUBIIETO €ro
HOPMAaTHBHOI'O IPABOBOTO aKTa M HMCTOYHUKOB OQUIMAIBHOIO OMYOJIMKOBaHMS JHOO
HaMMEHOBAHME U TEKCT MPOEKTa aIMUHUCTPATUBHOTO PErIaMeHTa);

- crocoObl IPEJOCTaBIEHUS MyHULIUIIAIBHOM yCIyTH;

- ONMCaHKE Pe3yJIbTaTa MPEeJOCTaBICHUS MyHULIUIIAIBHOMN YCIyTH;

- KaTeropusi 3asBUTENICH, KOTOPBIM MPENOCTABISIETCS MYHULMNAIbHAS
ycyra;

- CPOK NPEAOCTAaBJICHUS] MyHULUIAIBLHOU YCIyTU (B TOM YHUCIIE C Y4ETOM
He00X0AMMOCTH O0pallleHUs] B MHbIC OPraHbl BJIACTH W OpPraHU3alllM, y4acTBYIOIIHME B
IIPEJOCTaBIEHUU YCIYrM) M CPOK BbLauM (HAmpaBleHHs) AOKYMEHTOB, SIBJISIOILUXCS
pe3yabTaTOM MPeIOCTABICHNUS MyHUIIMIIAIbHON YCIIyTH;

- CpPOK, B T€UEHHE KOTOPOIO 3asiBIIEHUE O MPEJOCTABICHUY MyHULIMIIAIbHON
YCIYT'H JOJDKHO OBITH 3apErMCTPUPOBAHO;

- MaKCUMaJIbHBI CPOK OXKHIAHHS B OYepeld IpU Mojade 3asBJICHUS O
MPEJOCTaBICHUN MyHULIMIIAILHON YCIIYTH JINYHO;

- OCHOBaHMS JUIl IPUOCTAHOBJIEHHs IpeNOCTaBIeHHUA JHOO OTKa3za B
MPEJOCTaBICHUH MYHUIMNAIBHON YCIYru (€M BO3MOXHOCTh 3TOTO IPeIyCMOTpEHa
3aKOHOJIaTE€IILCTBOM);

- JOKYMEHTBI, TMOJUIekKallue 00513aTeIbHOMY IPEICTaBICHUIO 3asBUTENIEM
JUIL TIONMy4eHUS MYHUIUNAIBHOW YCIYTH, CHOCOOBI MOJYYEHHUS HTUX JIOKyMEHTOB
3asBUTENIEM M TOPSIOK MX INPEICTABICHUA C YKa3aHMEM YCIYI, B pe3yibTaTe
MIPEJOCTABICHUS KOTOPBIX MOTYT OBITh MOJTy4€HBI TaKHE JOKYMEHTBI;



- JOKYMEHTBI, HEOOXOJWMBIE I MPEAOCTABICHUS MYHHIIMITAIBLHOM
YCIyTH U HAXOJSAIIUECS B PACIOPSHKCHHU PECIYOIMKAHCKUX OPTaHOB MCIOJHUTEIBHON
BJIACTH, OpPraHoB MECTHOTO camoympaBieHusi PecnyOnmuku — bamkoproctan u
OpraHMW3aIiii, yJacTBYIOIIUX B IPEIOCTABICHUU YCIYTH, KOTOPBIC 3asBHTEIh BIIPaBE
MIPEJICTABUTD JUIS MTOJIYYICHHUS YCIIYTH 10 COOCTBEHHOW MHUIIMATHBE, CTIOCOOBI MTOTYICHHUS
ATHX JOKYMEHTOB 3asBUTEIEM M TOPSAIOK UX TPEACTABICHUS C yKAa3aHWEM YCIIYT, B
pe3ylbTaTe MPe0CTaBICHUS KOTOPBIX MOTYT OBITH ITOJTy4€HBI TAKHE IOKYMCHTHI,

- (hopMBI 3asBICHUN O MPEIOCTABICHUU MYHUIIUTIAIBHONW YCIYIH M HHBIX
JOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTENEM HEOOXOIUMO JUIsi OOpamieHus 3a
MOJIyY€HUEM MYHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHOMN (opMe;

- CBEIECHMSI O BO3ME3JAHOCTH  (0€3BO3ME3AHOCTH)  MPEAOCTABICHUS
MYHHIIMITAIGHOW YCIYr'd, MPABOBBIX OCHOBAHHSAX M pa3Mepax IUIaThl, B3MMAeMOH ¢
3asiBUTEN (€ciu ycayra MpeaoCcTaBiseTcsl Ha BO3ME3JAHONM OCHOBE), METOJMKE pacyeTa
IUTaThl 32 MPEJOCTABICHWE MYHHIMIIATBHON YCIYyrM ¢ YKa3aHHEM HOPMAaTHBHOTO
MPABOBOTO aKTa, KOTOPHIM 3Ta METOJIMKA YTBEPKICHA;

- MOKa3aTeN TOCTYITHOCTH M KaueCTBa MyHUITUTIAIbHON YCITYTH;

- nHQopMauss O  BHYTPUBEJIOMCTBCHHBIX M MEXKBEIOMCTBEHHBIX
aJIMAHHUCTPATHBHBIX ~ TPOIEAYpax, TOJUICKAINIMX BBITIOJHEHUIO  AJMHUHHUCTpAIUEi
(VIIOTHOMOYEHHBIM OpraHoM), B TOM 4YHCIIe HHQOpMamus O TPOMEKYTOUHBIX U
OKOHYATEJIBHBIX CPOKAX TAKUX aJIMHHHCTPATHBHBIX IPOTIEAYD;

- CBEJIECHUSA O JOMYCTHMOCTH (BO3MOKHOCTH) W TIOPAJKE OCYIeOHOTO
(BHECyneOHOTO) 00’kajoBaHUs peleHu u nedcTBuil (6e3aeicTBUs) AIMUHHCTPALUU
(Y11onHOMOYEHHOT0 OpraHa), MpeI0CTaBIISIONIEr0 MyHULUIAIbHYIO YCIYTY.
Nudopmanms wva PIITY o mopsimke u cpokax mpenoCTaBICHUS MYHHUIIUTIATBHON yCIyrd

Ha OCHOBAaHWM CBEJICHUN, COJEPXKAIIUXCS B TOCYIApCTBEHHOW HWH()OPMAIMOHHOW CHCTEME
«PeecTp rocyaapCTBEHHBIX M1 MYHUIIMITAIBHBIX yeuyr (pynkumii) Pecmyonuku bamkopTocrany,
MIPEIOCTABIISIETCS 3asIBUTEIIO OECIIaTHO.

JHoctyn k nHpOopMaluu O CpoKax M MOPsAKE MPEAOCTAaBICHUS MYHUIIUMIIATBHON yCIyrd
OCYIIIECTBJISIETCS. 0€3 BBITIOJHEHHUS 3asBUTEIEM KaKUX-ITHMOO TpeOoBaHWi, B TOM 4YHucie 0e3
WCIIOJIb30BaHUS MPOrPAaMMHOTO 00OecleYeH sl, yCTaHOBKa KOTOPOTO0 Ha TEXHUYECKHUE CPEeICTBa
3asiBUTEN TpeOyeT 3aKIIOYEHUS JIMIEH3MOHHOTO MM MHOTO COIJIAIEHUS C MpaBooOagaTenem
MPOrpaMMHOTO oOOecreueHus, MpPeAyCMaTPUBAIOIIEI0 B3MMaHUE IUIAThl, PErHCTPALUIO WU
aBTOPU3ALIMIO 3asIBUTEIISI WU MPEAOCTAaBICHUE UM IIEPCOHAIBHBIX JAHHBIX.

1.9. Ha odunmansHoM caiite AnMuHUCTpanuu (YTIOJHOMOYEHHOTO OpraHa) Hapsay co
CBEICHUSIMH, YKa3aHHBIMU B IyHKTE 1.8 AIMUHUCTPATUBHOTO periiaMeHTa, pa3MenaroTcs:

— HOPANOK M CHOCOOBI  MOJauu  3asABICHUS O  MPEAOCTaBICHUU
MYHHIIHUIIATBEHON YCIYTH;

— HOPAZIOK M CHOCOOBbI MpeABapUTEIbHON 3alKCH Ha TOJady 3asBICHUS O
MIPEIOCTaBICHUN MYHUIIUTIATBHON YCIYTH;

— uHbOpMaIMs MO BOMPOCaM IPEAOCTABICHUS YCIYT, KOTOPbIE SIBISIOTCA
HEO0OXOIMMBIMH U 0053aTENbHBIMHU IS IIPEIOCTABICHUS MyHULIUTIATBHON YCIYTH;

- MOPSAJIOK TIONy4eHHUS] CBEICHHM O XOJ€ PpAaCCMOTPEHHS 3asBICHUS O
MPEIOCTaBICHUH MYHHUIMIIAIBHON yCIYyrM W O pe3yiabTarax MpeaoCTaBICHUS
MYHHIIUITATBEHOM YCITyTH.

1.10. Ha wHpOpManuoHHBIX cTeHIaX AIMUHUCTpauud (YTOIHOMOYEHHOTO OpraHa)
MOJICKHUT Pa3MeEIIeHUI0 HH(DOPMALINS:

- 0 MecTe HaxoxkJaeHus u Tpaduke pabdOThl TOCYJAPCTBEHHBIX W
MYHHIIMITATFHBIX OPTaHOB W OpraHu3aiuii, oOpaiieHue B KOTOpbIE HEOOXOIUMO IS
MOJTy4eHUsI MYHUIIUIIATFHOU YCIYTH, a TaK)Ke MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

- CIpaBOYHBIE TeNEe(POHBI CTPYKTYPHBIX MOJApa3eieHuid AIMHHHCTpAIIN
(YIOTHOMOYEHHOTO  OpraHa),  NPEJOCTaBISIONINX  MYHHUIMNAIBHYIO  YCIYTY,
YYaCTBYIOIIHX B MPEIOCTABICHUU MYHUITUTIAILHON YCITyTH;



- anapeca o(dUIMATBHOTO calTa, a TakKKe JIIEKTPOHHON TOYTHl U (WJIH)
(opmbl 00paTHOH CcBsI3M AnqMuUHHUCTpauH (YTIOJTHOMOYEHHOTO OpraHa);

— BpeMsl OXXMJAHUS B OdYepeaAd Ha IMpPHUEM JOKYMEHTOB U IOJydyeHHUE
pe3yibTara MpeaoCTaBICHUs] MyHUITUNIATBHONW YCIYTH B COOTBETCTBUH C TPEOOBAHUSMHU
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

- CPOKH IIPEIOCTABJICHNUS MyHULIUIIATbHON YCIYTH;

- 00pa3Libl 3aM0IHEHUS 3asBJICHUS U PUJIOKEHUH K 3asBICHUSM;

— UCUEPIIBIBAIOIIMN  Tepe4YeHb  JOKYMEHTOB,  HEOOXOJMUMBIX  JUIS
MIPEIOCTABJICHNUS MYHULIUTIATbHON YCIYTH;

- VCYEPIIBIBAIOIIMM  IIEPEYECHb OCHOBAaHMM JUIi OTKa3a B  IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIECHNS MYHULIUTIATbHON YCIYTH;

— MCYEpIBIBAIOIINI ITepeueHb OCHOBAHUH JJIsl IPUOCTAHOBIIEHUS HJIM OTKa3a
B MIPEIOCTABJICHUH MYHULIUTIATbHON YCIYTH;

- MOPSIIOK M CIOCOOBI  MOJA4YM  3asiBIIEHUS O  IPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- MOPSIIOK M CHOCOOBI  MOJIy4EHHsS]  Pa3bSICHEHUH 1O  THOPSAKY
MPEIOCTABICHNUS MyHULIUTIATbHON YCIYTH;

- MOPSIIOK TOJIy4eHHUSI CBEIEHUH O XOJE pacCMOTPEHUs 3asiBICHHS O
MPEIOCTaBICHUH MYHHMIMIIAJBHON yCIYyrM W O pe3yiabTaTax MpeaoCTaBICHUS
MYHULUITAJIBHON YCIYTH;

- MOPSIIOK 3alUCH Ha JTMYHBIN PUEM K JTOKHOCTHBIM JIMLAM;

- MOPSZIOK T0CyneOHOTO (BHECYI€OHOTO0) 00KAIOBAaHUSI PEIIEHUH, JEUCTBUN
(6e3necTBUSA) TOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a MPEAOCTaBICHUE MYHUIIUTIAIBHON
YCIIYTH.

1.11. B 3anax oxumanuss AnMuHHCTpanuu (YTOJIHOMOYEHHOTO OPraHa) pa3MenialoTcs
HOPMaTUBHBIE MPABOBBIE AKTHI, PErYIUPYIOIIHE MOPSAOK MPEIOCTABICHUS MYHULHNAIBHON
YCIyTHU, B TOM 4uClI€ AJIMHUHHUCTPATUBHBIA pErilaMeHT, KOTOpble MO TpeOOBaHUIO 3asiBUTENS
MPEAOCTABIISIFOTCS €EMY 1711 O3HAKOMIICHHSI.

1.12. Pasmemienne nHGOpMAIIUK O TIOPSIIKE TPEIOCTABICHUS MYHHUITUTIATBHOM YCIyry Ha
MH(OPMALIMOHHBIX CTEHAAX B MOMEUIEHUH MHOTO(QYHKIIMOHATIHHOTO [[EHTPa OCYIIECTBISETCS B
COOTBETCTBUU C COIVIALIECHHEM, 3aKIIOUYEHHBIM MEX]y MHOTO(YHKIIMOHAIBHBIM IEHTPOM U
Anmunuctpanueil (YHoJIHOMOYEHHBIM OpPraHoOM) € y4eToM TpeOoBaHUI K MH(YOPMHUPOBAHUIO,
YCTaHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.13. HWadopmamus o X0J€ pacCCMOTPEHHs] 3asBJICHHS O IMPEAOCTABICHUH
MYHULUIAJIBHON YCIYTM UM O pe3ylbTaTax MPEJOCTaBICHUS MYHHUIMIAIBHON YCIYIM MOXET
OBITh IOJIyueHA 3asiBUTENIeM (ero mnpezacraBureneM) B «Jluunom xabunere» na PIII'Y, a takxke B
COOTBETCTBYIOIIEM CTPYKTYPHOM MOApasfeneHud AaMuHUcTpaiuuu  (YIOIHOMOYEHHOTO
oprana) mpu oOpalleHuu 3asgBUTENS JIMYHO, 10 TesedoHY, MTOCPEACTBOM IEKTPOHHON MOYTHI.

IHopsinok, popma, MeCTO pasMelIeHHS M CIIOCOOBI NOJIYy4eHHS CIIPABOYHOM
uHpopmanuu

1.14. CopaBouHas uHpopmanus 00 AnMuHUCTparuu (YIOJTHOMOUYEHHOM Oprase),
CTPYKTYPHBIX MOAPa3ACICHUSIX, IPEIOCTABIISIONINX MYHUIIUIAIBHYIO YCIYTY, pPa3MelleHa Ha:

MH(GOPMAIMOHHBIX CTeHAaX AJMUHUCTpauH (Y IOJTHOMOYEHHOTO OpraHa);

oduuuanbHOM caiite AqMuHHMCTpanuu (YTOJTHOMOYEHHOTO OpraHa) B MH(GOpPMaIllMOHHO-
TEJICKOMMYHHUKAIIMOHHONH cetn  Mutepmer Www. http://spk-semenovskiru/ (mamee —
o(UIIMaNbHBINA CalfT);

B TOCYJapCTBEHHOW HWH(OpManMoHHOW cucteme «PeecTp TrocylapcTBEHHBIX U
MYHUIUOATBHBIX yeayr (¢pyHkuuit) Pecriyonuku bamkoprocran» u va PIITY.

CripaBo4HO¥ siBIIsIeTCSI HH(POPMAIIHSL:



0 MecTe HaXOXJIeHHs U rpaduke padoTel AnMuHHCTpanuu (YOJIHOMOYEHHOTO OpraHa),
MPEJOCTABIISIONIETO MYHUIMIIATBHYIO YCIYTY, TOCYJapCTBEHHBIX M MYHHUIIMIIAIbHBIX OPraHoOB U
opranu3zanuii, oOpamieHue B KOTopble He00X0AUMO JUIS MOJYYESHUsT MYHUIUIIAIBHON YCIIyTH, a
TaK)Xe MHOTO()YHKIIMOHAIBHBIX LIEHTPOB;

CIpaBOYHBIC TenedoHbI CTPYKTYPHBIX HOIpa3IeNICHH AJMUHUCTpAIH
(Y11oIHOMOYEHHOro OpraHa), HpPeIOCTaBISAIOLIMX MYHULMIAIBHYIO YCIYry, OpraHu3alui,
YUYaCTBYIOIIMX B PEAOCTABICHIUH MYHUIIMITATHHON YCIYTH;

azpeca DSJEKTPOHHONW mouthl M (Win) (opMbl OOpaTHOW CBSI3U AIMHHHUCTPAIUH
(Y110JIHOMOYEHHOI 0 Oprasa), IpeA0CTABIAIOIIEr0 MYHUIMIIAIBHYIO YCIYTY.

I1. CranpapT npenocraB/jieHus MyHMIUIIAJIBHOH YCJIYTH
HaunmeHoBaHMe MyHUIIMNIAJBHOM YCIYTH

2.1. IlpenocraBiieHNe B YCTAHOBJICHHOM ITOPS/IKE KMIIBIX MTOMEIEHI MYHHIIUTIATBHOTO
YKUJTUIITHOTO (POHJIA IO JIOTOBOPaM COIMAILHOTO HaiMa.

HanMeHoOBaHMe OPraHa MeCTHOI0 CaMOYNpPaBJIeHUs (OPraHu3aluu),
NPeI0CTABIAIOIIErO(-1ei) MyHHIHMIIAJIBHYI0 YCIYTy

2.2. MyHunumnaneHas yciryra npeiocTaBisieTcss AAMUHUCTPALIMEN B JIMLE CIIEHHAINCTA 2
kareropuu (MO  J1eJaM  MOJIOASXKH)  (Zajee  COOTBETCTBEHHO —  AJIMHHHCTpaIus,
Y1oJIHOMOYEHHBIN OpraH).

2.3. B npenocraBieHMM ~ MYHUUUNIBHOW  YCIAYTM  NPUHUMAIOT  y4acTHE
MHOTO(QYHKIIMOHAJIbHbIE IIEHTPhl NpPU HAJIWYMM  COOTBETCTBYIOIIErO  COTJAIIEHUS O
B3aMOJEHCTBUU.

[Ipn mpemocraBieHNH MYHHUIIUTAIBHOW yciyrun AnMuHHCTpanus (YTIOTHOMOYEHHBIN
opraH) B3auMoJAeUCcTByeT ¢ DeaepanbHOl Cy)KO00M TOCYIapCTBEHHOW perucTpalum, Kajacrtpa u
Kaprorpaduu;

WHBIMH OpraHamMu (OpraHu3anusmMu).

2.4. [Ipu MPEI0CTaBICHUN MYHULIUTIATbHON yCIIYTH AJIMUHUCTpALIKT
(YnonHoMoueHHOMY Oprany) 3ampeniaercsi TpeOoBaTh OT 3asBUTENS OCYILECTBICHUS JACUCTBUN,
B TOM YHCIE COIJIACOBAaHUI, HEOOXOAMMBIX [UIS TMOJY4YeHHUS MYHHUIUNAIBHON YCIYyrd U
CBSI3aHHBIX C 0OpallleHneM B MHbIE FOCYapCTBEHHbIC OPraHbl M OPraHU3alMH, 32 UCKIIOYCHHEM
MOJIyUYEHUSI YCIYT, BKJIIOYEHHBIX B IEPEUYEHb YCIYr, KOTOpBIE SABIAIOTCS HEOOXOJAUMBIMU U
00s3aTeNbHBIMHU IS NIPEI0CTABICHUS MYHULIUTIATBHBIX YCIIYT.

Onucanue pe3yJbTaTa NpeJoCTaBJeHUA MYHHIUNAIbHON YCIyIH

2.5. Pe3ynapTaToM nmpeaocTaBiIe€HNs MyHULUMIIAIBHON YCIIYTH SIBJIETCS:

peuieHue O MPEeAOCTABICHUM JKUJIbIX MOMEIIEHUHA [0 J0rOBOPY COLMAJIBHOTO HaiMa,
JIOTOBOP COLIMAJIBHOTO HalMa;

MOTHBHUPOBAaHHBIM OTKa3 B NPEAOCTABICHUM JKUJIOTO IIOMEIIEHUS MO JOTrOBOPY
COIIMAJILHOTO Halima.

Cpok npegocraB/ieHHs MyHUIIUNIAIBHOH YCIYTH, B TOM YHCJIE ¢ Y4eTOM
HE00X0AMMOCTH 00pAaIeHNs B OPTaHU3ALMH, YYACTBYIOIIHME B NIPEAOCTABJICHUH
MYHUIUNIATbHOH YCJIYI'H, CPOK NPUOCTAHOBJICHHA NPEI0CTABICHUA MYHUIIUIIAIbHOH
YCJIYrd B Cjly4ae, eCJIM BO3MOKHOCTh IPUOCTAHOBJICHHS MPEAYyCMOTPeHa
3akoHoAaTenbcTBOM Poccuiickoi @enepanun, Pecnydankn bamkoprocraH, Cpok BbIIa4H
(HanpaBJIeHHs) JOKYMEHTOB, SIBJISIIOIIUXCH Pe3yJabTATOM NPeI0CTABJICHH S
MYHUIUNIATbHOH yCJIYI'H



2.6. Cpok npeocTaBieHUs MyHULIUIIAJIbHOW YCIYyTH:

B YacTU MNPHUHATHUS PELIEHUS O IPEJOCTABICHUU (OTKa3e B IPEJOCTABICHUH) KHUIIBIX
IIOMEILEHUH 10 JO0rOBOPY COLMAIbHOIO HaiiMa rpakJaHaMm, yKa3aHHbIM B IyHkTe 1.2.1
HACTOSIIEro AJIMUHUCTPATUBHOTO perjaMeHta, — He npebimaeT 30 pabouux AHEH ¢ MOMEHTa
BBISIBJIEHUS] CBOOOIHBIX IOMEIIEHUH MyHUIIUIIAJIbHOTO KUJIUIIHOTO (OHA;

B YacTU MNPHUHITHUS PEIIEHUS O IPEJOCTABICHUU (OTKa3e B IPEIOCTABICHUH) JKHIIBIX
MOMEUICHUH IO JIOTOBOPY COLMAJIBHOTO HaiiMa TpakJaHaMm, yKa3aHHbIM B TyHKTEe [.2.2
HACTOSIIEro AIMUHUCTPATUBHOIO perjaMeHTa, — He npesbliiaeT 30 KaJeHAapHbIX JHEH ¢ JaThl
MOCTYIUICHUSA 3asBJICHUS B AIIMUHHCTpaLnio (Y TIOJTHOMOYEHHBIN OpraH);

B YacTH BbIJA4M (HAIpaBJIEHUs) TpakJaHaM pEUICHUs O IpeAOoCTaBIeHUU (OTKa3e B
MIPEIOCTABJICHNH) KWIBIX MOMEIIEHUH 10 JOTOBOPY COLMAIbHOIO HalilMa — HE IMO3JHEE YeM
yepe3 3 pabouux JHS CO JHS MPUHATHUS JaHHBIX PELICHU;

B YaCTH 3aKJIIOUYEHUS JOroBOpa COIMAJIBHOTO HailMa — B CpOK, YCTaHOBJIEHHBIH
pELIeHUEM O MPEAOCTaBICHUH KUJIbIX TOMEILEHHI 110 J0rOBOPY COLMAIBHOIO Halima.

