AJMUHUCTPALMA CeNbCKOro BawkopTocTaH Pecny6nuTcabbl

noceneHns HoBoKapamaMHCKMiA MU3TC3 parioHbl MyHULMNASbI PAAOHbLL,
CeNbCOBET MYHULMNANBHOIO painoHa Aubl PCapavarnb! aybln COBEThI
MUSKUHCKWIA paiioH Pecry6nvku aybln 6unamaiie
balukopTocTaH XaTcuMmnaTe
NMOCTAHOBJIEHNE KAPAP
03 aBrycra 2020r. Ne 52 03 aBryct 2020 .

06 yTBepXaeHUN ALMUHUCTPATMBHOIO periameHTa NpefocTaB/IeHNs MyHULUMAbLHOW yCyr
«[pr3HaHne rpaxkaaH MasionMyLLMMK B LENSX MOCTAHOBKU UX Ha YUET B KAYeCTBe HYXXAAOLLMXCA
B XXW/bIX MOMELLEHNAX» B CEIbCKOM rocesieHn HoBokapamMaIMHCKWiIA ce/lbCoBET
MYHULMNANBHOIO paiioHa MUAKUHCKMIA paiioH Pecny6nivkuy BalukopTocTaH

B cooTBeTcTBUM € PefepanbHbIM 3aKOHOM OT 27 utona 2010 roga Ne 210-d3 «O6 opraHu3aumm
NpeAoCTaBeHNs roCYLAPCTBEHHbLIX M MyHULMMANbHBIX yenyr» (fanee - ®efepanbHblii 3akoH Ne 210-
®3), noctaHoBneHWeM [MpaBuTenscTBa Pecnybnukm bawikoptoctaH ot 22 anpens 2016 roga Ne 153 «O6
YTBEPXAEHUN TUMOBOTO (PEKOMEHA0BAHHOI0) MEPEeYHA MYHULMMNA/IbHLIX YCIYT, 0Ka3blBaeMbIX OpraHamu
MECTHOIO camoynpasfieHnss B Pecny6nvke ballkopTocTaH» ALMWHUCTPALMA CeNbCKOro MoCeneHns
HoBoKapaMa/IMHCKUIA ~ CEMIbCOBET  MYHUUMNAIbHOrO  paiioHa MWAKMHCKWIA — pailoH  Pecny6/1nku
bawkopTtoctaH NMOCTAHOBJIAET:

1 YTBepanTh  AQMUHUCTPATUBHBLIA  PErnameHT MpefoCTaBleHNs  MyHULMNAIbHOM
«[pr3HaHVe rpaxtaH MaloUMYLLUMMK B LIeNsX MOCTAaHOBKM WX HAa Y4YeT B KayeCTBe HY>XKAAKOLIMXCA B
XWUNbIX MOMELLEHUAX» B Ce/IbCKOM NoceneHuy HoBOKapama/IMHCKUIA  CelbCOBET  MYHULMNAIbHOIO
palioHa MUSKWHCKUIA palioH Pecny6nmku balukopTocTaH

2. Hacrosuee nocTtaHoBfieHMe BCTyMaeT B CWIY Ha Crefytowuin f[eHb, Mocne [AHA ero
omumanbHOro 06Hapo0BaHNS.

3. O6HapofoBaTh HaCTOslLLEee NOCTAHOB/IEHWE B COOTBETCTBUW C YCTaBOM HOBOKapaMaIMHCKMIA
CeMbCKOro MoCceneHnss U pasMecTUTb Ha OguuManbHOM caliTe agMUHUCTpauun HoBOKapaMa MHCKOro
Ce/bCKOro MoceneHns B MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHOM CeTU «HTEpHET».

4. KOHTpONb 3a WCMONHEHMEM HaCTOALLEro MocTaHOB/EHWUA BO3/IOXKMTL Ha crieyuancTa 2
Kateropuu (no fenam MoMoAeXn) agMUHUCTpaL i,

W.B. Masnos

ycnyr



YTBepxKIeH

MTOCTAHOBJICHUEM AMUHHUCTpaLUU
CII HoBokapamamuuckuit CC MP
MuskuHckuii paiton Pb

ot 03.08.2020 rozma Ne 52

AJIMUHUCTPATHBHBII perjiaMeHT NpeAoCcTaBJeHNs] MyHHIIUNAIBbHOMN yciayru «[IpusHanue rpaxkian
MAJIOUMYIIHMMH B LEJAX NOCTAHOBKH HX HA yYeT B KAa4eCTBE HYKAAKLIUXCH B KHJIBIX
NOMEIIEHUSAX» B CeIbCKOM noceneHnu HoBokapaMalIMHCKHUI CeJIbCOBET MyYHHMIMIIATLHOIO PaiiOHA
MuskuHckuii paiion Pecmy0iukn bamkoprocran

I. O01mue mosoxxeHus
[penMeT peryJupoBaHusi AIMHHHCTPATUBHOTO PerjiaMeHTa

1.1. AZMUHUCTPaTUBHBIA pErIaMEHT MPeIOCTaBIeHUsS MyHUIMNaIbHOW yciyru «llpu3nanue
rpaXJaH MaJIOMMYLUIMMHU B LEIAX I[OCTAHOBKM MX HAa y4Y€T B KAa4eCTBE HYKIAIOIUXCS B KHWIBIX
MOMEIIEHNX» (Jalee COOTBETCTBEHHO — AIMHHHCTPATHBHBIN pErIaMeHT, MYHHIMIANbHAs YCIyra)
pa3paboTaH B ILENAX TMOBBIIICHUS Ka4ecTBA M JOCTYITHOCTH MPEAOCTABICHUS MYHHIUITAILHOW YCIIYTH,
OIIpeneNnserT CTaHaapT, CPOKM M TIOCIIEAOBATENbHOCTh ACHCTBUHN (aAMHHUCTPATHUBHBIX MPOIEAyp) IpH
OCYIIECTBJIICHUM IIOJIHOMOYMH IO INPHUHATUIO PELICHUN O IPUHATHM Ha y4YeT TIpaxkJaH B KayeCTBE
HY)XJAIOIIMUXCS B JKWIBIX IOMELIECHUSAX B CEIBCKOM IoceneHurn HoBOKapaMalMHCKUM CEbCOBET
MYHUIUIIAIBHOTO palioHa MUusKUHCKMH paiioH PecnyOnmku bamkoprocras.

Kpyr 3asaBuresei

1.2. B mensx mpu3HaHUA MAJIOMMYIIMMH B HENAX IIOCTAHOBKH Ha YUET B KaU€CTBE HYKIAIOIINXCSI
B JKWJIBIX ITOMEILEHUAX, 3asIBUTEISIMU SIBISIIOTCS Tpaxkaane Pocculickoii @enepanny, MpoKUBAKOIINE Ha
TEPPUTOPUM  CEIIbCKOTO TocelneHus: HoBokapaMaJMHCKUM CEIbCOBET MYHHULMIIAIBHOTO pailoHa
Musikunckuid paiton Pecrryomuku bamkoprocran

1.3. HHTepechl 3asBHUTENCH, yKa3aHHBIX B IyHKTe 1.2 HacTosmero AIMHHHCTPATHBHOTO
periaMeHnTa, MOTYT MPEACTaBIATH JIHIA, O0JaJaollie COOTBETCTBYIOIIMMHU IONHOMOYHMSMH (J1anee —
MIPEICTABUTEND ).

TpeboBanus Kk NOpSAAKY HH(POPMUPOBAHHS O MPETOCTABIEHUN MYHUIIMNAJIBHOMH YCIyru

1.4. IndopMupoBaHue 0 MOPSIKE MPETOCTABICHUS MyHUIUIIAIEHOH YCITyTH OCYIIECTBIISIETCS
- HETIOCPEACTBEHHO TPH JIMYHOM IIpHeMe 3asBUTENA B AJMHUHHUCTPAIUU
CelbCKoro rmocenenus HoBokapaMaTMHCKHH CeTbCOBET MYHHIUIAIBHOTO
pationa MuskuaCKH paiioH Pecnyomukm bamkoprocranm (mamee —
AIMUHHCTpAHs) WIM MHOTOGYHKIHOHAJIBHOM LEHTPE MHPEJOCTaBICHHS
roCyIapCTBEHHBIX " MYHHIHUITTbHBIX ycIIyT (mamee -
MHOTO()YHKIIMOHAIEHBINA TIEHT));
— mo TtenehoHy B AIMHUHHUCTpPAIUN WM MHOTO(YHKIIMOHATHHOM
LEHTpE;
— THCBMEHHO, B TOM YHCJE IOCPEICTBOM OJIJIEKTPOHHOW IOYTHI,
(aKCHUMIIBHON CBSI3H;
— TIOCPEICTBOM pa3MEIIeHUS B OTKPBITOH M JOCTYMHOW Qopme
nHpopmarum:
Ha [lopTrae rocyapcTBeHHBIX M MyHUIMIAIBHBIX yeiryT (GyHkmid) Pecrryomuku bamkoprocran
(www.gosuslugi.bashkortostan.ru) (manee — PIII'Y);
Ha oHUIIMATBHBIX caifTax AnqMmuHHUCcTparnuy http://spnovokaramali.zilaircbs.ru/;
— TIOCPEACTBOM pa3MelleHrs WHPOpMaUuK HAa HHPOPMAIMOHHBIX
CTeHAax AIMUHUCTPALWHU U MHOTOQYHKIIMOHAIBEHOTO LIEHTpA.
1.5. MadopMupoBanre OCyIIeCTBISETCS IO BOIPOCaM, KacatoUMCS:
CIIOCO0O0B MMO/Ia4M 3asBJICHUS O MPEJOCTABICHNN MYHHLIUTIAIILHON YCIIYTH;
aapecoB AJMUHHUCTpallMd © MHOTOQYHKIMOHAJIBHBIX IEHTPOB, oOOpallieHHe B KOTOpPbIE
HEOOXOMMO JUIS IPEAOCTaBICHUS] MyHULIMIIAIBHON YCIyTH;



CIpaBOYHOM MHpOpMaLuK 0 paboTe AAMUHUCTPALINY;

JOKYMEHTOB, HEOOXOAUMBIX ISl PENOCTaBICHISI MyHUITUIIAIbHON YCIyTH;

MOPSIZIKa U CPOKOB MPEAOCTABICHNS MYHUIUIIAIBHON YCITYTH;

MOpsiIKa TIONMYYECHUS] CBEJCHUH O XOJE pacCMOTPEHUS  3asfBJICHUS O MPEIOCTaBICHUU
MYHUIUIAJIBHON YCIIYTH U O Pe3yJIbTaTax MpeJOCTaBICHUS MyHUIIMIIAILHON YCITYTH;

10 BOMIPOCAaM MPEIOCTABICHHUS YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U 00sI3aTENbHBIMU IS
MPEIOCTABICHHUSI MYHUIUIIAIBLHOW YCIYyTH; TMOpsAIKa J0CyaeOHOro (BHecyaeOHOro) o0XaloBaHHUS
nevicTBuil (0e3AeHCTBHS) JODKHOCTHBIX JIMIl, W TMPUHUMAEMBIX UMM PEUICHUH MpU TpeloCTaBICHHH
MYHHULIUIIAJIBHON YCIIYTH.

[ony4yenue wHpOpMAIMK IO BOINpPOCAM MPEAOCTABICHUS MYHWUIUMAJIBHOW YCIYyIH M YCIYT,
KOTOpBIC SIBIISIIOTCSI HEOOXOMUMBIMH M 00S3aTEIBHBIMH JIJIsI IPEAOCTABICHUSI MYHUIIUIIAIBHONW YCITYTH,
OCYILECTBIIACTCS OCCILUIATHO.

1.6. Ilpu yctHOM oOpamieHuu 3asBuTenas (IMYHO WM 10  TeledoHy) CHIEUaIUCT
AJIMUHHCTpALIMN, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBISIOMNN KOHCYIbTHPOBAHHE, MTOJPOOHO H
B B&KJIMBOH (KOppekTHOH) hopMe nHPOopMHUPYET 00paTUBIIMXCS TI0 HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HAYMHATHCS C MHPOPMAIM O HAWMEHOBAHWUHW OpraHa, B
KOTOPBIN MO3BOHMI 3asBUTENb, (DaMHUIIMH, UIMEHH, OTYeCTBa (MIOCJIEAHEe — MPH HAIMYMHN) U JIOJDKHOCTH
CTEUAIINCTA, TPUHSBIIETO Tene() OHHBINH 3BOHOK.

Ecnu cienmanuct AAMUHUCTpAMK HE MOXKET CAMOCTOSITEIEHO JIaTh OTBET, Tele(OHHBIH 3BOHOK
JOJDKEH OBITh TiepeaipecoBaH (TepeBe/ieH) Ha IPYroe JOIDKHOCTHOE JTUIO0 WK e 00paTUBIIEMYCS JIUILY
JOJDKEH OBbITh cooOIIeH TeneOHHBI HOMEp, IO KOTOPOMY MOXKHO OYJET IMONYyYHTh HEOOXOAUMYIO
nH(popMaIuio.

Ecnmu moxarotoBka orBera TpeOyeT MPONOIDKUTENHHOI'O BPEMEHH, OH IpeylaraeT 3asBUTEIIO
OJIUH U3 CIIEAYIOUIMX BaApUAHTOB JIAJIbHEUIIINX JECHCTBUIA:

H3JIOKUTH 00palleHue B MUCbMEHHOU (hopMe;

HA3HAYUThH JPYroe BpeMs JJIsi KOHCYIbTaIlnH.

Cremmanuct AJMUHHCTpAllid HE BIIPaBE OCYIIECTBIATh WH(GOPMHUPOBAHHUE, BBIXOAAIIEE 3a
paMK{ CTaHAAPTHBIX HPOIEAyp M YCIOBHUH MPEAOCTaBICHWS MYHHIIMIIANBHOW YCIYTH, M BIHAIONIEE
MIPSIMO WJIM KOCBEHHO HA MIPHHUMAEMOE pPEIIeHNE.

[ponomkuTensHOCTh HHPOPMUPOBAHHS O TededoHy He JoKHA MpeBbimaTh 10 MUHYT.

NudopmupoBanne oCyIecTBIsETCS B COOTBETCTBHH € TpadUKOM IpHeMa IpaxiaH.

1.7. Tlo mmuchMeHHOMY OOpaIICHUIO CIICHHAIMCT AJIMUHHCTPAIlMH, OTBETCTBEHHBINM 3a
MPEAOCTABICHNE MYHHIUMAILHON YCIIYTH, MOIPOOHO B MUCHMEHHON (hopMe pazbsCHSET TPaKIaHUHY
CBEJICHHSI TI0 BOINpOCaM, yKa3aHHBIM B IyHKTe 1.5 AIMUHUCTPATHBHOIO perJIaMeHTa B IOPSIKE,
ycranoBineHHOM @DenepanpHbIM 3aKoHOM OT 2 Mast 2006 1. Ne 59-®3 «O mopsimke paccMOTpeHHUs
oOparmeHnii rpaknan Poccniickont @enepanumy (manee — OemepanbHbii 3akoH Ne 59-D3).

1.8. Ha PIII'Y pa3smernaercs cieayromas HHPOPMAIIHS:

—HanMEHOBaHWMeE (B TOM YHCIIE KPATKOE) MyHUITUTIAIEHON yCIyTH;

—HanMMEHOBaHKE OpTraHa (OpraHU3aIiH ), TPEAOCTABIIAIONIEr0 MYHUITUITAIEHYIO YCIYTY;

—HAaWMMEHOBAHMs OPraHOB BJIACTH M OPTaHW3AINi, YYacTBYIONIMX B IPENOCTABICHUH
MYHHIIUTIATBHON YCITyTH;

—TepeueHh HOPMATHUBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO  PETYIUPYIOIIHX
MIPEIOCTAaBIICHHE MYHHIUIAJIBHON YCIIyTH, C YKa3aHHEM HX pPEKBHU3UTOB W HWCTOYHHKOB
opunmaTbHOrO OMyONMKOBaHUS (B TOM 4HCIE HAaNMEHOBaHHME M TEKCT aJMHHHCTPATHBHOTO
periaMeHTa ¢ yKa3aHHEeM PEKBHU3WTOB YTBEPIWMBIIETO €ro HOPMATHBHOTO IIPAaBOBOTO aKTa H
WCTOYHUKOB OQHUIIMAILHOTO OIyONMKOBaHWS JUOO HaWMMEHOBaHWE W TEKCT IPOEKTa
aJMHUHUACTPATUBHOTO PETJIAMEHTA);

—CII0COOBI TIPEIOCTaBICHUS MyHUIIUTIAIBHON YCITYTH;

—OIurcaHue pe3yIbTaTa MPeJoCTaBICHNS MyHUIIUIABHON YCITyTH;

—KaTeropus 3asBUTENEH, KOTOPBIM MPEIOCTABIISETCS MyHHUIIUITABHAS YCITyTa;

—CpOK MPENOCTaBIIEHNS MYHHUIIMIIATHHON YCIyTH (B TOM YHCIE C YI€TOM HEOOXOANMOCTH
oOpalleHrsi B MHbIC OPTaHbI BIACTH W OpTaHU3aI|H, YYACTBYIOIINE B MPEIOCTABICHUH YCIYTH) U
CPOK BbIIauu (HAMpaBJIEHUs) JOKYMEHTOB, SIBJISIIOLIMXCSA PE3yAbTaTOM IPEIOCTaBICHUS
MYHHIIMIIATBHOMN YCITyTH;

—CpPOK, B TEYEHHE KOTOPOro 3asBJICHHE O MPENOCTaBICHUM MYHHULUNAJIBHOW YCIYTd
JOJDKHO OBITH 3apEruCTPUPOBAHO;

—MAaKCUMAJIBHBII CPOK OXKHJAHUS B OUEPEAW TNPH IoJayue 3asBICHUS O MPEAOCTABICHUH
MYHHIIMIIATBHON YCIIyTH JIMYHO;



—OCHOBaHMS Il MPHOCTAHOBJICHUS TPENOCTaBICHHUS JIMOO OTKa3a B IMPEJOCTaBICHUU
MYHHIIMIIATBHON YCIIyTH (€CIM BO3MOXKHOCTD 3TOTO IPEYCMOTPEHA 3aKOHOIATEIIECTBOM);

—JIOKYMEHTBI, MOJUISKAIINE 0053aTeIbHOMY MPEICTABICHUIO 3asBUTEICM ISl TTOTyYCHUS
MYHHIIMIIATBHON YCIYTH, CHOCOOBI MOJYYSHHS ATHX JOKYMEHTOB 3asBUTEICM M IOPSAIOK UX
MPEJCTABJICHUS C YKa3aHHEM YCIYr, B pe3yibTaTe MPENOCTABICHHUS KOTOPBIX MOTYT OBITh
MTOJTyYSHBI TAaKUE IOKYMEHTBI;

—JIOKyMEHTBI, HEOOXOAMMBIEC JUIS TPEAOCTABJIICHUS MYHUIIUIIATBHOM YCIAYTH |
HaXOJSIIIUECS B PACIIOPSIKSHUH PECHyOJIMKAHCKMX OPraHOB WCIIOJHHUTEIBHOM BJIACTH, OPraHOB
MECTHOI'0 caMoympanieHus: PecryOnukun bamkoprocTaH u opraHM3aliii, y4acTBYIOIIMX B
MPEIOCTABICHUH YCIYTH, KOTOPBIC 3asBHUTENb BIIPAaBE MPEACTABUTH JJIS MOJYUCHHUS YCIYTH IO
COOCTBCHHOH WHHUIIMATHBE, CIHOCOOBI MOJIYYCHHS STHX JOKYMEHTOB 3asBHUTEICM U TOPSIOK HMX
MPEACTABICHUS C yKa3aHWEM YCIYT, B pe3yjibTaTe MPENOCTaBICHHS KOTOPBIX MOTYT OBITh
MOJTy4YSHBI TAaKUE JIOKYMEHTBI;

—(hopMbI 3asABJICHUN O TPEIOCTABIICHUU MYHHIIMIAIBHOW YCIYIM M WHBIX JOKYMEHTOB,
3allOTHEHUE  KOTOPBIX  3asBHUTENEeM HEOOXOJMMO JUIsi  OOpalleHHss 3a  TOJTydeHHEeM
MYHHIIMIIAJIBHON YCIIYTH B 3JICKTPOHHOU (hopMme;

—CBEJICHHUSI O BO3ME3IHOCTH (OE3BO3ME3JIHOCTH) TMPENOCTABICHHS MYHHUIUIIAIbHON
YCIIyTH, MPAaBOBBIX OCHOBAaHUSAX M pa3Mepax IUIaThl, B3UMaeMOW C 3asBUTENs (€Clu yciyra
MIpeoCTaBIsieTcs Ha BO3ME3THOW OCHOBE), METOJMKE pacyera IUIAThl 3a IPEIOCTaBIICHHE
MYHHMIIMIIAJIBHON YCIyTH ¢ yKa3aHHEeM HOPMAaTHBHOI'O IIPAaBOBOIO aKTa, KOTOPBIM 3Ta METOJAUKA
yTBEpIKIICHA;

—IIOKa3aTeNH JOCTYITHOCTH M KaYeCTBA MYHHUIIUTIATILHOW YCIYTH;

—uHpopMalks O BHYTPUBEIOMCTBEHHBIX U MEKBEIOMCTBEHHBIX aJMHUHHCTPATHUBHBIX
MPOLEAYpax, MOUISKAIINX BBIMOJHEHUIO AIMHHHUCTpAlME, B TOM uucie HHOOpMAIUsS O
MIPOMEKYTOYHBIX U OKOHYATEIBHBIX CPOKAX TAKUX aMUHHUCTPATUBHBIX MPOLIEAYD;

—CBEJICHHUS O JIONMYCTUMOCTH (BO3MOXKHOCTH) M TOPSIKE J0CYAeOHOro (BHECYIeOHOro)
00KaJOBaHUS pEHICHUH W JeHCTBUH (Oe3aelicTBHSA) AIMUHHUCTPAINH, IPETOCTABIISIONIETO
MYHHIIUTIAJIBHYIO YCIIYTY.

Nuadopmarus uwa PIIIY o mopsmke W cpokax MPEAOCTaBIICHUS MYHHUITUIAIBHONH YCIyTd Ha
OCHOBAaHHWM CBCICHHM, COIEpKAIUXCsl B TOCYIapCTBEHHOW wWHGoOpMannoHHoW cucreMe «Peectp
rOCYapCTBEHHBIX ¥ MYHHITUITAIBHBIX yeIyT (GyHKIui) Pecnyoniku banikoprocTany, mpenocTaBisercs
3asIBHTEITO OECILIATHO.

Hoctyn k wHpOpMAnmMM O CpPOKaX W TOPSAKE TPEAOCTABICHUS MYHUIIUTAIBHON YCITyTH
OCYIIECTBIsAeTCS ©Oe3 BEHINONHEHHS 3asBUTENEM KaKux-TnOo TpeboBaHWii, B TOM umncie 0e3
WCIIOJIB30BAHMS TIPOTPAMMHOTO OOECTIEUeHHsI, YCTAHOBKA KOTOPOTO Ha TEXHIMYECKHE CPENICTBA 3asiBUTEIS
TpeOyeT 3aKIfOueHHs JINIEH3UOHHOTO WJIM HHOTO COTJIAlIeHWs ¢ MpaBooOiajaTeneM MIPOrpaMMHOTO
obecriedeHsl, TPeAyCMaTPHUBAIOIIEr0 B3UMAHHE TUIATHI, PETUCTPAIMIO UIIH aBTOPU3AIUIO 3asBUTENS UIIH
MIPEIOCTaBICHIE UM TIEPCOHATBHBIX TAHHBIX.

1.9. Ha odummansHOM caiiTe AIMUHUCTpPAIIMN HApSIy CO CBEICHUSMH, YKa3aHHBIMU B ITYHKTE
1.8 AIMUHUCTPaTHBHOTO perjaMeHTa, pa3MenaroTCs:

—TIOPSIIOK M CTIOCOOBI TIOZ[a9H 3asIBIICHISI O TIPEIOCTABIIEHUN MYHHUIIUITATBHON YCIIyTH;

—TIOPSIIOK U CTIOCOOBI TIpeIBapUTEIHHON 3aiCH Ha MOo/1avy 3asSBJICHUS O MPEJOCTaBICHUN
MYHHIIUTIATBHON YCITyTH;

—uHpOpMAaNHS IO BOPOCAM TPEAOCTABICHUS YCIIYT, KOTOPhIE SBIISIOTCS HEOOXOTUMBIMA
1 00s13aTeNbHBIMHI JUTSI TPEOCTABICHAS MYHHUIIUTIATBHON YCITYTH;

—TIOPSIIOK TIONMYYEHHSI CBEISHHWN O XOJIeé PaCCMOTPEHHS 3asiBICHHUS O TPEJOCTaBICHUU
MYHHIIMIIATBHON YCIIYTH U O Pe3yNIbTaTaX MPeI0CTaBICHIS MyHHUIIUIIATBHON YCITyTH.