JlaTo#1 MOCTYyIUIEHUS 3asBJICHUS SBIISCTCS:

MpU JIMYHOM OOpallleHuu 3asiBUTENs B AAMHUHHCTpanuio (YTOJIHOMOYEHHBIM OpraH) —
JIeHb T0JIa4M 3asBJICHUSI C TPUIIOKEHUEM IIPETYCMOTPEHHBIX TYHKTOM 2.8 AIMUHUCTPAaTUBHOTO
periamMeHTa HaJuiekamx o0pazoM 0(OpMIIEHHBIX TOKYMEHTOB;

IIpU TMOCTYIUIEHUHU 3asiBICHUS B (OopMe 3JIEKTPOHHOTO JOKYMEHTa C MCIOJIb30BaHHEM
PTTIY — nens HampaBiieHUs 3asSBUTENIO 3JEKTPOHHOTO COOOIICHHS O MpPHUEME 3asBIICHHUS O
MIPEIOCTABICHNUH KHUJIOTO TIOMEIISHHUS [0 IOTOBOPY COIMAILHOTO HaiiMa;

npy oOpallleHuu TpaxJIaHWHA B MHOTO(QYHKIIMOHAJIBHBIM ILIEHT — JIeHb I[epenadyu
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B AJMUHUCTpAIHio (YTIOJTHOMOYEHHBIH OpraH) 3asBICHUS C
MPUIIOKEHUEM IPEAYCMOTPEHHBIX IIYHKTOM 2.8 ATMUHHUCTPAaTUBHOIO PErJIaMEHTa HaAJIeKaIlUM
00pazoM 0(hOpPMIICHHBIX JTOKYMEHTOB;

IIPY HaNpaBJICHUM 3asBJICHUS [IOYTOBBIM OTIPABIEHHEM — JEHb IOCTYIUICHUS B
AnMuHucTpanuio (YNOJIHOMOYEHHBIH OpraH) 3asBJICHHS C MPUIIOKEHHUEM IPEeTyCMOTPEHHBIX
NyHKTOM 2.8 AJMHHUCTPATHBHOTO pErJaMeHTa HaajekaluM o0pa3oM o(opMICHHBIX
JOKYMEHTOB.

IlepeueHb HOPpMATHBHBIX NIPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOLIEHNS,
BO3HHMKAIOIIME B CBSI3M € NPeJ0CTABIeHHEM MYHHIIUNIAJIBbHOMN yCJIYyru

2.7. llepeyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOLUINX IPEJOCTABICHUE
MYHUIANIAIBHOH YCIyr (C yKa3aHHEM WX pPEKBH3HTOB M HWCTOYHHKOB O(UIUAIBLHOTO
OITyONIMKOBAHUS), pa3MelleH Ha OQuIMaTbHOM caiite AaMuHHCTpanuu (YTOJIHOMOYEHHOTO
opraia), B TOCYAapCTBEHHOH WH(POpPMaIMOHHOW cucteMe «PeecTp rocynapcTBeHHBIX U
MYHHUIMMIANBHBIX YeuyT (pyakiuit) Pecmyonuku bamkoprocran» u Ha PITIY.

HcyepnbiBaromuii nepevyeHb J10KYMEHTOB, HeO0OXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMM MPABOBBIMHM AKTAMM /Il IPEIOCTABJIEHUS MYHUIIMIIAJIBHON YCIYTH U
yCJIYyI, KOTOpbIE ABJISIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH JISl IPEI0CTABICHHSA
MYHMIMIATbHON yCJIYTH, MOAJIEKAIMX NMPEJCTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI HX
MOJIy4eHHs 3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOI (popMe, MOPSIIOK UX MPEACTABICHUSA

28.B CJIydqac MpeaoCTaBJICHUA KHUJIOTO IMOMCHICHUS I'paKAaHaM, YKAa3aHHBIM B ITYHKTC
1.2.1 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa, 3aKIIIOYCHUC [J0roBOpa COHHUAJIBHOTO
HaliMa >KHJIOTO MOMEIICHHUS HE Tpe6yeT OT 3adBUTCIIA AOINOJTHUTCIBHOI'O 06pa111eH1/I;1 )51
MpEACTaBJICHUA NOKYMCHTOB.

29.B cJIydqac MpeaoCTaBJICHUA KHUJIOTO IMOMCHICHUS I'paKAaHaM, YKAa3aHHBIM B ITYHKTC
1.2.2 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMecHTa, 3asdBUTCIIb IPCACTABIISACT:



2.9.1. 3asgBieHME O MNPEIOCTABICHUM JKUJIOTO MOMEIIEHHUS MYHUIUMNAIBHOIO KUJIOTO
doHIAa TO JOrOBOpY COLMANbHOrO HaiiMa 1o Qopme, cormacuo Ilpunoxenuto Ne 1
HacToseMy AJIMUHHUCTPATUBHOMY pETJIaMEHTy, I[IOJaHHOE B ajapec AJIMUHUCTpalUU
(YIOTHOMOYEHHOTO OpraHa) CIeAYIOIIMMHE CIIOCO0aMHU:

1) B (¢opMe TOKyMEHTa Ha OyMa)XHOM HOCHTEIE — IOCPEACTBOM
JUYHOTO oOpamieHus B AAMUHHCTpanuio (YTOJTHOMOYECHHBIH Opras), uepe3
CTPYKTYpHOE MOJpa3/ielleHue MHOTO(QYHKIIMOHAIBHOIO LEHTpa (Aajnee — JUYHOE
oOpartieHnue), MocpeCTBOM MOYTOBOTO OTHPABJICHUS C OOBSABICHHON IIEHHOCTHIO
IIPU €ro MEPECHUIKE, OMUCHIO BJIOKEHUS U YBEIOMIIEHHEM O BpyueHUU (najnee —
MOYTOBOE OTIPABIICHUE);

2) nyTeM 3anojiHeHus (GopMbl 3ampoca uepes «JIM4yHbI KaOuHET»
PIIT'Y (manee — oTnpaBiieHre B 3JIEKTPOHHOU Popme).

B 3asBneHun Taxke yKasbplBaeTcs OAMH U3 CIEAYIOIIUX CHOCOOOB IMPENOCTaBICHUS
pe3yIbTaTOB MYHUIUIAIBHOMN YCIIYTH:

B BUJE€ OyMa)KHOTO JOKYMEHTA, KOTODbII 3asBUTENb MOJIy4aeT HENOCPEACTBEHHO MpPU
JTUYHOM oOpaiieHnu B AiMUHUCTpanud (YTIOJTHOMOYEHHOM OPraHe);

B BUE€ OyMa)KHOTO JOKYMEHTA, KOTODPbII 3asBUTENb MOJY4aeT HEMOCPEICTBEHHO MpHU
JUYHOM OOpaIIeHH B MHOTO(QYHKITHOHATHHOM IIEHTPE;

B BHAEe OyMaXHOrO JOKYMEHTa, KOTOPBIM HamNpaBiseTCs 3asgBUTEII0 MOCPEICTBOM
MMOYTOBOTO OOpAIEHHUS.

2.9.2. JIokyMEeHTBI, YAOCTOBEPSIOIINE TUYHOCTh Ka)KJIOTO YJIEHA CEMbHU;

2.9.3. OguH W3 cHeayrmux JOKYMEHTOB, MOATBEPKIAIOIIMX MPaBO MOJb30BAHUS
KUJIBIM TIOMEIIEHUEM, 3aHIMAEMBbIM TPaKTAaHMHOM -3asIBUTEJIEM U WICHAMH €TO CEMbH:

a) JIOTOBOP COIMAIIBHOTO HaiiMa (TIPU OTCYTCTBUHM COOTBETCTBYIOIINX
CBEJICHUI1 B OpraHax MECTHOTO CAMOYIPaBJICHNU);

0) JOTOBOP HaiiMa  CIENUATU3UPOBAHHOTO noMmenieHuss  (mpu
OTCYTCTBHH COOTBETCTBYIOIIMX  CBEICHHU B OpraHax  MECTHOTO
CaMOYIIPaBJICHHUS );

B) JIOTOBOP KYIUTH-TIPOIAXKH;

r) JIOTOBOP MEHBI;

1) CBUJICTEIILCTBO O MPaBe Ha HACIIEIICTBO;

e) pelieHue cyna;

x) JIOTOBOP apeH/IbI )KUJIOTO TIOMEIICHHS;

3) JIOTOBOP JapCHUS;

) JIOTOBOp O Tieperavye HMYIIECTBa B COOCTBEHHOCTH (IIOTOBOP

HpI/IBaTI/ISaHI/II/I) (HpI/I HAJIMYUU—TIPU OTCYTCTBUU COOTBCTCTBYIOLIUX CBCI[CHPIIZ B
OpraHax MECTHOTI'O CaMOYHpaBHeHI/IH);

K) JIOTOBOP OE€3BO3ME3IHOTO TIOJIh30BAHUS;

) JIOTOBOP y4acTusi B JIOJICBOM CTPOUTENIBCTBE JKUJIOTO TIOMEIICHUS,
aKT MpUeMa-Tepeadn KUIOTO MOMEIICHHUS;

M) JIOTOBOP HaiiMa (rmoqHaima);

H) UHBIE JIOKyMEHTHI, TIOJITBEPKIAIOIIIE, TTPABO MOJIE30BAHUE KUIIBIM
MOMETIIEHUEM.

2.9.4. lokyMeHTbI, TIOATBEPKJAIOIINE OTHECEHHUE K YWICHAM CEMbH 3asBUTEIS:
a) CBUIETENLCTBA O  TOCYHApCTBEHHOW  pErHCTpaliil  aKTOB

IPaXJIAHCKOTO COCTOSIHUS (pOXKJeHHWe, 3akKiIloueHHe Opaka, YCHIHOBIICHHE
(ymouepeHue), ycTaHOBJICHHE OTLIOBCTBA), BBbIJIAHHBIE OpraHaMu 3alMCH aKTOB
IPaXXIAHCKOTO COCTOSIHUS WJIM KOHCYJIBCKUMHU yudpexJIeHusiMu Poccuiickoit
denepaunu;

0) CBHUJIETEJILCTBA 00 YCHIHOBJICHHH, BBIJAHHBIE OpraHaMM 3alUCH
aKTOB I'PaXJAAHCKOTI'O COCTOSIHUS WJIM KOHCYJIBCKUMHU YupexaeHussMu Poccuiickoit
denepanny;



B) pemieHre cyga O TNPU3HAHUM TPAKJAHWHA UWIEHOM CEMbH

3asBUTEIIS;
I') pelieHne cyaa 00 YChIHOBIIEHUU (YI0UEPEHUH ).
2.9.5. Ing noATBEPKIEHUS CTaTyca MaJOUMYILETO JOTOJHUTEIBHO MTPEACTaBISIOTCS:

a) CBE/ICHUS O HEIBIDKMMOM MMYIIECTBE (Jayax, rapaxax W HMHBIX
CTPOCHHUSX, IOMEIICHUSIX U COOPYKECHHAX), 3€MEIBHBIX y9aCTKaX, HAXOISIIIXCS
B COOCTBEHHOCTH 3asBHTEIsI M WICHOB €ro CeMbH U  IOJJIeKAIIUX
HAJIOTOOOJIOKEHUIO, B Cllydae €CJIM TMpaBa Ha YKa3aHHbIE OOBEKTHI HE
3aperucTpupoBaHbl B EQMHOM rocyiapcTBEHHOM peecTpe HEBMKUMOCTH;

0) JOKYMEHTBI, MOJTBEPKIAIOIINE pa3Mepbl U MCTOYHUKU JIOXOJIOB
IpaXIaHUHA-3aBUTENII M WICHOB €ro CeMbH, 3a JBEHAANATh MECSIEB,
MPEIIECTBYIOIINX MECAIY MTOIa4X 3asBIICHHS:

- crpaBka o goxofax mo gopme 2 - HIDJI;

- BBIIIUCKA C OAHKOBCKOTO CYETa O HAJIMYUU Y 3asBUTENS U (WIHM) YJICHOB
€ro CeMbU COOCTBEHHBIX CPEACTB, XPAHSANIMXCS Ha JMIEBBIX cueTax B OaHKax (Ipu
HaJIM4un);

- CIpaBKa M3 y4eOHOTO YUPEKICHHS O pa3Mepe MoJydyaeMoil CTUTIEHNH;

KOIHS TPYAOBOM KHUXKKH (B ClIydae, eciu rpaskJaHUH sIBJIIEeTCS 6€3pabOTHBIM).

2.9.6. JlokyMeHTBI, MOATBEPKJAONIME TMPaBO TPaXJaH Ha  BHEOYEPEIHOE
MPEIOCTABJICHUE KHJIOTO TOMELIEHUS IO JIOTOBOPY COLMAIBHOTO Haiima (s Tpax/jaH,
HMMEIOIUX MPaBO Ha MPEAOCTaBICHHUE KWJIOTO MOMEIIEHHS M0 JOTOBOPY COLMAIbHOTO HaiiMa
BHE OUEPE/IN):

3aK/IIOYeHUEe BpayeOHOM KOMHCCMM O HajlMyue XPOHHYECKOro 3a0o0JieBaHMS,
BKJIFOUEHHOTO MEepPeUYeHb THKENBIX POPM XPOHUUYECKUX 3a00JI€BaHUM, TPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE TMpOXKMBAaHME TpaXJaH B OJHOM KBapTUpe, YTBEPKIEHHBIM IMPUKA30M
MunucrtepcTBa 3apaBooxpanenus Poccuiickoit @enepamuu ot 29 Hos6ps 2012 roxa Ne 987H.

2.9.7. IOKyMeHT, TIOATBEPKIAIONINN MTOJTHOMOYHS MPEJCTABUTENISA, B CIydae 0OpaIieHus
3a MOJIyY€HUEM MYHULIUIAIBHON YCIyryl MPeACcCTaBUTENs.

2.9.8. JlokyMeHTBI, TMOATBEP)KIAIONINE TIOJYYEHHE COTJIACHS JIUIl, HE SBIISIOIINXCS

3asiBUTENIEM, WJIM HMX 3aKOHHBIX IpeAcTaBUTENed Ha 00pabOTKy MEpCOHANbHBIX JAaHHBIX IO
¢dbopme coriacHo npusioxkeHuto Ne 2 Kk AIIMUHUCTPaTUBHOMY PETJaMeHTy.

2.10. B ciydae nuuyHOro oOpameHus B AamuHuctpaiuio (YIIOJHOMOYCHHBIA OpraH),
MHOTO(YHKIIMOHAJBHBIA LEHTP 3asBUTENb, MpeACTaBUTENb (B clydae oOpamieHus 3a
MOJIyYUeHUEM  MYHULIMMATIBHOM  YCIYTM  TNPEACTABUTENS)  NPEObSBISIET  JIOKYMEHT,
yIOCTOBEPSAIOIIUNA €ro JUYHOCTh, MPEAYCMOTPEHHBIH 3aKOHOJATeNbcTBOM Poccuiickoit
Oenepanuu.

JlokyMeHTBl, yKa3aHHble B MyHKTax 2.9.3-2.9.7 AIMUHHUCTPAaTUBHOIO pErJaMEHTa,
IPEJOCTaBISIOTCA B HOUIMHHHMKAX JMOO KOMMSAX, BEPHOCTh KOTOPBIX 3aCBHIETEILCTBOBAHA
HOTapHaJIbHO, JUOO 3aBEPEHHBIX B YCTAHOBJIIEHHOM HOPSJIKE, BBIJABIIUMHU COOTBETCTBYIOIIUI
JOKYMEHT OpraHaMu TOCyJapCTBEHHOW BJIACTH WJIM OpraHAMHU MECTHOTO CaMOYIPAaBJIECHUS, a
TaKK€ OPraHU3aLMSIMHU.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0XOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMHM AKTAMM /JIs Pe0CTABJEHUA MYHHUIUNAJIBLHOI yCJayru,
KOTOpbIe HAXOAATCH B PACNIOPSKEHUH IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

caMOyINpaBJICHUS] H HHBIX OPraHOB, YYaCTBYIOIIMX B PEJI0CTABJICHUHU IOCYAapCTBEHHBIX
WM MYHULIHNAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIPaBe NPeICTABUTH, 2 TAKKe
CIoCco0bI MX NMOJY4YeHHS 3aiBUTEJIAMH, B TOM 4HCJe B JJIEKTPOHHOI (popMe, MOPSATOK HX
npeacTaBJIeHUs



2.11. Jlng npenocTaBieHNs MyHULUIIATbHON YCIyTH 3asBUTEIb BIIPABE MIPEICTABUTH!

KOIMIO PELIEHUS OpraHa MECTHOTO CaMOYIpPAaBJIEHHWS O NPU3HAHUM 3asgBUTENs
MaJOUMYILUM;

BBIIIMCKU U3 EMHOrO rocyiapcTBEHHOIO peecTpa HEABMXKMMOCTH O MpaBax OTAEIBHOTO
JMIIa HA UMEBIIHecs (MMEIOLINecs) Y Her0 0ObEKThl HEIBMKUMOCTH Ha 3asBUTEIIS M YWICHOB €r0
CEMbH, COJIEpIKalllle CBEICHUS 3a 5 JIeT, MPE/IIECTBYIOIIMX 00palleHNn0, B TOM YHCJE Ha BCE
MIPUHAUICKANTUE paHee 3aIBUTEIIO M WICHAM €ro CeMbH MMeHa ((haMIin);

JOKYMEHT O Tpa)xJaHax, 3aperuCTPUPOBAHHBIX B JKWIOM IOMEUIEHHH II0 MECTY
KUTEJIbCTBA 3asBUTEIIS;

KOO (PMHAHCOBOTO JIUIIEBOTO CUETA;

KOIHIO HajoroBoil aexnapanuu no ¢opme 3-HIADJI ¢ oTMeTKOM HAIOroBOro opraHa o
MPUHATHH JEKIapaluy;

cnpaBky u3 otnenenus [lencuonnoro ¢gonna Poccuiickoit @enepaunu no PecryOmnrke
BbamkopTocTan o cymme nojrydaeMoi eHCUH;

CIpPaBKy W3 OpPraHOB COLIMAJIBLHOW 3alllUThl HACEJIEHHUS O pa3Mepe BCEX MOTydaeMbIX
KOMITEHCAIIUOHHBIX (KpOME KOMIIEHCALlMOHHBIX BBIIJIAT HEPaOOTAIOUIUM TPYIOCIOCOOHBIM
JUIaM, OCYIIECTBIISIONINM YXO/JI 32 HETPYAOCIOCOOHBIMH I'PaXKIaHAMM) U COLIUANIBHBIX BBIIUIAT;

CIpPaBKy O BBIIJIATaX, IPOU3BOJAUMBIX CIIY)KOOM 3aHATOCTH HAaceJeHUs IO MEeCTy
KUTEIHCTBA (B CIIyvae, €ClId TPakIaHUH SBISIETCS 0€3pab0THBIM);

cnpaBky U3 otaena PepepalibHON CiIyKObI Cy1e0HBIX IPUCTABOB O pa3Mepe MOTydaeMbIX
AIIMEHTOB;

CIpaBKy M3 YIpaBlieHUS TOCYAapCTBEHHOM MHCIEKIMH O€30MacHOCTH JIOPOKHOTO
nBUKEeHUsT MuHUCTepCcTBa BHYTpeHHUX nen 1o PecnyOnuke bamkoprocran Ha 3asBuTens U
YJIEHOB €r0 CEMbH O HAJIMYUU MTPaB Ha 0OBEKTHI IBUKUMOTO UMYILIECTBA;

crpaBky u3 ['ocymapcTBEeHHOTO OO/KETHOTO yupexaeHus PecnyOmumkn Bamkoproctan
«["ocynapcTBeHHass KagacTpoBasi OICHKAa M TEXHMYECKas WHBEHTApU3alUs» Ha 3asBUTENS U
YJICHOB CEMbU O HAJUYWU IpaB Ha OOBEKTHl HEABM)KMMOCTH B CIIydyae OTCYTCTBHS CBEACHUN B
EnnHoM rocynapcTBEHHOM peecTpe HEBUKUMOCTH;

3aKJIIOUEHUE MEXBEJOMCTBEHHON KOMHCCHM, OOpa30BaHHOW B COOTBETCTBHHM C

nocra”oBieHueM lIpaBurennctBa Poccuiickoit @enepanuu ot 28.01.2006 1. Ne 47, 0 npusHaHus
MOMEILIEHUS HEMTPUTOAHBIM JJISl IPOXKUBAHUS U HEMOUISKAIIUM PEMOHTY WIIM PEKOHCTPYKIIUU —
JUI TIOATBEPXKACHUS MpaBa rpaxJ1aH Ha BHEOUYEPEIHOE MMPEAOCTABICHUE KUJIOTO TTOMEIEHUS IO
JIOTOBOPY COIMAJILHOTO HalMa.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIIEM YKa3dHHbBIX JOKYMCHTOB HC ABJICTCA OCHOBAHUCM IS
OTKa3a B IIpCI0CTAaBJICHUU MYHHHHHaHLHOﬁ YCIIYTHU.

Yka3zaHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIA

2.12. Tlpu mnpenocTaBlieHMM MYHMLUIAIBHOW YCIyru 3ampemiaercsi TpeOoBaTh OT
3asiBUTEIIA:

2.12.1. mpencraBieHHUsl JTOKYMEHTOB M MH(QOPMAIMM MM OCYIIECTBICHUS JEHCTBUH,
MIPEACTABJICHUE WIM OCYILECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, pErylMpYIOIIMMHM OTHOILIECHMs, BO3HHUKAIOIIME B CBSI3M C IIPEIOCTaBICHUEM
MYHULUIIAJIBHON YCIYTH;

2.12.2. mpencraBieHHs IOKYMEHTOB M HUHQPOpPMAaIMU, KOTOpbIE B COOTBETCTBUU C
HOPMaTUBHBIMH IpaBOBbIMU akTamMu Poccuiickoit ®enepanun u Pecnyonuku bamxkopTocTas,
MYHULUIIAIBHBIMUA  [IPAaBOBBIMU  AKTaMU  HAXONATCSI B PACIOPSOKEHUM  OpPraHoOB,
MIPEAOCTABJIAIONIUX MYHULUIIAIBHYIO YCIYT'y, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIpaBJIeHUs U (UJIM) MOJIBEAOMCTBEHHBIX TOCY/IapPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIpaBJICHUs OPraHU3alui, Y4acCTBYIOIIUX B NPEAOCTABICHUM MYHULUIIAIBHBIX YCIIYT, 34



HCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B yacTH 6 cratbu 7 denepanbHOro 3akoHa oT 27 Mo
2010 roga Ne 210-®3 «O06 opraHu3anuy NpeOCTaBICHNUS TOCYJAPCTBEHHBIX U MYHHUIIMITAIbHBIX
yeayr» (nanee — denepanbHbiii 3ak0H Ne 210-D3);

2.12.3. mpencraBieHHs JIOKYMEHTOB M WHPOpPMAIUM, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIPU IE€PBOHAYAIBHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPENOCTAaBJICHUS MYHHIMNAIbHOM yciayru, maubo B
MIPEIOCTABICHUH MYHULIUTIATbHON YCIYTH, 38 UCKIIFOUEHUEM CIEAYIOLUIUX CI1y4aeB:

M3MEHEeHHe TPeOOBaHWI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIMUXCS MPEIOCTABICHUS
MYHHULMIIAJIBHON YCIYTH, IOCJI€ IEepBOHAYaIbHOW IOJAYU 3asBICHHUS O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIYIH;

HAIMYAE OMHMOOK B 3asABJICHUH O MPEJOCTABICHUH MYHUIMIIAIBHON YCIYyIH U
JOKYMEHTaX, MOJaHHBIX 3asBHUTEJEM IOC]E NEPBOHAYAIBHOIO OTKa3a B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Uil TPEAOCTaBICHUS MYHMIMIAIBHOM YCIyru, MO0 B MpeloCTaBICHUU
MYHHMIMIIAJIBHOM YCIIYTH U HE BKIIOYEHHBIX B IIPEJCTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHE CpOKa JIEHCTBUS JIOKYMEHTOB WM M3MEHeHHe HWH(OpMaluu Mocie
MEPBOHAYAIIBHOTO OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOJMMBIX JJIsi NPEJOCTaBIICHUS
MYHHMIMIIAIBHOM yCIIyTH, IM00 B MPEIOCTaBICHUN MyHULIUIATbHON YCIYTH;

BBISIBJIEHHE JIOKYMEHTAJIbHO MOJATBEPXKJIEHHOTo (hakTta (IMPU3HAKOB) OLIMOOYHOTO HIIU
MPOTUBOTIPABHOTO  JiedcTBHUsl  (O€3M€UCTBUS)  JNOJDKHOCTHOTO — JHIa  AJMUHHCTPAIUHA

(Y1onHOMO4YEHHOTO oprasa), MYHUIUIIATIBHOTO CITy’Kallero, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA OpraHu3aluH, MPeAyCMOTPEHHOW yacThio 1.1
cratbu 16 denepaabHOrO 3aKOHA Ne 210-®3, npu nepBoHa4aILHOM OTKa3€ B MpUEME

JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHUIUMAIBHOW yciayru, Jmbo B
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYyrM, O 4Ye€M B IIHCBMEHHOM BHJE 3a HOJINHCHIO
PYKOBOIUTEIS AnmuHuCTpanuu (Y110 1HOMOYEHHOTO oprasa), PYKOBOJUTENSA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpH TEepBOHAYAIbHOM OTKa3e B MpHEME JIOKYMEHTOB,
HEOOXOMUMBIX Ui MPEAOCTaBICHUS MYHULMMAIBHOW  yCIOyrd, JuO0  PYKOBOIUTENs
OpraHu3amui, NpeaycMoTpeHHo 4vacTeio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
YBEAOMJISIETCS 3asBUTENIb, a TAKXKE MPUHOCATCA U3BUHEHHUS 32 JI0OCTAaBJICHHbIE HEY100CTBA.