1.10. Ha nH(pOpMAITMOHHBIX CTeHAaX AIMUHUCTPAIUH ITOIISKUT pa3MEIeHHI0 HH()OPMAITHS:

—0 MeCTe HaxOXJAeHUs U rpaduke paboOThl TOCYIaPCTBEHHBIX U MYHHIIUTIATBHBIX OPTaHOB
Y OpraHu3alyii, oOpamieHre B KOTOpbIe HeOOXOANMO IS TIOMYYEeHUsT MYHHUIUIIATBHON yCIyTH, a
TaK)Ke MHOTO()YHKIIHOHAIBHBIX IIEHTPOB;

—CrpaBouHble  TeneOHBl  CTPYKTYPHBIX  TOApPA3NEIeHUH,  MIPEAOCTABIISIONINX
MYHHIIMIIATBHYIO YCIYTY, YYaCTBYIOIIUX B IPEAOCTABICHINN MYHHUIIMITAILHON YCITYTH;

—ajipeca O(hMIIMATBHOTO CalTa, a TaKXKe JIEKTPOHHOU IMouThl U (Wim) (HopMbl 00paTHOU
CBsI3M AJIMHHHCTPAIINN;



—BpeMsl OXUJaHUS B OdYepead Ha TpUEM JOKYMEHTOB W IONy4YeHHE pe3yibTara
NPEAOCTAaBICHNS  MYHHLMOAIBHOH  yCIyrH B~ COOTBETCTBUM  C  TpeOOBaHUSIMH
AJMUHHCTPATHBHOTO PETIaMEHTa;

—CpOKH MPEAOCTABICHUS] MyHUIIUNIAILHON YCIYTH;
—00pas3ibl 3a0HEHNUS 3asBJICHUS U IPUIIOKEHUH K 3asIBICHUSM;
—HCYEPNbIBAIOIINI  TepeYeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TMPEJOCTaBICHUS

MYHULUIIAJIBHON YCIIYTH;

—HCUepIbIBAIOIINKA MepeyeHb OCHOBAaHWUM i OTKa3a B TIpHEME JOKYMEHTOB,

HEOOXOJJMMBIX JIJIsl IPEOCTABIICHUSI MyHUIIUIIAILHON YCIYTH;

—HCUEepIbIBAIOIINNA [epeYeHb OCHOBAaHMW [UId MPHUOCTAHOBIEHUS WM OTKasza B

MIpeI0CTaBICHUH MyHULIUIIAIBHON YCITyTH;

—TOPSAOK M CIIOCOOBI TIOAAaYH 3asBJICHUS O IPEIOCTABICHUN MYHHUIIMIAILHON YCITYTH;
—MOPSAOK W CHoCcOOBl  TMONYYEHUsT pa3bsiCHEHWH MO TMOPSAKY MPEIOCTaBIeHHUS

MYHHULUIIAJIBHON YCIIyTH;

—TIOPSIIOK TIOTYYEHHSI CBEIAEHHH O XOJ€ PacCMOTPEHHs 3asiBICHHS O MPeJOCTaBICHUU

MYHMIIMTIAJIBHOMN YCIIYTH U O Pe3yJibTaTax MpeJoCTaBIECHUS MYHHUIUITAIbHON YCIyTH;

—TIOPSIIOK 3aIMTMCH Ha JIMYHBIN MPUEM K TOJDKHOCTHBIM JIUIIAM;
—TOpSIIOK  J0CyaeOHOro  (BHecyaeOHOro)  oO)KajlloBaHWS — peIIeHW#,  JeHCTBUIA

(Ge3melicTBYsI) JOMDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 IPEIOCTABICHUE MYHUITUITAIbHOW YCITyTH.

1.11. B 3amax oxugaauss AJMHUHHACTPAIMK pa3MEIIAlOTCd HOPMATHBHBIE IPABOBBIE aKTHI,
pEryIupyIone MOpsIIOK MPeIOCTaBICHIs] MyHUITMIABHONW YCIIyTH, B TOM YHcie ATMUHUCTPATHBHBIN
periaMeHT, KOTOphIe MO TPEOOBAHHIO 3aIBUTENS MPEAOCTABISIIOTCA EMY I O3HAKOMIICHHS.

1.12. Pa3menienne WHpOpPMAIMK O MOPSJKE TPEJOCTABICHUS MYHUIUIIABHON YCIIYTH Ha
WHQPOPMAITMOHHBIX CTEHJaX B TOMEIIEHHH MHOTOQYHKIMOHAIEHOIO IEHTPa OCYIIECTBISIETCS B
COOTBETCTBHM C COTJIAIICHWEM, 3aKIIOYEHHBIM MEXAy MHOrO(QYHKIIMOHAJIBHBIM IIEHTPOM U
AJMUHHCTpaNMe ¢ y4eToM TpeOoBaHMN K MH(QOPMHPOBAHUIO, YCTAHOBJIEHHBIX AJMHHUCTPATUBHBIM
periIamMeHToM.

1.13. Mudopmamuss 0 XOme PacCMOTPEHHUS 3asBICHUS O IPEIOCTABICHUHM MYHHIIMITAIEHON
YCIYTH U O pe3yipTaTax MPeJOCTaBICHUS MyHHIUIAIBHON YCIyTH MOXKET OBITh MONTy4YeHa 3asBUTEIEM
(ero mpencrasuteneMm) B «JImanom kabmHere» Ha PIIY, a Takke B COOTBETCTBYIOMIEM CTPYKTYPHOM
nmospa3fAeieHnn ATMUHUCTPAIMA TPH OOpAaIlIeHWH 3asBUTENS JHYHO, MO TelnedoHy, MOCPENCTBOM
3JIEKTPOHHOM MOUTHI.

Mopsinok, gopma, MecTO pa3MelieHHs H CIIOCO0bI OJTyYeHHsl CIIPABOYHONH MHGopMaunu

1.14. CnpaBounas wunpopMmaius 00 AIMUHHUCTpAIMH, MPEIOCTABISIONINX MYHHUIAIAIHHYIO
yCIIyTy, pa3MelieHa Ha:

MH()OPMAITMOHHBIX CTEHAaX AJIMUHUCTPAITIH;

opunmampbHOM caiiTe AJMUHUCTpalMd B HWH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW —CeTH
Hurepuer www. http://spk-semenovski.ru/ (manee — opuIMaabHbIN CaiiT);

B TOCY/IapCTBEHHOH WH(GOPMAIIMOHHON crcTeMe «PeecTp rocynapcTBEHHBIX W MYHHIIUIIATHHBIX
yenyr (pynknuit) Pecrrybnvku bamkoprocran» u Ha PIITY.

CripaBo4HO# sIBIsIETCST MHPOPMAIIHS:

0 MecTe HaXOXIeHWss ¢ rpaduke padOTel AIMHHHCTpAIMH, IPEIOCTABIISIFOIIETO
MYHHIIUTIAJIBHYIO YCIYTy, ee(ero) rocydapCTBEHHBIX M MYHUIIMNAIBHBIX OPTaHOB W OpTaHM3alWH,
oOpamieHrie B KOTOpPBIE HEOOXOMUMO [UIA TIONYyYEHUS MYHHIWIMATBHOH YCIyTH, a TakKke
MHOTO()YHKIIMOHAILHBIX IIEHTPOB;

CIpaBOYHBIE Tene(OHBI CTPYKTYPHBIX IOApa3feleHuil AIMUHUCTPAIH, TPEIOCTABISIONINX
MYHHIIMTIATBHYIO YCIYTY, OpTaHU3aIlii, YIaCTBYIOIIUX B MPENOCTABICHHH MYHHUIIATIAIBHON YCITyTH;

ajpeca DdJEKTPOHHOM mouTthl u (Wwim) GOpMbl  OOpaTHOW CBS3M  AJMUHHCTPAIIHH,
MIPEOCTABIISAIONIEr0 MYHUIIUTIATBHYIO YCIIYTY.

II. Crangapt npexocTaBJaeHUsi MyHHIHMIAIBHOM YCIYTH

HaumeHoBaHMe MyHUIIMNIATBHON yCJIYTH
2.1 Ilpu3HaHme rpaxJjaH MaJOMMYIIMMH B MLEISIX IOCTAHOBKM HMX Ha YYeT B KayecTBe
HY)KJAIOIIMXCS B JKUJIBIX MOMEIIEHUAX AJMUHUCTpAIUHU CeIbCKOro noceneHus HoBokapamanmHckuit
CENbCOBET MyHUIIMNAJILHOTO paiioHa MusKUHCKUH palioH PecnyOnuku bamkopTrocTas.



2.2. MyHununanbHasi yciayra MpeaocTaBiisiercss AIMUHUCTpalMedl CeIbCKOro MOCEeNCHHS
HoBokapamanuHCKMid  CeIbCOBET MYHUIHUNAJIbHOTO paiioHa MuskuHCKME paiion PecrmyOnuku
Bamkoprocran B nuiie crienuanmucTa 2 KaTeropuu (1o AeaM MOJIOEKH ).

2.3. B mpenocraBneHnd MyHULIMNAIBGHON YCIYTH NPUHUMAIOT y4acTHe MHOTO(YHKIMOHAIBHBIC
LIEHTPBI [IPU HAIMYUHU COOTBETCTBYIOIIETO COTJIAIEHUS O B3aUMOJICUCTBUH.

[Ipu npenocraBneHNY MyHULIMIIATBHON YCIyTH AIMUHUCTpALUs B3aUMOJEHCTBYET C:

®denepanbHOl CITyK00¥ rOCYIapCTBEHHON PErUCTPAIlK, KalacTpa U KapTorpaduu;

MeKpaiioHHOW wuHcnekuuell @enepanbHoN HamoroBoi cimyx0Obl Poccun mo PecmyOnmke
bamkoprocras;

oraencHusimu [lencnonnoro ¢ponaa no Pecniybnuke bamkopTrocTas;

rOCYAapCTBEHHBIM Ka3eHHBIM YUpexaeHHeM PecryOnuKaHCKUI LEHTP CONHMANbHOW MOAIEPKKH
HAaCEJICHUS;

LEHTPaMU 3aHATOCTH HaceneHus PecryOnuku bamkoprocran;

DenepanbHOi cy)00i CyIeOHBIX TPUCTABOB.

2.4. Tlpu npenocTaBieHUH MYHHIMIAIBHON YCIyTH AJIIMUHHCTPAllMM 3amperiaercs TpeOoBaTh
OT 3asiBUTENS OCYIIECTBJIEHUS JEWCTBUM, B TOM HYHCJE COTJIacOBaHWMN, HEOOXOJUMBIX IJIsl TOTYy4eHUs
MYHUIUIAJIBHOW YCIYTH U CBSI3aHHBIX C OOpAaIl[eHneM B MHBIE TOCY/IaPCTBEHHBIC OpTaHbl ¥ OPraHU3allny,
3a MCKJIIOYEHHMEM IIOJNyYEHHsI YCIYr, BKIIOUYEHHBIX B IE€PEUEHb YCIYI, KOTOPBIE SIBJISIOTCS
HEOOXOJJMMBIMU U 003aTEbHBIMU JUTS IPEIOCTABICHHSI MyHUITUITATbHBIX YCIIYT.

Onucanue pe3ybTaTa NPegOCTABJIEHUSI MyYHHIUNAIBLHOH YCIyTH

2.5. Pe3ynpTaToM npemocTaBieHus] MyHUITUITATLHON YCIYTH SABIISIOTCS:

pelieHre 0 MPU3HAHWU TPAKJAHWHA MAJOMMYIIMM B IENAX MOCTAHOBKH HAa y4YeT B KauecTBe
HYX/IAIOLIEroCsl B KHJIOM IIOMEIICHUE.

MOTHBHMPOBAHHBIN OTKa3 B MPU3HAHUH TPaXKAaHUHA MAJIONMYIIIMM B IEJISX IIOCTAHOBKY Ha y4eT B
Ka4yecTBE HYX/JAOLIErocs B )KUJIOM IIOMEILEHUN.

Cpok npenocTaBjieHusi MyHHIIMNAIBLHON YCJIyru, B TOM YHCJ/Ie C y4€TOM He00X0IUMOCTH
o0palleHHusl B OPraHU3anuy, Y4ACTBYIOIIUE B MPEIOCTABICHUN MYHHIIUTIAILHOMN YCIyTH, CPOK
NPUOCTAHOBJIEHNUS MPEI0CTABIEHN MYHHIIMTIAJILHOM YCIYTd B CJIy4ae, eCId BO3MOKHOCTH
NPUOCTAHOBJIEHNUS MPeIyCMOTpPeHA 3aKoHoAaTeabcTBOM Poccuiickoii @enepannn, Pecny6nku
BamkoprocTan, cpok BblIauu (HAMpaBJeHUsI) JOKYMEHTOB, SIBJISIIONINXCS Pe3yJabTaTOM
Npe0CTABJIEHUs] MYHUIMNAIBbHOM YCIyru

2.6. Cpok IpUHATH PELIEHHs O MPU3HAHUY I'PasKIaHNHA MAJOUMYIIUM B IIE€JISIX TOCTAaHOBKU Ha
Y4eT B KaueCTBE HY)KIAIOLIETOCs B )KUJIOM ITOMEIICHUH JTMO0 MPUHATHS PELICHHUs 00 OTKa3e B IPU3HAHUU
rpakJaHWHA MaJOMMYIIMM B LEIAX I[IOCTAaHOBKM Ha YYeT B KadeCTBE HYKIAIOLIETocs B >KUJIOM
MIOMEILEHUH HCUHCIACTCS CO [IHsS INPENOCTaBICHMSA 3asBICHHUS B AnMUHHCTpaluio. B Tom umcie
MOCPEACTBOM MOYTOBOIO OTIPABIECHHS, Yepe3 MHOIOQYHKIMOHAIBHBIA ILeHTp Jubo B (dopme
AIIEKTPOHHOTO JIOKyMeHTa ¢ ucnoib3oBanreM PIII'Y, u He nomxken npeepimath 30 paboumx AHEH.

JlaTol NOCTyIUIEHNS 3asIBIICHUS SIBJISETCS:

IIpY JIMYHOM OOpAIleHUH 3asiBUTENS B AIMUHUCTPALMIO CUUTAETCS — ACHb IMOAAYM 3asIBICHUS C
MPUIIOKEHHEM IPEAYCMOTPEHHBIX IIYHKTOM 2.8 AMUHHUCTPAaTUBHOTO PerjaMeHTa HaJleKalux o0pa3om
0(hOpMIIEHHBIX JOKyMEHTOB.;

IIpU TOCTYIUIGHUH 3asBIEHUS B (OpPME IIEKTPOHHOrO JOKYMEHTa ¢ ucnonb3oBaHueMm PITIY,
MOCPEACTBOM HAINpaBJICHUs 3asBJICHHUS Ha SJIEKTPOHHBIA ajgpec AJMUHHCTpPAlMM CUMUTAETCS — JEHb
HaNpaBJICHUs 3asABUTENIO BJIEKTPOHHOIO COOOLIEHUS O MpHUEME 3asBICHHUs O NPUHATHM Ha YYET B
Ka4yeCTBE HYKAAIOLIErocs B )KUJIOM MTOMEIEHHH;

JaTOW IMOCTYIUIEHUSI 3asiBICHUS PH OOpaleHUH Ipa)<IaHMHA B MHOTO(QYHKIIMOHAIBHBIA LEHTP
CUMTAaeTCs — JIeHb IepeJadyd MHOrO(QYHKLIHOHAJIBHBIM LEHTPOM B AJIMHHHUCTPALMIO 3asBJICHHUS C
MPUIOKEHHEM TPEAYCMOTPEHHBIX IyHKTOM 2.8 AJMHUHHUCTPATHBHOIO pErjaMeHTa Haajiexalim
00pa3zoM 0(hopMIIEHHBIX JOKYMEHTOB,;

IIpH HaIIPaBJICHUH 3asIBJICHUS TOYTOBBIM OTIPABICHUEM — JAE€Hb MOCTYIICHHUS B ATMUHHUCTPALUIO
3asBJIEHUSl C MPUWIOKEHUEM NPETYCMOTPEHHBIX NYHKTOM 2.8 AJMHMHHCTPATHBHOIO peErjlaMeHTa
HaauexaiuM o0pa3oM oQOpMIIEHHBIX JOKYMEHTOB. .



Brigaua (HaHpaBJ’ICHHG) 3asABUTCIII0O OOKYMCHTA, HNOATBCPKAAIOLICIO IPHUHATHUC PCIICHUSA O
MNPpU3HAHUHN MAJIOUMYIIUM, 60 MOTHUBHUPOBAHHOI'O OTKa3a B MIPU3HAHUHN MAaJIOUMYIIUM OCYHICCTBJIACTCA
B T€UEHHE 3-X pa60qux JHEH ¢ MOMEHTa MMPUHATHA COOTBETCTBYIOUICTO PCHICHH .

HopmaTtuBHBIe IPaBOBBIE AKTHI, PeryJHPYIOLIHe PeI0CcTaABIeHHe MYHUIMNAIBHON yCIyru

2.7. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIINX MPEIOCTABICHUE MYHHUIUITAIEHON
yeIyru (C yKa3aHHEM HUX PEKBH3UTOB M MCTOYHHMKOB O(QHIMAIBLHOTO OMyOJIMKOBAHHS), Pa3MEIleH Ha
opuManbHOM caiiTe AJMWHHUCTpPAalMU, B TOCYAapcTBeHHOH  wmH(QopmanmoHHoW cucreme Peectp
rOCYAapCTBEHHBIX U MYHHIMIATBHBIX yeryr (GyHkuuit) Pecybnuku bamkoprocran» u ua PIITY.

HcyepnbiBaonuii nepeyeHb J0KYMEHTOB, He00X0IUMBIX B COOTBETCTBHM ¢ HOPMATUBHBIMHU
NPAaBOBBIMH AKTAMM [JISl IPEAOCTABICHUS MYHUINIAIBHON YCJIYTH U YCJIYT, KOTOpbIe SIBJSIOTCS
He0OX0AMMBIMH 1 00913aTeIbHBIMHU AJI MPEAOCTABICHUS MYHUIMIATBHOMH YCIyTH, MOATeKAMX
NPeACTABJIEHUIO 3asiBUTeeM, CIIOCOOBI UX MOJYUYeHH 3asiBUTeIeM, B TOM YHcJie B 3JIeKTPOHHOI

(opme, mopsiAOK MX MpeaCTaABICHUS

2.8. VcuepnbiBatommuii nepeyeHb JTOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHH C HOPMATUBHBIMU
MIpaBOBbBIMU aKTaMH [Jid TIPEIOCTAaBJICHUA MYHHHHHaHbHOﬁ YCIIyTH, NOMICKAIINUX HIPECACTaBICHUIO
3asIBHTEIIEM

2.8.1. 3asBnenue no ¢opme coriacHo npwiiokennto Ne 1 k HacrosmieMy AJMHHUCTPATHBHOMY
peryiaMeHTy, IOJJaHHOE B aJipec AJIMUHUCTPAIINHU CIETYIONIIMHU CIIoco0aMHu:

1) B dopme moxkymMeHTa Ha OyMa)kKHOM HOCHUTEIE — IOCPEACTBOM JIMYHOTO OOpalieHHs B
AJIMUHHCTPAIINIO, Yepe3 CTPYKTYPHOE MoJpas/ieNieHne MHOTO( YHKITMOHAIFHOTO IEHTpa (ajee — TNIHOe
o0OparieHue), MocpesICTBOM MOYTOBOI'O OTIPABIICHUSI ¢ OOBSBICHHON IIEHHOCTBHIO MPH €ro TMEepechUIKE,
OTHCHIO BIIOYKEHUS 1 YBEIOMJICHHEM O BPYUEHHUH (J1ajiee — MMOYTOBOE OTIIPABIICHHUE);

2) myteM 3amoiHeHUs (POpMEI 3arpoca depe3 «THIHBIN KabuaeT» PII'Y (mamee — oTmnpaBieHue B
AJIEKTPOHHOU opme);

3) myTeM HampaBJICHUs ODJICKTPOHHOTO OKYMEHTa Ha O(HIMAIBbHYIO JJIGKTPOHHYIO TOUTY
AnMuHUCTpAIUH (J1ajiee — IPEI0CTaBICHNE TOCPEICTBOM JICKTPOHHOMN TTOYUTHI).

B zasBrieHnn Taxke yKaszbIBaeTCs OJUH W3 CIEAYIOUINX CHOCOOOB MPEIOCTABICHHS PE3yIbTaTOB
MYHHIIUTIABHOHN YCITyTH:

B BHIe OyMa)XHOTO JOKYMEHTa, KOTOPBIH 3asBUTENh MOTy4aeT HEMOCPEICTBEHHO MPU JTHUIYHOM
oOparieHn B AITMAHHACTPAITHH;

B BHJe OYMa)XHOTO JOKYMEHTa, KOTODPBIN 3asSBUTENb MOJIyYaeT HEMOCPEIACTBEHHO MPH JTHYHOM
oOpaIeHny B MHOTO(DYHKITMOHATIFHOM IIEHTPE;

B BuAe OyMa)KHOTO JOKYMEHTa, KOTOPBIA HAMPABISIETCS 3asBUTENIO MTOCPEACTBOM ITOYTOBOTO
oOpareHus;

B BHJE DJIEKTPOHHOTO JOKYMEHTa, pPa3MENIeHHOTO Ha O(HIIMATBHOM caiTe AIMUHUCTpAIUH,
CCBUIKAa Ha KOTOPBIN HATPABISETCS 3agBUTENIO IIOCPEACTBOM IIEKTPOHHOM TOYTHI;

B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, KOTOPHIN HampaBisieTcsl 3asBUTEN0 B «JIMYHBI KaOMHET» Ha
PIIT'Y.

2.8.2. JIOKyMEHTBI, YIOCTOBEPSIOUIME JUYHOCTh KAXKIOTO YJIEHA CEMbHU 3asiBUTENA OJS JIUL
ctapiue 14 ner u CBUAETENbCTBA O POXKACHUM AJIs AeTer o 14 ner.

2.8.3. JIOKyMeHTbI, MOATBEPAKAAOIINE pa3MEPbl U UCTOUHHUKHU JOXOJ0B IpakJaHUHA-3asIBUTEIS U
YIIEHOB €0 CEMbH, 32 JBEHAIATh MECAIEB, MPENIISCTBYIONINX MECSILy ITOIayl 3asiBICHUS O TPU3HAHUT
rpaKJaHWHA MaJOUMYIIIIM:

- cripaBKa o oxoxaax 1o gopme 2 - HADJI;

- BBINTUCKA ¢ OAHKOBCKOT'O CYETa O HAJIMYMU Y 3asBUTENS U (VIIH) YWIEHOB €r0 CEMbH COOCTBEHHBIX
CPEICTB, XpaHAIIMXCS HA JUIIEBBIX cYeTaxX B OaHKaX (TIpy HAJIMYHN);

- CIIpaBKa U3 y4eOHOTO YUPESKISHHS O pa3Mepe MoaydyaeMOl CTUIICHINH;

- KOITHIO TPYIOBOW KHIDKKH (B CITy4ae, eClii TpaXkJIaHUH sIBisieTcsi 0e3paboTHEIM).

2.8.4. JIokyMeHTHI, TOATBEPKIAIONINE TTOTydeHHE COTJIACHS JIMII, HE SBISIFOIINXCS 3asSBUTEIEM,
WIM MX 3aKOHHBIX HpEACTaBHTENEH Ha 0O0pabOTKY IEpCOHAIBHBIX JAaHHBIX MO (OpPME COrIACHO
npriiokeHnto Ne 2 Kk ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.8.5. JIoKkyMeHT, MONTBEPKIAIOIIMK ITOJIHOMOYHMS TPEACTABUTENSA, B Cllydae OOpalleHus 3a
MOTy4YEeHNEM MYHUIUIIAIBHON YCIyTH MPEeICTaBUTENS.



2.9. B caydae nuuHOro oOpamieHuss B AJMHUHUCTpAIMIO, MHOTO(YHKIHMOHAJILHBIA LEHTP
3asgBHTENb, TMpeACTaBUTEeNb (B ciydyae oOpaimleHds 3a TOJy4YeHHEM MYHHIHUNAIBHOH YCIyrH
MPEACTaBUTENSA) TPEObSBISET JOKYMEHT, YIOCTOBEPAIOMIMH €ro JUYHOCTh, MPEAYCMOTPEHHBIH
3aKkoHoZaTenbeTBoM Poccuiickont @enepanun.

2.10. [lokymeHTBl, yKa3aHHbIE B MyHKTax 2.8.2-2.8.5 AIMUHUCTPaTHUBHOIO pErJlaMeHTa,
MPEAOCTABISIOTCS B MOAJIMHHUKAX JM0O KOMMSIX, BEPHOCTH KOTOPBIX 3aCBUACTEILCTBOBAHA
HOTapUaNbHO, TMOO 3aBEPEHHBIX B YCTAHOBICHHOM TOPS/IKE, BBIIABIIUMHI COOTBETCTBYIOIIMHA JOKYMEHT
OpraHaMM TOCYJapCTBEHHOW BIIACTH WJIM OpraHaMM MECTHOTO CaMOYIPaBJIEHHS, a TaKxke
OpTaHU3ALHSIMU.

JlokymMeHTbI, yKa3zaHHble B MmyHKTax 2.8.2-2.8.5 AJIMHUHHCTPaTHBHOIO  perjlaMeHTa,
MIpeoCTaBIsieMble TOCPEACTBOM IIOYTOBOT'O OTIIPAaBJIEHUS, TPEIOCTABISAIOTCS B KONUSAX, BEPHOCTH
KOTOpPBIX 3aCBHUJCTENBCTBOBAHA HOTAPUANILHO, JIMOO 3aBEPEHHBIX B YCTAHOBICHHOM MOPSIKE,
BBIIABIIMMH COOTBETCTBYIOIIMK JOKYMEHT OpraHaMH ToCyAapCTBEHHOM BIACTH WM OpraHaMH MECTHOIO
CaMOYIIPaBJICHUS, a TAKXKE OpraHU3aUsIMU.

HcyepnbiBaoniuii nepeyeHb J0KYMEHTOB, He00X0IUMBIX B COOTBETCTBHM C HOPMATUBHBIMU
NMPaBOBbLIMH AKTAMHM JISl MPeAOCTABJEHUS MYHUIUNIATbHOI yCJIYrd, KOTOpPble HAXOASTCH B
pacnopszkeHUH rocyAapCcTBEeHHbIX OPraHOB, OPraHOB MECTHOT0 CaMOYNPaBJIeHUs M HHBIX
OPraHoB, YYACTBYIOUIUX B NMPeJ0CTABJEHNH rOCYAaPCTBEHHBIX WJIM MYHUIMNATbHBIX YCIYT, H
KOTOpbIe 3aBUTEJIb BIIPaBe MPeCTABUTH, a TAK:Ke COCO0bI UX MOJTyYeHus 3aABUTEISIMU, B TOM
Yyucie B 3JeKTPOHHOI (hopMe, MOPSATOK X NpeACcTaABIeHUS

2.11. g npeaocTaBiIeHUs] MyHUITUTIAIBHON YCIYTH 3asBUTENb BIIPABE MIPEACTABUTD:

BBITICKH M3 EAMHOTO TocyapcTBEHHOTO peecTpa HEABMKUMOCTH O MpaBaxX OTJENBHOrO JINIA Ha
MMeEBIIHECs (MMEIOINecs) y Hero OOBEKThl HEIBHMIKMMOCTH Ha 3asABUTENS M WIEHOB €ro CeMbH,
coJiep Kallre CBeJIeHHs 3a 5 JIeT, MPEeAIeCTBYIOUIX O0palleHnIo, B TOM YHCIIe Ha BCe MPHHAIJIeKAIIINE
paHee 3asBUTEIIO U WICHAM €ro CeMbU NMeEHa ((haMuITim);

JOKYMEHT O TpaKJaHax, 3aperucTPUPOBAHHBIX B JKHJIOM ITOMENIEHWH II0 MECTY >KHUTEIIhCTBA
3asIBUTEIS;

KOnuio (PMHAHCOBOTO JIMIIEBOTO CUETa;

KOIIMIO HajoroBoi nexiapanuu mo gopme 3-HJIDJI ¢ oTMETKOIH HAJI0roBOro OpraHa O MPUHATHH
JeKITaparim;

cupaBky w3 otaenenus llencmonHoro ¢ouma Poccuiickoit @Demepanmu mo PecmyOmmke
BamkopTocTaH 0 cymMme oiTy4aeMOoi IEHCUU;

CIpaBKy W3 OpPraHOB COLMAJbHON 3allUTHl HACENEHUS O pa3Mepe BCeX IOy4aeMBbIX
KOMIICHCAIIHOHHBIX (KPOME KOMITEHCAIIMOHHBIX BHIIJIAT HEPaOOTAIOMIMM TPYAOCHOCOOHBIM JIHIAM,
OCYIIECTBIISIONIINM YXOJ 32 HETPYIOCIIOCOOHBIMH TpayKIaHaMH ) U COLMATBHBIX BBITLIAT;

CIPaBKy O BBIIJIATaX, MPOU3BOANMEIX CIIY>KOOW 3aHITOCTH HACENEHHS II0 MECTY JKHTENbCTBA (B
clIydae, eCiy TPaKJaHuH sIBJsieTcs: 6e3pa0OTHBIM);

cupaBky u3 otnena DemepanbHON CIyKObl CyAeOHBIX TPUCTABOB O pa3Mepe IMOTydaeMbIX
ATMMEHTOB;

CHpaBKy W3 YTpaBIIEHUS TOCYNApPCTBEHHOW HHCIEKIIMH OE€30MMaCHOCTH JIOPOKHOTO JBMKEHUS
MunncrepcTBa BHYTpeHHHX Jien 1mo PecryOnmke bamkoprocran Ha 3asBUTENS W YICHOB €O CEMBH O
HaJMYUH MPpaB Ha OOBEKTHI ABMKUMOTO UMYIIECTBA,;

CmpaBky wu3 ['ocymapcTBeHHOro OromKeTHOro yupexiaeHus Pecrnybonmukn bamrkoprocran
«[CocynapcTBeHHass KajacTpoBas OIEHKA W TEXHHYECKash WHBEHTApW3AIlUsD» Ha 3asSBUTENS W UICHOB
CeMBH O HAJIMYHMM TPaB Ha OOBEKTHl HEIBMKMUMOCTH B CIlydyae OTCYTCTBHS CBeleHH B EnuHOM
TrOCYJapCTBEHHOM PEeCTpe HEIBMKHUMOCTH WJIM WHBIE CBEICHHS O HEIBIKUMOM HMYIIECTBE (Iadax,
rapaxxaXx M MHBIX CTPOCHHUSIX, MOMEIICHUSX U COOPYXKEHHUAX), 3eMENbHBIX YJacTKax, HaXOISAIIUXCS B
COOCTBEHHOCTH 3asIBUTENIS M WICHOB €r0 CEMBbHU U TOJISKAIINX HAJIOT000IOKEHUIO, B CIIydae eclii IpaBa
Ha yKa3aHHbIE O0BEKTHI HE 3aPETUCTPUPOBAHBI B EAMHOM TrOCyTapcTBEHHOM peecTpe HEeABHK UMOCTH.

HenpencraBnenne 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBaHMEM MJIsI OTKa3a B
[IPEAOCTAaBIEHUN MyHUIIUTIAIBHON YCITYTH.

YxkazaHnue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIs



2.12. Tlpu npenocTaBIeHUN MyHUUNATBHON yCIIYTH 3alperaercs: Tpe0oBaTh OT 3asiBUTEIS:

2.12.1. mnpencraBneHuss JOKYMEHTOB UM HWHQOpMAlMd WM OCYLICCTBICHHS JICHCTBUH,
MIPECTABIIEHUE UM OCYLIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU aKTaMH,
pEeryIupyOUMMI OTHOIIEH!US, BOSHUKAIOIINE B CBSA3U C MPEIOCTaBIEHHEM MYHUIIMNAIBHON YCIIyTH;

2.12.2. npencTaBiieHHs JOKYMEHTOB M MH(OPMAaLIUH, KOTOPHIE B COOTBETCTBHH C HOPMAaTUBHBIMHU
npaBoBeIMH akTamu Poccuiickoit ®Penepanuu u PecnyOnuku bamkoprocTan, MyHHUIHWHAIBHBIMH
MIPaBOBBIMH aKTaMHU HaXOMSATCS B PACIOPSKEHUU OpraHOB, MPEIOCTABIAIONINX MyHUIUIIAIBHYIO YCIYTY,
rOCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYNpaBieHHs | (WIM) I[OJBEJOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO CaMOYINpPABIEHHS OpraHMU3alMi, Y4acTBYIOIIUX B
MPEeI0CTaBICHNH MyHHUIIUIIATIBHBIX YCIYT, 32 UCKIIOUEHUEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
®enepanpHoro 3akona Ne210-D3;

2.12.3. npencraBieHHs OKYMEHTOB W WH(pOPMAILUK, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTH
KOTOpPBIX HE YKa3bIBaJUCh MPU IEPBOHAYAILHOM OTKa3e B TpHEME JTOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHNST MYHHUIIMIAIBLHONW YCIyrd, JHOO B TPEJOCTaBICHUH MYHHUIMIAIBHON yCIyrH, 3a
WCKJTIIOYEHHEM CIIEAYIOIINX CIIyYaeB:

W3MEHEeHUEe TpeOOBAaHMI HOPMATHUBHBIX NPABOBBIX AaKTOB, KAacAIOUIMXCA MPENOCTaBICHUS
MYHHMIIMNIAJBHOM  yCIyrH, TIIOCie€ TepBOHAYAJIbHOW TOJa4M  3adBIEHUS O  IPEeJOCTaBICHUU
MYHHULUITIAJIBHON YCITyTH;

HaJIM4Yhe OMMOOK B 3asiBICHUH O MPEAOCTABICHUH MYHHIMMAIBHOH YCIYyrM W JIOKyMEHTaXx,
MOJITAHHBIX 3afBHUTENIEM IIOCTE TIEPBOHAYAJIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTaBICHNS] MYHHIMNAIBHON yCIyrH, JuOO0 B TMPENOCTaBICHWH MYHHIWIIAIBHOM YCIYyIH W HE
BKJIFOUEHHBIX B MPECTABICHHBINH paHee KOMITJIEKT TOKYMEHTOB;

HCTEUCHUE CPOKA JISUCTBHS JOKYMEHTOB WM W3MEHEHUE MH(OpMAIIMHU 1MOcie TTepBOHAYATILHOTO
OTKa3a B TpHUEME JTOKyMEHTOB, HEOOXOIMMBIX ISl TPEJIOCTABIEHUS MYHUIIMIAIGHOW YCIyTH, JUOO B
MIPEeIOCTaBICHNH MYHHUIIUTIAIBHON YCITyTH;

BBISBJICHHE JOKYMEHTAJbHO TOATBEpPKIEHHOTO (akTta (MPU3HAKOB) ONIMOOYHOTO  WIIH
IIPOTUBONPABHOTO AeHCTBUs (Oe3AelCTBUA) NODKHOCTHOIO JMLa AJIMHHHUCTpAlM{, MYHUIUNAIBHOTO
CITy’)KaIlero, pabOTHUKa MHOTO(YHKIMOHAJIFHOTO LEHTpPa, paOOTHHKA OpraHM3aly, MPELyCMOTPEHHON
gacteio 1.1 cratem 16 @DemepambHoro 3akoHa Ne 210-®D3, mpu mepBoHAYAIBPHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOJUMBIX Ul NPEJOCTAaBICHUS MYHMLUIAJIBHON yciyru, Ju00 B NpPEeNoCTaBICHUU
MYHUIMIAJIBHOW YCIYI'H, O Y€M B IIMCHBMEHHOM BHJIE 3a IOANUCHI0 PYKOBOAUTENS AIMUHHCTPALUH,
PYKOBOIMTENS MHOTO(QYHKIIMOHAJIBHOIO IIEHTPa IPH [EPBOHAYAIBLHOM OTKa3€e B IpUEME JOKYMEHTOB,
HEOOXOOUMBIX MJIsi TNPEJOCTABJICHUS MYHHUIMIIAIBHON YCIyrd, Ju00 PYKOBOAMTENS OpraHU3aluy,
npexycMoTpeHHoi dacteio 1.1 craten 16 @enepansHoro 3akoHa Ne 210-D3, yBenomisieTcs 3asBUTEND, a
TaKXe IPUHOCATCA U3BUHEHHUS 32 I0CTaBJICHHbIE HEY100CTBa,

2.12.4. ocymiecTBieHUsT ACHCTBUI, B TOM YHCJIE COTJIAcOBAHUH, HEOOXOJUMBIX IS TTONYYECHHS
MYHUIUIAJIBHOW YCIYIM M CBSI3aHHBIX C OOpalleHHEeM B HMHbIE TOCYJapCTBEHHBIE OPIaHbl, OpPIraHBI
MECTHOTO CaMOYINPAaBICHHs, OpPraHW3alMH, 3a WCKIYECHUEM TIONYyYEHUS YCIYr W TONy4EHUs
JOKYMEHTOB M HH(QOpMAalM{, IPEIOCTAaBISIEMBIX B pPE3yJAbTaTe€ MPEJOCTABICHUS TAKUX YCIYT,
BKJIFOUCHHBIX B IIEPEUHH, YKa3aHHbIE B yacTu 1 crateu 9 @enepanbHoro 3akoHa Ne 210-D3.

2.13. Ilpu mpenocTaBiIeHNH MYHHUIMIIATIBHBIX YCIYT B AJIEKTPOHHOW (OpPME C HMCITOIB30BAHUEM
PIII'Y 3anpereHo:

OTKa3blBaTb B IPHEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOOUMBIX MJISI MPEJOCTABIICHUS
MYHULUIAJIBHOW YCIYyTH, B CIy4ae €ClIM 3alpoc M JOKYMEHTBI, HEOOXOAUMBIC Ul MPENOCTaBICHUS
MYHULHUIAJIBHON YCIYTH, IOAAHBI B COOTBETCTBUH C HH(POPMAIHEN O CPOKAX U MOPSIIKE MPEIOCTaBICHUS
MYHHIIMTIATBHON yCITyTH, ormyonnkoBanHoi Ha PIIT'Y;

OTKa3bIBaTh B MPENOCTABICHUN MYHHUIMNAIBHONW YCIYTH B CIIydae, €CIM 3alpoc U JOKYMEHTHI,
HEOOXOUMbIe JJIsl IPEJOCTAaBICHNS MYHUIMIIAIBHON YCIYTH, IOAAaHbl B COOTBETCTBUM ¢ MH(pOpMaLuen
0 CpOKax M MOpsIKE NPel0CTaBICHUS] MyHULUIIAJILHOHN yciIyru, onyonukoBanHol Ha PIITY;

TpeOOBaTh OT 3asBUTENS COBEPLICHHUS MHBIX JIEUCTBUH, KPOME NPOXOXKICHUI UACHTH()UKAMH U
ayTeHTU(UKAIIMM B COOTBETCTBMH C HOPMATHBHBIMH IPaBOBBIMH akTamMu Poccuiickoit ®eneparum,
yKa3aHMs LeId IpUeMa, a TakKe IPEIoCTaBICHHs CBEIECHUH, HEOOXOUMBIX JUIS pacdeTa AJTUTENbHOCTH
BPEMEHHOT O HHTEPBaJIa, KOTOPBIH HEOOXOMMOCTH 3a0pOHUPOBATH LIS IPUEMA;

TpeOOBaTh OT 3asBUTENS IPEIOCTABICHNS JOKYMEHTOB, OITBEPKAAIONINX BHECEHHE 3asBUTEIIEM
IJIaThl 3@ IPEIOCTABIICHNE MyHUIIMITAIBHON YCIIYTH.



HcuepnbiBaommii nepeyeHb OCHOBAHUI /ISl 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AUMBbIX 151
NMpeaoCcTaBJIeHNs MyHUIUTATBHOMH yCIyru

2.14. OcHoBaHUSAMHU AJISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOMMBIX IUIA MPENOCTaBICHHUS
MYHULUIAIBHON YCIYTH, SBISIOTCA:

HE YCTaHOBJICHHE JIMYHOCTH JIMIA, OOpATHBILETOCsS 3a OKa3aHWEM YCIYyTd (HE MpeabsSBICHHUE
JaHHBIM JIUIIOM JIOKYMEHTA, YJIOCTOBEPSIONIET0 €ro JIMYHOCTh, OTKa3 JAHHOrO JHIA HPEAbSBUTDH
JOKYMEHT, YAOCTOBEPSIOMINN €ro JUYHOCTD), a TAKKe HE YCTAHOBIIEHHE MTOTHOMOYHH TIPEACTaBUTENS (B
cirydae oOpamieHus MpecTaBUTeNs );

MpeACTaBICHUE 3asSBUTEIEM JIOKYMEHTOB, HMEIOIINX TOBPEXACHIE 1 HAIMYNE UCTIPABIICHHUM, HE
MO3BOJISIIOLIMX OFIHO3HAYHO MCTOJIKOBATh UX COAEPXKAHUE, HE COAEpKalX 00paTHOro ajapeca, IMOAMKCH,
nedaty (MpH HAJIMYUH).

B mpueme 3asBieHHs W TOpUiaraeéMblX K HEMY JOKYMEHTOB JOJDKHO OBITH OTKa3aHO
HEMOCPEICTBEHHO B MOMEHT TPE/ICTABJICHHS TAaKUX 3asBJICHHS U JIOKYMEHTOB.

2.15. 3asBieHue, nogaHHoe B (OpPME AIEKTPOHHOTO JOKyMeHTa ¢ ucrnonb3oBanueMm PIITY, k
paccMOTpEHUIO He MPUHHUMAETCs B Cilydae HE YCTAHOBIICHHS ITOJIHOMOYMS TMpPEACTaBUTENs (B ciydae
o0OpaleHust IPeICTaBUTENs), a TAKXKE €CIIH:

HEKOPPEKTHOE 3aroiHeHne o0s3aTeNbHBIX Mmoliel B (opMe HHTepakTUBHOro 3ampoca PIITY
(oTcyTCTBUE 3aIIOJIHEHUS, HEJOCTOBEPHOE, HEMOIHOE JTH00 HEMPaBUIIbHOE 3aII0JIHEHHE);

MpEICTaBICHUE DIIEKTPOHHBIX KOMUH (DJIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE TO3BOIISIONINX B
MOJTHOM 00beMe MPOYUTATH TEKCT JJOKYMEHTA W/WIIA PaCcIiO3HATh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JAaHHBIC BIIQJICNIbIa KBAJTM(QUIUPOBAHHOTO CepTH(HKATA KIIIOYa IPOBEPKU
AJIEKTPOHHOW TIOAIUCH JIAHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHHH O TIOCTAHOBKE Ha y4YeT B Ka4ecTBe
HYX/IAIONIUXCS B OKHIBIX TIOMENICHUSX, MPEJOCTABISIEMbIX TI0 JOTOBOpaM COIMAILHOTO HaiiMa,
MOJJAHHBIM B 3JIEKTPOHHOH (popme ¢ ucnonszopanuem PIITY.

HcuepnbiBaomuii nepevyeHb 0CHOBAHUI ISl MPUOCTAHOBJIEHHUS UJIM 0TKA3a B NPe0CTABJIEHUH
MYHUIMNAILHON YCIyTH.

2.16. OcHoBaHWsI ISl TPHOCTAHOBIICHUS TPEIOCTABIICHSI MyHUITUITAIBHON YCIIYTH OTCYTCTBYIOT.

2.17. OcHOBaHUAMH JJISl OTKA3a B MPEJOCTABICHUN MyHULIUTIABHOW YCIIYTH SIBIISTFOTCA:

HETIPEICTaBIICHUE MTOKYMCHTOB, VKa3aHHBIX B MyHKTax 2.8.2 - 2.8.5 AIMUHUCTPaTHBHOIO
periamMenTa, 00sI3aHHOCTh TI0 TIPEAOCTABIEHUIO KOTOPHIX BO3JIOKEHA HA 3aABUTEIS;

MIPEeI0CTaBIICHHE 3aBUTEIEM HEMONHBIX U (VM) HEOCTOBEPHBIX CBEACHUN;

OTBET OpraHa TOCYJapCTBEHHOW BIACTH, OpraHa MECTHOI'0 CaMOYIpaBIieHHS JM0O0
MTO/IBEIOMCTBEHHON OpraHy TOCYIapCTBEHHOH BJIACTH WM OpPraHy MECTHOTO CaMOYIpPaBIICHUS
OpTaHM3allnd Ha MEXKBEJOMCTBEHHBIH 3alpoC CBHJIETENBCTBYET 00 OTCYTCTBUU MOKYMEHTa W (M)
rH(pOopMaIum, He0OXOANMBIX IS MIPU3HAHMS TPAXTaH MATOMMYIIINMH, B COOTBETCTBUHU C ITyHKTOM 2.11
HACTOAIIETO AIMUHUCTPATUBHOTO PETIIAMEHTA, €CITH COOTBETCTBYIOMINN TOKYMEHT He OBLT IpecTaBiIeH
3asBUTENIeM TI0 COOCTBEHHOW WHHUIIMATHBE, 32 WCKIIOYEHHWEM CIydaeB, €CIH OTCYTCTBHE TaKUX
3ampamvBaeMbIX JOKYMEHTa WM WH()OpPMAalW{ B PACIOPSHKEHWH TAaKUX OPTaHOB WM OpTaHHU3aIHd
MTOITBEPIKIAET IIPABO COOTBETCTBYIOIINX TPAKIaH OBITH TPU3HAHHBIMHA MAJIONMYIINMU;

€CIIH  ©KEMECSYHBI [IOXON 3a TepUOJ, MIOCTAaTOYHBIA Ui HAKOIUICHHS TpaKIaHAMU
HEIOCTAIINX CPECTB UIsl MPUOOPETEHUs JKUIIOTO TOMEIICHUs, OOINbIIe BEIWYUHBI, TOXYYEHHOU B
pe3ynabTaTe MCKIIOUEHHS W3 PacdeTHOro ITOKa3aTels pa3MepoB CYMM, MPENYCMOTPEHHBIX ITYHKTOM 2
crarbu 7 3akoHa PecryOmmkm bamkoproctan or 2 mekadbps 2015 roma Ne 250-3 «O perynmupoBaHUU
KWIHIHBIX OTHOIIEeHUH B Pecniybnmke bamrkoprocrany.

IlepeuyeHb yciayr, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH M 00513aTeJIbHBIMH JJ15 MIPEeJ0CTABIEHUS
MYHULIMNAJbHON YCIYTH, B TOM YHCJ/Ie CBeleHUs] 0 J0KYMeHTe (I0KyMeHTaXx), BbIIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ALUSIMH, YYACTBYIOIIMMH B NMPEAOCTABJEHUH MYHHIUNIATBHON yCJIYyIrH

2.18. YCJ'IYFI/I, KOTOPBIC ABJISIFOTCA H606XOZ[I/IMI>IMI/I U 00s3aTeIbHBIMU Il IpeAOCTABJICHU A

MYHHL[HHaHBHOﬁ yCiayru, U JTOKYMCHTBI, BblJABACMbIC  OpraHu3alvssMy, Yy4d4aCTBYHOIIUMH B
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCiyru, He MpeaAyCMOTPCHEL.

HOPHHOK, pasMep 1 OCHOBAaHUS B3UMaHUA FOCy)JapCTBeHHOﬁ MONLIHHBI HJIA HHOH IJ1aThI,



B3MMAaeMoOi 32 MpeJoCTaBJIeHne MYHUIIUNATBHON yCJayru
2.19. IlpenocTaBienre MyHHIMIIAIEHON YCIYTH OCYILECTBIISIETCSl Ha 0€3BO3ME3AHOM OCHOBE.

IMopsiok, pa3Mep U OCHOBAHUS B3MMAHUS JIATHI 32 NPEIOCTABJIEHUE YCIYT, KOTOpPbIE SABJIAIOTCH
HEOOXOUMBIMHU H 00513aTeJIbHBIMHU JUIS MPETOCTABIEHUA MYHHIIUTIATBHON YCIYTrd, BKIKYAS
nH}pOPMALHIO 0 METOMKE pacyeTa pa3Mepa TaKoiil MmiaThbl

2.20. IlnaTta 3a mpemocTaBiCHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU M 00SI3aTEIbHBIMU
1A IPpEeAOCTaBJICHUA M}/HI/IHI/IHaIII)HOI\/'I YCiIyru, H¢ B3UMAcCTCH.

MakcuMaiabHbIH CPOK O)KHAAHUS B OYECPECIAH IIPHA MMoaavue 3asiBJACHHUA O IPEA0CTABJICHUHA
MyHHIIHHaJIbHOﬁ YCIYIra 1 ipyd MOJYYC€HUH pe3ylibTaTa NpeaoCcTaBJICHUsA MyHI/IIII/IHaJI])HOﬁ yaiayrun

2.21. Tlpuem TpakaaH TpH HAJIWMYAH TEXHUYECKOW BO3MOXKHOCTH BEIETCS C TOMOIIBIO
3JIEKTPOHHOM CUCTEMBI YIPABJIEHUS OYEPEAbIO, IIPU 3TOM YUYUTBHIBAIOTCA 3aABUTENN, OCYLIECTBUBILINE
MpeABapUTENBHYIO 3aMUCh 10 Tenedony moo uepes PIITY.

MakcruManbHbIN CPOK OKUIaHUSI B OUepeN HE IPEBbIMAET 15 MUHYT.

Cpok 1 MOpsA0K PErucTPaUy 3anpoca 3asiBUTEIs 0 MPeA0CTABJIEHUN MYHHIMNIAILHOM yCJIyru, B
TOM 4YHCJe B 3JIEKTPOHHOH dopme

2.22. Bce 3asBneHus, MOCTyNHBIIME B AJMHHHCTPAINIO, MPHUHATBIE K PacCMOTPEHHUIO
AJIMUHHCTpAIIMEH, TIOJIeXAT PETHCTPAIluH B TedeHne 1 pabodero JTHsl.

TpeﬁOBaHI/lﬂ K IIOMCIIEHUAM, B KOTOPBIX NPEAOCTABJAACTCHA MYHUIIUTTIAJIbHAA yCJIyra

2.23. MecCTOnoNOKEeHHE aIMUHUCTPATUBHBIX 37aHUM, B KOTOPBIX OCYIIECTBISCTCS IPHUEM
3asBIEHUN M JOKYMEHTOB, HEOOXOOUMBIX [UIS TMPENOCTABICHHS MYHHIIMIAJIBHON YCIyTH, a TaKkKe
BbIJIa¥a Pe3yNbTATOB MYHHUIIMIIAILHON YCIYTH, JOIKHO 00eCreunBaTh YAOOCTBO JUIsl TPAXKJaH C TOUYKH
3peHwsl MEeNIeX0THON JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

[lo BO3MOXXKHOCTH BO3NIE€ 3AaHMs (CTPOEHHS), B KOTOPOM IMPENOCTaBISETCS MYyHHULMIATbHAS
yciyra, OpraHM30BBIBAETCSA CTOSTHKA (MTApKOBKA) ISl TMYHOTO aBTOMOOMIIFHOTO TPAHCTIOPTa 3asBUTENEH,
3a MOJTb30BaHUE KOTOPOH TUTaTa He B3MMAETCs.

Jnsi TapKOBKH CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB WHBAIMIIOB Ha CTOSHKE (TIAPKOBKE)
BhIzensercs He Meree 10% mMect (HO He MeHee OIHOrO MecTa) sl OecIIaTHOM MapKOBKH TPAHCIOPTHBIX
cpeAcTB, ympaBisgeMblx wuHBanugamu I, II rpynm, a Tawke wHBamumamu III rpynmel B mopsiake,
ycraHoBiieHHOM [IpaButensctBoM Poccuiickoil ®enepauuy, U TpPaHCHOPTHBIX CPEACTB, MEPEBO3ALINX
TaKWX WHBATUAOB M (WIM) IeTel-WHBAIHMIOB. YKa3aHHbIE MecTa Ui MapKOBKHA HE JODKHBI 3aHHMATh
WHBIE TPAHCIIOPTHBIE CPENICTBA.