2.13. Ilpum mpenocTaBieHUM MYHUIMIAIBHBIX YCIyr B D3JEKTPOHHOU ¢dopme ¢
ucnoJsibzoBanreM PIIT'Y 3amnpenieno:

OTKa3bIBaTh B IIPUEME 3aIllpoca U UHBIX IOKYMEHTOB, HEOOXOUMBIX JJIsl IPEI0CTAaBICHUS
MYHHUIIMIIAIBHOM YCIYTH, B ClIydae €cid 3alpoc M JOKYMEHTBI, HEO0OXOJWMble st
MPEI0CTABJICHNUS MyHUIIMIIAILHOM YCIYTH, MTOJaHbl B COOTBETCTBUU C MH(OPMALIUEH O CPOKaxX U
MOPSKE MPEA0CTABICHUS MYHUITUTIAILHOM yCIyru, ommyoimkoBanHoi Ha PIITY;

OTKa3blBaThb B NPEIOCTABICHUM MYHHMIMNAIbHOM YCIYrM B Cly4yae, €CJIM 3alpoc U
JOKYMEHTBI, HEOOXOAWMBbIC Jii TMPEAOCTaBICHUS MYHUIMNAIBHON yCIyrd, MOJaHbl B
COOTBETCTBUU C MH(OpMaLIUEl O CPOKaxX U MOPSJIKE MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH,
omybnukoBanHoit Ha PIIT'Y;

TpeOOBaTh OT 3asABUTENS COBEPIICHUS HWHBIX JCUCTBUM, KpOME MPOXOKIACHUS
UICHTU(PUKAIIMY U AyTeHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMHU TPABOBBIMH aKTaMU
Poccuiickoit ®enepanmu, ykazaHus LEAd MpPUEMA, a TAKXKE IPEAOCTABICHUS CBEICHUM,
HEOOXOIUMBIX NJIsl pacuera ATUTENbHOCTH BPEMEHHOTO MHTEpBaja, KOTOPBIM HEOOXOAMMOCTH
3a0pOHUPOBATH IS IPHEMA;

TpeOOBaTh OT 3asABUTENS MPEJOCTABICHHS JOKYMEHTOB, MOATBEPIKAAIOIIUX BHECEHHE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

HcuyepnbiBaomyii nepe4yeHb 0CHOBAHUH U1 0TKA3a B NIpHeMe J0KYMEHTOB,
HEe00XOAUMBIX VISl NPEAOCTABJICHUSI MYHHIMIIATbHON YCIyTH

2.14. OcHoBaHUSIMH [ OTKaza B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS MYHULIUTIATHLHON YCIYTH, SIBISIFOTCSI:



He ycraHoBiieHHME JHMYHOCTH JIMLA, OOpPATUBILEroCs 3a OKa3aHHEM YCIyru (He
IIPEIbSABICHUE JAHHBIM JHUIOM JOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, OTKA3 JaHHOTO
JUIa NpeIbsBUTh JOKYMEHT, YAOCTOBEPSIOIIMM €ro JWYHOCTh), a TAK)KE€ HE YCTAaHOBJICHHE
MOJIHOMOYMH MpeICTaBUTENS (B cllydae 0OpalieHus MpeICTaBUTEN);

IIPE/ICTABICHUE 3asBUTEIEM JIOKYMEHTOB, HUMEIOIIMX MOBPEXKICHUE M HaJIU4Ue
UCIPABJICHUH, HE MO3BOJISIOUIMX OJHO3HAYHO HCTOJKOBATh MX COJEpKAHHE, HE COJEprKaluX
o0paTHOTO ajpeca, MOAMKCH, TTeYaTu (IPH HATUYHHN).

B npueme 3asBieHMs U NpUaraéMblX K HEMY JIOKYMEHTOB JOJDKHO OBITh OTKa3aHO
HENOCPEJCTBEHHO B MOMEHT IIPEJICTABICHUSI TAKUX 3asiBJICHUS U JJOKYMEHTOB.

2.15. 3asBrienue, momaHHOE B (OpPME DJICKTPOHHOTO JOKYMEHTa C HCIOJB30BaHUEM
PIII'Y, k pacCMOTpEHHMIO HE MPHUHHUMAETCS B Clyda€ HE YCTAHOBJICHHS II0JHOMOYUS
npecTaBuTeNs (B ciIydae oOpalleHus PeICTaBUTeNs), a TAK)KE €CIIU:

HEKOPPEKTHOE 3alloJIHEHHE O00sA3aTeNbHBIX MOJeH B (pOpME HHTEPAKTUBHOIO 3arpoca
PIIT'Y (oTcyrcTBHE 3an0JIHEHUS, HEJOCTOBEPHOE, HETIOIHOE JINOO HEMPABWIIBHOE 3aII0JHEHHE);

MIPE/ICTAaBICHUE DBJEKTPOHHBIX KOMHUH (SJIEKTPOHHBIX O00pa3oB) JOOKYMEHTOB, HE
MO3BOJISIIOIIMX B MOJIHOM 00bEME IMPOYMTATh TEKCT JOKYMEHTAa W/WJIM pacto3HaTh PEKBU3HUTHI
JIOKYMEHTa;

HE COOTBETCTBYIOT JaHHbIE BIaJeiblla KBATU(PHUIIMPOBAHHOIO cepTHU(HUKaTa KIoua
MIPOBEPKHU EKTPOHHON MOJANUCH JAHHBIM 3asBUTEIIS, YKa3aHHBIM B 3asBJIEHUH O TOCTaHOBKE Ha
y4eT B KauecTBE HYXKIAIOMIMXCA B JKUJIBIX TMOMEIHICHHSX, MPEIOCTaBIsIEMBbIX IO JIO0TOBOpaM
COLIMAJILHOTO HaliMa, MOJJaHHBIM B 3JIEKTPOHHOH GopMe ¢ ucnonb3oBanueM PIITY.

HcuepnbiBaomii nepevyeHb OCHOBAHM /ISl IPUOCTAHOBJICHUS WJIM 0TKA3a B
NMpeA0CTABJICHUN MYHHIUNIAJILHON YCJIYTH

2.16. OcHoBaHus i1 TPUOCTAHOBIICHUSI TPEJOCTABICHHUS MYHUIIUITAJILHOW YCIyTH
OTCYTCTBYIOT.

2.17. OcHoBaHus AJ1 OTKa3a B MPEJOCTABICHUU MyHUIIUITAIBHON YCIYTH:

HEMPEICTaBICHNUE TOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.9.1 - 2.9.6 AAMUHHUCTPATUBHOTO
periameHTa, 0043aHHOCTH 10 MIPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aBUTEIIS;

MIPEeIOCTaBJICHHUE 3aBUTENIEM HEIOCTOBEPHBIX CBE/ICHUI;

OTBET OpraHa TOCYAApCTBEHHOMW BIJIACTH, OpraHa MECTHOTO CaMOYIpaBJICHUs JHUOO
MO/IBEIOMCTBEHHON OpraHy rocyJapCTBEHHOH BIACTU WJIM OpPraHy MECTHOIO CaMOYIPaBJICHUS
OpraHM3alii Ha MEKBEIOMCTBEHHBIN 3allpoC CBUJIETEILCTBYET 00 OTCYTCTBHM JIOKYMEHTa U
(nnn) uaopmanuy, HEOOXOIUMBIX ISl IPUHATHUS TPAKJAH HA YUET B KaueCTBE HYKIAIOIIUXCS
B JKHWJIBIX MOMEIIEHUSAX B COOTBETCTBUU C 4acThio 4 crarbu 52 JKuiauiiHoro kojekca, €ciiv
COOTBETCTBYIOIIUN TOKYMEHT HE ObLI MPEJCTaBJICH 3asSBUTENIEM M0 COOCTBEHHOW MHUIIMATHUBE,
3a HUCKIIOYEHHEM CIy4yaeB, €CJIM OTCYTCTBHE TaKHX 3allpalliBaeMbIX JOKYMEHTa WIIU
uHpoOpMallUd B PACHOPSDKEHUU TaKUX OPraHOB WM OpraHu3aliii MOATBEPXKIAeT IPaBo
COOTBETCTBYIOIIUX TpaKJaH COCTOSTh Ha YydeTe B KayeCTBE HYXKIAIOUUXCS B JKUJIBIX
MTOMEIICHHUSX;

TPaKJIaHUH CHAT C ydyeTa B KaueCTBE HYKJAIOLIETOCsA B JKUJIOM IOMEUIEHUU B MEPUOJ
paccMOTpeHUs] JOKYMEHTOB, MPEJOCTABIEHHBIX C 3asBICHHEM 00 OKa3aHWH MYHUIIUNATbHON

YCIIyTH.

Ilepeyensb yciyr, KOTOpbIe SIBJAIOTCH HEOOXOAUMBIMHI U 00513aTeIbHBIMH 1JIA
NpeI0CTaBIeHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YMCJIe CBeeHUS O JOKYMEHTe
(10KyMeHTaXx), BbIIaBA€MOM (BbIIaBa€MbIX) OPraHU3alUAMH, Y4ACTBYIOIIMMHU B

NpeI0CTABJICHNH MYHUIMNIAJIBHON yCIayru
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2.18. Yciyru, KOTOpbIe SIBISIIOTCS HEOOXOJMMBIMH W OOS3aTENbHBIMU IS
MPEIOCTABJIICHUS MYHHIIMITAIbHOW YCIYTH, W JOKYMEHTHI, BBIJABAEMBIC OpraHU3ALUsIMHU,
YYACTBYIOIIMMH B MPEIOCTABICHUNA MYHUIIUTIATBHOU YCIYTH, HE IPETYCMOTPEHBL. .

Ilopsinok, pa3Mep M OCHOBaHMS B3UMAHMSA IOCYAAPCTBEHHOH MONLIMHBI WM HHOI
IJIaThl, B3MMAaeMOii 3a npeocTaBjIeHie MYHUIMNAJIBHON YCJIYTH

2.19. 3a mpenocraBieHHE MYHUIMNAIBHON YCIYTM TOCYJapCTBEHHAas IMOIUJIMHA HeE
B3BIMAETCSI.

IHopsinok, pa3Mep M OCHOBaHHUSI B3UMaHMS IJIATHI 32 NIPeJAOCTaABJIEHUE YCJIYT,
KOTOpbIe ABJISIOTCH He00X0AMMBbIMH U 00513aTeJIbHBIMHM /ISl IPe10CTABJICHUSA
MYHMUIMIAJIbHON yCJIYTH, BKJIOYAs HHPOPMALMIO 0 MeTOANKE pacyeTa pa3Mepa TaKkou
IJIATHI

2.20. TIlnata 3a mNpeAOCTaBIICHHE YCIAYr, KOTOpBIE SBISIIOTCA HEOOXOIMMBIMU U
00s13aTeIbHBIMU IJId TPEAO0CTABJICHUA MYHHHI/IHaJIBHOI)'I YCIIyTry, HC B3UMACTCA.

MakcuMaJIbHbIA CPOK 0:KMAAHMS B OYepeaH NPH moaaye 3anpoca o
NpeaoCTaABJIeHUN MYHMIIUNIAJIBLHON YCJYId U MPHU NOJY4YeHUH pe3y/ibTaTa NpeaocTaBIeHus:
MYHHMIHUNAJIBHON yCJIYId

2.21. Ilpuem rpaxkaH Ipv HAJIMYUM TEXHUYECKOM BO3MOXHOCTH BEAETCA C MOMOIIBIO
AIIEKTPOHHOW CHUCTEMBbl YIpaBICHUS O4YepeAblo, TpPU OSTOM YUUTHIBAIOTCA 3asSBUTENH,
OCYITIECTBUBIIIHE MPEIBAPUTEIHHYIO 3anuCh 1Mo Tenedony mubo gepes PIITY.

MakcuMallbHBIN CPOK OKUJAHWS B OUE€PE/Id HE MPEBBIMIAET 15 MUHYT.

Cpok 4 NopsiAOK perucTpaniy 3anpoca 3asBUTeJIs 0 NPeI0CTABIeHUN
MYHHMUIUNAJIBHON YCJIYI'H, B TOM YHCJI€e B 3JIEKTPOHHOI dopme
2.22. Bce 3asgBlieHMS TIO MPEAOCTABICHUIO B YCTAHOBJICHHOM TMOPSAKE MaJOUMYIIUM
rpakaHaM 10 J0TOBOPaM COIMAIbHOTO HaiMa KHWJIBIX MOMEIIEHUH MYHUIIMIAIBHOTO KUJIOTO
¢dboHma, B TOM 4HCIE MOCTYNHBIIME B (hOpME SIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHHEM
PIII'Y, nuGo mopaHHBIE 4Yepe3 MHOTO(PYHKIIMOHAJIBHBIA IIEHTP, MPUHATHIE K PACCMOTPECHHIO
Anmunuctpanueil, (YIOJTHOMOYEHHBIM OpPraHoM), MOJJIEKAT PETUCTPALMU B TEUYEHUE OJIHOTO
pabouero JHS.

TpeOoBaHus K MOMeELIEHUSIM, B KOTOPBIX IIPEAOCTABJISCTCH MYHUIIUNIAIbHASA
ycayra, K 3aj1y 0O:KHAAHUsl, MeCTaM ISl 3aII0JTHEHHS 3aIIPOCOB O NPEA0CTABJICHUHU
MYHHIMIATBHON yCIyIrH, HH(GOPMAIMOHHBIM CTEHAAM ¢ 00pa3naMM MX 3all0JTHCHUSA H
NepeyHeM JOKYMEHTOB, He00XOAUMBIX VISl IPEAOCTABJICHUS KAKI0H MYHHIIUIIAJIbHOM
YCJIYTH, pa3MelleHNI0 1 0)OPMJICHUI0O BU3YAJIbHOM, TEKCTOBOMH M MYJIbTUMEAUITHOM
HH(OPMALIMH O MOPSAJKE NPEIOCTABJICHHS TAKOH YCJIYIH, B TOM YHCJIe K 00eCIeYeHHI0
AOCTYIHOCTH /ISl HHBAJIN/A0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATE1bCTBOM
Poccuiickoit Peaepauyu 0 CONMAIBLHON 321U TE HHBAJIUA0B

2.23. MecTononoxXeHne AIMUHUCTPATUBHBIX 3,Z[aHI/II7I, B KOTOPBIX OCYIICCTBJIACTCA IIPUCM
3asBIICHUN U JAOKYMCHTOB, HeO6XO,Z[I/IMLIX UL TIPEAOCTABJICHUA MYHHHHHaHBHOﬁ yciiyru, a
TAKXKXC BblJada pe3yJIbTaTOB MYHI/II_II/IHaJ'ILHOI\/'I YCIYTru, HOOJIKHO obecrieuynBaTh y,Z[O6CTBO JJIA
rpaxxjan C TOYKH 3pCHUA MEMIeX0JHOM AOCTYIIHOCTHU OT OCTAaHOBOK 06H_ICCTBCHHOFO
TpaHCIIOpTa.

B cJIydac €CJin UMCCTCAd BO3MOXKHOCTb OpraHrU3allii CTOAHKU (HapKOBKI/I) BO3JIC 3aaHUA
(CTpOCHI/Iﬂ), B KOTOpOM pasMCOICHO TIOMCHICHUC TIIpU€Ma U BblAa4YUW HJOKYMCHTOB,
OpPraHru30BBIBACTCSA CTOSAHKA (HapKOBKa) JJI0 TUYHOT'O ABTOMOOUJILHOTO TPaHCIIOpTa 3asBUTEICH.
3a MoJIb30BaHKUE CTOSHKOM (HapKOBKOﬁ) C 3asBUTEIICH I1aTa HE B3UMAETCH.



Jlns TapKOBKM CIIELMANIBHBIX AaBTOTPAHCHOPTHBIX CPEACTB HWHBAJIMAOB Ha CTOSHKE
(mapkoBke) Boeiiensercss He MeHee 10% mect (HO HE MEHee OIHOTO MecTa) Ui OecriaTHOM
[IAPKOBKU TPAHCIIOPTHBIX CPEJICTB, YIpaBiseMblX nHBamuAamu I, Il rpymm, a Taxke nHBaJIMIAaMu
I[II rpymner B mnopsake, ycraHoBieHHOM IIpaBurensctBoMm Poccuiickon ®denepanuu, u
TPAHCIIOPTHBIX CPEJICTB, IEPEBO3SIINX TAKMX MHBAINUJIOB U (UJIN) 1eTEH-UHBAINUIOB. YKa3aHHbIE
MecTa /i1l HapKOBKH HE JJOJDKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEJICTBA.

B mensx oOecrnedeHusi OecHpensITCTBEHHOTO JOCTYNa 3asBUTENICH, B TOM YHCIE
MIEPE/IBUrAIOIINXCS Ha WHBAJIUAHBIX KOJISICKaX, BXOJ B 3/1aHME M IOMELIEHUS, B KOTOPBIX
MPEOCTABISIETCd ~ MYHUIMNAIbHAs  yciiyra, OOOpyIylOTCs — HaHAycamH, IOpPY4YHSIMH,
TaKTUJIBHBIMU (KOHTPACTHBIMH) MNPEAYNPEKIAIOIMIMMHI 3J€MEHTaMH, HWHBIMH CHELHAIbHBIMU
MPUCTIOCOONCHUSMH,  TIO3BOJIIIOIIMMH ~ O0ECIeunTh  OECHpPENsATCTBEHHBIM  JOCTYn U
NepEABUIKEHNE UHBAIUAOB, B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickont denepanuu o
COLMAIBHON 3aIlIMTe HHBAJIUJIOB.

HenTpanpHeiii BXox B 37aHMe AaMHUHHUCTpanuu (YTOJIHOMOYEHHOTO OpraHa) JOJDKEH
OBITH 000pYI0BaH MH(POPMAIIMOHHOM TaOIUYKOM (BBIBECKOM), CO/IeprKaliel nHpopMaIuo:

- HauMEHOBaHMUE;

- MECTOHAXO0XICHHUE U IOPUINYECKHI asipec;
- peXHUM paboTHI;

- rpaduk npuema;

- HOMepa TeseOHOB ISl CIPABOK.

[lomemienns, B KOTOPBIX MPEAOCTABISETCS MYHUIUINANbHASs —YCIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AHIEMUOJIOTUYECKUM MPaBUIaM U HOPMaTHUBaM.

[Tomenienus, B KOTOPBIX MPEAOCTABISAETCSI MyHUIIMIIATIbHAS YCIIYTa, OCHAIIAIOTCA:

MPOTUBOMNOKAPHOM CUCTEMOM U CPEACTBAMU MOKAPOTYIIECHUS;

CHUCTEMOU OMOBENIECHHS O BOSHUKHOBEHUH YPE3BbIYaHOM CUTYAIIUH;

CpeACTBAMH OKa3aHUs IEPBON MEIUIIMHCKON MOMOIIY;

TyaJICTHBIMA KOMHAaTaMH JIJIs1 TOCETUTEIICH.

Mecra oxunanus 3asBuTene 000pyayrOTCS CTYIbIMHU, CKAMbSIMHU, KOJIMYECTBO KOTOPHIX
ompezensercss UcXoAs U3 (pakTHUeCKOW Harpy3Kd M BO3MOXKHOCTEH IJIi UX pa3MelleHUs B
MOMEILIEHUH, a TAaK)Ke UHPOPMAITMOHHBIMH CTEHIAMH.

TexcTsl MarepuasioB, pa3MeELIEHHBIX Ha HMHMOPMAIMOHHOM CTEHJE, IeYaTaroTCs
yIOOHBIM Ui uTeHus mpudrom, 0e3 HCHpaBICHUM, C BbIJEIEHUEM Hambojee BaKHBIX MECT
MOJIY>KUPHBIM HIpU(TOM.

Mecta nis 3amnoiHEeHHs 3asBICHHM OOOPYAYIOTCS CTYNIbSIMH, CTOJAaMH (CTOMKaMM),
OaHKaMU 3asiBJICHUN, MUCbMEHHBIMH MPUHAATICKHOCTIMHU.

Mecra mpuema 3asgBuTeneid  o0opyayroTcs  MHGOPMAIMOHHBIMH  TaOIMYKaMU
(BBIBECKaMM) C yKa3aHUEM:

HOMepa KaOMHeTa U HauMEHOBaHUA OT/IeNa;

(dbamunnu, UMEHU M OT4YecTBa (MOCeIHee - MPU HAWYKH), JODKHOCTH OTBETCTBEHHOTO
JMLa 3a IPUeM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Paboyee MecTO KaXJI0ro OTBETCTBEHHOTO JIMIIA 32 MPHUEM JOKYMEHTOB, JOJDKHO OBITH
00OpYZIOBAaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEO0OXOAWMBIM
MHGOPMALMOHHBIM 0a3aM JaHHBIX, [E€YaTAOIIUM YCTPOUCTBOM (TMIPUHTEPOM) U KOMHUPYIOLIUM
YCTPOMCTBOM.

JIu1io0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJBbHYIO TaOJIMUKy C
yKa3aHueM (aMHUIUU, UMEHH, OTYECTBA (TIOCIIEAHEE - TPU HAIMYUHN) U JJOJDKHOCTH.

[Ipu mpenocraBieHud MyHUIMTATIBHON YCIYTH HHBAJIUAAM 00€CTIeYMBAIOTCS:

BO3MOKHOCTh O€CHPENATCTBEHHOTO JOCTyNa K OOBEKTY (3/aHHIO, TOMEIEHHI0), B
KOTOPOM MPEAO0CTABIISIETCS. MyHUIIMITAJIbHAS YCIIYTa;

BO3MOXHOCTb CaMOCTOSITEJIbHOTO IE€PEIBMIKEHUS 10 TEPPUTOPUHM, HA KOTOPOM
PacroJIOKEHBl 3JaHMsI U MOMEILEHUS, B KOTOPBIX IPEJOCTABISAETCS MyHULUMIIANbHAS ycayra, a



TaKXKe BX0JIa B TaKue OOBEKTHI U BBIXOJA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICATAKHU
13 HETrO, B TOM YMCJIE C UCNOJIb30BAaHUE KPECIa-KOJSCKU;

COIPOBOKJICHHE HMHBAIUIOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (YHKUIUHU 3PEHUS H
CaMOCTOSITEJIBHOTO NEPEABIKECHHUS,;

HaJJIeXKaIee pa3MelnieHne 000pyI0BaHus U HOCUTENEeH HHPOpMAIH, HEOOXOTUMBIX JIJIS
oOecrieyeHns OECHPEISTCTBEHHOTO JOCTYIa WHBAIMJIOB 3AaHHUSIM U MOMEHICHHUSM, B KOTOPBIX
MIPEIOCTABIISIETCA MYHUIMIIAJIbHAS YCIIyTra, U K MyHULIUIIAJIbHON YCIIyTe C y4eTOM OrpaHUuYEHUil
UX KU3HEJEATEIIbHOCTH;

nyOnupoBaHue HEOOXOAUMOMN JUIsl MHBAIMIOB 3BYKOBOW M 3pUTEIbHON MH(OpManuy, a
TaKKe HaINUCeld, 3HAKOB M WHOW TEKCTOBOM W Tpaduueckoid HWHGOpMAIMK 3HAKAMHU,
BBITIOJTHEHHBIMH penbe(HO-ToueqHbIM mpuTOM bpaiins;

JIOTIYCK CYpAOIEpeBOIYNKa U TU(IOCYpI0TIEPEBOTUNKA;

JIOTYCK COOAKU-NPOBOJIHUKA TPU HAJUYUU JIOKYMEHTa, MOATBEPKAAIOIIETO €€
crenuagbHoe oOyyeHue, Ha OOBEKThI (3JaHMs, MOMEUIEHHsS), B KOTOPBIX MPEJOCTaBISAIOTCS
YCIIYTH;

OKa3aHWE€ MHBAJINJAM MOMOILIHU B MPEOJOJICHUHN 0apbepoB, MEUIAIOIINX MOJYYEHUIO UMU
yCIIyT HapaBHE C IpYTUMHU JIUL[AMHU.