B mensx obecredeHuss OecmpensTCTBEHHOTO JIOCTyIa 3asBUTENEH, B TOM  YHUCIE
MEPEIBUTAOIINXCA HAa WHBAJIMIHBIX KOJMSICKAX, BXOJA B 3JaHHE U TIOMENIEHHs, B KOTOPBIX
MIPEIOCTaBIsAETC MYHUIWIANBHAS yCIyra, OOOpYyIyrOTCS TMaHAycamu, MOPYYHSIMH, TaKTHJIbHBIMH
(KOHTPACTHBIMH) TIPEMYNPEKIAIONIMMHA JJIEMEHTaMU, WHBIMH CIEIUATbHBIMH  [IPHCIIOCOOICHUSIMH,
TTO3BOJISIONIMME 00ECTIEYNTh OECTIPENSATCTBEHHBIN TOCTYIT U TIePENBIKEHIE HHBAUIOB, B COOTBETCTBHH
¢ 3aKoHoaTenbcTBOM Poccuiickoit denepanyiu 0 COUUaNIbHON 3aIUTE UHBAJIUIOB.

LenTpanpHbIii BXOA B 37aHWE AJIMHHHCTPAIUN JOJDKEH OBITh 000pymoOBaH WH(GOPMAIOHHOW
TaOIMYKON (BBIBECKOI), COiepKaliell HMHPOPMAIIHIO:

- HAaUMEHOBaHMUE;

- MECTOHAXOXKJIEHHE U IOPUINIECKAN aJpec;
- pexuM padoTHI;

- rpaduk npuema;

- HOMepa Tene(OHOB IS CITPaBOK.

[Tomemennsi, B KOTOPBIX MPEIOCTABISIETCS MYHHUIIUIAIbHAS yCIyra, IOKHBI COOTBETCTBOBATH
CaHUTAPHO-3MHIEMHOJIOTUYECKUM TIPaBUIIaM U HOPMATHUBaM.

[Tomemenwsi, B KOTOPBIX MPENOCTABIISETCS MYHUIIUITAIbHAS YCIIyTra, OCHAIAIOTCS:

MIPOTUBOIIOXKAPHON CUCTEMOU U CPEACTBAMU MOKAPOTYIICHUS;

CUCTEMOI OIOBEIICHUS O BO3HUKHOBEHUH YPE3BBIYANHON CUTYaIIUU;



CpEACTBaMH OKa3aHHMs NEPBOM MEAUIIMHCKON TTOMOILH;

TyaJeTHBIMH KOMHATaMH JJIsl IOCETUTENEH.

Mecra oxupganus 3asBuTeneld O00OPYAYIOTCA CTYJIbSIMH, CKaMbsIMH, KOJHYECTBO KOTOPBIX
omnpezensercss UCxoasd 13 (GaKTHUECKON Harpy3KH ¥ BO3MOXXHOCTEH AJIsl MX pa3MeIleHHsI B TIOMELICHUH, a
TaKkxe HHPOPMAIMOHHBIMUA CTEHAAMHU.

TekcTel MaTepuanoB, pa3MelICHHBIX Ha WHOOPMALIMOHHOM CTEHJE, MeYaTaroTCsl yAOOHBIM IS
YyTeHUs MpUGTOM, 0€3 UCIIPABIICHUH, C BhIJICTICHUEM Han00JIee BaXKHBIX MECT ITOJTY>KUPHBIM IIPHUPTOM.

Mecra i 3amofmHEeHUsl 3asBJICHUI 00OpPYIYyIOTCSl CTYNbSIMH, CTOJIAMH (CTOiKamwu), O1aHKaMu
3asBJICHUH, MUCHMEHHBIMH TPUHAICKHOCTSIMH.

Mecra mpuema 3asBuTeneil 00OpYAYIOTCS HH(QOPMAIIMOHHBIMUA TaOMUYKaMU (BBIBECKAMH) C
yKa3aHHEM:

HOMepa KaOMHeTa U HAMMEHOBAHUS OT/IeNa;

(dhamMuTK, IMEHH M OTYecTBa (TIOCTenHee - IPU HaJW4YHHU ), JOJDKHOCTH OTBETCTBEHHOT'O JIMIA 32
MIPHEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTEINCH.

PaGouee MecTo KakJOro OTBETCTBEHHOTO JHIa 32 MPHEM JOKYMEHTOB, JOJDKHO OBITh
000py/ZIOBaHO TIEPCOHAIBHBIM  KOMIBIOTEPOM C  BO3MOXHOCTBIO JOCTyHa K  HEOOXOAUMBIM
WHPOPMAITMOHHBIM 0a3aM JIaHHBIX, TI€YATAIONIUM YCTPOHCTBOM (IIPHHTEPOM) H  KOHMUPYIOUIMM
YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, NODKHO HMETh HACTONBHYIO TaOIW4Ky C
yKazaHueM (paMUINd, HIMEHH, OTY9eCTBa (TIoCIeIHee - TIPU HAJTMYHH) U JOJIKHOCTH.

[pu npenocraBieHNN MyHUIUIIATBHONW YCITYTH WHBAIHIAM 00ECIIEUNBAIOTCS:

BO3MOXXHOCTh OECHPEISITCTBEHHOTO JIOCTYNa K OOBEKTY (37aHWI0, TMOMENIEHHI0), B KOTOPOM
MPEAOCTABISETCS MyHUIIUTIATBHAS YCITyTa;

BO3MOXXHOCTh CaMOCTOSITENIFHOTO TEPEABMKEHHS 10 TEPPUTOPHH, Ha KOTOPOH PaCIIONOKEHBI
3/aHWsI U TIOMEIEHHS, B KOTOPBIX IMPEJOCTABISETCS MYHHIIMNAIBHAS yCIIyra, a Takke BXOJa B TaKue
O0BEKTHl U BBIXOJA U3 HUX, IIOCAJKU B TPAHCIOPTHOE CPEICTBO U BBICAJAKHM U3 HErO, B TOM HYHUCIE C
HCIOJIb30BaHUE KPECIIa-KOJISICKY;

COIPOBOXKIEHHE MHBAJIMIOB, HMEIOIIMX CTOHKHE paccTpoiicTBa (QYHKIMM 3pEHUs U
CaMOCTOSTEIIBHOTO IIepPe/IBUKEHUS,;

HaJJIeKaIee pa3MeIieHne OOOpYAOBaHWS W HOCHTENEH WHQOpMaIu, HEOOXOAUMBIX IS
obecrieueHst OECHPENSTCTBEHHOIO JIOCTyNla MHBAJIMAOB 3JaHUAM U IOMEILEHMSM, B KOTOPBIX
[IPEAOCTABISIETCS] MyHHULMIAIbHAS yCIyra, 1 K MyHMLUNAJIbHON ycCIyre C y4eToM OrpaHH4YeHUil ux
KU3HEIEATEIbHOCTH;

IOyOnupoBaHre HEOOXOOUMOM Uil MHBAJIMIOB 3BYKOBOW M 3pHUTENBbHON MH(OpManMu, a Takke
HaJIMCceH, 3HaKOB U MHOW TEKCTOBOH U Tpadudeckoit nHpopMany 3HaKaMH, BEITIOTHEHHBIME pellbedHO-
TOYCYHBIM mpUGTOM bpaiis;

JOIYCK CYpJOIepeBOIYNKa U TU(IIOCYpAOIEPEBOAUMKA;

JONYCK COOaKU-TIPOBOJHHMKA IPH HAJTMYUM JOKYMEHTA, IOATBEPXKIAIOIIErO €€ CIEHalbHOe
oOy4eHwre, Ha 00BEKTHI (3IaHNs, TIOMEIEHH ), B KOTOPBIX MPENOCTABISETCS MyHHUIIUIIATbHAS YCITyTa;

OKa3aH{E WHBAJIMAAM MOMOIIM B MIPEONOJICHUH 0apbepoB, MEIIAIOMIMX MOTYYECHHIO UMM YCIIyT
HapaBHE C IPYTUMH JTULIAMH.

Iloxa3zaTesu JOCTYNHOCTH M KayecTBa MyHULIMIIAAbHOM YCJIYIH, B TOM YHCJe KOJIU4eCTBO
B3aMMo/ieiicTBHI 3asiBUTeJISI € JOJKHOCTHBIMY JTULAMH NPU NPEIOCTABIeHUH MYHUIIMNIAIbLHOM
YCJIYTH U MX NPOJ0JLKUTEBHOCTD, BO3MOKHOCTh NMOJTYYeHHs] MYHULMNAJIbHOMH YCJIyru B
MHOTroyHKIMOHAIbHOM LIEHTPe NMPeA0CTABJEHUS FOCyAAPCTBEHHBIX © MyHHUUMIIAIbHBIX YCJIYT,
BO3MOKHOCTD MOJIy4YeHHsI HHPOPMALUM O X0/e NPeAOCTABJEHHUI MYHHIMNAIbHOI YCIYrd, B TOM
YHycJie ¢ HCMOJb30BaHHeM HH(POPMALOHHO-KOMMYHUKAIMOHHBIX TeXHOJIOT Ui

2.24. OCHOBHBIMH TIOKa3aTElIsIMH JOCTYIHOCTH TPEAOCTABJIECHUS MYHHUIUNAIBHONW YCIyTH
SIBIISTIOTCSL:

2.24.1. PacrionokeHue NOMEIIEHUH, MpeAHa3HAUYCHHBIX AJS MPEAOCTABIECHUS MYHULUIAIBHOU
YCIyTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPaHCIOPTHBIM MAarucTpaisiM, B Ipefenax IemexoaHon
JOCTYITHOCTH IS 3asIBUTENEN.



2.24.2. Hann4ue mogHOM W MOHATHON MH(GOPMALUK O TMOPSAAKE, CPOKAX U XOJE MPENOCTABICHHS
MYHUIUNAJIBHOH YCIYTH B WH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX OOIIEro moib30BaHus (B
TOM YHCIE B CeTH MHTEpHET), CpeACTBaX MaccoBOM MH(POPMALIUH.

2.24.3. Bo3MOXHOCTH BbIOOpa 3asBUTEnNeM (OpMBI OOpalleHHs 3a MPeJOCTaBICHUEM
MYHUIUNAJIBHOW YCIYTH HEMOCPENCTBEHHO B AJMHHHCTpanuio, 700 B (opMe 3IEKTPOHHBIX
JOKYMEHTOB ¢ ncnonb3oBanueM PIIT'Y, mn6o yepe3s MHOrO()YHKIIMOHATBHBIN LIEHTP.

2.24.4. BO3MOXXHOCTb MTOJTy4€HUS 3aBUTENEM YBEIOMIICHUM O MPEIOCTaBIEHUH MYHUIIUIAIBHON
yciyru ¢ noMomisto PIITTY.

2.24.5. BO3MOXHOCTh TMOJy4YeHHs HH(OPMAIUM O XOJA€ IPEAOCTABJICHUS MYHHUIIUIAILHON
YCIIYTH, B TOM YHCJIE C UCIONb30BaHIEM HH(POPMAIIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHHA.

2.25. OCHOBHBIMHM ITOKa3aTENAMHU Ka4eCTBa MPEAOCTABICHUS MyHUIIUTIAIBHON YCIYTH SIBIISIOTCSA:

2.25.1. CBOEBpeMEHHOCTb IMpPENOCTaBICHNUS MYHULMIANIbHON YCIYyIM B COOTBETCTBUU CO
CTaH/IapPTOM €€ MPEAOCTaBICHHUs, YCTAHOBICHHBIM ATMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MUHHMAIIEHO BO3MOXKHOE KOJUYECTBO B3aMMOJCHCTBUI T'paKJaHUHA C JOHKHOCTHBIMHU
JUIAMH, YYaCTBYIOIIMMH B MPEIOCTABICHUH MyHULIUTIAIBHOMN YCITyTH.

2.25.3. OrcyrcTBue OOOCHOBaHHBIX jkano0 Ha JercTBUs (Oe3neiicTBHE) COTPYMHHKOB M HMX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIIEHHUE K 3asIBUTEIISIM.

2.26.4. OtcyTcTBHE HapylIEHUH YCTAHOBIEHHBIX CPOKOB B TIPOIECCE IIPEIOCTABICHUS
MYHHULIUTIAJIBHON YCIIYTH.

2.25.5. OrtcyrcrBrue 3asBieHWd 00 oOclmapuBaHUM peHIeHWH, AeHCTBUN (Oe3neiicTBHs)
AJMUHHCTpallNM, €ro JOJDKHOCTHBIX JIMI, TNPUHUMAEMBIX (COBEpIIEHHBIX) TPH TPEIOCTABICHUH
MYHHIIMTIAJIBHON YCIYTH, 10 UTOTaM PAacCMOTPEHHUS! KOTOPHIX BBIHECEHBI PEHIeHHs 00 YAOBIETBOPEHUU
(JacTHYHOM YIOBJIETBOPEHUH) TPEOOBAHMI 3asIBUTEICH.

HHble TPeOOBaHUSA, B TOM YHCJI€ YYUTHIBAIOIINE 0COOEHHOCTH NMPEI0CTABJEHHS YCIYTH M0
IKCTEPPUTOPHATBLHOMY NPUHHIIUIY (B CJIy4ae, €CJIM TOCYIapPCTBEHHAs YCJIyra npeacTaBIsieTcst
IKCTEPPUTOPHAILHOMY NPUHIHUITY) H 0COOEHHOCTH MPeA0CTABIEHUS] MyHHIIUNIATBLHOM YCJIYTH B
(opme 2JIEKTPOHHOTO IOKYMEHTA

2.26. lIlpemocraBieHne MYHUIUIIAIFHOW YCIYTH IO SKCTEPPUTOPHAIBHOMY NPHUHIIUIY HE
OCYIIIECTBIISIETCS.

2.27. 3asBUTENnsAM 00€CIICUNBACTCS BO3MOKHOCTD INPEACTABICHUS 3asSBIICHUS O MPETOCTaBICHIH
MYHUIUIIATBHON YCITYTH U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB B )OpPME AJIEKTPOHHOTO JJOKYMEHTA.

[Ipn momade ¢m3WUECKHM JHIOM 3asBIEHHUS O IMPEIOCTABICHHH MYHHUIIMIIAJIBHONH YCIyTH B
anekTpoHHOW ¢opme mocpenacteoM PIITY wmcmonb3yercst mpocTas 3JIeKTpOHHAS MOAIUCEH TIPUA YCIIOBHH,
YTO MPH BBIJIaY€ KITF0Ya MPOCTOMN AIEKTPOHHOW MOIICH JIMYHOCTD (PU3NUECKOTO JIMIIA YCTAHOBJIEHA IIPH
JUYHOM TIpueMe. 3asBUTENSIM OOecledrBaeTcs BblAada pe3ylbTaTa MyHHUIWTANBHOW YCIyrd B (hopme
3NEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOr0 YCHUJICHHOH KBAIM(UIIUPOBAHHON 3JIEKTPOHHOW TIOATHCHIO
AnMuHUCTpAIUH (TPH HATHYNH ).

II1. CocraB, moc/1e10BaTEILHOCTh U CPOKH BbIIOJIHEHHUSI AAMUHUCTPATUBHBIX IPOLERYP,
Tpe0OBaHMsA K MOPAIKY X BbIIOJHEHHsI, B TOM YHcJie 0COOeHHOCTH BbIIOJIHEHH
aIMHUHUCTPATUBHBIX NIPOLEAYP B JIEKTPOHHOI dopme
HcuyepnbiBaommii nepevyeHb AAIMUHUCTPATUBHBIX NPOLeLyP

3.1 IlpenocrapiieHre MyHUITUITAIHON YCIYTH BKJIFOYAST B ce0s CIEAYIONIE aIMUHUCTPATHBHBIC
MPOLIEIYPHI:

MIPUEM M PETHCTPaLMs 3aIBJICHUS 1 HEOOXOAUMBIX TOKYMEHTOB;

paccMoTpeHue 3asiBIICHUS U IPEACTaBICHHBIX JOKYMEHTOB;

(hopMHUpOBaHHUE U HAIIPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB;

MPUHATHE PEeIleHHUsT O NPU3HAHUM TPaKAaHMHA MaJOMMYIIUM B LEJISAX MOCTAHOBKM HA YYET B
Ka4yecTBE HYXKAAIOLIErocs B )KWJIOM MOMEIIEHUH MO0 00 0TKa3e B MPEOCTABICHUN YCIIyTH;

HampaBieHue (BblAaya) TPOKIAHWHY DEIICHWs O NPU3HAHUM €r0 MAJIOMMYLIMM B LEJAX
MOCTAHOBKM Ha Y4eT B KadeCTBE HYKJAIOIIErocs B >KUJIOM IMOMENIEHWU JIMOO OTKa3a B NPH3HAHUH
rpakJjaHuHa MAJIOMMYIIMM B IENAX ITOCTAHOBKM Ha Y4YEeT B KayeCTBE HYKJAIOUIETOCSd B KHIOM
[TOMELICHHH.

IIpuem u perucrpanus 3assBJIeHHI 1 HEOOXOAMMBIX JOKYMEHTOB



3.1.1 OcHoBanueM /i1 Hayala aJIMUHUCTPATHUBHOM NpPOLERyphl SBISIETCA MOCTYIUIEHUE
3asIBJIEHUS U IPHIJIOKEHHBIX K HEMY JJOKYMEHTOB B aJjpec AIMUHUCTPAIIH.

3asiBIeHHEe B TeUEHHE OAHOro pabodero AHS C MOMEHTa IIOCTYIJICHHS  TepeAaeTcs Ha
PErucTpanyio B KAaHUEIAPUIO AITMUHUCTPALIUH.

[Ipu nmoctymniennu 3asBiaeHus B afpec AIMUHUCTPALMH O ITOYTE OTBETCTBEHHBIN CIIEI[UAINCT B
TEUEHHE OJHOr0 pabouero JHsI ¢ MOMEHTA IMOCTYIJICHUS THCbMa B AJIMUHUCTPALIMIO BCKPBIBAET KOHBEPT
U PErUCTPUPYET 3asIBIECHUE.

3asBieHue, MOJaHHOE B AnMuHUCTpaluio nocpencteom PIITY, B TeueHune ogHoro padbouero aHs
¢ MoMeHTa noaauu Ha PIII'Y peructpupyercss OTBETCTBEHHBIM CIIELIMAIUCTOM.

[Ipu nogaue 3asiBUTENEM 3asIBIICHUS U PHIIATAEMBIX JTOKYMEHTOB Yepe3 MHOTO(] YHKIIMOHATBHBIH
LIEHTP HA4YaJIOM aJMUHUCTPATHBHOM MPOLEAYPHI SBIAETCS MMOTy4YEeHHE OTBETCTBEHHBIM CIELUAINCTOM 10
3allMIIEHHBIM KaHaJlaM CBS3U 3asBJIEHUS O MPEIOCTaBICHUH MYHUIUMNAIBLHOW YCIYTH M MpUIIAraeMbIX
JOKYMEHTOB B (hOpMe 3JIEKTPOHHOTO IOKYMEHTA ¥ (MJIH) JIEKTPOHHBIX 00pa30B JJOKYMEHTOB.

3asBneHre, TOCTYNHBIIEE OT MHOTOQYHKIMOHAIBHOIO IEHTpa B  AJMHHUCTPAILUIO
(YmonHoMoueHHBII opraH) B (opMe JJIEeKTPOHHOTO JOKyMeHTa W (MJIM) SJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, B TEYEHHWE OJHOro paboyero JHS C MOMEHTa €ro IOCTYIUICHHUS PEruCTPUPYETCs
OTBETCTBEHHBIM CIICIIMAJIMCTOM C TIOCIEAYIOIMM BHECEHHEM HWHQOpPMAlK O JaTe MOCTYILICHHS
3asBJICHUS M NIPUJIaraeMbIX K HEMY IOKYMEHTOB B popMe JOKYMEHTOB Ha OyMa>KHOM HOCHTEIE.

Ecnu nipu mnyHOM mprieme JIOKYMEHTOB B AJIMUHHCTPAILlUH I MHOTO()YHKIIMOHATIBHOM IIEHTPE
HE YCTaHOBJIEHA JIMYHOCTh 3asBUTEISA, B TOM UHCIIE€ OH HE MPEIBSIBUI JOKYMEHT, yIOCTOBEPSIONINI ero
JUYHOCTh, WJIM OTKA3aJICSl €ro MPEAbSBUTH, a B Cllydae OOpallleHWs] MPEACTABUTENST — HE TPEIbIBUI
JOKYMEHT, TOJATBEPKAAIONINI TMOIHOMOYNS TPEACTABUTENS, B MpHUEMe 3asBICHUS M MPUJIAraeMbIX K
HEMY JOKYMEHTOB OTKa3bIBAETCS] HEMTOCPEACTBEHHO B MOMEHT MX IPECTABIICHUSI.

[Ipu mocTyrieHny 3asBiIeHNS B aipec ATIMUHUCTPAIIMH T10 TIOYTE OTBETCTBEHHBIN CIIEIIUAINCT B
TE€4EeHHE OTHOT0 pabovero JHS C MOMEHTA MOCTYIJICHHS TIChbMa B AJTMIHHICTPAIMIO BCKPHIBAET KOHBEPT
U Ieperaer 3asBJICHHE HA PErMCTPaLUI0 B KaHUEISIpUI0O AJMUHHUCTpauuu. B ciydae BbLiBiIeHUS
OCHOBaHUI OTKa3a B IpHeMe JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.14 AIMUHHCTPAaTUBHOIO PErjaMeHTa,
OCYLIECTBIIAETCS. INOJArOTOBKAa M HAalpaBJIeHHE IMCBMEHHOI'O YBEIOMJIEHHA 00 OTKa3ze B IpHUEME U
BO3BpaTe JOKYMEHTOB IO IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asiBIICHUHU.

3asBrIeHUE, TOJJaHHOE B AMUHHUCTpaIwio mocpeactsom PIITY, B Tedenne ogHoro padodero mHs
¢ MomeHTa mnojaud Ha PIII'Y mnepenaercss OTBETCTBEHHBIM CHEIMATUCTOM Ha PETUCTPAIUIO B
KaHUEMIpUo AINMHMHUCTpauuu. B cioydae BbISIBIGHHS OCHOBaHMH OTKa3a B IIpUEME JIOKYMEHTOB,
YKa3aHHbBIX B IyHKTe 2.15 AIMMHHCTpaTHBHOI'O peIJIaMEHTa, OCYILECTBISIETCS IOATOTOBKA U
HanpaBlIeHUE yBEIOMJIEHHS 00 OTKa3ze B IPUEME U BO3BpATE JOKYMEHTOB B (hOpME BIIEKTPOHHOIO
JOKYMEHTAa IO aJ{pecy IEKTPOHHOU MOYTHl, YKa3aHHOMY B 3asIBIICHUHU.

[Ipomenmme perucTpanuio 3asBiI€HHS B TEYEHHUE ONHOrO padodero MAHA IepenaroTcs
OTBETCTBEHHOMY HCIOJIHUTEIIO.

Pe3ynbTaToM BBIMOTHEHUS aJMMHUCTPATHBHOW NPOLENypbl M CHOCOOOM (hHKcaruu SBISIETCA
perucTpanys W Iepefada 3asBICHUS O NPEAOCTABIECHUH MYHUIUNAIBHON YCIYTHM OTBETCTBEHHOMY
HCTIOJIHUTEINIO, A TAKKE yBeJOMIIEHHE 00 OTKa3e B IpHEME U BO3BpATe JOKYMEHTOB.

CpoK BBHITIONTHEHUSI aIMHUHHCTPATHBHON Tporenypsl — 1 pa®ouuii NeHp CO IHS TOCTYILUIEHHUS
3asIBJICHUSI.

PaCCMOTpe}l]{le 3asiBJICHHUS U MPEACTABJICHHDbIX TOKYMCHTOB

3.1.2. OcHoBaHMeM 1 Hadaja aJIMUHUCTPATHBHOM NpPOLETYpHl SBISIETCA IOJy4YEHUE
OTBETCTBEHHBIM HCIOJHUTENIEM 3aPErHCTPUPOBAHHOIO 3asIBJICHUS U NIPEICTABICHHBIX TIOKYMEHTOB.

OtBeTcTBEHHBI HUCIONHUTEND (YKa3bIBaeTCsi HAUMEHOBaHHE CTPYKTYPHOIO IIOAPA3/EIeHUs,
OTBETCTBEHHOTO 3a MCIIOJIHEHHE) IPOBEpsET 3asBJICHUE W MpHUJlaraeMble K HEMY JOKYMEHTHl Ha
COOTBETCTBHE TPEOOBAHMUSIM 3aKOHOAATENBCTBA.

B ciaydae HecoOTBETCTBUS MPEACTABIECHHBIX OKYMEHTOB YKa3aHHBIM TPeOOBAaHUSM W HaJTUYUS
OCHOBAaHWH, NPELYCMOTPEHHBIX NYyHKTOM 2.17 Hacrosimero AJMUHUCTPAaTUBHOIO PperjIaMeHTa,
OTBETCTBEHHBII MCIIONHUTENb MEPEXOAUT K OCYLIECTBICHUIO JEHCTBH 0 MOATOTOBKE YBEJOMIIEHHS 00
OTKa3e B IMpPEJOCTaBICHWNM MYHUIUNAIBHOW YCIYIM B MOpPSAKE, NPEAYyCMOTPEHHOM IyHKTOM 3.1.4
AMUHHCTPaTUBHOTO PErIaMeHTa.

B ciydae oTcyTCTBHS OCHOBaHUM Uil OTKa3a B MIPEJOCTABIEHUN YCIYTH U, €CIHM 3asBUTEIEM IO
COOCTBEHHOM WHHMLIMATHBE HE TMpPEACTaBIE€HBl  JOKYMEHTBHI, YyKazaHHble B myHkre 2.11



AJIIMUHHCTPAaTUBHOTO pETJIAMEHTa, OTBETCTBEHHBIH HCIONHHUTENb MEPEXOJUT K (OpMHUpPOBaHUIO H
HaIpaBJIEHUIO MEXKBEJOMCTBEHHBIX U BHYTPHUBEJOMCTBEHHBIX 3allpOCOB B MOPSJIKE, MPETyCMOTPEHHOM
MyHKTOM 3.1.3 AIMUHUCTPaTUBHOI'O perjiamMeHTa.

Pe3ynbraroM BBIOMHEHMS aJMHHHUCTPATUBHOW MPOLEAYpPHI SBISAETCS ONpEAeeHUE IOTHOTHI
MPEACTaBICHHBIX JOKYMEHTOB, HpPUHATHE pelieHHss 00 OTKa3e B MPEAOCTABICHUH MYHUIHIAIbHOHU
yCIyru 1160 GOpMUPOBAHHUU U HAPABICHHH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

@dukcanys pe3ysprara aIMUHUCTPATUBHON IIPOLIEAYPBI HE IPEAYCMOTPEHA.

MakcruManbHbIM CPOK BBHITTIOIHEHUS aMUHUCTPATUBHON MPOLETyphl — OJMH pabO4nil eHb.

@®opMHUpoOBaHUE H HANPABJIeHHE MeKBeJOMCTBEHHBIX O NMPEAOCTABJICHUH TOKYMEHTOB 1
HH(poOpMa UK, OJIyYeHHe 0TBETOB Ha 3alIPOChI

3.1.3 OcHoBanueM s Hayana aJMHUHHCTPATUBHOW TMpOLEAYpbl SBISETCS OTCYTCTBHE
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.11 AAMUHHUCTPAaTUBHOTO PETJIaMEHTa.

B ciyuae ecnu 3asBHTENEeM 1O COOCTBEHHOM WHHIIMATHBE HE MPEACTaBICHBI JOKYMEHTHI,
yKa3zaHHbIe B MyHKTe 2.11 ATMUHUCTPATUBHOTO perjiaMeHTa, OTBETCTBEHHBINH MCIIONHUTEND B TeueHue |
paboyero AHsS C MOMEHTa IOCTYIJICHUS 3asiBICHHS OCYIIECTBISET (OPMHpPOBAHWE W HalpaBieHHUE
HEOOXOIMMBIX 3aIPOCOB.

MeXBEIOMCTBEHHBIM 3allpoc HampaBisieTcs B BHUJAE JJCKTPOHHOTO JOKYMEHTa IO KaHallaM
CMD3B 6o Ha OyMa)kHOM HOCHTENE MO TOYTE WM KYPhEpCKOHW JOCTAaBKOW B CIydae OTCYTCTBUSI
TEXHUYECKOH BO3MOXHOCTH (OPMHUPOBAHUS ¥ HANpaBlIeHHWs 3ampocoB mocpencrBom CMDOB.
MeXBeIOMCTBEHHBIH 3ampoc GOpMHUpYyeTcs B COOTBETCTBUU C TpeboBaHUsME cTaThu 7.2. DenepanbHOro
3akoHa Ne 210-D3 .

PesynbTaToM M cmoco0OM (QUKCAIMU aJIMUHACTPATHBHOM MPOIEAYPHI SIBJISETCS MOCTYIUICHUE B
AJIMUHHCTPAIINIO JIOKYMEHTOB B PAMKaX MEKBEJIOMCTBEHHOTO B3aMMOJICHCTBUSI.

Henpencrasnenne (HeCcBOEBpeMEHHOE TPEACTABIEHHE) OPraHOM WM OpraHU3alued 1o
MEKBEJOMCTBEHHOMY 3aIlpoCy JOKYMEHTOB U MH(OpPMallMy, YKa3aHHbIX B ITyHKTe 2 yacTd 1 cratbu 7
OenepanpHoro 3akoHa Ne 210-D3, B AAMUHUCTPAIHIO, HE MOXKET SIBJISATHCS OCHOBAHHMEM JIJISI OTKa3a B
[PEAOCTABICHUY 3asBUTENI0 MyHUIIUNIAIBHON YCIIYTH.

MaxkcuManbHbIH CPOK BBIOJIHEHUS aJIMUHUCTPATUBHON IPOLIEAYPHl NIPH HAIIPABIEHUH 3alpoca
[IOCPEACTBOM HMH(GOPMALMOHHON CHCTEMbl MEXBEIOMCTBEHHOI'O IEKTPOHHOIO B3aUMOJEHCTBUS (Jaliee
— CMD3B) cocrapisier 5 pabounx ITHEH.

MaxkcuManbHbIH CPOK BBIOJIHEHUS aJIMUHUCTPATUBHON IPOLIEAYPHl NIPH HAIIPABIEHUH 3alpoca
Ha OymMaskHOM Hocutene coctaisier 30 KaJeHIapHBIX THEH.

l'[pmane peuieHusl O NIPU3HAHUHU I'PAKIAHUHA MAJTOUMYIIIUM B HEJAAX MOCTAHOBKHA HA
YUET B Ka4e€CTBE HYKAAOIIECrocsl B KUJIOM NMOMEIICHUHA 100 00 0TKa3e B NpeaoCTaBJCHUH YCIYI'H

3.1.4 OcHoBanmeM Ui Hadaja aJMHUHUCTPATHBHOTO ICHCTBUS SBISIECTCS C(HOPMHPOBAHHBIN
MaKeT JIOKyMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHS] MYHHUIIUIAIHHON YCIyTH.

AIMHUHHCTpanysi BIpPaBe CO3[aTh OOIIECTBEHHBIE KOMHCCHU II0 JKHJIMIHBIM BOIPOCAM IS
MIPEBAPUTENHHOTO PACCMOTPEHUS 3asBIICHUHA TPa)KAaH W MPENCTABICHHBIX JOKYMEHTOB, a TakXkKe s
MPOBEPKU >KHIIMIIHBIX YCIOBUN 3asBUTENECH.

CoctaB KOMUCCHH, TIOPSIOK €€ paOdoThl U (opMa aKTa MPOBEPKH KUIHIHBIX YCIOBHH T'paXaaH
YTBEPXKAAIOTCS OPTaHaAMH MECTHOTO CAMOYIIPaBIICHUS.

B crmyyae Hanmuumsi oCHOBaHWH, yKa3aHHBIX B MyHKTe 2.17 AQMUHHCTPaTHBHOTO periaMeHTa,
3asIBUTENIO0 OTKA3bIBAETCS B MPEAOCTABICHWH MYHHIIUIAIBHOW YCIyTH, O YeM €My HAaIpaBISIeTCs
MOTHUBHPOBAHHBIN OTKA3.

OTBETCTBEHHBII UCIIOTHUTEND:

OCYIIIECTBIISIET TIOJrOTOBKY MTPOEKTa MOTHBUPOBAHHOTO OTKa3a AMUHUCTPAIIHH;

COTIIACOBBIBAET IPOEKT MOTHBHPOBAHHOTO OTKa3a AJMHUHHCTpAIlMM C 3aUHTEPECOBAaHHBIMU
JNOJDKHOCTHBIMH ~ JIMLIAMH, HAaJIeIEHHBIMHA  ITOJIHOMOYMSIMA  PYKOBOAWUTENEM AIMUHHUCTpPAIMH IO
PaCCMOTPEHUIO BOIPOCOB MPEIOCTABICHUS MyHUITUTIAIEHON YCIYTH.

CormnacoBaHHBIH TNPOEKT MOTHBHUPOBAHHOI'O OTKa3za AJMHHUCTpPAllMM paccMaTpUBAaeT H
noAnuckeiBaeT [ naBa AqMUHUCTpaHy.

[loanucaHHBII MOTHBHUPOBAHHBIH OTKa3 B MPU3HAHMM TPaXKIAHWHA MaJOMMYIIMM B IEJIX
MIOCTAHOBKM HA Y4YeT B KauecTBE HYXKAAIOLIEroCs B KMJIOM ITOMEIIEHHH OTBETCTBEHHBIM HCIIONHUTENb
nepeaacT JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ PETHCTPALMIO UCXOAALIEH KOPPECTIOHAEHIINN.



3.1.5. B ciyuae oTcyTCTBUS OCHOBAHMH JUIsl OTKa3a B MPEJOCTAaBICHUH MYHMLUIIAIBHON yCIyTH,
yKa3aHHBIX B MyHKTE 2.17 AIMUHUCTPATUBHOTO pEriaaMeHTa, OTBETCTBEHHBIN HCIIONHUTEND:

OCYILIECTBIISIET IOATOTOBKY IMPOEKTa pelleHns AJIMUHUCTpAallMd O TPH3HAHUM TpakJaHHWHA
MaJOMMYIIUM B LIENSIX TOCTAHOBKH HA y4YeT B KAU€CTBE HY)KJAIOIIEroCs B )KMJIOM MTOMEIIEHHH;

HampaBlseT MPOEKT peuleHHs AJMUHUCTPAallMd Ha COIJIACOBAHME  JIOJDKHOCTHBIM JIMIAM,
HaJIeICHHBIM TOJTHOMOYHSMHU 110 PACCMOTPEHHUIO BOTIPOCOB MPEAOCTABIECHUS MYHUIIUTIATIBHONW YCIYTH.

CornacoBaHHBIA MPOEKT peuieHuss AIMUHHUCTPAIMKM O IPU3HAHUN TPAKJaHMHA MaJOUMYIIUM B
LeNAX TOCTAaHOBKM Ha y4yeT B KauecTBE HYKJAIOIIErocs B JKUJIOM MOMENIEHWH pacCMaTpuBaeT H
MonuckIBaeT I maBa ATMUHUCTpAIIHH.

OTBeTCTBEHHBIH HCIOMHUTENH MepeaeT MOAMNCAHHOE pelleHne AIMUHUCTPAllMU O IPU3HAHUU
rpakJaHuHAa MaJOMMYIIMM B IENAX IOCTAaHOBKM Ha y4YeT B KauyecTBE HY)KJIAIOLIErocs B HKUIOM
MIOMEUIEHUH JOJPKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a PErHCTPalliIo0 UCXOAAIEH KOPPECTIOHACHIINH.

CrocoboMm (ukcanuy pe3ynbTaTa BBIIOIHEHHUS aJIMHUHHCTPATHBHOM TPOLEAYPHl SBISETCS
MOJIMUCAaHHOE W 3aperuCTPUpPOBaHHOE pemieHue [1aBpl AJAMMHHCTpAallMM O TPU3HAHWUU TpaXkJaHHHA
MaJOMMYIIMM B IIEJISIX MOCTAHOBKM HA y4eT B Ka4eCTBE HYX/IAIOMIEroCs B )KHUJIOM MTOMeEIIeHHH 00 00
OTKa3e B TMPHU3HAHUM TpaXJaHWHA MaJOMMYIIMM B IENSIX IIOCTAHOBKM Ha Y4eT B KadecTBe
HY>KJAIOIIErocs B )KUJIOM MTOMEIIEHUH.

CpoK BBITTOIHEHUS! aIMUHUCTPATUBHON Tpouieypsl He mpeBbimaeT 30 pabounx JHEH ¢ MOMEHTa
TIPECTABIICHUS 3a4BJICHNS U IIPUJIaraeMbIX JOKYMEHTOB B AJIMUHUCTPAIHUIO.

HanpagsiieHue (Bbi1aya) rpakIaHnHy pelleHusl 0 IPUHSITHN TPAKIAHUHA HA yYeT B
Ka4yecTBe HY KIAIONIErocs B ;KMJIOM MOMEUIeHHH MYHHIIHITATBLHOTO KUJIUITHOTO (poHa 1o
JAOTOBOPY COLMMATBLHOr0 HaiiMa 160 0TKa3a B MpHeMe Ha TaKoii yuer

3.1.6 OcHoBanmeM [uIsI Hayana aJIMHHHCTPATHBHOM MpOIENypHl SBJSETCS TOANMCAHHOE U
3aperucTpupoBaHHOe peimieHre [naBbl AJIMUHHCTpalMM O TPU3HAHWW TPaXKJAaHUHA MAJIOMMYIVM B
[EesIX TIOCTAHOBKM HAa Y4YeT B KadecTBE HYKHAIOIIErocs B JKWJIOM HOMEIIEeHHH JMOo 00 OTKase B
NPU3HAHUH TPaXKJaHWHA MAJIOMMYIIMM B IIEIAX NOCTAaHOBKM HAa Y4YeT B KadyeCTBE HYKIAIOIIErocs B
’KHUJIOM TIOMEIIEHNH.

OTBeTCTBEHHBII MCIIOMHUTENb O00ECIEYNBACT BBIAAUY 3asBUTENIO PE3yiIbTaTa MyHHIUIIAIBHOH
YCIIYTH crioco0aMHy, yKa3aHHBIMH B 3asIBIICHUH O MPEIOCTaBICHUH MYHHIIUNAIEHON YCIyTH.

Pe3ynbraToM agMHUHHCTPATHBHOM HpOLEAYPHI SBJISCTCS HANpaBicHHE 3asBUTEIIO Pe3yiIbTaTa
MYHHUIUTAJIBHON YCIYTH.

Cpok aJIMIHHCTPATUBHON MPOLEAYPHI COCTABISIET TPH PabOYMX JTHS CO IHS MPHHATHS PELICHHS
O TIPU3HAHWHU TPAKJAHWHA MAJOMMYIIMM B IIENAX MOCTAaHOBKM Ha y4eT B KaueCcTBE HYKIAIOLIErocs B
KHUJIOM TIOMEIICHUH WM 00 OTKa3e B MPU3HAHUH TPaXJAHMHA MAIOMMYIIMM B IEISIX MOCTAaHOBKH Ha
y4eT B Ka4eCTBE HY)KIAIOMIErocs B KMJIOM ITOMEIIICHHH.

CnocoboM (¢ukcanuy pe3ynbTaTa BBHIOTHEHHS aJMHHHCTPATUBHOW IIPOLEAYPHI SBISETCS
BHECEHHE CBEICHUI O HamlpaBlICHUH pemeHns [7aBpl AIMHHHCTpAlMyd O HPU3HAHWM TPaKIaHHHA
MaJIOUMYIIIMM B LEJSX ITOCTAHOBKU HA y4YeT B Ka4eCTBE HYKIAIOLIEroCs B JKHJIOM MOMENIEHHH 100 00
OTKa3e B TMPHU3HAHWHM TpaKIaHWHA MAJIOMMYIIMM B [EISIX IIOCTAHOBKM HA YYeT B KadecTBe
HYXJAIOIIErocs B )KWJIOM ITOMEIICHUH B )KypHAJ PErUCTPALlN UCXOIIICH KOPPECTIOHACHIINY U (MJIH) B
3NIEKTPOHHYIO 0a3y JaHHBIX 110 y4eTy JOKYMEHTOB AJMHUHHUCTpPAIUH.

IlepeyeHb aAMMHHMCTPATHBHBIX NIPouenyp (AeilcTBUIi) IPU NPeJ0CTABJICHUN
MYHULUNAJIBHON YCJIYTH YCJIYT B 3J1eKTPOHHOM (hopme

3.2. OcoOeHHOCTH PENOCTaBIEH s YCIYTH B AJIEKTPOHHON (opMme.

3.2.1. Ilpm mnpenocTaBieHMHM MYHHLHMINAIBHOH YCIYI'M B 3JEKTpOHHOH QopMme 3asBUTEINIO
o0ecreunBaroTCs:

MoJTy4eHne nH(POPMALIMH O MOPSIIKE U CPOKaX MPEAOCTABICHUS MyHULIUIAIBHON YCIYTH;

3aluCh Ha MPHEM B AJMUHHUCTPALUIO, MHOMOQYHKIMOHAIBHBIA LEHTP Ui IOAAYM 3ampoca O
MPEAOCTABICHUN MYHHLIMIIAJIBHOM yCIyTy (anee - 3ampoc);

(hopMHupOBaHUE 3a11poca;

IpUeM M perucrpauusi AIMHHHCTpAlMed 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTaBICHNS] MyHUIMIIAIBHON YCIIyTH;

MIOJTyYEHHE pe3yabpTaTa PelOCTaBICHUS MyHUIIMIIAJILHON YCIIYTH;

MIOJTyYEHHE CBEIEHUH O XOJI€ BBIIIOJIHEHUS 3a1IpOCa;



OCYLIECTBICHUE OLICHKN Ka4eCTBa MPEAOCTABICHUSI MyHHLIMIIAIBHON YCIYTH;

nocyneOHoe (BHeCy1e0HOe) 00kallOBaHHUE PEIICHUI | JeicTBU (0e31eiicTBHsI) AJIMUHUCTPALIUN
mbo  gedictBust  (Oe3medcTBHE)  MODKHOCTHBIX — JIML  AJMHHUCTPAlMM, TMPEJOCTABISIOMIEIO
MYHULUTAIBHYIO YCAYTY.

3.2.2. 3anuck Ha mpreM B AJMHHHCTPALUIO WM MHOTO(QYHKIMOHAIBHBIA IEHTP IJIs TOoJadu
3ampoca.

[lpu opranuzanmu 3anmMcu Ha MpUeM B AJMUHHUCTPALHUIO MM MHOTOQ)YHKIMOHAIBHBIH LEHTP
3asBHTEI0 00ECIICYNBAETCS BOSMOXKHOCTD!

a) O3HAKOMIICHHS C pachucaHueM paboThl AJMUHHCTPALMH WIA MHOTO(QYHKIHOHAIBHOTO
LIEHTpA, a TaKXKe C JJOCTYIMHBIMHU IS 3alIMCH Ha IIPUEM JIJaTaMU M WHTepBajaMH BpEMEHHU MpremMa;

0) 3amucu B J0ObIe CBOOOAHBIE JJIsl MpHEMa AaTy W BpeMs B Tpelenax yCTaHOBJICHHOTO B
AIMUHHCTPALUHU WX MHOTOQYHKIIMOHATFHOTO LIEHTpa rpadyKa mpruemMa 3asiBUTENeH.

AJMUHHCTpaLMs WIM MHOTOQYHKIMOHAIBHBIA IEHTP HE BIpaBe TPeOOBaTh OT 3asBUTENS
COBEPIICHUS MHBIX JICHCTBUH, KpOME MTPOXOXKIACHHUS HICHTU(UKAIIMH U ayTeHTH()UKAIH B COOTBETCTBUU
C HOPMaTUBHBIMHM IIpaBOBbIMU akTaMu Poccuiickoil denepanuu, ykasaHus LENM IIpUeMa, a Takke
MIPEIOCTaBICHMSI CBEIEHHsI, HEOOXOAUMBIX JUTS pacdyéra JTUTETbHOCTH BPEMEHHOI'0 HHTEpBaJia, KOTOPBIN
HE00XOAMMO 3a0pOHUPOBATH IS IIpUEMa.

3amuch Ha TPUEM MOXKET OCYIIECTBISATHCA TIOCPEACTBOM HMH(OPMAIIMOHHOH CHUCTEMBI
AJIIMUHHCTpallMM WM  MHOTOQYHKIIMOHATIBHOTO IEHTpa, KOTopas o0ecreuynBaeT BO3MOXKHOCTh
nHTerpanuu ¢ PIITY.

3.2.3. ®opmMupoBaHue 3ampoca.

dopMUpoBaHUE 3ampoca OCYIIECTBISIETCSl TOCPECTBOM 3arlOIHEHUST DIIEKTPOHHOH (POpMBI
3anpoca Ha PII'Y Ge3 He0OX0IMMOCTH JTONOJHUTEILHON MOa4H 3aMpoca B KaKoi-1n00 HHOH Gopme.

Ha PIII'Y pa3meriaroTcs 00pasiibl 3aOIHEHHUS 3JICKTPOHHOM (POPMBI 3aIrpoca.

dopmaTHO-TOrHYecKass TpoBepka  cHOpPMHPOBAHHOrO  3ampoca  OCYIIECTBIISIETCS — TOCIHE
3allOJTHEHUST 3asBUTEIEM KaXJIOro W3 Toyed dleKTpoHHOW Qopmbl 3ampoca. [lpu  BbIsBICHHH
HEKOPPEKTHO 3aIl0JIHEHHOT'0 IOl IEKTPOHHOM (hopMBbI 3ampoca 3asiBUTENb YBEAOMIIETCA O XapakKTepe
BBIBJICHHOW OIIMOKM W TIOpSIKE €€ YCTPaHEHHS IOCPEACTBOM HH(DOPMALMOHHOTO COOOIIEHHUS
HETIOCPEAICTBEHHO B JIEKTPOHHON (hopMe 3arpoca.

[Ipu hopmupoBaHuM 3a1Ipoca 3asIBUTEIIO 00ECTICUNBACTCS:

a) BO3MO)KHOCTb KOIIMPOBAHUS M COXPAHEHUs 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX VIS
[IPEAOCTABICHUS MyHULIIMIIAJIBHOM YCIyTH;

0) BO3MOXKHOCTH 3aITOJTHEHHSI HECKOIBKUMH 3asBUTEISMH OIHOM 3JIEKTPOHHOH (opMbI 3ampoca
Ipu OOpallleHWH 3a MYHHUIMIIAIBHBIMU YCIyraMH, IpPEeNNoiaralolliMi HalpaBiIeHUE COBMECTHOrO
3a1poca HECKOJIBKUMHU 3asiBUTENSAMU (OMKCHIBACTCS B ClIydae HEOOXOANMOCTH JIONOJIHUTEIBHO);

B) BO3MOXXHOCTb ITeYaTH Ha OyMa>KHOM HOCHTENE KOITUH 3IIEKTPOHHOM (OpPMBI 3aIpoca;

') COXpaHEeHHe paHee BBEACHHBIX B 3JIEKTPOHHYIO (hOpMy 3ampoca 3Ha4YeHHH B JIFO00H MOMEHT 10
XKEJIAHWIO TI0JIB30BATENs, B TOM YHCIIE PH BO3HUKHOBEHUH OIIMOOK BBOZAA M BO3BPATE VIS IIOBTOPHOI'O
BBOJIa 3HAUYEHHH B 3JIEKTPOHHYIO (OpMy 3a1poca;

) 3aTI0JTHEHWE TIOJIeH JIEKTPOHHON (DOPMBI 3ampoca 10 Hadaida BBOJA CBEICHUU 3asBUTENEM C
HCIOJIb30BAaHUEM CBEIICHHMM, pa3MeLIeHHBIX B (enepanbHoi cucreme «Eannas cucrema uaeHTU(UKALMN
U ayTeHTHGUKAMH B HHOPACTPYKType, oOecrmeduBaromel HHPOPMAIMOHHO-TEXHOIOTHIECKOES
B3aMMOJCHUCTBHE MH()OPMAIMOHHBIX CHCTEM, UCIONb3YEMbIX IS MPENOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMNAJIBHBIX YCIYyT B JJEKTPOHHOH (opme» (mamee — eouHas cucTeMa HIACHTUQUKALIMU U
ayTeHTU(UKAIUKN), U CBEISHH, OMyOnuKoBaHHBIX Ha llopranmax, B 4WacTH, Kacaromelcsi CBEIEHHU,
OTCYTCTBYIOIIMX B €IMHOHN cHCTEME UACHTU(HUKALNY U ayTeHTU(DHUKALNY;

€) BO3MOXKHOCTb BEPHYTHCS Ha JIF00OH M3 3TaloB 3allOJHEHUS 3JIEKTPOHHON (GopMEI 3ampoca 0e3
MOTEpH paHee BBEAEHHON HH(opManuy;

) BO3MOXKHOCTB jocTymna 3asButens Ha PIII'Y k panee momaHHBIM MM 3ampocaM B T€UEHHE HE
MEHEee OHOr0 I'o/a, a TAKXKE YaCTHYHO CHOPMHUPOBAHHBIX 3aIIPOCOB — B TEUCHUE HE MEHEe 3 MECSIIICB.

CdopmupoBaHHBIH W TOANMCAHHBIA 3allpoC M HMHbIE JOKYMEHTBI, HEOOXOOMMBIE IS
MIPENOCTaBICHNS] MyHUIIMIIATIBHOM YCIIyTH, HANPaBIISIFOTCA B AAMUHHCTpannio nocpeactsom PIITY.