Iloka3zarenn AOCTYIIHOCTH U Ka4YeCTBa MyHl/llll/lHaJII)HOﬁ YCiayru, B TOM 4uCJjie
KOJIHN4Y€CTBO B3aI/IM02]eI7[CTBI/[l7[ 3adABUTEA € JO/KHOCTHBIMHU JIMIIAMU IIPU MPEA0CTaABJICHUN
MyHHHHHaJILHOﬁ YCIYIra 1 X Npoa0J/IZKUTEJIbHOCT, BO3MOKHOCTD MMOJIYICHUSA
MYHHUIUNIAJIBHOH YCJIYIHM B MHOTOQYHKIIMOHAJIbHOM LIEHTPe NPeA0CTABJICHUSA
rocy1apCcTB€HHbIX © MYHUIIMIIAJBHBIX YCJIYT, BO3MOKHOCTDH IMMOJYYCHUSA I/[H(l)OpMaIIl/ll/l 0
X0/1e Mpe0CcTaBJIeHUs] MYHHIIMNIAJIbHON yCJIYyITH, B TOM YHCJ/Ie ¢ HCI0JIb30BaHUEM
HH(OPMAIMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOT M

2.24. OCHOBHBIMH TMOKa3aTeJSIMA JOCTYIMHOCTH NPEAOCTABICHUS MYHUIUIIATIbHOU
YCIIYTH SIBJIIFOTCSL:

2.24.1. PacnonoxxeHue TOMEIICHUN, MPEIHA3HAYEHHBIX I  NPEAOCTABJICHUS
MYHULUIIAJIBHON YCIYI'M, B 30HE€ JIOCTYIHOCTH K OCHOBHBIM TPAHCHOPTHBIM MAarucTpajisM, B
npezaeax NemexoqHou TOCTYITHOCTHU JUIsl 3asBUTENEH.

2.24.2. Hanuuue TOJHONM W TOHATHOW HH(OpPMAIMM O TOPSAIKE, CPOKaX M XOJe
MPEIOCTABJICHUS MYHULHUIAIBHONW YCIYrd B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
oO11ero nojap30BaHus (B TOM uucie B ceTu MHTepHeT), cpeacTBax MaccoBOM HH(OPMaLIUU.

2.24.3. B0o3MOXHOCTh BbIOOpa 3asBUTEIEM (OpMBI OOpaIleHHs] 3a MPEJOCTABICHHEM
MYHHIIMIIAIBHON YCIYTM HEMOCPEICTBEHHO B AJIMUHHUCTpanuio (YIOJIHOMOYEHHBIH OpraH),
nub6o B ¢dopMe DIEKTPOHHBIX JOKYMEHTOB ¢ wucnois3oBanuem PIII'Y, mu6Go depes
MHOTO(YHKIIMOHATBHBINA LEHTP.

2.24.4. Bo3MOXHOCTb MOJY4Y€HHUs 3aABUTEJIIEM YBEIOMJIEHUH O NIPeIOCTaBICHUU
MYHULUIIAIBLHON yCayru ¢ nomouso PIITY.

2.24.5. Bo3MmoxHOCTh TONy4eHHs UHMOpPMAMKM O  XOJ€  MPEAOCTaBJICHUSA
MYHHUIMMAIBHOM  ycnyrd, B TOM  4YHClI€ C  HCIOJb30BaHHEM  HMH(OPMAIIMOHHO-
KOMMYHUKAI[UOHHBIX TEXHOJIOTUH.

2.25. OCHOBHBIMHM MOKa3aTeIsIMU KauyecTBa MPEJOCTABICHUS MYHULMUNAIBHOW YCIyrd
SIBJISIFOTCSL:

2.25.1. CBOEBpPEMEHHOCTh MPEJOCTABICHUSI MYHULIMTIAIIBHOW YCIYTU B COOTBETCTBUU CO
CTaHAAPTOM €€ IPEI0CTABIICHUS, YCTAHOBIEHHBIM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.25.2. MuHMMaNIbHO BO3MOXKHO€ KOJMYECTBO B3aMMOJEWUCTBUI TrpaxIaHUHA C
JOJKHOCTHBIMHM JIMLIAMH, YYACTBYIOIIUMH B IPEIOCTABIECHUN MYHUIIMNAIBHOM YCIIYTH.

2.25.3. OrcyrcTBUE 000CHOBAHHBIX Kal00 Ha JeHCTBUs (0Oe37eiicTBHE) COTPYIHUKOB H
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asIBUTEIISIM.



2.26.4. OTCcyTCTBHE HApYILIEHUM YCTAHOBJIEHHBIX CPOKOB B MPOIIECCE MPEAOCTABIICHUS
MYHHUIIUIIAJBHOU YCIYTH.

2.25.5. OtcyrcTBHE 3asdBJICHUI 00 OClapuBaHUU pelIeHUM, JedcTBuUi (Oe3aeicTBus)
AnmuHuCTpanuy, YTNOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, IPUHHUMAaEMbIX
(COBEpIIEHHBIX) MpPU IPENOCTABICHUN MYHUIMNAIBHON YCIYI'M, 110 MTOraM pacCMOTPEHHS
KOTOPBIX BBIHECEHBI peIllIeHUsl 00 YAOBJIETBOPEHUHU (YACTUYHOM YIOBJIETBOPEHUH) TpEOOBaHUM
3asiBUTEIIEH.

%0305 (3 TpeﬁoBa}mﬂ, B TOM YHCJI€ YYUTBIBAKOIIIHE 0CO0EHHOCTH npeaocraBJaCHUsA
MYHI/IIII/Il'la.]'IbHOﬁ YCiIyru B MHOFO(l)yHKIII/IOHaJIbHLIX HEHTPaX NMpeaoCcTaBJICHUSA
rocy1apCTBC€HHbIX H MYHUIIMIIAJBHBIX YCJIYT, 0CO0EHHOCTH NnpeaoCTaBJICHUA
MyHI/IIII/IHa.]IbHOﬁ YCIYId MO 3KCTEPPUTOPHAJTBHOMY IIPUHIMAITY U 0CO0EHHOCTH
NnmpeaocTraBJaCHUN MyHP[IIP[HaJIbHOﬁ YCiIyru B 3J'leKTp0HHOI7I (])opMe

2.26. IlpenocraBieHre MyHUIIMIAIBHOM YCIYTH 110 S3KCTEPPUTOPUATBHOMY MIPUHIUITY HE
OCYIIIECTBIISETCS.

2.27. 3asBurensM o00eCHEYMBAETCS BO3MOXKHOCTh NPEJICTABICHUS 3asBICHUS O
MPEOCTaBICHUN MYHHUIMTAILHOW YCIYIM W TIpWJIaraeéMbIX K HEMYy IOKYMEHTOB B Qopme
3NIEKTPOHHOTO JIOKYMEHTA.

[Tpu momave GpU3MUECKUM JIUTIOM 3asiBIICHHS O TIPEAOCTABICHUH MYHUIIUTIAIEHOW YCITYTH
B 271ekTpoHHOU (popme mocpenctsoM PIIT'Y ucnonb3yercs mpocTas 31M€KTpOHHAs HOINUCH HpU
YCIIOBHH, YTO TIPY BBIJIa4€ KITFOYA MMPOCTON AIIEKTPOHHOHN MOIICH JTHYHOCTh (PH3UIECKOTO JTUTA
YCTaHOBJICHA TPH JIMYHOM TTPUEME.

I11. CocTaB, nmocjie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHUSI AIMUHUCTPATUBHBIX
Npoueayp, TPeGOBaHUS K MOPSIAKY UX BbINOJIHEHNs, B TOM YHCJIE 0COOEHHOCTH
BBINOJIHEHHSI A/IMUHNCTPATHBHBIX MPOLEAYP B YJEKTPOHHOIT popme, a TaKk:Ke

0CO0EeHHOCTH BbINMOJIHEHUSI AAMHUHUCTPATHBHBIX NPOLEAYP B MHOTO()YHKIIHOHATIBHBIX
HEeHTpax

HcuepnbiBarommii nepeyeHb aAMMHUCTPATUBHBIX POLEAYP

3.1.  IlpemocraBiieHMe MYHUIIMIAIBHOW YCIyrd BKIIOYAaeT B ceOs Cleayromue
aJIMUHHUCTPATUBHbBIC TPOLIEAYPHI:

HampaBJICHWE  3asSBUTENI0  yBEIOMJIGHHS O  HAJIWYUM  JKUJIOTO  I[OMEIEHUs
MYHHIIMITAIFHOTO KUIIMIIHOTO (OH[A B IENIAX JalbHEUIIEro MpeIoCTaBlIeHUs ero 1o JI0TOBOPY
COILIMANILHOTO HalMa;

MIPUEM M PETUCTPALIUA 3asBICHUS U MPUIaraeMbIX K HEMY JOKYMEHTOB;

paccMOTpeHHe  3asBIIEHUSI W MPEACTaBICHHBIX  JOKYMEHTOB,  HalpaBJICHHE
MEXBEJJOMCTBEHHBIX 3alIPOCOB;

NPUHATHE DPELICHUS O MPEAOCTaBICHHM WIM OO0 OTKa3e B MPEJOCTABICHUH KUJIOTO
MMOMEUIEHUS 10 JI0TOBOPY COLUAIBLHOTO HalMa.

HanpagJieHue 3asiBUTEJI0 YBeIOMJICHHUS 0 HAJIMYHMH HKUJIOT0 NOMeELIeHH
MYHHMUIHMNAJIBHOIO KUJIHIIHOTO (POHAA B LeJAX JAJbHeNIIero npeaocTaBjieHus ero mno
J0r0BOPY COLUAJBHOIO HAliMa

3.1.1. OcHOBaHUEM JJI Hadajia aI[MI/IHI/ICTpaTHBHOﬁ npoucaypsl ABJIACTCA NMOCTYIJICHUC
B PaCHOPSIKCHUC AI[MI/IHI/ICTpaI_II/II/I JKUJIBIX TTOMEIIEHUM MYHUIIUITIAJIBHOTO KUJIUITHOTO (pOH,Z[a,
NpeAHAa3HAYCHHBIX IJId MPEAOCTABJICHUSA I'paXKJaHaM, IPU3HAHHBIM B YCTAHOBJICHHOM IMOPAAKC
MaJIOUMYIIUMHA U COCTOAMNIUM Ha YUYCTC B KAYCCTBC HYXIAAIOIIUXCSA B KUJIBIX NOMCHICHUAX,
OTBCUAIOIIUX YCTAaHOBJICHHBIM Tpe6OBaHI/I$IM (z[anee — JXWJIBIC TOMCHICHUSA, MTPCAHA3HAYCHHBIC



JUIS JAJIbHEHUIIET0 MPEA0CTaBICHUS 3aBUTENSIM).

IIpy nmocrymiieHun B  pacnopsbkeHHe  AJMMHHUCTpPAlMM — JKWJIBIX — IIOMEIICHUH,
IIpEIHA3HAYEHHBIX JJIS JAJIbHEHIIEr0 NpPEeJOCTaBICHMS 3asBUTENSAM, CIIELUAIUCT BBIIIOJIHSAET
CHEAYIOUIUE JCHCTBUA:

COMOCTaBISET OOLIYI0 IUIOMIA[b JKWJIBIX IOMEUICHWH, TNpPEeAHA3HAYCHHBIX JUIS
JaJIbHEHIIEr0 MpPEeNOCTaBICHUsl 3asiBUTEISIM, C OOWIEH IUIOMIAJbI0 JKWIBIX IOMEIEHUH,
HEOOXOJMMBIX Uil TPEAOCTABICHHUS TPaXKAaHAM B COOTBETCTBHH C OYEPETHOCTHIO (0OImas
IUIOLIa/b JKUJIBIX IIOMEIIEHUH, MOJJIekKAlUX MPEJOCTABIECHUIO 3asBUTEISIM, OIPEAEISAETCS
UCXOJsl W3 HOPMBI MPEAOCTaBICHUS IUIOIIAAM JKUJIOrO IOMEIIEHUs, JIeHCTBYIOLEH Ha
TEPPUTOPUHN CENNBCKOTO IoceseHnss HoBokapaMalnMHCKUI CElIbCOBET MYHUIIMIIAIIBHOIO pandoHa
Musikuackuil paiion PecnyOnuku bamkoprocran u crareit  57-58 JKwinmiHoro kojekca
Poccuiickoit deneparun);

MIPY HAJIWYMH JKUJIBIX TTOMENIEHUH MYHUIIMIAIBHOTO KUIUIIHOTO (OHIa HEOOXO0UMON
HOMEHKJIATypbl MH(OPMHUPYET 3asBUTEN IyTeM HAIpaBiICHUS NUCBMEHHOIO YBEIOMIICHHS
MTOCPEJCTBOM MTOYTOBOW CBSI3M O HAJIMYUK COOTBETCTBYIOIIETO JKUJIOTO MOMEIIEHUS;

OCYILIECTBJISIET COBMECTHO C 3asBUTEJIEM BbIE3]] JUISI OCMOTpAa >KUJIOTO IOMEIIECHUs,
MpeIHa3HaYEHHOTO JUIsl 1albHEeHNIIero npeoCcTaBIeHus;

nH(OPMUpPYET 3asiBUTEINI O NMPEJOCTAaBIEHUHN JOKYMEHTOB, HEOOXOIUMBIX I pelleHUs
BOIIPOCA O MIPEIOCTABIIEHUH JKUJIOTO MOMEILIEHHUS 10 JOTOBOPY COLIMAILHOTO HalMa.

Pe3ynpTaTroM aiMHUHUCTPATUBHOM MpOLEAYpbl SBJSETCS HAIMpaBlICHHWE YBEAOMIICHUS
3asiBUTENII0 O HAIWYMM >KUJIOTO IMOMENIEHUS MYHHUIMIIAIBHOTO KWJIMIIHOTO (OHIa B IENAX
JalbHENIIEero NpeaoCTaBIeHHs €ro M0 JI0TOBOPY COLMAIBHOTO Haiima.

MakcuMalIbHBI  CPOK  BBIMOJHEHHUS aJMUHUCTPATUBHOW MpPOLEAYpbl HE JOJIKEH
npesbimaTth 30 paboumx gHEH CO JHS TOCTYIUICHHUS JKHJIBIX TIOMEIICHHA B PacCHopsDKCHHE
AJIMUHUCTpALINH.

IIpuem u peructpanus 3asiBJIeHUs U NPUJIAraeMbIX K HeMy J0OKYMEHTOB

3.1.2 OcHoBaHMEM IJi1 Ha4Yajla aAMUHUCTPATUBHOW MPOLIEAYPHI ABISAETCA MOCTYILUICHUE
3asBJICHHS M IPUJIOKEHHBIX K HEMY JIOKYMEHTOB B ajipec AqMuHHACTpanuu (YOJTHOMOUYEHHOTO
oprasa).

3asBIICHHE B TE€YCHHE OJIHOTO padoOdYero JHsS C MOMEHTA MOCTYIUICHUS TepeaaeTcsl Ha
pETUCTpalli0 B KAaHUEIAPHIO AJAMHUHUCTpanuu (YIIOJHOMOYEHHOTO OpraHa). 3asBUTEIIO
BBIJIACTCS PACIIMCKA B IMOJIYUYSHHH JOKYMEHTOB C YKa3aHHEM WX MEPEYHS U IaThl TIOTYUCHHUS.

I[lpu mnomaue 3asBuTENEeM 3asBICHUS W  TNPWIATAEMBIX JTOKYMEHTOB  4epes3
MHOTO(YHKIIMOHAIILHBIN IIEHTP HAYaJlOM aJMHHUCTPATHBHOM MPOLEAYPHI SBISETCS MOJTyICHUE
OTBETCTBCHHBIM CIICUAIMCTOM [0 3alIMIICHHBIM KaHaJlaM CBSI3U 3asiBJICHUS O MPEIO0CTABICHUN
MYHUIIUTIAIBHOW YCIYT'H W TPHJIAraéMbIX JIOKYMEHTOB B ()OpME IJIEKTPOHHOTO JIOKYMEHTa U
(MIIK) PIEKTPOHHBIX 00Pa30B IOKYMEHTOB.

3asBiieHHEe, TOCTYyMUBIIEE OT MHOTO(QYHKIIMOHAIBHOIO LEHTpa B AJIMUHHUCTPALUIO
(YnonHoMo4eHHBIH opraH) B (popMe 3IIEKTPOHHOTO JOKYMEHTa U (MJIH) 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, B TEUEHHE OJJHOTO pabodvero JHS ¢ MOMEHTA €ro MOCTYIUICHHsI Ha PEeruCcTPaIUio B
KaHLETApUI0 AJIMUHHUCTpAIMU (YIIOJHOMOYEHHOTO OpraHa) C yKa3aHHEM JaThl U BPEMEHU
MOJIy4eHUS] TAKUX JOKYMEHTOB C TMOCJEIYIOIIUM BHECEHHEM MH(OPMAIIMU O JaTe MOCTYIUICHUS
3asIBJICHUS U TIpUJIaraeMbIX K HEMY IOKYMEHTOB B (opMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE.

Ecnu npu nuuHOM mpuemMe JOKyMEHTOB B AIMUHHUCTpauu (YOJIHOMOYEHHOM OpraHe)
WM MHOTO(YHKIIMOHATBFHOM IIEHTPE HE YCTAHOBJICHA JTUYHOCTH 3asBUTEINS, B TOM YHCJIE OH HE
MPEeIbSBUN JTOKYMEHT, yIOCTOBEPSIONINI €ro JUYHOCTh, UM OTKA3aliCs €ro MpeIbsBUTH, a B
ciydae oOpallleHus TPeCTaBUTENs 3asBUTENS — HE MPEIbIBUI JOKYMEHT, MOATBEP AN
MOJIHOMOYHSL TIPEICTABUTENSI, B TpUEMEe 3asBICHUS M TMPUIaraeMblx K HEMY JIOKYMEHTOB
OTKa3bIBa€TCS HETIOCPEJCTBEHHO B MOMEHT WX MPE/ICTABICHHUS.



[Ipu nocrymienuu 3asBiaeHus B aapec AaMUHUCTpauuy (YIIOJIHOMOUYEHHOTO OpraHa) 1o
MIOYTE OTBETCTBEHHBIN CIEIMAIMCT B TEYEHHE OJHOTrO pabouero JAHA ¢ MOMEHTA MOCTYIUICHUS
nuceMa B AAMHMHMCTpanuio (YTOJIHOMOYEHHBIM OpraH) BCKpPHIBAa€T KOHBEPT U IEPENaAcT
3asBJICHUE HA PETUCTPALMIO B KaHLEISApUI0O AnMuHUCTpanuu (YTOJIHOMOYEHHOro oprana). B
cllydae BBISIBJICHMS OCHOBAHUN OTKa3a B IPUEME JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.14
AJIMUHUCTPATUBHOTO PETJIAMEHTA, OCYILECTBIISETCS MOAMOTOBKA U HAINPAaBJICHUE MHCbMEHHOTO
yBeAOMJIEHUS! 00 OTKa3e B MpUEME U BO3BpATe JJOKYMEHTOB 10 MIOYTOBOMY aJpecy, YKa3aHHOMY
B 3asBJICHUU.

3asBieHME, MOJAHHOE B AJMHUHHUCTpaLMIO (YTOJHOMOYEHHBI OpraH) HOCPEACTBOM
PIIT'Y, B Tteuenue opHoro pabGouero nHA c MomeHTa mnojaun Ha PIII'Y mnepenaercs
OTBETCTBEHHBIM  CIIELIMAJUCTOM Ha pErucTpalvio B  KaHUEISIpUIO  AJIMUHUCTpaluu
(YnonHnoMoueHHOro oprasna). B ciydae BbISIBI€HUSI OCHOBaHUH OTKa3za B IpHUEME JOKYMEHTOB,
YKa3aHHBbIX B MyHKTE 2.15 AJMUHUCTPAaTUBHOIO perjiaMeHTa, OCYIIECTBIISETCS MOATOTOBKA U
HalpaBJIeHHE YyBEJIOMJEHHMs 00 OTKa3e B TIpHEME U BO3BpaTe JOKYMEHTOB B Qopme
AJIEKTPOHHOTO JJOKYMEHTA 110 apeCy IEKTPOHHON MOUTHI, YKa3aHHOMY B 3asIBJICHUHU.

[Ipomeamme peructpaiuio 3asBJICHUS] B TEUYEHHWE OJHOrO padodero AHs IMeperaroTcs
OTBETCTBEHHOMY CHELIMATIUCTY.

Pe3ynbTaToM BBINONHEHUS aJIMHUHUCTPATUBHON MpoLEAypbl M CHOCOOOM (uKcaluu
SBIISIETCS pEerucTpalys M Iepenada 3asBICHUS O NPEJOCTaBICHUM MYHUIIMNAIBHON YyCIyru
OTBETCTBEHHOMY HCIIOJIHUTENIO, a TaKKe yBEeJOMJIEHHE 00 OTKa3e B IpUEeMe U BO3BpaTe
JOKYMEHTOB.

Cpok BBINOJIHEHUSI AJIMUHUCTPAaTUBHOM mpoueaypbl 1 pabouuii JeHb co JHS
MOCTYIUIEHUS 3asIBJICHUS.

PaCCMOTpeHI/Ie 3adABJICHUA U MTPEACTABJICHHBIX JOKYMCHTOB, HAIIPpaBJICHUE
MEXKBECIOMCTBCHHBIX 3alIpOCOB

3.1.3. OcHoBanueM JyIsi HavyaJla aJIMUHUCTPATUBHOU MPOIIEAYPHI SBISIETCS OTCYTCTBHE
JIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.10 AAMUHUCTPAaTUBHOTO PETJIAMEHTA.

B cnyuae ecnu 3asBUTENEM MO0 COOCTBEHHON MHUIIMATUBE HE MPEACTABICHBI JOKYMEHTHI,
yKa3aHHble B MyHKTE 2.10 AIMUHHCTPATUBHOIO pPErjiaMeHTa, OTBETCTBEHHBIA HCIOJHUTENb B
TeueHue 1 pabodero JAHS C MOMEHTA MOCTYIUICHHS 3asBJICHHS OCYIIECTBISIET (POPMHUPOBAHKE U
HaIpaBJieHHe He0OXOMMBIX 3aIPOCOB.

MexXBEeTOMCTBEHHBI 3alpoCc HANpPaBIISETCS B BHUJIE JJICKTPOHHOIO JOKYMEHTa II0
ka"Haslam CMOB 1160 Ha OymMa)XHOM HOCHTEJIE 10 TOYTE WIIM KYPhEPCKOH JIOCTAaBKOM B Cilydae
OTCYTCTBHSI TEXHUYECKON BO3MOXHOCTH (DOPMUPOBAHUS M HAMIPABJICHUS 3aIIPOCOB MOCPEICTBOM
CMDB. MexBenoMCTBeHHbIN 3ampoc (GOpMUPYETCS B COOTBETCTBHHM C TPeOOBAaHHUSIMHU CTaThbU
7.2. ®enepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

BHyTprBeIOMCTBEHHBI 3alpoC HANpaBIsieTCs B  CTPYKTYPHbIE MOAPA3JICICHUS
AJMUHUCTpAIUU B 3JIEKTPOHHOM BHJIe JTM00 Ha OYMa)KHOM HOCHTEIIE.

PesynpraroM u cmocobom (uKcanuu aIMUHUCTPATUBHON MPOLEAYpHl SBISETCS
MOCTyIUIGHHEe B AJMHHHCTpanuio (YTOJTHOMOUYEHHBIH OpraH) JOKYMEHTOB B paMKax
MEKBEIOMCTBCHHOTO B3aMOICHCTBHS.

Henpencrasienue (HecBOeBpeMEHHOE MPEJCTABICHUE) OPraHOM WJIM OpraHH3alMel 1Mo
MEXBEJOMCTBEHHOMY 3allpocy TOKYMEHTOB U MH(POpPMAINH, YKAa3aHHBIX B MyHKTe 2 4acTu |
cratbi 7 ®egepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABJICHHS TOCYJaPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT», B AIMUHUCTPALIMIO, HE MOYXKET
SIBJISITHCSL OCHOBAHUEM JJI OTKA3a B MPEAOCTABICHUU 3asBUTEI0 MYHUIIUIIAIBbHON YCIYTH.