3.2.4. AnmunaucTpanus odecrieunBaeT:

a) MpreM JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHSI MyHUIIUNAJIBLHON YCIIyTH;

0) HampaBiIeHHE 3asBUTENIO 3JEKTPOHHBIX COOOLICHWH O MOCTYIJICHWW 3alpoca, O IpueMe
3arpoca J10o 00 oTKase B IpHeMe K PacCMOTPEHHUIO B CPOK He mo3aHee 1 paboduero JHS ¢ MOMEHTa UX
nogauu Ha PIII'Y, a B ciyyae ux moctyruieHus: B HepaOoUHid WM MPa3IHUYHBIA JIeHb, — B CIEAYIOMINHI 32
HUM TIEpBbIi pabounii AeHb;



B) perucTpanyio 3ampoca B TedeHue | pabodero AHS ¢ MOMEHTa HAaMpaBJICHHs 3asSBUTEIIO
3NEKTPOHHOTO COOOILIEHUSI O TOCTYIUICHUH 3ampoca 0e3 HeoOXOOMMOCTH IMOBTOPHOTO MpENCTaBIICHHS
3asgBHTENIEM TaKUX MAOKYMEHTOB Ha OyMa)KHOM HoOcHUTene. AJMHHUCTpalHs 00eCreuyrBaeT IpUEM
JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS MYHUIMIIAILHON YCIIyTH, U PETUCTPaLHIO 3ampoca 6e3
HEOOXOJMMOCTH MOBTOPHOTO MPEACTABJICHHS 3asBUTENEM TaKHX JOKYMEHTOB Ha OyMa>KHOM HOCHTEINE,
€CII HHOE HE YCTaHOBJIEHO (enepabHBIMU 3aKOHAMU M TPUHIMAEMBIMHI B COOTBETCTBUU C HUMH aKTaMH
[IpaBurensctBa Poccuiickoit denepanum, 3akonamu PecryOnuku BamkoproctaH w MpUHUMAaeMbIMH B
COOTBETCTBUHU C HUMH akTamu PecniyOnuku bamkoprocTan, MyHHITUITATBHBIMU TIPABOBBIMU aKTaMHU.

[Ipenocrapnenre MyHHIMINAJIBHOM YCIYTM HA4YMHAETCS CO JHSA HaIpaBJICHUS 3asBUTEIIO
ANIEKTPOHHOTO COOOIIEHUS O IpHEME 3asIBIICHHS.

3.2.5. DnexTpoHHOE 3asIBIIEHUE CTAHOBHUTCS IOCTYITHBIM JUTs TOJGKHOCTHOTO JTUIa ATMHHUCTPAIHH,
OTBETCTBEHHOT'O 3a INpPHEM U pETUCTPALMIO 3asiBIEHUA (Jajee — OTBETCTBEHHBIN CIEIUAIUCT), B
MH(OPMAIIMOHHOM CUCTEME MEXBEIOMCTBEHHOIO AJIEKTPOHHOI0 B3aumoerictus (naiee — CMOB).

OTBETCTBEHHBIN CIIEIIUAIIUCT:

MIpOBEPSIET HAJIMYME IJIEKTPOHHBIX 3asBiieHUi, nocrynusumx ¢ PIIIY, ¢ nmepuogom He pexe
JIBYX pa3 B JICHb;

W3y4yaeT NOCTYIHBILIHNE 3asBICHUS M IPUIOKEHHBIE 00pa3bl TOKYMEHTOB (IOKYMEHTBI);

MPOU3BOAUT JEUCTBUS B COOTBETCTBHH C IMYHKTOM 3.2.4 HacTOAMEro AJIMHHHCTPATUBHOTO
periameHTa.

3.2.6. 3asBUTENI0O B KavyeCcTBE pe3yabTaTa IMPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTH
obecrieyuBaeTcs 1Mo ero BIOOPY BO3MOKHOCTH IOJTYIEHHUS:

a) DOJEKTPOHHOTO JOKYMEHTa, IIOAMUCAHHOIO YIOJHOMOUYEHHBIM JOIDKHOCTHBIM — JIUIIOM
YIIOTHOMOYEHHOT'O OPTaHa C UCTIOJIb30BAHNEM YCUIICHHON KBAIH(UITMPOBAHHOMN AJIEKTPOHHOM MOJITHCH;

0) nokymeHTa Ha OyMa)KHOM HOCHTeNle B MHOTO() YHKIIHOHATIHHOM IIEHTPE.

3.2.7. Tonmyuenne MHGOPMAIMH O XOJ€ U PE3yIbTaTe MPEAOCTABICHUS MYHHUIUTIAIBLHON YCIyTH
npousBoanTcs B «JImynom kabmuere» Ha PII'Y, mpwm yciaoBuu aBTOpU3allH, a TakKe B MOOHMIIBHOM
HPUIIOKEHUH. 3asBUTEb UMEET BO3MOXKHOCTh IIPOCMAaTPUBATh CTATYC JIEKTPOHHOIO 3asBJICHUS, A TAKKE
MH(OPMAIHUIO O JaTbHEHIINX ACHCTBISX B «JIMYHOM KaOMHETe» 0 MHUINATUBE, B JII000E BpeMsL.

IIpu npenocTaBieHUH YCIYTH B 3JEKTPOHHOM (popMe 3asiBUTENIO HApaBIIAeTcs:

a) yBEAOMJIEHHME O 3allMCH Ha IIpUeM B AIMHMHUCTPAIMIO WM MHOIOGYHKIHMOHAJIBHBIA LIEHTP,
coZieprKalllee CBEICHUs O 1aTe, BpeMEHU U MECTE IIpueMa;

0) yBemOMJIEHME O IIPUEME U PErUCTpPalMM 3alpoca M HMHBIX JOKyMEHTOB, HEOOXOAUMBIX IUIs
[PEAOCTABICHUS MYHHULUIAJIBHOM YCIYyI'M, COAepXallee CBeIeHHs O (akre mpuema 3ampoca HU
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBJICHHUS YCIYI'M, W Hayaje IpOLEIypbl IPeroCTaBICHUS
YCIOyru, a TalkKe CBEAEHMs O JaTe W BPEMEHM OKOHYaHMs MPEAOCTABJICHUS YCIYrH Jubo
MOTUBHUPOBAHHBIA OTKa3 B MpHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul IPENOCTaBICHUS
ycnyru,

B) YBEIOMIIEHHE O pe3ybTaTax PacCCMOTPEHHSI JTOKYMEHTOB, HEOOXOAUMBIX JUIS NIPENOCTAaBICHUS
MYHUIUIAJIBHOW YCIIyTH, COAEp’Kallee CBEAEHHs O MPUHSITHHM IOJNIOXKHUTEIBHOIO PEIIeHUS O
MPEAOCTABICHUN MYHHLUIAIBHOM YCIYIH M BO3MOXHOCTH IIOJIYYUTb PE3YyJIbTaT MPENOCTaBICHUS
MYHULUIAJIBHON yCIIyTH INOO MOTUBUPOBAHHBIA OTKAa3 B PEIOCTABICHUN MyHULUIIAJIbHONW yCIIyTH.

3.2.8. OueHKa KauyecTBa MPEIOCTABICHUS YCIYTU OCYLIECTBISIETCS B COOTBETCTBUM ¢ [IpaBunamu
OLEHKH TrpaxaaHamMd >(QQeKTUBHOCTH OEATENbHOCTH PYKOBOAUTENEH TEpPPUTOPHAIBHBIX OPraHOB
(enepanabHBIX OPraHOB HCIONHUTENBHONW BIACTH (MX CTPYKTYPHBIX MOAPA3JAEICHUI) C YUETOM KauecTBa
MPEAOCTABICHUS UMHU TOCYIapCTBEHHBIX YCIIYT, @ TAKKe MPUMEHEHUS Pe3yJbTaTOB yYKa3aHHOW OLICHKU
KaK OCHOBAaHHMSA IUISl IIPUHSTHUS PELICHUH O JOCPOYHOM MPEKPALICHUN HCIIOJHEHHUS! COOTBETCTBYIOLIMMU
PYKOBOIOMTEISAMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  YTBEP)KACHHBIMH  IIOCTAHOBJIEHHUEM
[IpaButensctBa Poccuiickort @eneparuu ot 12 nexabps 2012 roma Ne 1284 «O0 oreHke rpakIaHamMu
3¢ (EKTUBHOCTH IEATENbHOCTH PYKOBOIUTENCH TEPPUTOPUANBHBIX OpraHoB (pemepalbHBIX OpraHoB
UCTIOJIHUTENbHOM BIACTH (MX CTPYKTYPHBIX HOAPa3ACi€HUM) U  TEPPUTOPUAIBHBIX  OpPraHOB
TOCYAAapCTBEHHBIX BHEOIO/KETHBIX (OHOOB (MX PpErHOHANBHBIX OTHEICHHWH) C Y4YeTOM KaudecTBa
MPEAOCTABIICHUS UM I'OCYIapCTBEHHBIX YCIYT, a TAKXKE O IPUMEHEHHH PEe3y/IbTaTOB YKa3aHHON OLIEHKH
KaK OCHOBAaHHMS UISl IPUHSTHUS PEIICHUH O TOCPOYHOM MPEKPALICHUN HCIIOJHEHUS! COOTBETCTBYIOLIMMU
PYKOBOJMTEISIMU CBOMX JIOJDKHOCTHBIX 00s13aHHOCTE.

3.2.9. 3asButento obecreunBaeTcsi BOSMOKHOCTh HAIMPaBJICHHS XKajloObl Ha PELICHUs, 1eHCTBUS
nim Oe3neiictBue AnmMuHucTpanuu (Y OJTHOMOYEHHOTO OpraHa), JOHKHOCTHOTO JIUa AJIMUHHUCTPALIUH
(YmonHOMOYEHHOro OpraHa) JIM0O MYHHUIMIIAIBHOIO CIY)KAIIero B COOTBETCTBMHM cO craThed 11.2
®enepanpHoro 3akoHa Ne210-d3 um B mopsiake, YCTAaHOBIEHHOM IIOCTaHOBJIEHHMEM IIpaBuTenscTBa
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Poccuiickoit ®enepaunn ot 20 HosOps 2012 roga Ne 1198 «O denepanbHOil rocynapcTBEHHON
MH()OPMAITMOHHOW CHCTeME, O0ECIEUMBAIOIIEH MPOIECC JOCyAeOHOro, (BHECY/eOHOro) 00XKalloBaHUs
pemieHUid W JelcTBUE (Oe3meiicTBUs), COBEPIICHHBIX INPH TMPENOCTaBICHHH TOCYyJapCTBEHHBIX U
MYHHLUTAIBHBIX YCITYT».

V. ®opMbI KOHTPOJIS 32 HCMIOJTHEHUEM aIMUHHCTPATUBHOIO PerjiaMeHTa

HOpﬂIlOK OCYIIECTBJCHUA TEKYHICIr0 KOHTPOJIA 3a COﬁJ’IlO)IeHHeM
M UCIOJJHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMHY JTHLIAMH MOJI0OKEHMH
periiaMeéHTa U HHBIX HOPMATUBHLIX IIPABOBLIX AKTOB,
YCTaHaBJIUBAOII X TpeﬁOBaHI/Ifl K IPE€A0CTABJICHUIO MyHHIIPIl'[a.]IbHOﬁ
Ycaiyru, a Tak:Ke NIpuHATHEM UMHA pEIHEHI/Iﬁ

4.1. Tekymuii KOHTpPOJb 3a COOJIIOJICHHEM M HWCIOIHEHWEM AJMWHUCTPATUBHOTO peErjiaMeHTa,
WHBIX HOPMATUBHBIX IMPaBOBBIX AKTOB, YCTAHABJIMBAIONIMX TPEOOBAaHUS K MPEJOCTABICHUIO
MYHHMIIMNIAJIBHON  YCIyTH, OCYIIECTBIISIETCd Ha IIOCTOSHHOM OCHOBE JIOKHOCTHBIMH JIMIAMHU
AJMUHHCTpallUM, VYIOJHOMOYEHHBIMM Ha  OCYIIECTBIEHHE KOHTPONIA 32  MPeJoCTaBIeHHUEM
MYHHULIMTIAJIBHON YCIIYyTH.

Jia Tekymiero KOHTPOJSI MCIIONB3YIOTCSl CBENEHHUS CIIy)KEOHOM KOPpPECHOHJEHIINH, yCTHas |
MUCbMEHHAast ”HPOPMAIUS CHENUAINCTOB W JOJKHOCTHBIX JIUI AJIMUHUCTPAIUH.

Tekylmuii KOHTPOJIb OCYLIECTBIISIETCS IIyTEM IIPOBEAEHUS IIPOBEPOK:

pemieHuit o mpeaocTaBiIeHuH (00 0TKa3e B MPEIOCTaBICHIH ) MyHUIIUIAIBHON YCITyTH;

BBISIBJICHHA U YCTPaHEHUS HAPYIIEHUH TTpaB rpaxaaH;

paccMOTpeHus, IPUHITHS PEIIEHUH 1 MOATOTOBKM OTBETOB Ha OOpaIleHHs Tpak/laH, CoAep Kalne
XKasoObl Ha perieHus, neicTus (0e31elicTBrE) TOMKHOCTHBIX JIHII.

HOpﬂ}IOK U NEPUOAUYHOCTD OCYHICCTBJICHHUSA IVIAHOBBIX 1 BHCIUVIAHOBBIX ITPOBEPOK MOJHOTHI U
KavyecTBa NMpPeaAoCTaBJICHUSA MyHl/IlIl/Il'laJ'leOﬁ YCIYru, B TOM YU cCji€ MOPAAOK U (l)OpMLl KOHTPOJIA 3a
MOJIHOTOM M Ka4eCTBOM NpeaoCTaBJACHUSA MyHl/IlIl/Il'laJleOﬁ yaiayru

4.2. KoHTpomnb 3a MONHOTOM M KayecTBOM MPENOCTaBJICHUS MYHHIIUIAIBHON yCIyTH BKIIIOYAET B
ce0s TpOBeIeHNE TUTAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.3. IlmaHoBble TIPOBEPKH OCYIIECTBILIIOTCS HAa OCHOBAHWHM TOMOBBIX IUIAHOB PabOTHI
AJIMUHHCTpAINY, YTBEPKIAEMBIX pyKoBoxuTeneM AnMuHucTpanui. [Ipy miaHoBo#H mpoBepKe MOTHOTHI
Y KadecTBa MPEOCTaBICHNS MyHUIIUTIATBHON YCITyTH KOHTPOJIIO TTOAJIEKAT:

COOJTFO/IEHNE CPOKOB TIPEIOCTABICHAS MyHHUIIHITATHHON YCITyTH;

COOJFO/IEHNE TTOJIOKEHUH HACTOSIIIEro AIMUHUCTPAaTUBHOTO PETJIAMEHTA;

MPaBIJIBHOCTE M OOOCHOBAaHHOCTh MPHHATOrO pemeHus o0 OoTKa3e B MPeJOCTaBICHUU
MYHHIIMTIAJIBHON YCITyTH.

OcHoOBaHWEM 15 TIPOBEICHHS BHEIIJIAHOBBIX TIPOBEPOK SBIISIOTCS:

MIONTy4eHHE OT TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBJIEHUS WHGOpPMAIHA O
MpEeNoNaraeéMbIX WM BBISIBIICHHBIX HApYIIEHUSX HOPMATHUBHBIX TIPAaBOBBIX aKTOB Poccuiickoit
®denepanry, HOPMATUBHBIX TPABOBBIX akTOB PecryOnmukn bamkoprocTaH W HOPMAaTHBHBIX IPABOBBIX
aKTOB OPTaHOB MECTHOTO CAMOYIIPaBJICHUS;

oOpalteHrsi TpaXJaH W IOPUAWYECKUX JIMI Ha HapYIIeHWsS 3aKOHOAATEIbCTBA, B TOM YHCIE Ha
KauecTBO MPEAOCTaBICHUS MyHUIIUTIAIEHON YCIIYTH.

4.4. Jlna npoBedcHUs] TPOBEPKU CO3MACTCSI KOMHCCHS, B COCTaB KOTOPOM BKIIFOUAKOTCS
JOJDKHOCTHEIE JTUIA U CHIEIUANICTEl A TMIUHICTPAIIHH.

[IpoBepka ocymiecTBIs€TCSI HA OCHOBAaHUM MTPUKa3a AIIMUHUCTpPAITUH.

4.5. Pe3ynbTaThl IPOBEpKH OPOPMIIIOTCS B BUJE CIPAaBKHU, B KOTOPOW OTPAKAIOTCS BBISBICHHBIC
HEIOCTATKH M YKa3bIBAIOTCS CPOKH WX ycTpaHeHus. CrpaBKa MOIIMCHIBACTCS TOJKHOCTHBIMU JIUIIAMU U
CHenramucTaMi AJIMUHUCTpAIlUK, TPOBOJUBIIMMH TIpoBepKy. [IpoBepsiemple nuIla IOX POCIHCH
3HAKOMSTCS CO CIIPaBKOM.

OTBeTCTBEHHOCTH AOJKHOCTHBIX JIMIL 32 pelleHusl U AeicTBus (Oe3neiicTBHE), NPUHIMAaeMble
(ocymiecTBisieMble) HMH B X0/l PeA0CTABJICHUS MyHUINNATBHON yCIyrd

4.6. Ilo pe3ynbprataM NpPOBEAECHHBIX IPOBEPOK B CIIydae BBIABICHHUA HAPYLIECHHH IOJIOXKEHUN
AJZIMUHUCTPATHBHOTO perjamMeHTa, HOPMAaTUBHBIX NPaBOBBIX akToB Poccuiickoit  ®Penepanuu,



PeCHy6J'II/IKI/I EaIHKOpTOCTaH U OpraHoB MECTHOI'0 CaMOYIIpaBJICHUA OCYIICCTBIIAACTCA MNPUBJIICUYCHUC
BHUHOBHBIX JIMI] K OTBETCTBECHHOCTHU B COOTBECTCTBHH C 3aKOHOAATCIBCTBOM Poccuiickoit (DeﬂepaHI/II/I.
HepCOHaJ'II)HaSI OTBCTCTBCHHOCTb JOJDKHOCTHBIX JIMII 3a IMPaBUJIBHOCTL W CBOCBPCMCHHOCTDL
NpUHATUA PCIICHUA O MNPEAOCTaBJICHUHN (06 OTKa3c¢ B HpeI[OCTaBJ'ICHI/II/I) MYHHHHHaHLHOﬁ yciayru
3aKPCIIACTCA B UX JOJDKHOCTHBIX PETrJIaMCHTAaX B COOTBETCTBHUU C Tpe6OBaHI/I$lMI/I 3aKOHOAATCIbCTBA.

TpeboBanus K NOPSAKY U (popMaM KOHTPOJIS 32 NPeJOCTABJIEHNEM MYHHIMNIAILHON YCIyri, B TOM
4yucsie ¢0 CTOPOHBI IPAMKAAH, UX 00beJUHEHU A U opraHu3anuii

4.7. I'paxnaHe, X OObEAMHEHHS W OpraHU3alUN HMEIOT NPaBO OCYLIECTBIATH KOHTPOJIb 3a
MPEAOCTaBICHNEM MYHHIMIAILHONH YCIYTHd MyTEM MOJydeHHs MHGOpMAlUW O XOA€ MPeIOCTaBIICHUS
MYHHIIMNIAJIBHOM YCIIYTH, B TOM YHCJE O CPOKAX 3aBEPILIEHUS aIMUHUCTPATUBHBIX POLEenyp (IeiCTBUIN).

I'paxxnane, nx oObEAMHEHUS U OPTaHU3ALNHI TAKXKE UMEIOT TIPaBo:

HaIIpaBJIATh 3aME€YaHUs U IPEUIOKEHUS 110 YIYUIIEHUIO JTOCTYITHOCTH M KauecTBa IIPEIOCTABIICHHUS
MYHHULUIIAJIBHON yCIIyTH;

BHOCHUTbH TPEJIOKEHUS O Mepax M0 YCTPAaHEHHWIO HapyIIEHWH HaCTOSIIEro AJIMUHUCTPATUBHOTO
pernameHra.

4.8. JIo)oKHOCTHBIE NUIA AJMHUHHCTpAllMd NPUHUMAIOT MEphl K MPEKpalleHHIO JIOMyIIEHHBIX
HAPYIIEHUH, YCTPAHSAIOT MPUYUHBI U YCIIOBHS, CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHH.

WNndopmarnms o pesyiapTarax pacCMOTPEHHUS 3aMEYaHWM U TPeIOKeHWH TpakIaH, WX
O0beIMHEHN W OpTaHM3alWi [OBOAWTCA JO CBEAEHUS JHIl, HAMPAaBUBIIMX OTH 3aMEYaHUSI U
MPEIUIOKEHUS.

V. ocyne0OHblii (BHecy1eOHBIi) MOPSIA0K 00:KkaTI0BaHUSA penleHunii u neicTBuUii (0e3nelicTBUSN)
OpraHa, npeaoCcTABJISIIONIEr0 MYHHIUNAIBHYIO YCIYTY, a TAKKE UX JTOJKHOCTHBIX JIUII,
MYHUIIUNAIBHBIX CTYKANUX, PA0OTHUKOB

HNudopmanus 1715 3asABUTENS 0 €r0 MPaBe MoAaTh KAI00y

5.1. 3asBuTens WMeEET TPaBO Ha oOKaJOBaHWE pereHUs u (win) aedcTBuil (Oe3mercTBHA)
AJIMUHHCTPAILIUH, JOKHOCTHBIX JIUI] AJIMUHUCTPALMU, MYHUIMIAIBHBIX CIIYXKAIUX B JOCYIACOHOM
(BHecyneOHOM) Topsiake (majee — jkanoba).

IMpeamer xan00b1

5.2. IlpenmeroM nocynebHOro (BHeCyneOHOro) 00KaloBaHHS SBISIOTCS PEIIEHUS W ICHCTBUS
(Oe3neiicTBre) AIMUHUCTpAIUH, MPEIOCTABISIONICH (€ro) MyHHUIMITATBHYIO YCIyTy, a Takke ee (ero)
JMOJDKHOCTHBIX JIMI], MYHHIIMIATBHBIX CIy)XaluX. 3asBUTEIb MOXET OOpaTHTbCA C KaIoOOW 10
OCHOBAHUSM H B TOPSAIKE, YCTaHOBIEHHBIM cTaThsmu 11.1 n 11.2 denepanproro 3akona Ne 210-03, B
TOM YFHICIIE B CIIENYIOMINX CIydasix:

HapylleHHe CpoKa pEerucTpalyd 3ampoca O TMPEJOCTaBICHHH MYHHIMIIAIBHON —YCIIYTH,
KOMILJIEKCHOT'O 3alpoca, YKa3aHHOro B cratbe 15.1 ®denepanbHOro 3aKkoHa Ne 210-@3;

HapyIlIeHHe CPOKa MPETOCTABICHUS MYHUIUITAILHON YCIYTH;

TpeOoBaHue y 3asBUTENS ITOKYMEHTOB WM HWHPOpPMAIMHU JHOO OCYIIECTBICHHS ICHCTBHIA,
MIPEIOCTaBICHNE FIIN OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMH IIPABOBBIMH aKTaMHU
Poccuiickoit ®Denmepanuy, HOPMATHBHBIMH TPAaBOBBIMH akTaMu PecmyOnmukm bamkoprocrtan s
MIPEeOCTaBIICHIS] MyHHUIIMIIATBHON YCITyTH;

OTKa3 B TNpUEMe JOKYMEHTOB, IPENOCTaBICHHE KOTOPHIX IMPEIyCMOTPEHO HOPMATHBHBIMU
MpaBOBEIMH akTamu Poccuiickoit ®Denepanyiv, HOPMATHBHBIMH IPAaBOBBIMH akTamu PecnyOnnku
Bamkoprocran ans mpenocTaBieHUs] MyHUITUTIAEHOW YCITYTH, Y 3asBUTENS;

OTKa3 B TPENOCTABICHUN MYHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a HE MPEdyCMOTPEHBI
(henepanbHBIMU 3aKOHAMH M TIPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMH TPaBOBBIMHU
aktamu PecriyOnmkm bamkoprocras;

TpeOOBaHNE BHECEHHMsS 3asBUTEIIEM NpPU MPEJOCTABICHHMH MYHHLHUMIAJIBHOM YCIYTH IUIaThl, HE
MPEAYCMOTPEHHOW HOPMATHBHBIMM NpaBOBBIMK akTamu Poccuiickoii denepanuy, HOPMATUBHBIMU
npaBoBbIMH akTamu PecriyOnuku bamkoprocran;
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0TKa3 AJIMHUHUCTpPALUH, JOLKHOCTHOrO JHIa AJMUHUCTPAIlMM B HCIPABICHUM JOMYIIEHHBIX
OIIEYAaTOK W OIMMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHIIMIIATBHON YCIYyTH JOKYMEHTaX
MO0 HAPYIICHUE YCTAHOBJICHHOT'O CPOKA TAKUX UCHPABIICHHUIA;

HAapyLIEHUWE CpOKa WM TMOpSAAKAa BBIIAYM JOKYMEHTOB II0 pe3yJibTaTaM IIPEIOCTABIICHUS
MYHHULIUIIAJIBHON YCIIyTH;

MPUOCTAHOBJICHUE MPEJOCTABIEHNUS] MyHULIUIIAJIBHONW YCIYTH, €CIIM OCHOBAaHUS TPUOCTAHOBIICHUS
HE MpPEeIyCMOTPEHBI (elepaJbHbIMA 3aKOHAMU W TPUHATHIMH B COOTBETCTBHM C HUMH HWHBIMHU
HOPMaTHUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanuy, 3aKOHAMH U MHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamu PecrryOnuku bamkoprocran;

TpeOOBaHUE y 3asBUTENS INPU MPEJOCTABICHUUW MYHMIIMIIAIBHON YCIYTM JOKYMEHTOB WM
nH(popMaIuK, OTCYyTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCH IPHU MEPBOHAYAIEHOM
OTKa3e B NpHUEME JIOKYMEHTOB, HEOOXOJMMBIX ISl TMPEAOCTABJICHUS MYHUIIUNAILHOW YCIyrH, JIMOO B
MPENOCTaBICHUN MYHUIIUTIATHHONW YCIYTH, 32 HCKIIOUYEHHEM CIIydaeB, MPETYyCMOTPEHHBIX ITyHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3axona Ne 210-03.

Oprasbl MeCTHOTO CaMOYTNIPABJIEHHS, OPTraHU3AIUH, T0JLKHOCTHBIE JIMIA KOTOPBIM MOKET ObITh
HalpaBJieHa Kano0a

5.3. XKanoba Ha pemeHuss W JedctBus (Oe3neiicTBUe) AIMUHHUCTPAIMH, JODKHOCTHOTO JIMIA
AnvuaucTpanny (YTIOTHOMOYEHHOTO OpTaHa), MyHUITUIAIBHOTO CIY)KAIlero MOJAeTcs PyKOBOIUTETIO
AnvuancTpanyy (Y IOIHOMOYEHHOTO OpraHa).

B cnyuae ecnu o0xanyroTcsl pellieHHsl PYKOBOAMTENS AJIMWHUCTPALUH, TPEAOCTABIISIONIETO
MYHHIIMTIAJIBHYIO YCIIYTY, Kajio0a mojgaercs B AIMUHUCTPALMIO MyHHUIMITAILHOTO paiiona MusSKUHCKAN
pation PecryGmmku bamkoprocTaH.

[Ipu oTCyTCTBMHM BBIIIECTOAIIETO OpPTraHa jkajoda MOJAaeTcsi HEMOCPEACTBEHHO PYKOBOIHUTENIO
AJMHWHHCTPAINH, TPEAOCTABISIONIETO MyHHIIUITAILHYIO YCIYTY.

B AnMuHucTpanuu onpenensiorcsl YHOJIHOMOYEHHBIE Ha PacCMOTPEHHUE Kajol JOJKHOCTHBIE
Jna.

IMopsaiok mogayu U paccMOTPEeHHS KAT00bI

5.4. Xanoba momaercst B MUCbMEHHON (hopMe Ha OyMaKHOM HOCHTEIIE, B TOM YHCIIE 10 TOYTe, a
TaKoKe TP JINYHOM TpreMe 3asBUTENS, I B DJIEKTPOHHOM BHUIIE.

JKamoba momkHa comepKaTh:

HanMEHOBaHWE OpraHa, MPEJOCTABISIIOIIEr0 MyHUITUIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIHIIA,
€ro pyKOBOAWTEINSI, MyHHIIUIIAJHHOTO CIYXKAIIIETr0, PEIIeHUs U ACHCTBHUS KOTOPBIX 00XKAIYIOTCS,;

dbammmnto, WMs, OT4ecTBO (TIOCTEAHEE — TP HAJWYHMH), CBEACHHS O MECTEe >XKHUTEIhCTBA
3asBUTENS - (U3NYECKOTO JINIA, CBEACHUA O MECTE€ HaXOKICHHS 3asiBUTENS — IOPHAWYECKOro JIMIA, a
TaKke HOMep (HoMepa) KOHTaKTHOro TenedoHa, ampec (ampeca) dJICSKTPOHHON MOUYTH (MIPH HATMYHH) U
TIOYTOBEIH aJipec, 0 KOTOPEIM JIOJDKEH OBITH HAalpaBJIeH OTBET 3asSBUTEIIO;

cBefieHUsT 00 00XayeMbIX pelIeHusIX W AeHCTBHsX (Oe3meiicTBuM) opraHa, MpeaoCTaBIIsIONIero
MYHHIIUTIAJIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JINIA, MYHHUIIATIATBHOTO CTYKAIIEro;

OBOJABI, Ha OCHOBAHWM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIeHHEeM W JeHCTBHEM
(Oe3neiicTBreM) opraHa, MPEJOCTABIISIONIET0 MYHHUIUITAIBEHYIO YCIYTY, €ro JOKHOCTHOTO JHIa J0o
MYHHIIUTIAJBHOTO CIYXAIIero. 3asBUTENEM MOTYT OBITH IPEICTABICHBI JOKYMEHTHI (IIPH HAIUYHN),
MTOITBEPIKIATOIINE TOBOJIBI 3asBUTENS, JINOO X KOTIHH.

B cmywyae ecnmu xamoba momaercs 4depe3 NpPEACTAaBHTEINS, TaKKe TPEACTABISETCS JTOKYMEHT,
MTOITBEPKIAIOMINN TIOJIHOMOYMS Ha OCYIIECTBIICHWE JEHCTBUN OT MMeHW 3asBuTens. B kauectBe
JOKYMEHTA, ITOITBEP>KIAI0IIEro MTOJTHOMOYNS Ha OCYIIECTBICHHE JSMCTBUN OT MMEHU 3asBUTENS, MOXKET
OBITh TIpefcTaBiieHa OQOpPMIIEHHAass B COOTBETCTBHMHU C 3aKOHOAATENbCTBOM Poccuiickoit demeparu
JIOBEPEHHOCTh (1151 (PU3MUECKUX JIHII).

5.5. Ilpuem »xaro0 B MUCHbMEHHOM (POpME OCYIIEeCTBIISETCS:

5.5.1. AnMuHuCTpanmied B MeCTe MpPEJOCTaBICHHUS MYHHUIUIAIBLHOW yciayru (B MecTe, TIe
3asBUTEIb II0JIaBajl 3almpoc Ha IOMyYeHWEe MYHUIUIIAIBLHOW YCIIyTH, HapylIeHUE MOpsaKa KOTOpOH
o0kaiyercs, JIN00 B MecTe, T/ 3asiBUTEIIEM ITOJTYUEH Pe3yNIbTaT YKa3aHHONH MYHUITUITAILHON YCITyTH).

Bpems mpuema xano0 JOMKHO COBIAIaTh CO BPEMEHEM IMPEOCTABJICHUS MYHUIUIIAIEHOW
YCIIYTH.

7Kanoba B mucbMeHHOM QopMe MOXKET OBITh TAKXKE HAIIPaBJICHA 110 TIOYTE.
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B cmyuae momaum kanoObl TpH JIMYHOM TIPHEME 3asBUTEIb NPEACTABISET JOKYMEHT,
yIOCTOBEPSIOLIHIA €ro JMYHOCTh, B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoii @ enepanny;

5.5.2. MHOTOyHKIIMOHATILHBIM LIEHTPOM HJIM MPUBJIEKaEMON OpraHu3alueH.

[Ipu nmocTyrieHnn KanoObl Ha perieHus U (Win) JneicTBus (0e3aelicTBUS) AJMUHUCTPAIIAY, €TI0
JIOJDKHOCTHOTO JIMIIA, MYHUIIMIIAIBHOTO CITy)Kamero MHOroQyHKIIMOHATBHBIA IIEHTP 00ECIICUUBAIOT €€
nepeqady B AJMUHHCTPAIIMIO B TIOPSJAKE U CPOKHM, KOTOPBIC YCTaHOBJICHBI COTJIAIICHUEM O
B3aUMOJICHCTBUU MEKAY MHOTrOQyHKIIMOHAIBHBIM LIEHTPOM U AJMHHHCTpAIMel MPeIoCTaBIISIOIIAM
MYHUIUNAJIBHYIO YCIYTY, HO HE MO3IHEE CIEAYIOIIEro pabouero JHs co JHS MOCTYIICHHS KaloObI.

[Ipu 5TOM CpOK paccMOTpEHHUsS KajloObl HCUUCISETCS CO JHS PErHUCTpPalud KajJoObl B
AMUHHUCTpAITHIO.

5.6. B anieKTpOoHHOM BHJIE %Kasio0a MOXKET OBITh MojaHa 3assBUTENIEM MOCPEACTBOM:

5.6.1. ourmanpHOroO CaiiTa;

5.6.2. PIIT'Y;

5.6.3. denepanbHOil rocy1apCTBEHHOW MH(DOPMAIMOHHOM CUCTEMBbI, 00SCIICUMBAIOIIUK MTPOIECC
JnocyneOHOoro (BHeCyneOHOro) o0KajoBaHUs PEIICHUH U JieicTBHid (0€31eiCTBUS), COBEPIICHHBIX MPH
MPEI0CTaBICHUH TOCYIAPCTBEHHBIX M MyHHIMNIANBHBIX yeiyr (https://do.gosuslugi.ru/).

[Ipu nonade xajao0bl B DJIEKTPOHHOM BHJIE JIOKYMEHTHI, YKa3aHHbIC B IIYHKTE 5.4 HACTOSIIECTO
AJIMMHHUCTPATUBHOTO PErjaMeHTa, MOI'YT ObITh MPEACTaBICHBI B (hOpME 3JIECKTPOHHBIX JIOKYMEHTOB,
MOJNMCAaHHBIX JIEKTPOHHOW MOANMCHIO, BUJ KOTOPOW MHPEIyCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoit
®denepanuu, Mpu ITOM JOKYMEHT, YIOCTOBEPSIONIHA THYHOCTh 3asBUTENS, HE TpeOyeTcs.

B ciydae, eciii B KOMITETEHIIMIO AJMUHUACTPALIMN, HE BXOIUT MPUHITHE PEIICHUS I10 [TOJaHHON
3asBUTEICM >KaJioObl, B TEYCHHME TpeX padouumx JHEH CO JHSA €€ perucrparud AJIMHHUCTPALUs
HaTpaBisgeT XKalo0y B YIOJIHOMOYEHHBI Ha €€ PAacCMOTpEHHE OpraH W B NUCBMEHHOH (opme
WHPOPMHPYET 3aSBUTENS O ITepEHAIPABICHUH KaI00bI.

Cpoku paccMOTpeHH S KaT00bI

5.7. XKamoba, moctynuBmas B AIMHUHUCTPAIHMIO TIOIGKHUT PACCMOTPCHHUIO B TCUCHHUE
MATHAIIATH paboYMX JHEH CO JHS ee PerrucTpaln.

B caygae oOxamoBaHus oOTKaza AIMUHHCTparuud e¢ (ero) IOIDKHOCTHOTO JHIla JHO0O
MYHHIIMTIAJBHOTO CIIY)KaIl[ero B MpueMe AOKYMEHTOB Y 3asBUTENS JHUOO B MCIIPABIEHUHM JOMYIICHHBIX
OIEYaTOK ¥ ONIMOOK WITM B cydae 00XKaJoBaHUS 3asBUTEIEM HAPYILICHUS YCTAHOBICHHOTO CPOKA TAKUX
HCTIpaBJICHUH jkajo0a paccMaTpUBaETCs B TCUCHHE 5 pabounx AHEH CO THS €€ PerUCTPaIiu.

5.8. OcHOBaHMi IJIs1 IPUOCTAHOBJICHUS PACCMOTPEHUS KAT00BI HE MMECTCS.

Pe3yabTar paccMoTpeHHs KAT00bI

5.9. Ilo pe3ymbraTaM paccMOTpPEHHS JKaJIOObl JODKHOCTHBIM JIMIIOM AJMHAHHCTPAIdN
HaJIeTICHHBIM TIOJTHOMOYHSIMHE 110 PACCMOTPEHUIO Kall00, IPUHIMAETCS OHO U3 CIIEAYIOIINX PEIICHHNA:

xKanoba yIOBIETBOPSIETCA, B TOM 4Hcie B (hopMe OTMEHBI MPUHATOTO PEIICHWUs, MCIPaBICHUS
JOMYIIEHHBIX OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3YNITATE MPEIOCTABICHUS MYHUITUIIAIEHON YCIIyTH
MOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEICTB, B3MMaHHE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMHM TpPaBOBbIMU akTamu Poccuiickoil @denepanuy, HOPMATUBHBIMU IPaBOBBIMU aKTAMHU
Pecniyomuku bamkoprocran;

B Y/IOBJIETBOPEHUH JKaJIO00BI OTKA3hIBACTCS.

[Ipu ymoBmerBOpeHWH KamoObl AJMHUHUCTpalWs NPUHUMAET HWCYEPIBIBAIONINE MEPHl TI0
YCTPaHEHHIO BBISBIICHHBIX HAPYIIIEHHUH, B TOM YHCJIE 110 BhIJIa4€ 3asIBUTEIIO Pe3yIbTaTa MyHHUIIUIIATHHON
YCIIyTH, HE TO3[Hee NATH padodymX IHEeW cO IHS TPUHATHS PEIICHUs, eCd WHOE He YCTaHOBJICHO
3akoHOMaTeNnbCTBOM Poccmiickoit denepanuu u PecriyOnvku bamkoprocras.

AIMHHHCTpAIHsI OTKAa3bIBAET B YIOBIETBOPEHUH KAIIOOBI B CIASTYIOIIUX CITyqasiX:

a) HAJIMYKME BCTYMHBIIETO B 3aKOHHYIO CHIIYy PEIIeHHs Cy/Aa, apOUTPaKHOrO CcyJa MO JKajode o
TOM e MPeIMeTe U M0 TEM YK€ OCHOBAHHSIM;

0) momawya KaioObl IUIIOM, TIOJTHOMOYHSI KOTOPOTO HE TMOITBEPKAEHH B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTenbCTBOM Poccuiickort denepannu;

B) HaJIM4We PEIICHUS 110 kKajio0e, MPUHATOrO paHee B OTHOIICHUH TOTO XK€ 3asBUTENS U 110 TOMY
KE MPEeIMETY KaI0ObI.

B cnygae, ecnu B kxanobe He ykazaHbI (aMHIUS TPaKIaHMHA, HAITPABUBILETO OOpaIleHUe, WIIN
MTOYTOBEIH ajpec, 0 KOTOPOMY JIOJKEH OBITh HalpaBiieH OTBET, aynoba Ha oOpaieHue He naercs. Ecnu
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B YKa3aHHOH >XKajo0e COJepKaTCs CBEICHHS O IMOATOTABIMBACMOM, COBEPIIAEMOM HWIJIM COBEPIICHHOM
MIPOTUBOINPABHOM JICSTHUH, a TAKXKE O JIUIIE, €ro MOJArOTaBIMBAOIIEM, COBEPIIIAIOIIEM HIIA COBEPILIUBIIIEM,
kKao0a MOJUICKHUT HAIIPABJICHUIO B TOCYIaPCTBEHHBIN OpraH B COOTBETCTBUH C €r0 KOMITCTCHIIUCH.

JKanoba, B koTOpoii 00kamyercs CyJeOHOe pelIcHHEe, B TCUSHHE CEMHU JTHEH CO JTHS PErHCTpalliu
BO3BpalllaeTcsl TpaXKIaHWHY, HAIpaBUBIIEMY OOpallleHuEe, C pa3bICHEHHEM TOpsaKa O00XKaIOBaHUS
JTAHHOTO CY/ICOHOT'O PEIICHHUS.

AJZIMMHHCTpaIMsl BIPaBE OCTAaBUTh JKajoOy ©O€3 OTBETa MO CYIIECTBY ITOCTaBJICHHBIX B HeEH
BOIPOCOB B CIICAYIONIUX CIy4asiX:

HaJMYue B Kajo0e HEIEH3yPHBIX MO0 OCKOPOUTENBHBIX BRIPAYKCHHIA, YTPO3 KU3HH, 3I0POBBIO U
HMMYIIECTBY JOJDKHOCTHOIO JIMIIA, @ TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH IIPOYUTATh KaKylO-THMOO YacTh TEKCTa JKajJoObl, (haMHIINI0, UM,
OTYECTBO (IIPH HAIMYMH) U (WJIH) TIOYTOBBIN aJipec 3asiBUTEIS, YKa3aHHbBIE B XKalo0e;

TEKCT MUCHbMEHHOTO OOpallleHUsI HE TO3BOJISICT ONPENCIUTh CyTh NMPEIOKCHUS, 3asBJICHUS WIN
JKaJ0OBbI.

O0  ocraBimenuun  xajmoObl  Oe3  oTBera  COOOMIAETCS  3asBUTENI0 B TCUCHHE

3 pabouux JHEH CO JIHS PErUCTpaIK KaJIOOBI.

Iopsinox nHopMUpOBaHNSA 3asiBUTENS 0 Pe3ybTaTaX PacCMOTPEHHS KAT00bI

5.10. He mo3mHee mHS, CIASAYIOMIErO 3a JHEM MPUHSITHS PEHICHUs, YKa3aHHOTO B IYHKTE 5.9
HAaCTOSAICT O A)IMI/IHI/ICTpaTI/IBHOFO periiaMmexTa, 3asBUTENO0 B IMCHMEHHOMH (bopMe N II0 KCEJIAaHHIO
3asgBHTENST B (OPME 3JIEKTPOHHOIO JIOKYMEHTa, MOANUCAHHOTO 3JIEKTPOHHOH NH(POBOH IMOMMHUCHIO
HaIpaBIIsieTcd MOTHBUPOBAHHBIN OTBET O pe3yabTaTaxX PacCMOTPEHHS JKaJIo0bI.

5.11. B oTBeTe 1o pe3ynbraTaM pacCMOTPEHUS KaJIOOBI YKa3bIBAIOTCS:

HauMEHOBaHHWE AJIMHUHHUCTPALMH, PACCMOTPEBIIErO JKajo0y, HIO/DKHOCTh, (GaMuiius, ums,
OTYECTBO (ITOCIIEAHEE - MPU HAIMYHHN) €r0 JODKHOCTHOTO JIUIA, IPHHSBIIETO PEIIeHUE 110 )Kallo0e;

HOMEp, JlaTa, MECTO IPUHATUS pEIIeHMs, BKJIOYas CBEAEHUS O JAOJDKHOCTHOM JIMLE, PELICHUE
iy aeficteue (6e31eiCTBIE) KOTOPOTO 00KaTyeTcs;

(hammrs, Ms, 0TIeCTBO (TIOCTIEAHEE - TPH HAIMYNH ) UM HAUMEHOBaHUE 3asiBUTEIIS;

OCHOBAaHU JUI IPUHSITHS PELIEHUS I10 XKao0e;

MIPUHSTOE 110 JKaJI00€ PeIICHHE;

B Cilydae, €CIM J>kajoba mpu3HaHa OOOCHOBAHHOH, — CPOKH YCTPAaHEHHs BbISBICHHBIX
HapyILIEHUH, B TOM YUCJIE CPOK IPENOCTaBICHHS pe3yibTaTa MyHULIUIIAJIbHON yCIIyTH;

CBEIIEHMS O MOPsIIKE 00KATOBaHMS IPUHSTOrO 10 )Kajo0e perieHus.

5.12. B cmydae mpu3HaHUS >KajloObl TMOIeKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asiBUTEINIO,
yKa3aHHOM B IyHKTe 5.11 AIMMHHMCTpaTHBHOIO perjiaMeHTa, naercs HH(opmanus O ACHCTBHIAX,
OCYLIECTBIIEMBIX AIMUHHUCTPALIMEH B LENIX HE3aMEIJINTEIbHOIO YCTPAHEH!S! BBISIBJICHHBIX HAPYILICHUH
IIPY OKa3aHWU MYHHMLUIIAJIBHOM yCIyTH, a TAKXKe IPUHOCSTCS N3BUHEHUS 3a IOCTAaBJICHHbBIE HEYA00CTBA U
yKa3bpiBaeTcs MHGOpMauusa O AajbHEHIINX NEHCTBHUIX, KOTOPblEe HEOOXOAMMO COBEPLIMTH 3asBUTEIIO B
LEeNAX NOTydeHHs] MyHUIIUIAIbHOM yCIyTu.

5.13. B cnywyae mpu3HaHUS KaloObl HE TOMJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asABUTEINIO,
YKa3aHHOM B MyHKTE 5.11 AIMUHHUCTPAaTUBHOIO periaMeHTa, JalTcs apryMEHTUPOBAHHBIE Pa3bsICHEHUS
0 IPUYMHAX IPUHITOrO PELICHHs], a TaKKe HHGOPMALUS O MOPSAKE 00)KaJIOBaHUS IPUHATOTO PELICHUS

5.14. B cirydae ycTaHOBIIGHHS B XOJI€ WUIM TIO0 pe3yjIbTaTaM PacCMOTPEHHS KaIOObl MPHU3HAKOB
COCTaBa  aJAMUHHMCTPAaTHBHOTO  MNPABOHAPYLICHHWS  WJIM  TNPECTYIUIEHUS  JOJDKHOCTHOE  JIMIO
AIMUHHCTpALIUH, HAAEIEHHOE TIOJTHOMOYHUSIMHY 110 PACCMOTPEHUIO Kajlo0 B COOTBETCTBUU C IIYHKTOM 5.3
HACTOSILET0 AJMHHUCTPATHMBHOIO pErjlaMeHTa, HalpaBsieT HMMEIOLIMECs MaTepuajbl B  OpraHbl
MIPOKYpaTypBHl.

5.15. TlonoxkeHus: HACTOSMIEr0 AJAMUHUCTPATUBHOIO PErVIAaMEHTA, YCTAaHABJIMBAIOLINE TOPSIOK
paccMOTpeHHsl KajJo0 Ha HapylleHHs IpaB TIpaXJaH W OpraHu3aldid 0Opud  [PEAOCTaBICHUH
MYHULUIAJIBHONW YCIYTH, HE PaclpOCTPAHSIOTCS Ha OTHOLIECHUS, peryaupyeMble denepatbHbIM 3aKOHOM
Ne 59-@3.

IHopsinok o0xajioBaHMs pelIeHUs 10 Kaa00e

5.16. 3asButens BIpaBe OOXKANOBAaTh pPELICHHs, HPUHATHIE MO pe3yJIbTaTaM PacCMOTPEHHS
XKaJloObl, B MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOATENbCTBOM Poccuiickolt denepannu.
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IIpaBo 3asiBuTe 51 HA MOTyYeHHe HHGOPMALH M JOKYMEHTOB, He00XOAUMBIX /151 000CHOBAHUS U
paccMoTpeHH KaT00bI

5.17. 3asBUTENL MMEET MPABO Ha TMOJMy4YeHHE WH(POPMALUU U JIOKYMEHTOB JUIsi OOOCHOBAHUS U
PacCMOTPEHUS HKaIOOBI.

JloJbKHOCTHBIE vIa AJMHUHUCTPAIHH 00s3aHBbI:

o0ecrieuuTh 3asABUTENs MH(OpPMAIIUEH, HEMOCPEACTBCHHO 3aTparvMBaloIIe NpaBa M 3aKOHHBIC
WHTEPECHI, ECITH WHOE HE TPEyCMOTPEHO 3aKOHOM;

obecrieunTh 00BEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHUE KAIIOObI;

HalpaBUTh MHCHMEHHBIA OTBET JIMOO B (OpME JJICKTPOHHOIO JOKYMEHTa IO CYIIECTBY
MOCTAaBJICHHBIX B jkano0e BONPOCOB, 32 HCKIIOYEHHWEM CIIydaeB, yKa3aHHBIX B mIyHkrax 5.9, 5.18
HaCTOAIICTr O AI[MI/IHI/ICTpaTI/IBHOFO periiaMcHTa.

Cnoco0bl HH(l)OpMHpOBaHI/Iﬂ 3asBuTeNEH O MOpsAAKE MOJAa9Y1 U paCCMOTPEHUSA p ;W (111 81

5.18. AaMuHUCTpanus 00ecreynBacT:

OCHAILlEHHE MECT IIpHeMa Kajoo;

nHpopMHpOBaHHE 3asBUTENE O MOPsJIKE 00XaloBaHUS pelieHUH W JeicTBUi (Oe3aeicTBHs)
AJIMUHHCTPALIMH, WX JODKHOCTHBIX JIMI[ MO0 MYHHIIMIAIBHBIX CIYKalIUX IMOCPEICTBOM pa3MEIICHHUs
WHPOPMAIUK HAa CTEHJaX B MECTax MPENOCTABICHHS MYHUIIMIIAIBHBIX YCIYT, Ha WX O(QHIHAIBHBIX
caiitax m Ha PIIT'Y;

KOHCYJIbTHPOBAHHE 3asBUTENCH O MOpSAKE 00XKATOBaHUS peIIeHWH u AeHcTBUi (Oe3/neiicTBIs)
AJMUHHCTpPAIINH, €TO JOJDKHOCTHBIX JIUII TH00 MYHHUIMTAIBHBIX CIY)KalliX, B TOM YHUCIIE IO TelaedoHy,
3JIEKTPOHHOM TOYTE, P JINYHOM ITPHEME;

3aKJII04YEHHE corjameHun 0 B3aMMO/ICHICTBUH B 4acTH OCYIIECTBIICHUS
MHuoroyHKIIHOHATIHHBIMU LIEHTPAMH TIPHEMA KaI00 W BRIAYH 3asSBUTENSAM Pe3yIbTaTOB PACCMOTPEHHS
xKaoo.

V1. Ocob6eHHOCTH BBINOJTHEHUSI AIMUHUCTPATHBHBIX Npouenyp (aeiicTeuii) B
MHOTO(YHKIHOHATbHBIX IEHTAX MPeJ0CTABJEHUSI MYHHUIIUNIAIBHBIX YCJIYyT

HcuepnbiBaouiuii nepevyeHb AAMMHUCTPATUBHBIX Npoueayp (aeicTBuii) npu
NpeAoCcTaABIeHNH MYHHIUNIAJILHON YCJIYId, BHINOJHAEMbIX MHOTO(YHKIIMOHAJIBHBIMH LHEHTPaMH
NMpeAoCcTaBIeHNs MyYHUIUTIATbHBIX YCIyT

6.1. MuHOrOM YHKITMOHATFHBIN [IEHTP OCYIIIECTBIISIET:

nHGOPMHUPOBAaHME 3asBUTENCH O MOPSAKE MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYI'H B
MHOroQyHKIIMOHAJIPHOM LIEHTE, O XOJE BBINOJHEHMS 3ampoca O IPEAOCTABICHUH MyHHMLUIAIBHOH
YCIYrd, 10 HMHBIM BOIIPOCaM, CBSI3aHHBIM C IIPENOCTABICHHEM MYHUIMIAIBHOM YCIYTH, a TakKe
KOHCYJNbTHPOBAaHUE  3asBUTENEHl O TOpSIKE MPEIOCTAaBICHUS  MYHULIMIIANBHOW  yCIyrd B
MHOroQyHKIIOHAIEHOM LIEHTE;

IIPUEM 3ampocoB 3asBUTENEH O MPEJOCTaBICHUM MYHHLIMIIAIBHON YCIYI'M W MHBIX JOKyMEHTOB,
HEOOXOIUMBIX AJIs1 TPENOCTaBICHUSI MyHUIIUIIAIBHON YCIYTH;

Bblauy 3asBUTENIO pe3ylbTaTa MPEAOCTaBICHUSI MYHULMIIAIBHOW YCIYI'H, B TOM YHCIE BblOauda
JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, IOATBEPKAAMOLUIMX COACP)KAHUE 3JIEKTPOHHBIX IOKYMEHTOB,
HanpaBIAeMbIX B MHOro)yHKIHOHAJIBHBIA LEHTP MO PE3yJabTaTaM MPEAOCTABICHUS MYHHIMIIAIbHBIX
yCIyT OpraHamu, NPelOCTaBIISIONIMMU MyHULMINIATBHBIE YCIIYTH, a TaKkKe BblJada JJOKYMEHTOB, BKIIOYAs
cocTaBlicHHE Ha OyMaKHOM HOCHTENE U 3aBEPEHUE BBIMMCOK M3 MH(OPMAIIMOHHBIX CHCTEM OpIaHOB,
MPEAOCTABIISIOIINX MYHUIIMIIAIBHBIC YCIYTH;

WHBIE MIPOLEYPHI U AEUCTBUS, IpenycMOTpeHHbIe DenepanbHbIM 3aK0HOM Ne 210-D3.