MakcumanbHbli CPOK BBIMOJTHEHUS AJAMUHUCTPATUBHOM MPOLIEYpbl COCTaBIAET 5
pabouux JHEH.



l'[pmane pelICcHUs 0 NPEAOCTABJICHHUH UJIH 00 oTKa3e B NpeaoCTaBJICHU MU KUJIOTO
MOMEIIICHUA 0 J0r0OBOPY COMAJIBHOI0 HaliMa

3.1.4.  OcHoBanuem i1 Hayaja aJIMUHUCTPATUBHOIO  JEHCTBUS  SBISETCS
c(OPMHUPOBAHHBIA TAaKeT AOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTABICHUS MYHHUIIMIIAIHHON
YCIIYT'H.

Anmunuctpanus (YTOJIHOMOUYEHHBIM OpraH) BIpaBe cO3JaTh OOIECTBEHHbIE KOMUCCUU
[0 JKWJIMIIHBIM BOIIpOCaM JJIsl NPEIBApPUTEIBLHOTO PACCMOTPEHUS 3asBICHUM TIpaxaaH U
IIPE/ICTAaBICHHBIX TOKYMEHTOB.

CoctaB KOMMCCHH, TOPSIOK €€ padOThl YTBEPXKAAIOTCS OpraHaMU MECTHOIO
CaMOYIpPaBJICHUS.

B cnydae Hanuuus OCHOBaHUWM, yKa3aHHbIX B MyHKTe 2.17 AJMHUHUCTPAaTUBHOTO
periamMeHTa, 3asBUTEII0 OTKA3bIBACTCS B MPEIOCTaBICHUM >KUJIBIX MOMEIIEHUH IO JO0TOBOPY
COLIMAJIHOTO HaliMa, 0 YeM €My HallpaBJISIeTCd MOTUBUPOBAaHHBIN OTKa3.

JI0JKHOCTHOE JTMIIO AIMMUHUCTPALIMN:

OCYILIECTBJISIET MOJATOTOBKY IPOEKTa MOTHBHUPOBAHHOTO OTKa3a B IPEI0CTaBICHUU
MYHULUIIAJIBHON YCIYTH;

COTJIaCOBBIBAET  MPOEKT  MOTUBHUPOBAHHOTO  OTKa3a C  3aMHTEPECOBAHHBIMU
JOJKHOCTHBIMU JIMIIAMU, HAJI€JICHHBIMHU MOJHOMOUYHUSMHU PYKOBOJAWUTENEM AJIMHHHCTPAIUH IO
PaccMOTPEHUIO BOIPOCOB MPEIOCTABIICHUSI MyHUIIUTIAIBHON YCIYTH.

CornacoBaHHBI TNPOEKT MOTHBHUPOBAHHOTO OTKa3a paccMaTpUBaeT U TMOJINHCHIBAET
['maBa AnMuHUCTpanuH.

JloibkHOCTHOE MO AJIMMHHUCTPAlMM  NOJANKMCAHHBIA  MOTHBUPOBAHHBIA OTKa3 B
IIPEIOCTABIICHUN JKWIBIX IIOMELICHWM 10 JOrOBOPY COLMAJIBHOTO HalMa MeperacT
JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PETHCTPALMIO UCXOASAIIEN KOPPECIIOHICHIIUH.

B caydae oTCyTCTBHS OCHOBaHMW JIsi OTKa3a B MPEIOCTABICHUU MYHUIIMIAIbLHOU
YCIYTH, YKa3aHHBIX B MNyHKTe 2.17 AJIMWHUCTPAaTHBHOIO PErjaMeHTa, IOJHKHOCTHOE JIHUIIO
AJIMUHUCTpALINN:

OCYILECTBIISICT IOATOTOBKY INPOEKTa pEelICHUs AIMHHHCTPALUU O IPENOCTaBICHUU
YKWJIBIX TOMEILEHUH 10 JOrOBOPY COLUAIBHOIO HailMa;

HaIpaBJIIeT IPOEKT PEIICHUs AJMHHHUCTpPALMM Ha COIJIACOBAHUE 3aMHTEPECOBAHHBIM
JOJDKHOCTHBIM JIMIIAM, HAJEJICHHBIM IIOJHOMOYMSMH DPYKOBOAMUTENEM AIMUHHUCTPALUU 110
PacCMOTPEHUIO BOIIPOCOB IIPEIOCTABICHUS MyHULIUTIIAIIBHON YCIYTH.

CorylacoBaHHBI MPOEKT pEIICHUS AIMUHUCTPAUUMU O MPEAOCTaBICHUH >KHWJIBIX
IIOMEILEHUI 10 JOrOBOPY COLMAJBbHOIO HaliMa paccMaTpuBaeT M NoAnucbiBaeT [aBa
AJIMUHUCTpALINH.

JlomxHOCTHOE MO  AIMUHUCTpalMM — NepefaeT  MOJIUCAaHHOE  PELICHHE
AQMUHHUCTpAauu O NPEAOCTaBICHUM XKWIBIX NOMELIEHUH II0 JOTOBOPY COLMAIBLHOTO HaiMma
JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PETHCTPALIMIO UCXOAAIIEN KOPPECTIOHICHIINH.

OTBEeTCTBEHHBI HCHOJHUTENL OOECreunBaeT BblJauy (HaIpaBlCHHE) 3asBUTEIIO
pe3yibTaTa MyYHULMIIAIBHOM yCIyru crioco0amMu, YKa3aHHBIMM B 3asBJICHUH O MPEIOCTaBICHUU
MYHUIIUNATBHON YCIYTH HE MO3JHEE YeM depe3 TpU paboumx JHs CO JTHS MPUHATHUS PELICHUS O
IIPEIOCTABJIEHUN WUJIM OTKAa3€ B IIPEJOCTABICHUH JKUJIBIX TIOMELIEHUH 10 JOTOBOPY COLIMAIBEHOTO
Halima.

Cnocobom ¢ukcanuu pe3ynbTaTa BBINOJHEHHS aJMUHHCTPATUBHOW MPOLETYpHI
SBJIIETCS BHECEHUWE CBEACHMW O HaNpaBICHUM pelleHus [naBpl AJQMUHHCTpaLuu O
NPEJOCTaBICHUU O KWIBIX TOMEIIEHUH 10 JOTOBOPY COLMalIbHOrO HaiiMa 1ubo o
MOTHBUPOBAaHHOM OTKa3€ B IMPENOCTaBICHUM B JKypHal pErucTpauu  HUCXOJAIIEn
KOppEeCIOHAGHIIMM U (WIM) B DIEKTPOHHYIO 0a3y JaHHBIX IO YYeTy JIOKyMEHTOB
AJIMUHHCTpALUU.

Pe3ynpraroM agMUHUCTPATMBHOW MpPOLELYPHl SBISETCS HAIIPABICHUE 3asBUTEIIO
pe3yspTaTa MyHULUIIAIbHON YCIYTH.



Cpok BBITIOJHEHUS! aAMUHUCTPATUBHOM mpoueaypbl He npesbimaer 30 pabounx aHel ¢
MOMEHTA MPEACTABICHUS 3asBICHUS U NPWIATa€MbIX JOKYMEHTOB B AJIMUHHUCTPALUIO
(Y1oJiHoMOYEHHBIN OpraH).

Ilepeyen» aIMUHUCTPATHBHBIX NPOLeAYP (AeHCTBUI) NPHU NPeJ0CTABICHUHN
MYHHIUNIAJTBHOH YCJIYIM B 3JIEKTPOHHOH (popme

3.2. OcoOeHHOCTH PEIOCTABIICHHS YCIYTH B SJIEKTPOHHON (hopme.

3.2.1. Ilpu mpenocTaBieHUN MYHUIMITAIBHON YCIYTH B AJIEKTPOHHOU (hopMme 3asiBUTEIIO
o0ecreynBaroTCA:

MoJTydeHrne MHPOPMALUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAIHHON YCITyTH;

3aIUCh Ha IIpUEM B AJIMHUHHCTpAIHIO, YII0THOMOYEHHBIN opras,
MHOTO(QYHKIIMOHAJIBHBIA LEHTp Ui NHOJauyd 3ampoca O MpeAoCTaBIE€HUM MYHULUINATbHOU
yciyru (aanee - 3anpoc);

(dhopmupoBaHHe 3ampoca;

MIpUEM U perucTpanus AAMHHHCTpaUel, YOJIHOMOUYEHHBIM OPraHOM 3alpoca M MHBIX
JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABICHNS MYHULIUTIATbHON YCIYTH;

MOJIy4Y€HUE CBEACHUN O X0/1€ BBITIOJIHEHUS 3aIpoca;

OCYILIECTBJIEHHE OLIEHKH KauyeCTBa MPEJOCTaBICHHSI MyHUIIUIIAbHOMN YCIIyTH;

nocyneOHoe (BHecyneOHOE) oOOKaloBaHWE pelieHud u  AeHCTBUN  (Oe3/meicTBHSA)
AIMUHHCTpaUH, YTIOJTHOMOUYEHHOTO Oprana jubo neictBus (0e37eiicTBrE) TODKHOCTHBIX JIUIT
AnMUHUCTpanuy, Y IOJHOMOYEHHOTO OpraHa, MpeI0CTaBIsI0NIero MyHUIIUITAIBHYIO YCIYTY.

3.2.2. 3amuceh Ha mNOpueM B AJMUHUCTpALMIO, YIIOJHOMOYEHHBIM OpraH WIH
MHOTO(YHKIIMOHATIBHBIA HEHTP AJIs 0JIa4H 3arpoca.

[Ipu opranuzanuu 3anucy Ha NMpUeM B AJIMUHHUCTPALMIO, YTIOJHOMOYEHHBIA OPTraH WA
MHOTO(YHKIIMOHATIBHBINA HEHTP 3aABUTEII0 00€CIIeUNBAETCS BO3MOXKHOCTD:

a) O3HAKOMJICHHUS C paciucaHueM paboThl AJMUHHUCTpALUU, YTIOJTHOMOYEHHOTO OpraHa
WM MHOTO(YHKIIMOHAJIBHOTO LEHTPA, a TAaKXkKe C JTOCTYIMHBIMU JUIA 3allCH Ha MPUEM AaTaMu U
WHTEpPBAJIAaMUA BPEMEHHU NIPUEMA;

0) 3anucu B Jr00bIe CBOOOAHBIE s PUEMa JaTy ¥ BpeMsl B IpejiesiaX yCTaHOBJICHHOTO B
AMUHUCTpAnuy, YTOJHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAJIBHOTO LEHTpa rpaduka
rpueMa 3asiBUTENECH.

AnmuHHUCTpanusi, YHOJHOMOYEHHBI OpraH WIM MHOTO(DYHKIMOHAIBHBIM IIEHTP HE
BIIpaBe TpeOOBaThb OT 3asABUTENI COBEPLICHUS UHBIX JCUCTBUN, KpPOME IPOXOKIACHUS
UICHTUPUKAIMN U ayTeHTHU(QHUKAIMM B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepaunu, ykazaHus LeId NpHeMa, a TakKe NPEIOCTaBICHUS CBEICHUS,
HEOOXOMUMBIX Al pacy€ra UIMTEILHOCTH BPEMEHHOTO HWHTEpBalia, KOTOPBIH HEOOXOIMMO
3a0pOHUPOBATH I MTPHEMA.

3anuch Ha MPHUEM MOXKET OCYILECTBISATHCS MOCPEICTBOM HH(POPMALMOHHOW CHUCTEMBI
AQMUHHUCTpAIUY, YTOJHOMOYEHHOTO OpraHa WMiIM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, KOTopas
obecreunBaeT BO3MOKHOCTh UHTErpaiuu ¢ PIIT'Y.

3.2.3. ®opmupoBaHHe 3ampoca.

@opMupOBaHUE 3ampoca OCYHIECTBIIIETCA MOCPEACTBOM 3allOJHEHUS DIIEKTPOHHOMN
¢dopwmsl 3ampoca Ha PIIT'Y 6e3 HeoOX0uMOCTH OTIOTHUTENHHOMN MOJa4yH 3ampoca B KaKoi-Tuoo
uHOM (hopme.

Ha PIII'Y pa3mematorcst 00pa3iibl 3al0JHEHUS AIIEKTPOHHOM (OPMBI 3ampoca.

dopmarHo-JI0rUYecKas MpoBepka c(HOPMUPOBAHHOTO 3alpoca OCYLIECTBISETCA MOCe
3aMOJIHEHHS 3asiBUTEJEM KaXKIOTO M3 MOJel 3eKTpoHHOU (opMmbl 3ampoca. [Ipu BbIsBICHUU
HEKOPPEKTHO 3alOJHEHHOTO MOJI IEKTPOHHON (hOpMBI 3ampoca 3asBUTENb YBEIOMIISETCS O
XapakTepe BBISBICHHOW OLIMOKHU U MOPSAIKE €€ YCTPAaHEHMs MOCPEICTBOM MH(POPMALMOHHOTO
COOOIIEeHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (popme 3arpoca.

[Ipu popmupoBaHHUHU 3ampoca 3assBUTENIO0 00ECIEYNBACTCS:



a) BO3MOKHOCTb KOIIUPOBAHUS M COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX
B myHkTax 2.8 u 2.9 Hacrosmiero AJIMHHHCTPATUBHOTO peErjaMeHTa, HEOOXOJUMBIX st
MPEAOCTABJICHHUS] MYHULIUTTAIbHON YCITYTH;

0) BO3MOYXHOCTh 3aIIOJHEHHSI HECKOJIBKUMU 3aSBUTEIISIMH OJHOUM JJCKTPOHHOU (HOPMBI
3arpoca Nnpu OOpallleHUH 332 MYHULMIAIbHBIMU YCIyTraMu, MPEANOIaraloluiiMi HalpaBiIeHUE
COBMECTHOI'O 3alpoca HECKOJbKHUMH 3asBUTEISMHU (ONUCHIBAETCS B Ciaydae HEOOXOIUMOCTU
JOTIOJIHUTEJIBHO);

B) BO3MOXKHOCTb IT€YaTH Ha OyMa)XKHOM HOCHUTEJIE KOTIHH JICKTPOHHOU (DOPMEI 3ampoca;

I') COXpaHCHHE paHee BBEICHHBIX B AICKTPOHHYIO (OpMY 3ampoca 3HAUYCHUH B OO0
MOMEHT TO >KCJIAaHWIO T0JIh30BaTENsl, B TOM YHCJE MPU BO3HUKHOBEHHHM OINMOOK BBOJA U
BO3Bpare Jisl IOBTOPHOTO BBOJIA 3HAUSHHI B AJIEKTPOHHYIO (OpMY 3ampoca;

J1) 3amloJIHEHHE TIOJIEM OHIIEKTPOHHOW (OpMBI 3ampoca 70 Havajla BBOJA CBEIACHHIA
3asiBUTENIEM C MCIOJIb30BAaHUEM CBEACHUM, pa3MelIeHHBIX B (eaepanbHOi cucteme «Enunas
cUCTeMa HWJEHTHUQUKAIMKM U ayTeHTU(UKauuu B HHPpacTpykType, oOecrnednBaroniei
MH(OPMaLMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBUE UH(pOPMAITMOHHBIX CHUCTEM,
WCTIONB3YEMBIX I  TPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YCIAYyT B
ANIEKTPOHHOU (dopMe» (namee — eauHas cucTeMa UACHTU(UKAIMM W ayTeHTU(QUKAIUH), U
CBeIeHM, onmyOnukoBaHHbIX Ha [lopranax, B yacTH, Kacarouieiicsi CBeJIeHH, OTCYTCTBYIOIIMX B
eMHON CHCTeMe WICHTU(UKAIINY U ayTeHTU(PUKAIIIH;

€) BO3MOXHOCTb BEpPHYThCS Ha JI0O0OM M3 3TamoB 3alOJHEHHS 3JEKTPOHHOU (opMmbI
3anpoca 0e3 NoTepu paHee BBEACHHOW MH(pOpMaLuy;

) BO3MOXHOCTh jaocTtyna 3asButens Ha PIII'Y k paHee momaHHbIM MM 3ampocaM B
TE€YeHHE He MEHee OJTHOTO T0Ja, a TAKKE YaCTUYHO C(OPMUPOBAHHBIX 3alPOCOB — B TEUCHHE HE
MEHee 3 MecLEB.

ChopmupoBaHHbIii W MOANUCAHHBIA 3alpOC U WHBIE JTOKYMEHTHI, HEOOXOIUMBIE IS
MPEAOCTABICHUS] ~ MYHULIMNAIBHOM  YCIyrM,  HampaBisAIOTCS B AJIMHHHUCTPALMIO,
YnosHoMoueHHbINH oprad nocpeactsom PIITY.

3.2.4 Anmunauctparus (YTOJTHOMOYCHHBIN OpraH) 00ecrieunBaeT:

a) MpueM JT0OKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHHUS MYHULIUIIAIbHOM YCIyTH

0) HampaBJIeHHE 3asBUTENIO 3JEKTPOHHBIX COOOLIEHUN O TMOCTYIUIGHHH 3amlpoca, O
npueme 3ampoca 1o 00 oTKa3e B IpHUeMe K PACCMOTPEHHUIO B CPOK He no3aHee 1 pabouero nHs
¢ MmomeHTa ux nojaaun Ha PIII'Y, a B ciyyae uX MoCTyIieHUs B HEpaOOUMH WU Tpa3AHUIHBIN
JICHb, — B CJICIYIOIINI 32 HUM IepPBBIN pabovMii JICHbD;

B) PETrUCTpALIMIO 3ampoca B TeueHue 1 pabodero THS ¢ MOMEHTA HampaBlICHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOILIEHUSI O TOCTYIUIGHMHM 3ampoca 0e3 He0OXOJIMMOCTH MOBTOPHOTO
MIPEJICTaBJICHHs 3asBUTENIEM TaKUX JOKYMEHTOB Ha OymaxkHoMm Hocutene. llpenocraBienue
YCIIyT'M HQUUHAETCSI C MOMEHTAa MpHUeMa M PEerucTpauuv AJIMUHHUCTPALUEH, YTOJHOMOYEHHBIM
OpraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEIOCTABICHUS MYHHUIIMIIATBLHOMN
YCIYI'H, 3a UCKIIOUEHHWEM cllydas, €ciad i1 Hadajga Mpoueaypbl MpPeaoCTaBICHUS
MYHHIIMIIATILHOM YCIIYTH B COOTBETCTBUU C 3aKOHOAATEILCTBOM TPeOyeTcs TUYHAS SBKA.

3.2.5. DnekTpoHHOE 3asBJICHUE CTAHOBHUTCS JOCTYIIHBIM I JOJDKHOCTHOTO —JIMIIA
AJIMUHHCTpAlMY, YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALUIO
3asBI€HUA  (ajgee —  OTBETCTBEHHBIM  CIEIUANNUCT), B  HMHMOPMAIMOHHOW  CHCTEMeE
MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3anMoielicTBu (anee — CMDB).

OTBETCTBEHHBIN CHEIHAINCT:

MPOBEPSIET HAIIMYME DJIEKTPOHHBIX 3asBieHUi, noctynuBmux ¢ PIII'Y, ¢ nmepuogom He
pexe ABYX pa3 B JICHb;

M3y4aeT MOCTYMHBIIIKE 3asBICHUS U TPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT  JIEHCTBUSI B  COOTBETCTBUM €  MYHKTOM  3.2.8  HACTOSILETro
AJIMUHHUCTPAaTUBHOIO PErJIAMEHTa.



3.2.6. 3asBUTENI0 B KauecTBE pe3yJibTaTa IMPEAOCTABIEHUS MYHMLMIIAJIBHON YCIyru
obOecrieunBacTCs BO3MOXHOCTh TIONYYCHHs] JTOKYMEHTa Ha OyMaXHOM HOCHUTEle B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

3.2.7. llony4yenue nHGOpMAILIK O XOJ€ U Pe3yIbTaTe MPEIOCTABICHNUS MYHHIIUIIAIBHOMI
yCIyru npousBoauTcs B «Jlnunom kabunere» Ha PIII'Y, npu yciaoBuM aBTOpU3aLUK, a TAKXKE B
MOOWJILHOM TPHWJIOXKEHUU. 3asgBUTEb HWMEET BO3MOXKHOCTH IIPOCMATPUBATH  CTaTyC
AIIEKTPOHHOTO 3asBICHHS, a TaKke WHPOPMALMIO O JAIbHEHIIUX ACUCTBUSAX B «JImuHOM
KaOWHETE» 10 MHUIIMATUBE, B JII000C BPEMsl.

[Tpu mpegocTaBiICHUH YCIyTU B JJIEKTPOHHON (hOpME 3asBUTEITIO HAIPABIISACTCS:

a) YBEIIOMJICHUE O 3alKCH Ha MpUeM B AJMUHUCTPALNIO, YTIOJTHOMOYEHHBIN OpraH Wi
MHOTO()YHKIIMOHATBHBIN IIEHTP, COJIEpIKAIICe CBEJCHHS O JaTe, BPEMCHH U MECTE MPUEMa;

0) yBeJOMIJICHHE O TIPHEME M PETUCTPAIIMHU 3aMPOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTaBIICHUS] MYHUIIMTTAIBHOW YCIIYTH, COJIepKalliee CBEeJeHUs 0 (pakTe rmpuemMa 3ampoca
U JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TIPEAOCTaBIICHUS] YCIAYyrd, W Havajle MpOIeayphl
MPEAOCTABJICHHS YCIyTH, a Tak)Ke CBEJCHHS O JaTeé M BPEMEHHU OKOHUYAHUS TPEIOCTaBICHUS
YCIIYTH JTU00 MOTHUBHUPOBAHHBIM OTKa3 B MPHEME 3apoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPETIOCTABIICHUS YCIYTH;

B) YBEIOMJICHHE O pe3yJbTaTax pacCMOTPEHHS JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABJIICHUS] ~ MYHHUIIMTIAIBHOW  yCIyTH,  COJAEpIKallee CBEICHHUS O  MPUHATHU
MOJIOKUTEIFHOTO PEIICHUS O TPEJIOCTABICHWHA MYHHUIIUNIAIBHONW YCIYTH W BO3MOXKHOCTH
MOJTYYUTh PE3YbTAT MPEAOCTABICHHUS MYHUITUIIATLHON YCIYTH JTM00 MOTHBHUPOBAHHBIA OTKA3 B
MPEAOCTABJICHIUN MYHUIIUTTAILHON YCITYTH.

3.2.8. OueHka kadecTBa MPEJOCTABICHUSI YCIYTHM OCYIIECTBIISIETCA B COOTBETCTBHUM C
[IpaBunamMu  OuEHKM  TpaxkaaHamMu  3(PPEeKTUBHOCTH  AEATEIBHOCTH  PYKOBOJUTENEH
TEPPUTOPUATIBHBIX OPraHOB (eiepalIbHbIX OPraHOB HMCIOJHUTENBHON BIACTU (MX CTPYKTYPHBIX
MOApa3JeIeHNi) C y4eTOM KayecTBa MPEAOCTaBICHUS MMHU TOCYJApCTBEHHBIX YCIYT, a TaKke
MPUMEHEHHs] PEe3yJbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHMS [JIsl MPHUHSITHUS PpEHIeHUH O
JOCPOYHOM  MPEKPAIleHUH HUCIHOJHEHUS COOTBETCTBYIOUIMMH PYKOBOJWUTEISIMH  CBOMX
JOJDKHOCTHBIX OOS3aHHOCTEH, yTBEp)KIECHHBIMHU TOcTaHOBIeHHeM [IpaBurtenscTBa Poccuiickoit
Oenepannn ot 12 nmexadbps 2012 roma Ne 1284 «O6 omnenke rpaxaaHamMu 3¢GGEKTHBHOCTH
NESITeNbHOCTH ~ PYKOBOAMTENEH  TeppUTOpUATIbHBIX  OpraHoB  (enaepaibHBIX  OPraHoB
WCIIOJIHUTENBHON BJacTU (WX CTPYKTYPHBIX MOJpa3feieHUil) U TepPUTOPHAIBHBIX OPraHoB
roCy/IapCTBEHHbIX BHEOIO/KETHBIX (DOHAOB (MX PETMOHAJBHBIX OTJEJIEHUI) C y4ETOM KauecTBa
MIPEIOCTABJICHUS UMU FOCYIaPCTBEHHBIX YCIIYT, a TAK)KE O IPUMEHEHUH PE3Yy/IbTaTOB YKa3aHHOM
OIICHKM KaK OCHOBAHHS Ui NPUHSATHS PEIICHUH O JIOCPOYHOM MPEKpAlIEHUH HCIOIHEHUS
COOTBETCTBYIOIIUMHU PYKOBOAUTEISIMU CBOUX JTOJDKHOCTHBIX 00S3aHHOCTEI.

3.2.9.3asBuTento o0eCreunBaeTCs BO3MOXKHOCTb HAMpaBICHHS KaJloObl Ha pEIICHUs,
necTBus win Oe3lieficTBue AIMUHUCTPALUH, Y IOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA
AQMUHHCTpanuy, YTNOJIHOMOYEHHOTO OpraHa Jin00 MYHULHMIAIBHOTO  CIY)KAIlero B
COOTBETCTBUU €O cTartbeil 11.2 @enepanbHoro 3akoHa Ne210-®P3 u B nopsiake, yCTaHOBICHHOM
nocranoBieHueM [IpaBurenscrBa Poccuiickoit @eaepanuu ot 20 HOs0pst 2012 roga Ne 1198 «O
denepanbHON TOCYIAapCTBEHHONW WHGOPMAIMOHHONW cHCTeMe, OOeCnedMBaromel Mporecc
nocyneOHoro, (BHecyneOHOTo) oOKalnoBaHWMA pelieHud u  JeicTBuil  (Oe3neiicTBus),
COBEPIIEHHBIX NP MPEAOCTABICHUH FOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMUHMCTPATHBHOIO perjiaMeHTa

Ilopsinok ocymecTBIeHUsS] TEKYLIEr0 KOHTPOJISI 32 COOTI0eHHEM H MCITOJTHEHHEM
OTBETCTBEHHBIMM J0ZKHOCTHBIMM JIMLIAMH MOJI0KEHUH perjiaMeHTa U HHbIX
HOPMATHBHBIX PABOBbIX AKTOB,

YCTaHABJIMBAIOLIUX TPeOOBAHMSA K MPeJI0CTABJCHHI0 MyYHUIMIIAIBHON YCJIYTH, a TAKKe
NPUHATHEM UMHU pelleHui
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4.1. Tekymuid KOHTPOJL 3a COONIOJICHUEM W UCIHOJHEHHEM AJMHHHCTPATHBHOTO
periamMeHTa, HHBIX HOpPMAaTHBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAKOLIUX TpeOOBaHUSA K
IIPEIOCTABJICHUI0O MYHMLMIIAJBHOM  YCIYTM, OCYILECTBISETCS Ha IOCTOSIHHOM OCHOBE
JOJKHOCTHBIMU JIMIIAMU AJIMUHUCTpaLuy, (Y IOJHOMOYEHHOIO OpraHa), yoJIHOMOYEHHBIMH Ha
OCYILIECTBIIEHUE KOHTPOJIS 332 IPEJOCTABIEHUEM MyHUIIMIIAIILHOM YCIIyTH.

Jlj1g TeKyIero KOHTPOJIsi UCIIOJIb3YIOTCSl CBE/ICHUS CIIY’)KEOHOM KOPPECIOHICHIIUH, YCTHAs
U IUCbMEHHas MHpOpMAlMs CIEUUATNCTOB U JOJDKHOCTHBIX JUI AJIMUHUCTpaluu
(Y1oJIHOMOYEHHOTO OpraHa).

Texymui KOHTPOJIb OCYLIECTBIIAETCS ITYTEM IIPOBEIECHNUS IPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 0TKa3€ B IPEAOCTABICHUN) MYHUIIUIIAIIBHOMN YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLICHUH MpaB IpaxaaH;

paccMOTpeHUs,, NPUHITHUS pPELIeHUI U MOJArOTOBKM OTBETOB Ha OOpalleHUs TpaxaaH,
coJIep KaIue kao0bl Ha pelieHus, 1eicTBUs (0e3/1eCTBHE) TOJKHOCTHBIX JIHII.

HOpﬂ)IOK U NEPUOANTHOCTD OCYIICCTBJICHUS IJIAHOBBIX U BHCIVIAHOBBIX ITPOBEPOK
MOJTHOTHI 1 KAY€CTBA MPEA0CTABJICHUA MyHHHHHaHLHOﬁ YCiIyru, B TOM 4Y4CJI€ MOPAJIOK H
(l)OpMLI KOHTPOJIA 3a MOJIHOTOI M Ka4eCTBOM nmpeaocraBJcHUsA MyHHHHHaJIbHOﬁ ydiyru

4.2. KoHTposib 3a IOJHOTOM M KayeCTBOM NPENOCTABICHUS MYHUIHWIIAJBHON YCIyru
BKJIIOUAET B ce0s MPOBE/IEHUE MJIAHOBBIX U BHETIJIAHOBBIX MTPOBEPOK.

4.3. IlnaHoBBIE MPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHWM TOJIOBBIX IIAHOB PaOOTHI
AJMUHUCTpALUU (YnonHoMOuY€eHHOTO oprasa), YTBEPKAaeMbIX PYKOBOJIUTENEM
Anmunuctpanuu (YnoiaHoMoueHHOro oprasa). [lpu miuaHoBo# mpoBepke MOJIHOTHI U KauecTBa
MPEAOCTABJICHNS] MyHULIUITAIBHON YCIYT KOHTPOJIIO MOJIEXKAT:

coOroIecHHEe CPOKOB MPEIOCTABICHUS MyHUIIUTIATBHON YCITYTH;

coOJI0IcHNE TT0JIOKEHUH HACTOAIIEr0o AIMUHUCTPAaTUBHOTO PETJIaMEHTa;

MPaBUJIBHOCTh U OOOCHOBAHHOCTh NPUHATOTO pelieHUs 00 OTKa3e B MpPEIOCTaBICHUU
MYHHUIIUTIAJBHOU YCIYTH.

OcHoBaHMEM JJ151 IPOBEICHUSI BHEIIIAHOBBIX IIPOBEPOK SBIISIFOTCS:

MOJYyYeHUE OT TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAaMOYIPABJICHHS
uHpOpMallUd O TPEINoJaraéMbIX WM BBISBICHHBIX HAPYIIEHUSX HOPMATUBHBIX MPABOBBIX
aktoB Poccuiickoit denepaninn, HOPMATUBHBIX MMPAaBOBBIX akTOB PecnyOnuku bamkoprocran u
HOPMAaTUBHBIX [IPABOBBIX aKTOB OPraHOB MECTHOTO CAMOYIIPABJICHUS;

oOpallleHus rpaKIaH U IOPUINYECKUX JIUI] Ha HApYLIEHUs 3aKOHOJAaTeNIbCTBA, B TOM YHCIIE
Ha KaueCTBO MPEAO0CTABJICHNUS] MyHULUIIAJbHON YCIYTH.

4.4. Jlna npoBeneHUs] MPOBEPKU CO3AAETCSI KOMHCCHS, B COCTaB KOTOPOM BKJIHOYAIOTCA
JOJIKHOCTHBIE JIMIIA U CHEIHATUCTHl AAMUHHUCTpAUH, (Y TIOJTHOMOYEHHOTO OpraHa).

[IpoBepka ocyliecTBIsIeTCS HA OCHOBaHUM IpUKaza AnMuHUCTpauuu (Y IOJTHOMOYEHHOTO
oprasa).

4.5. PesynpTaThl MpOBEpKH OQOPMIIAIOTCS B BHJIE CIPaBKH, B KOTOPOIMl OTpayKaroTCs
BBISBJICHHbIE HEJIOCTATKU M YKa3bIBAIOTCS CPOKM MX YycTpaHeHus. CropaBKa MOJINUCHIBAETCS
JOJDKHOCTHBIMU JIMLAMH M clienuanucTaMu  AnMuHUCTpanud (YIIOJHOMOYEHHOTO OpraHa),
IIPOBOJMBIIMMH ITPOBEpKyY. [IpoBepseMble nuia noj pocyuch 3HAKOMATCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMII 32 PelleHHs U AeiicTBuA (0e3neiicTBHe),
NpHUHUMAaeMBble (0CylIeCTBJIsieMble) HMHU B X0/1€ NPeJI0CTABICHNS MYHHIHIIAJIBHON yCJIyIH

4.6. Ilo pe3ynpTaTaM MpPOBEIECHHBIX NPOBEPOK B CIy4ae BBISBICHUS HApYIICHUN
MOJIOKEHUW AJIMUHHCTPATUBHOTO PETJIaMEHTa, HOPMATHBHBIX MPAaBOBBIX aKTOB Poccuiickoi
Oenepannn, Pecnybnuku — bamkopToctTaH ¥ OpraHoB  MECTHOTO — CaMOYIIPaBJICHHS
OCYILECTBJISECTCS MPUBJICYEHUE BUHOBHBIX JHULI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo1arenbeTBOM Poccniickont denepann.



[IepconanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 32 MPABHIIBHOCTh U CBOEBPEMEHHOCTD
MPUHSATHS PELISHUS O TPEOCTaBlIeHUH (00 0TKa3e B MPEJOCTABICHIH) MYHHUIIMITAILHOW YCIIyTH
3aKpeIIsieTcsl B WX JOJDKHOCTHBIX PETJIAaMEHTaX B COOTBETCTBHH C TpPeOOBaHUSMU
3aKOHOJATEIbCTBA.

TpeGoBanus Kk NopsaaAKy U popMaM KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHULIMNIAILHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAaXKIaH, UX 00beIUHEHNH U OpraHu3anui

4.7. I'paxxiane, uX 00bEIMHEHUS U OPraHU3aLUU UMEIOT IPAaBO OCYLIECTBIATh KOHTPOJIb 3a
MIPEIOCTABICHUEM MYHULIMNAIBHOM YCIyrH MyTeM IIoJlydeHuss HHopMauuu O XoJe
MIPEIOCTABICHNUS MYHUIMNAJIbHON yCIyrH, B TOM YHCIE O CpOKax 3aBepllEHUs
aJIMMHHUCTPATUBHBIX MpoLeayp (AeHCTBUIN).

I'paxnane, ux 0ObeAMHEHNS U OpraHU3AIMK TAaKKe UMEIOT MPaBo:

HalpaBJIATh 3aMEUaHUS W TMPEUIOKEHMS] MO YIy4IIEHHWIO JOCTYIHOCTH M KayecTBa
MPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH;

BHOCUTh TMPEUVIOKEHHST O Mepax IO YCTPAaHEHUI0 HapylIeHUH  HACTOSILEro
AJIMUHUCTPATUBHOTO pErjIaMeHTa.

4.8. JlomxkHOCTHBIE JTHlla AMUHUCTpAUH (YIOJIHOMOYEHHOTO OpraHa) MPUHUMAIOT MEpPbI
K MPEKpalleHUIO TONYIIEHHBIX HAPYLIEHUH, YCTPaHSIIOT IPUYUHBI U YCIOBUS, CIOCOOCTBYIOIINE
COBEPILECHHIO HAPYLICHUH.

Nndopmanust o pesynbraTax pacCMOTPEHHUS 3aMEYaHMM U TMPEeNIoXKEHUM TpakaaH, UX
0o0beIMHEHUN U OpraHM3alfil TOBOJIUTCS JO CBEAEHUS JIMI[, HAPaBUBIIMX 3TH 3aMEUYaHUS U
MpeI0KEHUSI.

V. JocyneoHblii (BHeCy1eOHbIH) MOPSIOK 00KAT0BAHUS PellleHUH U AelcTBUii
(0e31eiicTBUA) OPraHa, Mpea0CTABISIONIEr0 MyYHUIMIIAJIBbHYIO YCIYTY, a TAKKe UX
AOJIZKHOCTHBIX JINL, MyHUIIMNIAJIBbHBIX CJIYKALIUX, PA00OTHHKOB
HNudopmanms 1J1s1 3asiBUTEJIS 0 €r0 MPaBe MoAaTh KaJI00y

5.1. 3asgBuTENH UMEET IPABO HA 00’KAIOBAHHUE PEIICHUS U (WIIH) AeHCTBUM (Oe31eHCTBYS)
Anvunuctpanu  (YIIOJIHOMOYEHHOTO — OpraHa), JOJDKHOCTHBIX — JIMII  AJIMUHHUCTpAIUu
(YTOJIHOMOYEHHOTO OpraHa), MYHHUIIMIIAJIBHBIX CIY)KAIIUX B J0CyneOHOM (BHECYICOHOM)
nopsiake (nanee — xxanooa)

IIpeamert xano0bI

5.2. Ilpenmerom pocynebHoOro (BHeCyAeOHOTO) 0OKajloOBaHMS SIBJISIOTCS PELICHUS U
neiictBus (OesneiictBue) AamMuHUCTpanuu (YIIOJTHOMOYEHHOTO OpraHa), IMPeIoCTaBIIAIONIEH
(ero) MyHHMIMMIANBHYIO YCIYry, a Takke ee (ero) MOOKHOCTHBIX JIML, MYHUIIUMATbHBIX
CIy)KaluX. 3asgBUTENb MOXET OOpaTUThCA C KAIOOOW MO OCHOBAaHUSM M B TMOPAJIKE,
ycTaHoBJIeHHBbIM cTaThsiMu 11.1 u 11.2 ®enepanbHoro 3akona Ne 210-®3, B ToMm uymcie B
CIIEYIOIINX CIyYasx:

HapyIIeHHe CPOKa PETHUCTpAllMU 3alpoca O MPEJOCTAaBICHHH MYHHUIUIAIBHON YCIYTH,
KOMIIJIEKCHOTO 3ampoca, yKka3aHHOTO B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

HapylIeHHe CPoKa MPeAOCTaBICHHUS] MyHUIIUTIATbHOM YCIYTH;

TpeOoBaHue y 3asBUTENs JOKYMEHTOB WM HHPOpMAIMK OO OCYIIECTBICHUS
JEVCTBHM, MpPeJOCTaBICHHE WU OCYILIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
MpaBoBBIMU akTamu Poccuiickoit Deneparuu, HOpMAaTHBHBIMU MMPABOBBIMH aKTamMu PecryOnuku
BamkopTocTtan it mpeAocTaBICHHS] MyHUIIMITATBLHOM YCITyTH;

OTKa3 B TMpHEME JOKYMEHTOB, IMPEJOCTABICHHE KOTOPHIX  MPEAYCMOTPEHO
HOPMAaTUBHBIMHU TPaBOBBIMU akTaMu Poccwuiickoit Denepanuivi, HOPMATUBHBIMHU MPABOBBIMU
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aktamu PecnyOnuku bBamkopTrocTaH s NMPeNOCTaBICHUS MYHHIMIIAIBHON YCIyrH, ¥y
3asgBuTeN,

OTKa3 B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyrdM, €CIM OCHOBAaHHsA OTKa3a HE
PEeIyCMOTPEHbI (eepaIbHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBMM C HUMH WHBIMHU
HOpPMaTHBHBIMH MTPABOBBIMU akTamu PecyOnuku bamkoprocran;

TpeOOBaHME BHECEHUs 3asBUTEIEM IpU MPEAOCTaBICHUN MYHHLIMIAIBHON YCIyru
IJIaThl, HE NPEIyCMOTPEHHONM HOPMATHBHBIMH IIPaBOBbIMH akTaMu Pocculickoni denepanuu,
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecnyOnuku bamkoprocran;

O0TKa3 AJIMUHUCTpAllM{, JOJDKHOCTHOTO JMIa AJMMHHMCTpPAllMM B HUCIPaBICHUU
JIOTIYILIEHHBIX ONI€YaTOK U OLIMOOK B BBIJIAHHBIX B PE3y/IbTAaTE MPEAOCTABICHHSI MYHUIIUIAIbHON
YCIIyTH JOKYMEHTaX J1M00 HapyllleHue YCTAaHOBJIEHHOI'O CPOKA TAKUX MCIIPABIICHMUIA;

HapylIEHUE CpOKa WM MOPsAKA BBIJAYM JTOKYMEHTOB IO pe3yibTaTaM IMpEeAOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

IIPUOCTAHOBJICHUE IPEJOCTABICHHUS MYHULHIIAIBHONW yCIYyTH, €CIM OCHOBAHMSA
MIPUOCTAHOBIIEHHUS HE MTPEyCMOTPEHBI (hefiepabHbIMU 3aKOHAMU U MIPUHATHIMUA B COOTBETCTBUU
C HMMH HMHBIMH HOPMaTHBHBIMH IpaBOBbIMH akTaMu Poccuiickoit ®denepanuy, 3aKoHaMH M
MHBIMM HOPMAaTHUBHBIMH NPaBOBbIMU akTaMu Pecniy6nuku bamkoprocran;

TpeOoBaHUE y 3asBUTENI NPU MPEIOCTABICHUU MYHHUIIMIAIBHOW YCIYIM JOKYMEHTOB
Wi UHGOpMAIMK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh IpU
MEpBOHAYAILHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPeaoCTaBIIECHUS
MYHHUIMIIAIBHON yCIyru, 100 B MPEJOCTaBICHUH MYHUIUMIAIBHON YCIYTH, 32 UCKIIOYEHHEM
Cy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akona Ne 210-D3.

Oprasbl MeCTHOr0 CAMOYIIPABJIEHH, OPraHU3ALNH, J0ZKHOCTHbIE JINIA KOTOPbIM MOKET
ObITH HANIPABJIEHA KAaJ100a

5.3. XKano6a Ha pemenus u aeictBus (06e3aeicTBHE) AIMUHUCTPALNH, AOHKHOCTHOTO
muna AaMmuHucTpanuu (YTOJIHOMOYEHHOTO OpraHa), MyHHMIIMIIaJbHOTO CIY)Kallero Mojaercs
pyKoBOIUTENIO ATMUHUCTpAH (Y TOJTHOMOYEHHOTO OpraHa).

B caywae ecnu  0oOXKadyrOTCS  pelIeHHMs]  PYKOBOJUTENs  AJIMUHHUCTpALUU
(Y11oaHOMOYEHHOTO Oprasa), mpeAoCTaBIsIONIer0 MyHUIIUIAIBHYIO YCIYTY, *Kanoba nogaercs B
AJIMUHHUCTpAIIMIO MYHUIIUITAIBHOTO paiioHa MuskuHCKui paiion PecniyOnuku bamkoprocTaHn.

[Ipy OTCYTCTBMHM BBIIIECTOSIIET0 OpraHa jkajnoba TOJaeTcsi HENOCPEACTBEHHO
pykoBojuTento  AnMuHucTpauud — (YHIOJTHOMOYEHHOM — OpraHe),  IMPeJ0CTaBIISIOIIETO
MYHHUIMIIAIBHYIO YCIIYTY.

B Anmunuctpanuu (YMIOJTHOMOYEHHOM OpraHe) OMpPENeNsiFoTCsl YHOJHOMOYEHHbIE Ha
paccMOTpeHHE Kanod T0JHKHOCTHBIE JTHIA

IMopsiiok Moxayu U pacCMOTPEHHS KATO0bI

5.4. XKanoGa nopaercs B MUCbMEHHOM (hopme Ha OyMa)KHOM HOCHUTEIE, B TOM YHCJE IO
1I0YTE, a TAK)KE IIPU JTMYHOM NpUEME 3asBUTEINS], WIH B dJIEKTPOHHOM BHJIE.

XKanoba nomkHa conepxKaTh:

HAaUMEHOBAaHME  OpraHa, MpPEeNOCTAaBIIOIIEIT0  MYHULUMNAIBHYK  YCIYry,  €ro
JOJKHOCTHOTO JIMLA, €r0 PYKOBOJIUTENS, MyHUIIUIIAJIBHOTO CIIY)KAIIET0, PEIIEHUS U JEHCTBUSA
KOTOPBIX 00XKaITyIOTCS;

(bamunuio, UMsl, 0OTYECTBO (IOCTEeHEe — MIPU HAIWYKMM), CBEJICHHUSI O MECTe KUTEIbCTBA
3asgBUTENS - (PU3MYECKOTO JIMIA, CBEIEHHUS O MECTe HAaXOXKACHUS 3asBUTENS — IOPUIMYECKOTO
JMIa, a Takke HoMep (HoMmepa) KOHTakTHOro tenedoHa, aapec (agpeca) 3IE€KTPOHHOM MOYTHI
(Tpu HaJTMYUM) U IOYTOBBIHN aJ(pec, M0 KOTOPHIM J0JDKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;



cBeeHUsT 00 oOXKalmyemblX pelleHusX U JedcTBuAx (Oe3melicTBUHM) oOprasa,
MPEAOCTABIISIIONIET0 MYHULHUINAIBHYIO YCIYry, €ro JIOJDKHOCTHOTO JIUIA, MYHHUIUIIAJIBLHOTO
CIIY’KalIlero;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEHICHUEM M JIEHCTBHEM
(6e3melicTBHMEM) OpraHa, MPE0CTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, €ro JOJDKHOCTHOTO JTUIA
MO0 MYHHIIMITAJIFHOTO CITYXAIIero. 3asBUTEIEM MOTYT OBbITh MPEACTABICHBI TOKYMEHTHI (TIpH
HaJU4YHH), TOATBEPIKIAIOIINE TOBOIbI 3asiBUTEIS, TNOO UX KOIIUH.

B cinyuae ecnum kxanoba mojaercss uepe3 MpEJCTaBUTEINSA, TAaKXKe IPEICTaBIsAETCS
JOKYMEHT, MOATBEPKIAIOIINMA TTOJTHOMOYHS HA OCYIIECTBIICHUE ACUCTBUN OT UMEHU 3asiBUTEIIS.
B kauecTBe NOKYMEHTa, MOATBEP)KAAOUIErO ITOJHOMOYMS HAa OCYIIECTBICHHE JIEUCTBUWA OT
UMEHU 3asBHUTENS, MOXET OBITh IMpejacTaBicHa OQOpPMIICHHAS B  COOTBETCTBHH C
3aKoHOAaTenbCcTBOM Poccuiickoit denepariii 0BepeHHOCTh (1 PU3UYECKUX JIUIT).

5.5. [Ipuem xano6 B NMCbMEHHOI OpME OCYIIECTBIISIETCS:

5.5.1. Anmunucrpauuein (YNOJIHOMOYEHHBIM OpPraHOM) B MECTE€ HPEJOCTaBICHUS
MYHUIIMIIATBHON yciayrd (B MecTe, TJ€ 3asBHUTENb I[0JaBajl 3alpoc Ha TMOJyYeHUE
MYHHMIMIIAJIBHOM YCIIyTH, HapylleHHe Mopsjaka KOTOopoil obxkamyercsi, nubo B MecTe, TIae
3asiBUTEJIEM OJYyYEeH pe3ysbTaT yKa3aHHOW MyHUIIMIATIbHON YCIIYTH).

Bpemsi mpuema kamo0 JOMKHO ~ COBHAJaTh CO  BPEMEHEM  MPEJOCTaBIICHHS
MYHHUIIUTIATBHOU YCITYTH.

XKanoba B mrucbMeHHOM opMe MOXKET ObITh TaK)Ke HalpaBJieHa 10 MOYTe.

B cnygae momaum »xanoObl TIpU JTUYHOM TIPHEME 3asiBUTENh MPEACTABISET JOKYMEHT,
YIAOCTOBEPAIONIMIA €ro JIMYHOCTh, B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu;

5.5.2. MHOTO(YHKIIMOHAJIBHBIM [IEHTPOM HJIH TTPUBJICKAEMON OpraHU3aINCH.

[Ipu moctymineHun skanoObl Ha pemieHUus ©W (Wid) JAeWcTBUS  (Oe3AeCTBUS)
Anmunuctpanuu (YMOJIHOMOYEHHOTO OpraHa), €ro JOJDKHOCTHOTO JIMIA, MYHHUIIMIAIbHOTO
cmyxamiero MHOroQyHKITMOHAIBHBIA IIEHTP OOECIIEYMBAIOT €€ Tepenadyy B AJIMHUHUCTPAIUIO
(Y1onHOMOYEHHBI OpraH) B MOPSAIKE M CPOKU, KOTOpPbIE YCTAHOBJIECHBI COTJIAIICHHEM O
B3aUMOJICHCTBUM  MEXIy  MHOTrOQyHKIIMOHAIBHBIM  IEHTPOM U AJIMHUHUCTpaIueit
MIPEIOCTABIISIFOIIMM MYHUILIUIIAJIBHYIO YCIYTY, HO HE TI03/IHEE CIEIYIOIIero paboyero IHs O JTHS
MOCTYIUICHHUS KaJIOOBbI.

[Ipu 3TOM CpOK paccMOTpEHHUs KalloObl MCUUCISAETCA CO JIHS PErUCTpallUU KaJoObl B
AJIMUHUCTPALIMIO.

5.6. B anexTpoHHOM BH/JIE kasio0a MOXKET ObITh 1MoaHa 3asiBUTENIEM MTOCPEACTBOM:

5.6.1. opunmansHOTO CaiTa;

5.6.2. PIII'Y;

5.6.3. denepanbHON rocyIapcTBEHHONW MH(MOPMAIMOHHON CHCTEMBI, 00eCTIeUnBAIOLIUI
mporecc JocynedHoro (BHecyAeOHOTo) oO)KaloBaHHS peUIeHUH W JeiicTBuil (0e3neiicTBus),
COBEpIICHHBIX TMPU MPEAOCTABICHUU TOCYIAPCTBEHHBIX M  MYHUIUMNAIBHBIX  YCIIYT
(https://do.gosuslugi.ru/).

[Ipn monaue >xanmoObl B AJIEKTPOHHOM BHUJE [OKYMEHTHI, yKa3aHHble B IyHKTe 5.4
HACTOSIIEro AJIMUHUCTPATUBHOTO periiaMeHTa, MOTyT ObITh TMpeAcTaBleHbl B  ¢opme
ANIEKTPOHHBIX  JOKYMEHTOB, MOJANMCAHHBIX JJIEGKTPOHHOW  MOJNUCHIO, BHUJ  KOTOPOH
NpeAyCMOTPEH  3aKOHOAATenbCcTBOM  Poccmiickoit  ®enepauuu, 0Opud  3TOM  JOKYMEHT,
yIIOCTOBEPSIONINI JINYHOCTD 3asABUTENS, HE TpeOyeTcs.

B cnydae, ecnu B kommeTeHHHIO AAMHUHHCTpanuu (YTOJIHOMOYEHHOTO OpraHa), He
BXOJIUT MPUHATHE PELICHH M0 MOJAHHON 3asBUTENIEM KaJloObI, B TEYCHHE TPeX pabouux JHEH
CO JHS ee perucrpanud AJIMUHUCTpAlMS  HAMpaBisieT kanoOy B YHNOJHOMOYEHHBIA Ha ee
paccMOTpeHHe OpraH W B MUChMEHHOW (opme mHDOpMUpPYET 3asABUTENS O MEpEeHAINpPaBICHUN
KaJIOOBI.

Cpoku paccMOTpeHus Kaa00bl
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5.7. Kanob6a, mocrynuBiias B AAMUHHCTPAIUIO (YTIOJHOMOYEHHBIA OpPraH) MOAJICKHT
PaCCMOTPEHUIO B TCUCHUE ISITHAIIATH paOOYNX JHEH CO JTHS €€ PErHCTPaIlIH.

B cnydae oGxxanmoBanus oTkaza AaMuHHUCTpanuu (YTOJTHOMOYEHHOTO OpraHa) ee (ero)
JOJKHOCTHOTO JIMIA JTMOO MYHUIMIIAIBHOTO CIYXKAIIEero B MpHEME JOKYMEHTOB Yy 3asBUTEIS
mu00 B WCHPABICHWH JIOMYIICHHBIX OINEYaTOK W OIMMOOK WIM B cllydae 00KaJlOBaHHUS
3asBHTEJIEM HAPYIICHUsI YCTAHOBJICHHOTO CPOKA TaKWX MCIPABJICHUH kanoba paccMaTpuBaeTcs
B T€UEHHUE S5 paboumX AHEH CO JHS €€ PerucTpaluu.

5.8. OcHOBaHUI ISl MPUOCTAHOBIICHHUS PACCMOTPEHUS KAITOOBI HE UMEETCSI.

Pe3yabTaT paccMOoTpeHuUs KaJI00bI

5.9. Tlo pe3ynbpTaTamM pacCMOTPEHHS >KaJNOOBI ODKHOCTHBIM JIUIIOM AJIMUHUCTPAIUU
HaJEeJIEHHBIM TOJHOMOYMSIMH IO PACCMOTPEHUIO Kajo0, MPUHMMAETCS OJHO M3 CIEAYIOIIHNX
peleHui:

xanoba yHOBIETBOpSETCS, B TOM uHcie B (opMe OTMEHbl MNPUHATOrO pEIIeHus,
UCIIPABIICHUs JOMYLUIEHHBIX ONEYaTOK M OLUIMOOK B BBIIAHHBIX B PE3yJbTaTe NpPEIOCTaBIICHUS
MYHHUIMIIAIBHON YCIyrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHE)KHBIX CpPEICTB, B3UMaHHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHBHBIMHM INPAaBOBBIMH akTaMu Poccuiickoit Penepannu,
HOPMAaTUBHBIMH NPaBOBbIMU akTamu PecriyOnuku bamkoprocTan;

B Y/IOBJIETBOPEHHUH >KaI00bl OTKA3bIBAETCS.

[Ipu ynosneTBopeHuu xanodsl AaMuHucTpanus (YIOJIHOMOYEHHBIH OpraH) NpUHUMAeT
MCYEpIBIBAIOIINE MEphl N0 YCTPAHEHUIO BBISABIEHHBIX HApyIIEHUH, B TOM YHUCIE IO BblAaye
3asiBUTEINII0 pe3yibTaTa MYHUIUMNAIbHOW YCIYI'M, HE MO3[HEe MATH pabouyux OHEH co IHs
NPUHATHUA PEIICHUS, €CIIM MHOE HE YCTAaHOBJICHO 3aKOHO1aTesbcTBOM Poccuiickoit @enepanuu u
Pecry6onuku bamkoprocTaH.

Anmunuctpanus (YTOJTHOMOYEHHBIM OpraH) OTKa3bIBaeT B YIOBJIETBOPEHHUH KajOObl B
CIIEIYIOLIUX CIy4asX:

a) HaJM4YMe BCTYNHBIIETO B 3aKOHHYIO CHIJIY PEIICHUS CyAa, apOUTpPa)KHOro cyaa Io
xKaobe 0 TOM ke MpeIMETE U 10 TeM KE OCHOBAHHSIM;

0) momauya >ka’moObl JUIOM, IMOJHOMOYHS KOTOPOrO HE MOJTBEPXKIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabCcTBOM Poccuiickoit denepanuu;

B) HAJIMYME pEIlIeHus MO0 kanobe, MPUHATOro paHee B OTHOIIEHUHU TOTO K€ 3asBUTENS U
10 TOMY € MPEMETY >Kaja00BbI.

B cnyuae, ecnu B xamobe He ykazaHbl (QaMHIdg TpaxJaHWHA, HaNpPaBUBILIETO
oOpailieHre, Wik MOYTOBBIA ajpec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBJIEH OTBET, *kajloba Ha
oOpaiienue He naetcs. Ecnu B yka3aHHOH kanobe coliep>KaTcsi CBEACHHsI O MOArOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPUICHHOM MPOTHUBONPABHOM JESHUU, a TaKkKe O JMUE, €ro
MOATOTABIMBAIOIIEM, COBEPILAONIEM HIJIM COBEPIIMBILEM, >kKallo0a MOJUICKUT HAMpaBICHUIO B
roCyJapCTBEHHBIN OpraH B COOTBETCTBUH C €r0 KOMIIETEHLIUEH.

XKanoba, B xoTOpoii oOxkanmyercs CyneOHOE pelleHHe, B TeUeHHEe CeMHU JIHEH co IHs
perucTpany BO3BpaIllaeTCsl TpaXKJAaHUHY, HalpaBUBIIEMY oOOpalleHHe, ¢ pa3bsICHEHUEM
nopsiaika 06kajloBaHHs JAHHOTO CYZIeOHOTO PeLIeHHUS.

AnmunucTpanus (YHOJTHOMOYEHHBIM OopraH) BIIpaBe OCTaBHUThH *kajoOy 0e3 oTBera MO
CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB B CIEAYIOIIUX CIyqasX:

HaJIM4YMe B >KajoOe HELEH3YpPHbIX JTMOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3 >KHU3HHU,
3I0pPOBBIO ¥ UMYIIECTBY JOLKHOCTHOTO JIMIA, & TAKXKE YIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH IMpPOYMTATh KaKYIO-THOO YacTh TEKCTa >KajoObl, (haMuimio,
UM, OTUECTBO (TPH HATUYMK) U (WIN) TIOYTOBBIH aapec 3asBUTENs, YKa3aHHbIE B XKayo0e;

TEKCT THCBMEHHOTO OOpaIlleHus He TMO03BOJIET ONpPENeNUTh CYTh MPEUIOKEHUs,
3asBJICHUSI WM KaJIOOBI.



O0 ocraBieHMd kKajmoObl 0e3 oTBeTa COOOIIAaeTCs  3asBUTENI0 B  TEUEHUE
3 pabounx JHEU CO JTHS PErUCTPAIUH KATOOBL.

HOpﬂ)IOK I/IH(l)OpMI/IpOBaHI/IH 3asiBUTEIA O pe3yjibTaTaX paCCMOTPCHUA JKaJ100bI

5.10. He no3aHee aHA, CIEAYIOLIETO 3@ THEM MPUHATHS PEIICHUS, YKa3aHHOTO B IIYHKTE
5.9 Hacrosmero AJIMHUHHUCTPATHBHOTO pEIrJIAMEHTA, 3asBHUTEII0 B IMHUCBMEHHOW (opme U 10
KETaHUI0 3agBUTENS] B (OpME DJICKTPOHHOTO JOKYMEHTa, MOJAMMCAHHOTO AJICKTPOHHOU
U(POBOM TMOMANUCHI0 HAMPABISACTCS MOTUBHUPOBAHHBIM OTBET O PE3ylIbTaTaX PacCMOTPEHUS
KAIOOBI.

5.11. B oTBeTe 1o pe3yiabTataM pacCMOTPEHHS KaTOObI YKA3bIBAIOTCSI:

HauMeHOBaHUEe AjMHUHUCTpanuu (YTOJTHOMOYEHHOTO OpraHa), pacCMOTPEBIIETO
*ano0y, MTOJDKHOCTh, aMUJIusl, UMsl, OTYECTBO (TOCIIEIHEE - TIPU HATUYHMH) €ro JOJHKHOCTHOTO
JULa, MPUHSABLIETO pEelIeHHE M0 kKanooe;

HOMEp, JaTa, MECTO TPHHSTHS PEIICHUs, BKIIOYas CBEIECHUS O JOJHKHOCTHOM JIHUIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOPOro 00Kamyercs;

(dbamMuus, UMsi, OTYECTBO (MTOCIIEIHEE - TPU HAIMYWH ) WJIM HAUMEHOBAHHE 3asBUTEIIS,

OCHOBAHUS JUTS IPUHSITHS PEIICHUS 110 KaIooe;

MIPUHSTOE M0 kKanobe pellieHue;

B Cllyyae, eciu jkajola npu3HaHa OOOCHOBAHHOM, — CPOKH YCTpPaHEHMs BBISIBJICHHBIX
HapyIIeHU, B TOM YHCJIE CPOK MIPEIOCTABICHUS Pe3yJIbTaTa MYHUIIUITAILHON YCITYTH;

CBEICHUSI O TIOPsAIKE 00KaTOBAaHUS MPUHATOTO T10 Kai00e perIeHus.

5.12. B cnydae npu3HaHUS KaI00bI MOYISKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yYKa3aHHOM B MyHKTE 5.11 AIMHUHUCTPATHBHOTO PEeTJaMeHTa, TAeTCsl MHPOPMAaIHs O TIEHCTBHIX,
OCYILIECTBIISIEMBIX AJMHMHHUCTpAIE B ILENsAX HE3aMEeIJIUTENIbHOTO YCTPAHEHHUS BbISBICHHBIX
HapyIIeHUH TNpU OKa3aHWW MYHULMMAJIBHOM YCIyrd, a Takke HPUHOCATCS H3BUHEHHUS 3a
JOCTaBlIeHHbIE HEYAO0OCTBa M yKa3bIBaeTcsl MH(OpMalMs O NalbHEUIINX AEUCTBUAX, KOTOPbHIE
HEO0OX0IMMO COBEPIIUTH 3aBUTENIO B IIENIAX MOTYYSHUS MyHUIIMITAILHOM YCIyTH.

5.13. B cnyyae mnpu3HaHus KajgoObl HE TMOJJICXKAIICH YIOBICTBOPCHHUIO B OTBETE
3asgBUTEN0, YKa3aHHOM B IiyHKTe 5.11 AJMUHHCTpaTMBHOrO perjiaMeHTa, JaroTcA
apryMEHTHPOBAHHbBIC Pa3bsICHEHUS O MPUYMHAX MPHUHITOrO PEHICHUS, a Takke UHPopMaIus o
MOpsiIKEe 00KaTOBaHUS IPUHATOTO PELICHUS

5.14. B cnyyae ycTaHOBIIEHUS B XOJI€¢ WJIM IO pe3yJdbTaTaM pPacCMOTPEHHUS KaIOoObI
MPU3HAKOB COCTaBa aJAMHHUCTPATUBHOIO IMPABOHAPYIICHUS WM MPECTYIUICHUS JOHKHOCTHOE
muino  Aamunuctpanuud  (YIIOJIHOMOUYEHHOTO OpraHa), HaJelieHHOE TMOJHOMOYMUSMH IO
PacCMOTPEHHUIO KalloO0 B COOTBETCTBHM C HIYHKTOM 5.3 HACTOSIIEro AIMHHHCTPATHBHOTO
periamMeHTa, HalpaBJIsIeT UMEIOIINECs] MaTepHalibl B OpraHbl IPOKYpPaTypHI.

5.15. TlonokeHuss HacTOSIIET0O AIMUHUCTPATUBHOTO PETJIaMEHTa, yCTaHABJIMBAIOIIME
MOPSIIOK  pacCMOTpEeHMsI ’kalo0 Ha HapylmleHHs IMpaB TpaxJaH M OpraHu3aluid Mpu
MPEIOCTABICHUA MYHULUIAIBHOW  yCIYrHM, HE pacHpOCTPaHSIOTCS HA  OTHOILICHUS,
perynupyembie DenepanbHbIM 3ak0HOM 59-D3.

IHopsinok 00ka0oBaHUsA pPelICHUs 110 Kaa00e
5.16. 3asBuTens BOpaBe OOXKAJIOBATh pEILICHUS, MPUHATBIE 10 pe3yiabTaTaM
paccMOTpeHHsl KajloObl, B TMOpsAKE, YCTAHOBJIEHHOM 3aKOHOJATelnbcTBOM Poccuiickoii

denepanuu.

IIpaBo 3asiBuTessi Ha noJy4yeHne MHGOPMALUY M IOKYMEHTOB, HeO0X0AUMBIX 115
000CHOBAHMS M PACCMOTPEHHS KAJT00bI
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5.17. 3asBuTens HMeEET MpaBO Ha IMOJy4YeHHE HWHPOPMALUU U JOKYMEHTOB JUIS
000CHOBaHHUS U PACCMOTPEHUS HKATOOBI.

JlomxHOCTHBIE na AqMUHHACTpauH (YTIOJTHOMOYEHHOTO OpraHa) 00si3aHbl:

oOecrieunTh 3asBUTENST MHPOPMALUEH, HETMOCPEJCTBEHHO 3aTParvBaolIeil mpaBa H
3aKOHHBIE HHTEPECHI, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOM;

obecrieunTh 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE KaJIOOBI;

HaIpaBUTh TUCBMEHHBIA OTBET MO0 B (pOpPME ANIEKTPOHHOTO JIOKYMEHTA IO CYIIECTBY
MOCTaBJIEHHBIX B ’KaJI00e BOMIPOCOB, 32 UCKIIOUCHUEM CIIY4aeB, YKa3aHHBIX B MyHKTax 5.9, 5.18
HACTOSIIET0 AJIMUHUCTPATHBHOTO PETIaMEHTa.

Cnoco6b1 nHpopmupoBanus 3asiBuTe/eil 0 NOpsIKe MOAAYU
U PACCMOTPEHHS KAJT00bI

5.18. Anmunuctpanus (YIOJIHOMOYEHHBIN opraH) 00ecreynBaeT:

OCHAIL[EHHE MECT IIpUeMa xkaioo;

nHpopmupoBaHue 3asBUTENEH O TMOpsAKE O0O0XKaloOBaHUS pelIeHud U JIeUCTBUM
(6e3neiicTBusa) AamuHucTpanuu (YTOJIHOMOYEHHOTO OpraHa), WX AOJKHOCTHBIX JIUI[ JIUOO
MYHHUIMIIAIBHBIX CIYXAIIUX MOCPEACTBOM pa3MelleHUs MHpOpMalMu Ha CTEHJaX B MecTax
MIPeI0CTaBICHNUS MYHULIUIIATBHBIX YCIIYT, HAa UX OQUIHaTIbHBIX caiitax u Ha PIITY;

KOHCYJIbTHPOBAHHUE 3asBUTENICH O TOpSAAKEe OOKAJIOBaHHWS pEIIeHUH W JACUCTBHUI
(6e3neiicTBusa) AnMuHHCTpanuu (YTOJIHOMOYEHHOTO OpraHa), €ro JOJDKHOCTHBIX JIUIL JINOO
MYHHUIMIIAIBHBIX CIY)KallUX, B TOM YHUCIE MO TeIeOHY, JIEKTPOHHOHN ModYTe, MpH JTUYHOM
pHeme;

3aKII0YEHUE  COMVIAIIEHWA O  B3aMMOJCHUCTBMM B YaCTH  OCYILECTBIICHMS
MHoropyHKIMOHANBHBIMU LIEHTpaMH MpHUeMa 3kajo0 M BblaYM 3asBUTENSIM PE3yJIbTaTOB
paccMOTpEeHUs Kaynoo.

V1. Oco6eHHOCTH BBINOJTHEHHUSI AIMUHUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOTO(YHKIIMOHAJIBHBIX HEHTAX NPeJ0CTABIEHUS] MyHUIIUNIAIbHBIX YCJIYT

HcyepnbiBaomii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NpeI0CTABJIEHUH MYHUIIUNIAJIbHON YCJIYTd, BHIIOJHSI€MbIX MHOTO()YHKIHOHAJIbHBIMU
LHEeHTPaMH NpPeA0CTABIEHUS] MyHHIMIAIbHBIX YCJIYT

6.1. MHOTO(YHKIIMOHAJILHBIHN IIEHTP OCYIIECTBIISCT:

nHGOPMHUPOBAHUE 3asBUTENIEH O MOPSJIKE IPEJOCTABICHUS MYHUIMIIAJIbHOM YCIyTU B
MHOTO()YHKIIMOHAJILHOM ~IIEHTE, O XOJ€ BBINOJHEHHUS 3aImpoca 0 IpenoCTaBICHUU
MYHULUNAIBHON YCIYTH, IO UHBIM BOIPOCAM, CBA3aHHBIM C MPEAOCTABICHUEM MYHUIMIAIbHON
YCIIYTH, a TAK)XE€ KOHCYJIbTUPOBAHME 3asBUTENICH O MOPSAKE NPEAOCTABICHUS MYyHULUIIAIBHON
YCIYT'M B MHOTO(YHKIIMOHAJILHOM LIEHTE;

IIPUEM 3aIpOCOB 3asBUTEICH O IPENOCTABICHUM MYHULMINAIBHON YCIYIM M HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTaBICHNS MYHULIUIIAIBHOM yCIyTH;

BbIJIauy 3asBUTENIO pe3yJbTaTa MPEJOCTaBICHUS MYHULUNAIBHON YCIyTH, B TOM YHCIE
BbIJIaya JIOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOJATBEPXKAAIOIIMX COJEp)KaHUE DIIEKTPOHHBIX
JOKYMEHTOB,  HalpaBisieMblX B  MHOropyHKIMOHANBHBI  IIEHTp 1O  pe3yiabTaTram
IIPEIOCTABJIICHUS MYHULUNAIBHBIX YCIYr OpraHaMu, IpEeAOCTAaBISIIOIIMMHA MYHUIUIIAIBHbIE
YCIYrH, a TakXkKe BblJaya JOKYMEHTOB, BKJIIOYas COCTaBJIEHHME Ha OyMaXKHOM HOCHUTENE W
3aBepeHHE  BBIMMCOK W3  UHPOPMALMOHHBIX  CHCTEM  OPraHOB,  IPEIOCTABISIONLIUX
MYHHUIMIIAJIBHBIE YCIYTH;

UHBIE NIPOLENYPHI U ACUCTBHUS, IperycMoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

Nudopmuposanue 3asaBurenei
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6.2. UndpopmupoBanue 3asBuTeneil ocymecTBisieTcsi MHOTO(QYHKIIMOHATBHBIMH EHTPaAMU
CJIEIYIOLIMMHU CTIOCO0AMMU:

a) TOCPEACTBOM TIPUBJICUCHHS] CPEICTB MAaccoBOW HMHQOpMAIMM, a TakXkKe IyTeM
pasMenieHuss uHGOpMAMU Ha OQUIMAIBHOM caiite PecnmyOIMKaHCKOrO TOCYIapCTBEHHOTO
aBTOHOMHOTO y4peXJeHUsI MHOro(QyHKIMOHAIBHBINA EHTP MPEIOCTABICHNS TOCY1apCTBEHHBIX
U MyHUIMOAIBHBIX ycuyr (manee — PIAY M®IL]) B cetm Uurepuer (https://mfcrb.ru/) n
nHpopManoHHbIX cTreHaax PITAY M®I];

0) npu oOpamennn 3assurens B PIAY MO®L| namuno, mo TtenedoHy, MmMOCpeacTBOM
MIOYTOBBIX OTIIPABJICHUH, JINOO IO IEKTPOHHOU MOUTE.

[Ipn KOHCYNIBTHPOBAHUM 110 TMCbMEHHBIM OOpallleHUsM 3asBUTEIICH OTBET HAIIPABIISAETCS B
MMCBMEHHOM BHUJAE B CpoK He mno3gHee 30 KajleHIapHbIX JHEH C MOMEHTa pPErucTpaluu
oOpailieHus: B popMe 3JIEKTPOHHOIO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOM MOYThI, yKa3aHHOMY B
oOpaiennu, nocrynusiieM B PTAY M®I] B popMe 251eKTpOHHOTO JOKYMEHTA, U B MMCbMEHHOM
dbopme 1Mo TOUYTOBOMY ajpecy, yKazaHHOMYy B oOpamieHuu, noctynusiiemM B PIAY MOI] B
nucbMeHHOUM (popme. CocTaBieHHE OTBETOB Ha 3ampoc OCYIIeCTBIsieT [IpeTeH3nOHHbIN OTIen
MOII.

IIpuem 3anpocoB 3asiBuTe /1€l 0 NPEIOCTABJICHMN MYHHIIMIIAIbHOM YCJIYI'H U HHBIX
AOKYMEHTOB, HEO0XOAUMBIX [IJIS1 IPEeI0CTABJICHUA MYHHUIUIIAJIBbHOM YCIYTH

6.3. Ilpmem 3asBureneld i IOJYYEHHS] MYHULHIAIBHBIX YCIYI OCYHIECTBISETCA
cnenuanuctamMu PCAY ML npu nuuHOM npuUCyTCTBUM 3asiBUTENS (MPEACTaBUTENS) B OPSAKE
OYEpPETHOCTH MpPU IOJYYEHUHM HOMEPHOIO TajOHa M3 TEPMHHAJIA 3JIEKTPOHHOW OdYepe.nu,
COOTBETCTBYIOILETO LEIH 0OpalieHus, 1100 1Mo npeaBapUTeIbHON 3aMuCH.

[Ipu oOpaieHuu 3a MpeIoCTaBICHUEM JBYX U 0o0jiee MYHUIIMIAIBHBIX YCIYT 3asBUTEIIO
MPEeAJIaraeTcs MOIYYUTh MYJIbTH TaJIOH 3JIEKTPOHHOM 0YepeIn.

B cnydae ecnu KoJIMYecTBO HEOOXOOUMBIX YCIYT COCTaBISIET OoJiee YEThIPEX, MpPUEM
OCYILECTBJISIETCS TOJBKO IO MPEIBAPUTEIHHOM 3anuch. TalloH 3JIEKTPOHHOM ouepenn 3asBUTEIb
noydaet 1uuyHo B PITAY M®I] npu oOpamennu 3a npeaocTaBiaeHrueM ycayru. He monmyckaercs
MOJIYy4YEHHUE TAJIOHA IEKTPOHHOU O4epeu Il TPEThbUX JIULL.

Cnenuanuct PITAY MO®I] ocymiecTBIsIET CleAyONMEe TEUCTBUS:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAHUM JOKYMEHTA, YJOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAaTeNnbCcTBOM Poccuiickoit denepanuu;

MIPOBEPSIET MOJTHOMOYHUS MTPEICTAaBUTEINS (B CiIydae oOpallleHus peICTaBUTeNs);

MIPUHUMAET OT 3asiBUTEJICH 3asiBJICHUE HA NIPEIOCTABICHUE MYHUIIMIIAIBHOU YCIIYTH;

MPUHUMAET OT 3asBUTENEH JTOKYMEHTHI, HEOOXOAUMBIE UIsl MOJIyYEHUS MYHUIUTNATbHON
yCIIyTH;

MPOBEpsIeT TMPaBUIBLHOCTh O(OPMIICHUS 3asBICHUS, COOTBETCTBHE IPEICTABICHHBIX
3agBUTENeM JOKYMEHTOB, HEOOXOJMMBIX [UIsl TPEAOCTaBICHHUS MYHHUIMIAIBHON YCIYTH,
TpeOOBaHUAM HACTOAIIETO AIMUHUCTPATUBHOTO PEriiaMeHTa;

CHUMAET KCEPOKOIUU C OPUTMHAJIOB JOKYMEHTOB, IIPEACTABIEHHBIX 3asBUTEIIEM, 3aBEPSET
CBOEH MOANMUCHI0 C YyKa3aHMEM JaThl, JOJDKHOCTH M (aMUIMM, MOCIEe 4Yero BO3BpaIlaeT
OpUT'MHAJIBI JOKYMEHTOB 3asBUTEIIIO;

B Clyyae TIIpeloOCTaBICHUsA 3asBUTENEM COOCTBEHHOPYYHO CHATBIX KCEpPOKOIUii
JOKYMEHTOB, B 00s13aT€JIbHOM MOPSIIKE CBEPSET MOTYYEHHYIO KOIMUIO C OPUTHHAJIOM JTOKYMEHTa,
IIPEJCTABICHHOTO 3asBUTEINIEM, 3aBEPsIeT CBOEH MOMUCHIO C YKa3aHUEM JIOJDKHOCTH U (haMUITHH,
IIOCJIE YETO BO3BPALAET OPUTHHAIIBI TOKYMEHTOB 3asBUTEIIIO;

B Cllyyae OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, JIMOO MX HECOOTBETCTBHS
yCTaHOBJICHHBIM (hopMaM U OIaHKaM, cOoOIIaeT o JaHHBIX PakTax 3asiBUTEIIO;
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B CJIydya€ OTCYTCTBUSI BO3MOXXHOCTH YCTPAaHUTb BBISIBJICHHbIE HEJOCTaTKHU B MOMEHT
NEPBUYHOTO OOpanieHus npeiaraer 3assutento nocetutb PIAY M®I] emé pa3 B ynooHoe ais
3asiBUTEINS BpEMS C IIOJIHBIM IAKETOM JOKYMEHTOB;

B ciydae TpeOoBaHHMS 3asBUTENS HANPABUTh HEMOJHBIA TAKeT JOKYMEHTOB B
Anvunuctpanuio  (YIOJTHOMOYEHHBIH opraH) wuHGOpMHUpPYeT 3asBUTENS O BO3MOKHOCTH
MOJIyYeHUs OTKa3a B I[PEJOCTABJIEHUUM MYHMLIMIAIBHOW YCIYyTH, O YeM JellaeTcs
COOTBETCTBYIOIIIAs 3aMUCh B PACIIUCKE B IIPUEME TIOKYMEHTOB;

perucTpupyeT NpeAcTaBlICHHbIE 3asBUTENEM 3asBIICHHE, & TAK)K€ HMHbIE JOKYMEHTHI B
aBTOMATHU3UPOBAHHOW WH(MOpManmoHHOM cucreme «Enunblii neHtp yciayr» (mamee — AUC
ELlY), ecnu uHOE HE IPEAYCMOTPEHO COTJIANICHUSIMU O B3aUMO,ICHCTBHH;

BBIJIaCT PACIUCKY (OMHCH), CoJepkalyto HHpopMauio o 3asiBUTENE, PETUCTPATIOHHOM
HOMeEpe Jiena, MepeyHe AOKYMEHTOB, JaTe NMPUHIATHS JOKYMEHTOB W OPUEHTHPOBOYHOM 1aTe
BBIJAYM pPE3y/lbTaTa IMPelOoCTaBICHUS MYHULUINAIBHOW yCayru. JIOMOJHUTENBHO B pacHucke
YKa3bIBaeTCsl CMOco0 TMOJy4eHHs! 3asBUTENEM JOKYMEHTOB (JIMYHO, IO IIOYTE, B OpraHe,
MIPEIOCTABUBIIEM MYHUIMIAIBHYIO YCIYTY), @ TaKKe€ MPUMEPHBI CPOK XpaHEHUs pe3yjbTaTa
yciayru B PITAY MO®I] (ecnu BbiOpaH cnoco0 mojydeHusl pe3ynbrara yciyru jqudHo B PIAY
M®LI), pexxum paboThl U HOMEp TenedoHa enuHoro KoHTakT-eHTpa PIAY MOILI. [Tonydenue
3asBUTENIEM YKa3aHHOTO JIOKYMEHTa MOATBEPKAaeT GakT IPUHATUS JOKYMEHTOB OT 3asBUTEJIS.

6.4. Cnenuanuct PIAY M®I] He BripaBe TpeboBaTh OT 3asiBUTEIIA:

MPEeOCTaBICHNUS JOKYMEHTOB M HUH(POpMAIMM WJIM OCYLIECTBJICHHUS JeHCTBHA,
MIPEIOCTABJIEHHUE UJIH OCYILECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pEryJupyOIIMMHA OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
MYHULUITAJIBHON YCIYTH;

IIPECTaBICHHUS JOKYMEHTOB U MH(POPMALMH, B TOM YHUCIIE MOATBEPKAAIOLUINX BHECCHUE
3asgBUTENIEM IIIaThl 3a MPENOCTABICHWE MYHULHINAIBHOW YCIYrd, KOTOPBIE HAaxXOIATCS B
PacnopsHKEHUHM OPraHOB, MPENOCTABIIIOINX MYHULUIIAIBHBIE YCIYTH, WHBIX MYHHMIMITAJIBHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpPAaBICHHs JMOO MOJBEIOMCTBEHHBIX MYHHIIMIAIbHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYIIPAaBJICHHMs OpraHu3aluidl B COOTBETCTBHH C
HOPMAaTHUBHBIMH MpaBOBbIMU akTaMHu Poccuiickoit ®enepann, HOPMATUBHBIMH ITPABOBBIMHU
aktamu PecnyOnuku bamkopTrocTaH, MyHUMIMIAIBHBIMYA [IPABOBBIMU aKTaMH, 3a MCKIIOYEHUEM
JOKYMEHTOB, MOJISKAIINX 00s3aTelbHOMY NPEACTABICHUIO 3asBUTEIEM B COOTBETCTBHM C
yacteto 6 crateu 7 ®epepanbHoro 3akoHa Ne 210-P3. 3agBurTens BOpaBe NPEACTaBUTh
yKa3aHHbIE JOKyMEHTbI U HH(OPMALHIO 10 COOCTBEHHON MHUIMATUBE;

OCYILECTBJICHUsI ACHCTBUI, B TOM YMCJE COIVIACOBAHUM, HEOOXOAUMBIX Ul MOJIyYSHHSI
MYHULUNAIBHON YCIIYTH U CBA3aHHBIX C OOpallleHMEM B MHbIE MYHHUIIMIIATIbHbBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHHs, OpraHU3aluH, 3a HCKIIOYEHUEM IIOJY4YEHMsI YCIYT, KOTOpbIE
SBJISIFOTCSL HEOOXOMMBIMM U 0053aTENIbHBIMU /ISl TIPEIOCTABICHUSI MYHULIUIIAIBHOM YCIyry, u
MIOJIydeHUsI JIOKYMEHTOB M HMH(OpMaIUM, MPEIOCTABISAEMbIX B pPE3yJbTaTe INPel0CTaBICHUS
TaKHUX YCIIYT;

6.5. IlpencraBnennsle 3asBuTeNeM B (GOpMe JTOKYMEHTOB Ha OyMa)KHOM HOCHTENe
3asBJICHHE M IIpWIaraéMple K  HEMY  JOKYMEHTbl  IIEPEBOIATCS  CHELMAIUCTOM
MHOro(yHKIIMOHABHOTO LIEHTpa B (OpPMY 3JIEKTPOHHOTO JOKyMEHTa M (MJIM) 3JIEKTPOHHBIX
00pa30B JOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTBI U (WJIM) 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB
3aBEPSIOTCS YCUJICHHON KBaNU(DUIIMPOBAHHOM 3JIEKTPOHHOW MOJMMCHIO JOKHOCTHOIO JIMIA
PI'AY M®II, nanpasnsatooTcs B AAMUHUCTpALMIO (YTIOJTHOMOYEHHBIH OpraH) ¢ UCHOJIb30BaHUEM
AVC ELlY ¥ 3alMIIeHHBIX KaHAJIOB CBS3M, OOECIEUYMBAIOIIMX 3alllUTy IepelaBacMoi B
AnMunucTpanyio (YoJHOMOYEHHBIH OpraH) MHGOpMalMU U CBEJCHMH OT HENpPaBOMEPHOTO
JOCTyIa, YHUYTOXKEHHSI, MOJU(PHUKAIIMY, OJTOKMPOBAHUS, KOMUPOBAHUS, PACIPOCTPAHEHNUSI, MHBIX
HEIIPAaBOMEPHBIX JEHCTBUN

Cpok nepenaun PI’AY MO®IL] npuHATBIX UM 3asBICHUNA U NPUIAraéMblX TOKYMEHTOB B
dopmMe DIEKTPOHHOTO JOKYMEHTa M (WJIM) OJJIEKTPOHHBIX O00pa3oB JOKYMEHTOB B
AnmunucTpanyio (YIOIHOMOYEHHBIH OpraH) He J0JDKEH MPEBbIIATh 0JWH pabounii 1E€Hb.



[lopsinox u cpoku nepenaun PI'AY MOIL] npuHATHIX MM 3asBJIE€HUI M IpUIAracMbIX
JOKYMEHTOB B (opMe JOKYMEHTOB Ha OyMaXHOM HOCHTEIE B AJIMHUHHCTPALHUIO
(Y11on1HOMOYEHHBIM OpraH) ONPENENAIOTCS COTJIAIIEHHEM O B3aUMOJICHCTBUU, 3aKIFOUYEHHBIM
MEX]Jly MHOTO(YHKIIMOHATIBHBIM LIEHTPOM U AJMHUHHUCTparuer (YmoJIHOMOUYEHHBIM OPraHOM) B
nopsiike, ycraHoBieHHOM IlocranoBienueM IlpaButenbctBa Poccuiickoit ®@enepanuu ot 27
centsiopst 2011 roga Ne 797 «O B3aMMOAEHCTBUHM MEXAY MHOTO(QYHKIMOHAIHHBIMH IIEHTPAMHU
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHLIMNAIBHBIX YCIYT U (eaepalbHBIMH OpraHaMH
WCIIOJIHUTENIBHOM BJIACTH, OpPraHaMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHaMu
rocyJapCTBEHHON BiactTu cyObekToB Poccuiickoit @Depepanuu, opraHaMd MECTHOTO
camoymnpasneHus» (nanee — [loctanoBnenue Ne 797).

®opmupoBaHue U HanpasJjieHue MHOropyHKIMOHAIbHBIM LHEHTPOM
NPEA0CTABICHUS MEKBEJOMCTBEHHOI0 3a1poca

6.6. B cinydae eciau JOKYMEHTBI, IPETyCMOTPEHHbIE TYHKTOM 2.10 AJMUHUCTPAaTHBHOTO
periameHTa, He IpeCTaBICHbI 3asBUTEIEM 110 COOCTBEHHON MHHUIMATHBE, TaKUE JOKYMEHTHI B
nopsiake, onpeaenenHoM Cornamenusimu o B3aumoieiicteun PITAY M®II u Aamunucrpanuei
(YrosiHoMOYEeHHBIM OpraHoM), MOTyT 3anpammuBaTbes PITAY MO®I] camocTosTensHO B TOPSIAKE
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECHCTBHS.

Brinaua 3asiBuTe1io pe3yJbrarTa npeaocTaBjieHUus MYHUIUIIAJIbHOM YCJIYTH

6.7. Ilpn HamMuMy B 3asBJICHUH O MPEJOCTABICHUM MYHUIIMIIAIBHOW YCIyrd YKa3aHUs O
BBIJJAY€  PE3yJbTAaTOB  oOKasaHus ycayru 4epe3 PIAY  MOIL, Aamunuctpamuio
(YrosiHOMOYEHHBIN OpraH) mepeaacT TOKYMEHTHI B CTPYKTypHOe moapaszaenenue PITAY M®I]
JUTSI TIOCTICTYIOIIEH BhIIauu 3asiBUTENIO (TTPEICTABUTEIIO).

[Topsimox u cpoku mepemaun AnMuUHHCTpanuei (YTOJTHOMOYEHHBIM OpPraHOM) TaKUX
TokyMeHTOB B PI'’AY M®I] onpenenstorcsi COTNIalIEeHUEM O B3aUMOJCHCTBUH, 3aKIIOUYEHHBIM
MMM B TOPSKE, ycTaHOBJICHHOM [loctanoBneHnuem Ne 797.

6.8. Ilpuem 3asBurenerd Il BbIAAYM JOKYMEHTOB, SIBIISIIOIIUXCA PE3YIbTATOM
MYHULUIAJIBHON YCIYIH, B TOPSAJIKE OYEPEIHOCTH MPHU IOJIYYEHHMH HOMEpPHOTO TaJOHAa M3
TepMHUHAJIa JJIGKTPOHHOM OYepeau, COOTBETCTBYIOIIEro Ieid oOpaiieHus, Jubo 1o
[IpEABAPUTEIILHOM 3aMKCH.

Cnenuanuct PITAY MO®I] ocymiecTBIsIET CleaAyONMe TCUCTBUS:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAaTeNnbCcTBOM Poccuiickoit denepanuu;

MIPOBEPSIET MOTHOMOYHS MTPEICTABUTENSI (B CiIydae oOpallleHus MpeICTaBUTENs);

omnpenenseT ctaTyc ucnoiaHeHus 3amnpoca 3aasutens B AUC ELY;

BBIZIA€T JIOKYMEHTHl 3asBUTENI0, NpU HEOOXOIUMOCTH 3allpallluBaeT y 3asBUTENS
MOJIMCH 33 KaXK/IbIil BBIIaHHBIN JOKYMEHT;

3alpalluBaeT corjacue 3asBUTENs HAa Y4YacTHE B CMC-ONPOCE JUIsl OLICHKM KadecTBa
npeaocraBieHHbIx yeuyr PITAY M®II.

JocyneOHblii  (BHeCyaeOHBI) NOPAJOK 00:KAJ0BaHUSI PelIeHW W JedCTBUH
(0e3aeiicTBHSI) MHOTO()YHKIIMOHAJILHOI'O IIEHTPA, €ro pa0OTHHKOB

6.9. 3asgBuTeNb MMEET MpaBO Ha OOXKaJOBaHME pelleHus M JeicTBuil (6e3neiicTBusA)
PI'AY M®I], pa6otHukoB PI'TAY M®II, a Takxke opranu3anuii, OCyeCTBISIOMUX GyHKIMH 110
NPEJOCTaBICHUI0 MYHHULMOAIBHBIX yCIYT, TNPEAyCMOTPEHHBIX uYacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03 (manee — mpuBiekaemas opraHuszanus), 1 X paOOTHUKOB B
nocyneOHOM (BHECYIeOHOM ) TIOpsiKe (J1anee — xanoba).

XKanobsr Ha pemeHust u neiicteus (6e3xneiicteue) padorHuka PIAY MO®IL] nonatotcs
pykoBojuteno PI'AY M®ILI.
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XKanobsr Ha pemenust u aeiicteus (6e3neiicteue) PIAY M®L] nmopatorcst yupeauTento
PIAY MOII.

XKanobpr Ha pemenuss u geiictBus  (OesneiicTBue) PaOOTHUKOB —IMPUBJIEKAEMBIX
OpraHU3alui MOJATCs PYKOBOJUTEISIM 3TUX OpraHU3alHi.

B PI'AY M®Il, npusiekaeMoit opranuzanuu, y yupeaurens PI'AY MOI]
OTIPENIENAIOTCS YIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE JKAI00 JOIDKHOCTHBIE JIMIIA.

6.13. Kanmoba mogaercs B MUCbMEHHOW (popMe Ha OyMa)KHOM HOCHTEJIC, B TOM YHCIIE T10
ouTe, a TaKkKe NpU JIMYHOM [pUEME 3asBHUTENSA, HJIM B DIEKTPOHHOM BHJE Ha aJpec
anekTpoHHOU o4Thl PITAY M®I] mfc@mfcrb.ru.

CrocoObl momaum KaynoObl, TpeOOBaHUS K €€ COJEPKAHHI0, MOPSAOK U CPOKH
paccMOTpEeHHsI OCYIIECTBIISIIOTCS B COOTBETCTBHHM C pasfeioM S5  AIMHUHHCTPaTUBHOTO
peryiaMeHTa.



[Tpunoxxenne Ne 1

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS MYHULIUIIAJIbHON yCIyrl
«[IpenocraBieHue B yCTaHOBJIEHHOM
MOPSJIKE KUIBIX TOMEILEHUI
MYHUIIUIATBFHOTO KWIHITHOTO (OHIA O
JIOTOBOPAaM COLMAJILHOTO HaiiMa»

['maBe AaMuHHCTpaluK

(®.U.0. 3asBHUTEIS, MTACIOPTHEIC JaHHBIC, TOYTOBBII/IEKTPOHHBIN aIpec, TEIl.)

3asBiieHUE

[Tpomry Bac nmpegocTaBuTh KHI0€ TOMEIMIEHHE MYHUIIUITAIBHOTO KUJI0TO (POH/Ia
Ha

OCHOBaHMHU JOT0BOpa COUAIbHOTO HalmMa.

Hacrosmum 3asiBlieHHEM IOATBEP)KAAI0 CBOE COITIacHe Ha 00pabOTKy MOMX MEPCOHANIBHBIX JAAHHBIX B IOPSAKE,

YCTAHOBJICHHOM 3aKoHoAaTenbcTBOM Poccmiickoit @enepammu. Corjacue MOXeT OBITh OTO3BaHO MHOM B
MMUCbMEHHOHN (opMme.

Pesynprat npomry (Hy)XKHOE yKa3aTh):

HampaBUTh IOYTOBBIM OTIIPABJICHHUEM C YBEAOMJICHUEM O BPYUYCHUHN

BBIJIATh Yepe3 TePPUTOPHAIIBHOE MTOpa3ielieHHe MHOTO()yHKIIMOHAIBHOTO LIEHTPa MPEIOCTaBICHUS
TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT

BBIIaTh B ATMUHUCTpAIwH (Y IOTHOMOYEHHOM OpTaHe)

K 3asBnenuto npunarao nepeyeHs JOKyMEHTOB!

« » 201 r.

(®.1.0. 3asButens/npeacTaBuTeNs) (moxmuce)

(PEKBU3HTHI JOKYMEHTA, YIOCTOBEPSIOIIETO ITOTHOMOUHS IPECTaBUTENS 3asBUTENS (IPH HEOOXOTUMOCTH)



[Tpunoxxenue Ne 2

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«[IpenocraBieHue B yCTaHOBJIEHHOM
MOPSJIKE KUIBIX TOMEILEHUI
MYHUIIUIATBFHOTO KWIHITHOTO (OHIA O
JIOTOBOPAaM COLMAJILHOTO HaiiMa»

I'maBe AaMuHUCTpaun

(yka3bIBaeTCs OJIHOE HauMeHoBaHue JoipkHocTH n GHO)

oT

(bamusms, UMs1, OTYECTBO)

npoXXuBaroniero(ei) 1o agpecy:

KOHTaKTHbIH TeneoH

3ASBJIEHUE
0 corjiiacuu Ha 00paboTKy MepPCOHATBbHBIX JaHHBIX

JIUII, HE ABJIAIOIIHMXCA 3asIBUTCIISIMUA

[acrnopr:  cepus
« »

(®.1.0. nomHoCcThIO)

HOMEp JaTa  BBIIAYH:
20 T.

KEM BBIJIaH

(pCKBHSHTLI JOBEPCHHOCTH, NJOKYMCHTA, IOATBCPKAAIOMIECTO IMMOJITHOMOYHSI 3aKOHHOTO
HPCZ[CTB.BI/ITCH}I)
4yjIeH CEeMbH 3asBUTEIIS *




(®.1.0. 3asBuTeNs HA NOTyYeHHE MYHUIUIIATIBLHON YCIIyTH)

coriaceH (Ha) Ha 00pabOTKy MOMX MEPCOHATBHBIX JTAHHBIX M IEPCOHAIBHBIX JAHHBIX MOMX HECOBEPIICHHOJICTHUX JICTEH

(omekaeMbIX,
TIO/IOTICYHBIX )

(bamummst, uMs, OTUECTBO)
AZ[MPIHHCTpaHHeﬁ , HHBIMH OpraHaM U opraHusalilusiMHU C LEJIbIO

(yka3bIBaeTCs HANMEHOBAHHE MyHHUIMIIATEHOHA YCITYTH, JUIS TTOMy9eHIS KOTOPOi MoaeTcs 3asABIICHAE) B CITEAyIOIEeM o0beMe:

1. (haMuTust, UMsI, OTYECTBO;

2. Jata poKAeHMS;

3. aJipec MecTa JKUTENbCTBA;

4. cepusi, HOMEp M Jara BBIJAYMl IaclopTa, HAaNMEHOBAaHHE BBIAABIIETO MAacIOpT OpraHa
(MHOTO TOKYMEHTAa, YOCTOBEPSIOIIETO JINTHOCTD)

5. WHBIE CBEJICHUS, IMEIOIINeCs] B JOKYMEHTaX HAaXOJIIUXCS B JIMYHOM (YIETHOM) JIeIie.

O0paboTka MepCoOHANBHBIX JaHHBIX BKIIOYaeT B ceOs: cOOp, CHCTEMAaTH3alMio, HAKOIUICHHE, XpaHeHUe, YTOYHEHUE
(oOHOBNIEHHE, W3MEHEHHE), WCIIONB30BaHME, pPACIpOCTpaHeHHe (B TOM 4YHCIE Iepenady), oOe3NMuMBaHHe, ONOKHpOBaHHE,
YHHYTOXCHHE W JFOObIe Jpyrue JEHCTBUS C TEPCOHAJBbHBIMH JAHHBIMH B BJICKTPOHHOM M OYMaKHOM BHIEC C YYETOM
COOJTIO/ICHHS] 3aKOHOB 1 MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB.

S Taxke maro coryiacue Ha TMPOBEPKY AOCTOBEPHOCTU M IOJHOTHI NPEACTABJICHHBIX MHOIO IIEPCOHAJIBHBIX JTaHHBIX, B
TOM YHCJIE C y4aCTHEM TpeTLeﬁ CTOPOHBI U NOATBEPXKAAIO, 4YTO, AaBast TAKOE COIrjlacue, s I[eﬁCTBle CBOCH BOJIEH U B CBOUX
HHTEpECaxX (HHTepecax HECOBEPIICHHOJICTHUX, OIICKAEMBIX, HOZ[OHS‘-IHLIX).

CpOK JIEACTBUSI MOETO COrJIacHs CYMTaTh C MOMEHTA MOANUCAHMSI TJAHHOTO 3asBJICHUS Ha CpOK: 6GCCpO‘IHO.

3asBiIeHIE MOXKET ObITh OTO3BAHO B CIIy4asiX, MpeaycMoTpeHHbIX DenepanbHbiM 3akoHOM 0T 27.07.2006 1. Ne 152-D3
«O mepcoHaNIbHBIX JaHHBIX» IIOCPEJICTBOM HAIPABJICHHsS MHOK HMHCbMEHHOro yBenomieHus B ¢uuan (ornen ¢ummana) TKY
PLICITH He MeHee 4eM 3a OJIMH MeCSIl JJO MOMEHTA OT3bIBa COTJIACHSI.

« » 20 1. / /

TOATHUCH pacumdpoBKa MOAMHCH

Mpussr:  « » 20 T /

JIOJDKHOCTD ~ CIICLAIINCTA HOJIHCh
paciudpoBKa MOAIHCH

IIpu 11oJAa4¢€ 3asABJICHUSA O COIJIaCUU Ha 06pa60TI<y TIEPCOHAIBHBIX JAaHHBIX HEIMMOCPEACTBEHHO 3asBUTCIIEM Ha CBOUX HECOBEPIIECHHOJIETHUX

I[e’I‘Bﬁ (OHCKHBMLIX, HOHOHC‘{HBIX) B CTPOKE «WICH CEMBU 3aBUTEIIS» IPOCTABUTE «HETH.
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