HNudopmupoBanne 3asaBuresiei

6.2. HWndopmupoBanue 3asButeneld ocymecTBisiercss MHOroQyHKIMOHAIBHBIMA — IIEHTPaMH
CJIEIYIOUIMMHE CITIOCOOaMMU:

a) MOCPENCTBOM IIPHUBIEUEHHUS CPEACTB MacCOBOM HMH(OpMalWHM, a TaKKe IyTEM pa3MEIICHUS
uHpopMaMM Ha OQHIMAIBHOM caidTe MHOrodyHKiuoHaipHOro 1eHtpa (https://mfcrb.ru/) wu
WH(POPMALTMOHHBIX CTEH/AAX;
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0) npu obOpamenun 3asButenss B PCAY MO®I] nuuno, mo TenedoHy, MOCPEACTBOM MOYTOBBIX
OTHpaBJICHUI, TMOO MO IEKTPOHHON MOYTE.

[Ipy KOHCYNBTHPOBaHMM MO TMHCBMEHHBIM OOpalIeHusIM 3asBUTEICH OTBET HAMpPABISIETCS B
MUCHbMEHHOM BHJE B CpPOK He mo3aHee 30 KalleHIapHBIX JHEH ¢ MOMEHTa pPerucrpanud oOpaiieHus: B
¢dopMe SIEKTPOHHOTO JOKYMEHTa IO aApecy DSJIEKTPOHHOH MOYTHI, yKa3aHHOMY B OOpallleHHH,
noctynuiieM B PIAY MOI[ B ¢dopme 3IeKTpOHHOrO AOKYMEHTa, W B THChMEHHOH (opme Mo
MOYTOBOMY aJIpecy, YKa3aHHOMY B oOpaiieHuu, nocrynupiieM B PITAY M®I] B nuceMenHoi dopme.
CocraBieHe OTBETOB Ha 3arpoc ocymiecTisier [Iperensuonnstii otaen MOIL.

IIpuem 3anpocos 3asiBuTeNNell 0 MPeIOCTABJIEHNH MYHHIMNAJIBHOM YCIYTH M MHBIX
JOKYMEHTOB, He00X0AMMBIX /ISl PeJ0CTABJEHNS] MyHUIIUNIAIbHON yCJIyrd

6.3. [Ipuem 3agBureneil 11 NOMYyYEHUS MYHUIMIIAJIBHBIX YCIYT OCYILECTBIISAETCS CIIENUATNCTaMU
PTAY MO®I] npu JUYHOM NPUCYTCTBUM 3asBUTENS (IIPEACTABUTENS) B IOPSAKE OYEPEAHOCTH IIPHU
MOJTlyYeHUH HOMEPHOTO TajloHa W3 TEepMHHAJa JJIEKTPOHHOW OdYepean, COOTBETCTBYIOIIETrO IENH
oOpalieHusl, MO0 MO MPEABAPUTEILHON 3aITUCH.

[lpu oOpameHnu 3a MpeNOCTaBICHWEM JBYX M 0OoJee MYHWIMNAIBHBIX YCIYT 3asBUTEIIO
MpeyIaraeTcs MoayYnTh MYJIbTH TaJIOH JIEKTPOHHON OYepe/Iu.

B ciaydae ecnm  KOIMYECTBO HEOOXOJMMBIX YCIYT COCTaBIisieT Oojee dYeThIpeX, MpHeM
OCYIIECTBIISIETCSI TOJNBKO TIO TMPEABAPUTENBHON 3amucu. TaloH SJIEKTPOHHOH ouepenu 3asBHUTEIH
nonydaer JmdHo B PIAY MO®I[ mpu obpameHun 3a mpemocTaBieHHEM ycinyru. He momyckaercs
MTOJTy4YeHHE TaJOHa 3JIEKTPOHHOM O4epean U TPEThUX JIHII.

Cunemmamict PITAY M®I] ocyrecTBIsIeT cleayomue qeiHCTBUS:

yCTaHABIMBAET JMYHOCTh 3asBUTENS HAa OCHOBAHWH JOKYMEHTA, yJOCTOBEPSIONIETO JTUYHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoil denepanuu;

MIPOBEPSET MOTHOMOUMS MPEJCTABUTENS (B CIIydae OOpaIleHHs IPEICTaBUTEN);

[IpUHUMAET OT 3asiBUTENEH 3as1BJIeHUE HA IPENOCTaBICHUE MyHUIUIIAIbHON yCIIyTH;

IIpUHUMAET OT 3asBUTENEH JOKYMEHTBHI, HEOOXOIUMBbIE Ul IOITy4EHHsI MyHUIUIIAIbHON yCIIyTH;

IIpOBEPsiCT NMPaBUIBHOCTE O(OPMIIEHUS 3asBIEHUs, COOTBETCTBHE IPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, HEOOXOJUMBIX Ul IPEeNOCTaBICHUSI MYHUIMIIAIbHON YCIYr'd, Tp€OOBaHUAM HACTOSILETO
AZIMUHHUCTPAaTUBHOI'O PETJIAMEHTA;

CHMMaeT KCEPOKOIIMU C OpPUTMHAJIOB IOKYMEHTOB, IIPEACTABIICHHBIX 3asBUTEIIEM, 3aBEPAET CBOEH
MOJIMCHIO C YKAa3aHUEM JaThbl, JOJDKHOCTU U (PaMHJIMHM, [IOCJIE YEro BO3BPAILAET OPUTUHAIIbI JOKYMEHTOB
3asiBUTEINIO;

B Cilydae IpenoCTaBIeHUs 3asBUTEIEM COOCTBEHHOPYYHO CHATBHIX KCEPOKOIHMH IOKYMEHTOB, B
00s13aTENbHOM TIOpSAKE CBEPSET MOITYYEHHYIO KOIMIO C OPUTHHAIOM IOKYMEHTA, IHPEACTaBIECHHOI'O
3asiBUTENEM, 3aBEps€T CBOCH MOIMMCHIO C YKa3aHHEM JOJDKHOCTU M (aMUIIMH, 1OCJE Yero BO3BpAINAET
OPUTHHAJIBI JOKYMEHTOB 3asiBUTEIIIO;

B CIy4ae OTCYTCTBUSI HEOOXOIMMBIX JOKYMEHTOB, JHOO HMX HECOOTBETCTBHUS YCTAHOBJIECHHBIM
(hopmam u OraHKaM, COOOIIAET O JaHHBIX (DaKTax 3asBUTENIO;

B ClIydae OTCYTCTBHUSI BO3MOKHOCTH YCTPAHUTH BBISIBICHHBIC HEAOCTATKA B MOMEHT IIEPBUYHOTO
oOpamenust nmpeiaraer 3agputento mocetutb PICAY M®IL] emé pa3 B ynoOHoe /it 3assBUTENS BpeMs C
MIOJHBIM NAKETOM JJOKYMEHTOB;

B ciy4ae TpeOoBaHHUs 3asBUTENS] HANPABUTH HEMOJHBIM MAKET TOKYMEHTOB B AIMUHHCTPALHMIO
(YmonnomoueHHblil opran) wuHGopMmMHpyeT 3asBUTENS O BO3MOXKHOCTM IIOJIyYEHHS OTKa3a B
MPEAOCTABICHUN MYHULMNAIBHOW YCIYI'H, O 4YeM [eJIAeTCsi COOTBETCTBYIOIIAs 3allCh B PACIHCKE B
npuemMe JOKYMEHTOB;

perucTpupyer IpeAcTaBICHHbIE 3asBUTENEM 3asBICHHE, a TakXKe HHbIE JOKYMEHTH B
aBTOMAaTH3MPOBaHHOW MH(popMaunoHHON cucteme «Emunbiil ueHtp yenyr» (manee — AUC ELLY), ecnu
HWHOE HE MPEeyCMOTPEHO COMVIAIIEHUSIMU O B3aUMOCHCTBHH;

BBIJIA€T PacUCKy (OMHUCH), COAEPKALLYI0 HHPOPMALHUIO O 3asiBUTEIE, PErMCTPALIMOHHOM HOMEpE
nerna, nepeyHe JOKyMEHTOB, JaTe MPUHATUS JOKYMEHTOB M OPHEHTHPOBOYHOM JaTe BhIOAYM Pe3ysbTara
MPEAOCTABICHUS MYHULMIIANBHONH YCIyrd. JlOMOMTHUTENBHO B PACHIMCKE YKAa3bIBACTCS CIIOCO0 MOy EHHS
3asgBHTENEM JOKYMEHTOB (JMYHO, IO MOYTE, B OpraHe, MPeIOCTaBUBIIEM MYHHLHUIAIBHYIO YCIYTy), a
TaKXe MPUMEPHBI CPOK XpaHeHus pe3ynbraTta yeiayrua B PTAY M®L (eciu BbIOpaH crocod MosrydeHus
pe3ynbTaTa yeiayru JindHo B PCAY MOIL), pexxum paboTel U HOMep TenedOHa eTUHOT0 KOHTAKT-IEHTpa
PTAY MO®I. [lonyuenue 3asBUTENEM YKa3aHHOIO JOKYMEHTa NOATBEPKAAaeT (AaKT HPHHATHS
JOKYMEHTOB OT 3asBUTEIS.



6.4. Cneunanuct PTAY M®II He BnpaBe TpeOoBaTh OT 3asBUTENA:

MPEIOCTaBICHMS JOKYMEHTOB U WH(OPMAIUK WIIM OCYIIECTBIICHUS JISHCTBHM, MPEIOCTABICHUE
WM OCYIISCTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH,
PEryIUPYIONIMME OTHOIICHUS, BO3HUKAIOIINE B CBSA3U C MPENOCTABICHUEM MYHHUIIMIIATBHON YCIIYTH;

MPEJCTABJICHUST JIOKYMEHTOB M HMH(OPMAllUM, B TOM WYHCJIE IOATBEPKIAIONIMX BHECCHHE
3asBUTENEM IUIATHI 33 MPEJOCTaBICHUE MYHUIIUTIAIILHON YCIYTH, KOTOPBIC HAXOAATCS B PACIIOPSIKSHUH
OPTaHOB, TPEIOCTABIIAIONIMX MYHHIIMIAIBHBIC YCIYTH, WHBIX MYHHIUNAIBHBIX OPTraHOB, OpPraHOB
MECTHOT'0 CaMOYIPaBJICHUS MO0 MMOBEIOMCTBEHHBIX MYHHUIIUIATBHBIM OPTaHaM WIIM OpraHaM MECTHOTO
CaMOYIpaBJICHUS] OpraHu3aldii B COOTBETCTBUHM C HOPMATHMBHBIMHU IPAaBOBBIMM akTaMu Poccuiickoit
denepanyy, HOPMATHBHBIMHM IPaBOBBIMH akTaMu PecrnyOnuku bamkoproctaH, MyHUITUNAIBHBIMU
MPaBOBHIMH aKTaMH, 32 HCKIIOUYEHHEM JIOKYMEHTOB, MOUISKAIINX O00s3aTeNbHOMY MPEACTaBICHHUIO
3asBUTENEM B COOTBETCTBUU C yacThio 6 ctaThu 7 PenepanbHoro 3akoHa Ne 210-03. 3asBuTens BIpase
MPEICTABUTh YKa3aHHBIC JOKYMEHTHI U UH(OPMAITHIO TI0 COOCTBEHHOM WHUITUATHUBE;

OCYILIECTBIICHUSI JICUCTBUI, B TOM YHCJIE COIIACOBAHMI, HEOOXOJUMBIX ISl IONYYCHUS
MYHHMIIMIIAJIBHON YCIIYyTM W CBS3aHHBIX C OOpallleHUEM B WHBIC MYHMIIMIIAJIbHBIC OpPraHbl, OPTaHbI
MECTHOTO CaMOYMpAaBIEHHs, OpPraHU3aIliH, 3a HCKIIOUEHHEM IONY4YEeHHUs YCIYT, KOTOpBIE SBISIOTCS
HEOOXOJMMBIMH W 00S3aTEIbHBIMU ISl MIPEAOCTABIICHUS MYHHIMTAIBHOW YCIYyTH, W TOJXyYeHHs
JOKYMEHTOB ¥ MH(OPMAaIIMH, IPEIOCTABISIEMBIX B PE3YJIbTaTe PEIOCTABICHUS TAKUX YCIIYT;

6.5. Ilpencrasiennsie 3asBUTENEM B OpPME JOKYMEHTOB Ha OyMa>KHOM HOCHTEIE 3asiBICHHE U
npujaraeMble K HEMY JIOKYMEHTBHI TIEPEBOJSATCS CHEUAINCTOM MHOro(yHKIMOHAIBFHOTO IEHTpa B
(dbopMy 3JIEKTPOHHOIO JOKyMEHTa © (WJIH) ODJIGKTPOHHBIX O00pa30B JOKYMEHTOB. OJIEKTPOHHBIC
JOKYMEHTBI M (WMJIM) DJIEKTPOHHBIE 00pa3bl JJOKYMEHTOB 3aBEPSIOTCS YCHUIIEHHON KBaJM(UIIMPOBAHHOM
AJIEKTPOHHOW TMOANMKUCHIO JOMKHOCTHOrO Jsmma PIAY MOILl, wampaBisioTcs B AIMUHUCTPAITUIO
(Ynomnomouennsld opran) c¢ wucnoiabzoBanueM AWMC ELY w© 3amumieHHbIX KaHAJIOB — CBSI3H,
obecrieunBaloNIuX 3alUTy TepeiraBaeMoll B AIMUHHCTpaAIHiO (YIIOMTHOMOYEHHBIA opraH) WHpOpMAaIH
U CBEIEHHI OT HEMPAaBOMEPHOI'O IOCTYyIa, YHUYTOKEHHUS, MoauduKaluu, OJOKHPOBaHHUsS, KOTUPOBA HUS,
pacnpocTpaHeHUsl, UHBIX HEITPABOMEPHBIX JAEUCTBUI

Cpok mepenaun PICAY MOI] npuHATEIX UM 3asBICHUN W MMpUJIaraeMbIX JOKYMEHTOB B (hopMe
3JIEKTPOHHOTO TOKYMEHTa M (WJIH) SIIEKTPOHHBIX 00pa30oB JOKYMEHTOB B AJMHUHHCTPALIUIO HE MOKEH
MIPEBBIIATH OJTUH PAOOYMIi IEHD.

ITopsimok u cpoku niepenauu PITAY MO®I] npuHATHIX M 3asBICHUHN W IIPIIATaeMbIX JOKYMCHTOB
B ¢dopMe JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE B AIMHHHUCTPAIMIO ONPEACISIOTCS COTIAICHUEM O
B3aMMOJICHCTBUH, 3aKIFOYEHHBIM MEXKIy MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM M AJMHUHHCTpanued B
nopsike, ycranoBieHHOM llocranoBnenuem llpaBurennsctBa Poccuiickoit dexeparum oT 27 ceHTSIOPS
2011 roma Ne 797 «O B3anMOmeHCTBHH MEXIYy MHOTO(QYHKIHMOHAIBHBIMHA IIEHTPAMH IPEI0CTABICHUS
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIOyr W (hemepalbHbIMH OpraHaMH HCIIONHUTENFHOW BIIACTH,
OpTraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHaMU TOCYIapCTBEHHOH BIIACTH CyOBEKTOB
Poccuiickoit ®eneparnm, opraHaMu MECTHOTO caMoyIipaBieHus» (nanee — [locranoBnenue Ne 797).

@dopMupoBaHMe M HanpabjeHHMe MHOIO(PYHKUMOHAIBHBIM LEHTPOM IPeA0CTABJICHHS
MeKBeJOMCTBEHHOI'0 3a1poca

6.6. B cmydae ecaum JOOKYMEHTBI, MpEIyCMOTpPEHHble OyHKTOM 2.10 AIMUHHCTPaTUBHOrO
peryiaMeHTa, He MPeACTaBIICHBI 3asBUTENEM 10 COOCTBEHHON WHULIMATHBE, TaKUE JOKYMEHTHI B MOPSIKE,
onpeneneHHoM CornamenussMu o B3aumogelicteuu PI'AY MO®Il u  AnmuHucTpauueid, MOryt
3anpammmBatecs PI'AY MOIL[ caMOCTOSTENBHO B MOPSAKE MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBHSL.

Brinaua 3asaBuTeiio pe3yJbTaTa NpeaocTaBjIeHus MyHHIUNATBHON yCJIyru

6.7. Ilpu HaIM4My B 3asBJICHUH O NPEIOCTaBICHUH MYyHUIUIIAIBHON YCIYTH yKa3aHHA O BblAaye
pe3ynpTaToB OKaszaHus yciuyrn depe3 PI'AY MOI[, AaMuHHCTpanuio nepefaeT JOKYMEHTHI B
cTpykrypHoe nojpasaeneane PITAY M®IL] s nocieayromiei Bbaun 3asBUTEIO (TIPEICTABUTENIO).

[Topsinok u cpokn nepenaun AIMUHUCTpaLMEd Takux ToKyMeHToB B PITAY M®I] onpenenstorcs
COTJIAIEHHEM O B3aUMOJCHCTBUH, 3aKJIIOUEHHBIM UMM B IOPAJKE, YCTaHOBIEHHOM IlocTaHOBIEHHEM
Ne 797.
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6.8. IIpuem 3asBuTeneld s BbIAAYM JOKYMEHTOB, SIBJISIOUIUXCS PE3yAbTaTOM MYHHUIIMITAIBEHON
YCIIYyT¥, B TOPSAKE OYEPEAHOCTH NPHU IOJIYYEHMH HOMEPHOIO TaJOHA M3 TEPMUHAJIA BJIEKTPOHHOU
o4epe/, COOTBETCTBYIOIIETO eI 00paIeHus, INOO 10 MPEIBAPUTESIIHHON 3aIHCH.

Cneunamuct PITAY M®I] ocymiecTBisieT cneayomue 1eiHCTBUS:

YCTaHABIUBACT JINYHOCTh 3asBUTENSI HA OCHOBAHUM JIOKYMEHTA, YAOCTOBEPAIOIIETO JIUYHOCTH B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoil denepanuu;

MPOBEPSICT MOJTHOMOUHS MPEACTABUTENS (B Ciyuae OOpalleHus MPEeICTaBUTes );

oTpefienseT cratyc ucnonHenus 3amnpoca 3assurtenst B AVIC ELY;

BBIIaCT JIOKYMEHTHI 3asBUTEIIO, MPH HEOOXOAMMOCTH 3amlpalivBacT y 3asBUTEISA MOIIUCH 3a
KaXJblil BbIJAHHBIN TOKYMEHT;

3ampaiiMBaeT corjacue 3asBUTENS Ha YYacTHE B CMC-OMpPOCE JJIsg OLEHKH KadecTBa
npenocTaBieHHbIX yeayr PIAY M®LI.

JocyneOoHblii (BHecy1e0HbI) MOPAIOK 00:KATOBAHMS pelieHUii U neiicTBuil (0e3nelicTBUSN)
MHOTO(YHKIHOHAJIBLHOTO IIEHTPA, €ro pAa00THUKOB

6.9. 3asBUTEND UMEET MPaBO Ha OOXKaJoBaHUE pelleHus U (W) aeicTBuil (6e3neiicteus) PIAY
M®II, paboraukoB PIAY MO®Il, a Taxke opraHuzanuid, OCYIISCTBIAIONMX (YHKIUH 110
MIPEIOCTAaBICHUIO MYHUIIMIIAIBHBIX YCIYT, MPEAyCMOTPEHHbIX uacThio 1.1 cratem 16 PenepanmbHOro
3akoHa No 210-®3 (manee — mpuBIeKaemas OpraHuzanusi), M HX pabOTHUKOB B J0OCYJAeOHOM
(BHECYIEOHOM) TTOpsI/IKE (J1aee — )Kanooa).

XKanobsl Ha pemenus u JgedicTBust (OeszneiictBue) pabotHuka PIAY MOI[ mnogarorcs
pykoBoautenio PIAY M®LI.

’Kanobsr Ha pemenns u neiictBus (6e3neiicteue) PITAY M®L] noparorca yupenurenio PICAY
M®II.

’Kanober Ha pemenus u aeiictBus (Oe3neiicTBue) paOOTHWKOB MPHUBIEKAEMBIX OPTaHMU3ALUN
MOJAI0TCS PYKOBOIUTEISIM 3TUX OpraHU3alHH.

B PI'AY M®II, npuBnekaemoii opranm3anuu, y yapemutens PIAY MOIL] omnpenenstorces
YIIOJIHOMOUYEHHbIE Ha pACCMOTPEHHE KaJI00 JOKHOCTHBIE JIMLIA.

6.13. XKanoba romaercs B MMCbMeHHON (popMe Ha OyMaKHOM HOCHTENE, B TOM YHMCIIE IO MOYTe, a
Tak)Ke MPU JTUYHOM MpHUEME 3agBUTENS, WIM B AJIIEKTPOHHOM BHUJIE Ha aJpec dJEKTPOHHOHM moutsl PTAY
M®IT mfc@mfcrb.ru.

Croco0bI TTomaun kajoObl, TPEOOBAHUS K €€ COIEPKAHUIO, TOPSIIOK W CPOKHA PacCMOTPEHUS
OCYLIECTBIIIOTCS] B COOTBETCTBUH € Pa3eioM 5 AIMHMHUCTPATUBHOIO PErIaMeHTa.
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Ipniaoxenne Nel

K AIMHHHCTPATHBHOMY perjiaMeHTy
«[Ipu3HaHue rpazkaaH MATOUMYIIMMHU

B IeJIIX IOCTAHOBKHU HA y4YeT B KauecTBe
HYKIAI0IIUXCS B AKIIBIX MOMEIIEHUSX»

I'maBe AnmunHMCTpau

OT Ip.

(®UO nonHOCTHIO)
azpec
pab./mom. Ten.
COT.

3ASIBJIEHUE
0 NPU3HAHUM IPAKIAHMHA MAJIOMMYIIHM B Ie/JI5IX TOCTAHOBKH HA y4YeT B KaueCTBe HYKIAI0LIEerocs B }KHJI0M
NOMeLIeHUH

[Mpoury npuznate Menst (PHO)
nacnopr BBIJ]aH

MaJ'IOI/IMyIJ_II/IM B ICJISIX ITIOCTAHOBKHU Ha yqu B KA4YECTBEC Hy)K]la}OLL[eFOCH B XXWJIBIX IIOMCHICHUAX,
MIPOYKUBAIOMIETO IO aJIpecy:
¢ coctaBoM ceMbu: (P.1.0O., poacTBeHHBIE OTHOIICHUS)

YeJI0BEK 3aHUMAIO0 10 YKa3aHHOMY
51 ¢ cembeli u3 ajpecy:

(yka3atTp THII TUIOIIAAM U €€ pa3MepHl)

®.1.0. rpaxxgannHa-
Paxa PoncrBenHbIe WHH 3asBurens, OOmmas
Ne i/t 3asBUTENS, Anpec

OTHOIICHHUA YJICHOB CEMbH momanab
YJICHOB CCMbH

HiieHbl cEMbHU, 3apETUCTPUPOBAHHBIE TIO APYTOMY aJIpeECY:

. Bceero uenosex
Tun xuno¥ miomagn
@®.1.0. rpaxnaHuHa- Poncreennsie 3aEnMaemasi | 3aperHCTPUPOBAHO
Ne i/t (oTmenpHASA, KOMMY-
3asiBUTEIIS], WICHOB CEMbBU OTHOIIEHUS o011as mIomaIb 10 MECTY
HaJTbHAs1, OOIICKHUTHE)
JKUTENLCTBA
HMEEM B mpaBe COOCTBEHHOCTH:

Kpowme Toro, s, uieHbl Moeil ceMbU

(yKaBBIBaGTCSI HAUMCHOBAHHUC UM YHICCTBA, MOAJICKALICTO HaHOFOO6HO)KCHI/IIO)



Hacrosmmum 3asiBieHHEM MOATBEPIKIIAI0 CBOE cOTIache Ha 00pa0OTKy MOMX IEePCOHATBHBIX JTAHHBIX B MOPSIIKE,
YCTaHOBJICHHOM 3aKoHOMAaTelnbcTBOM Poccuiickolt ®eneparwm. Cormacue MOXeT OBITH OTO3BaHO MHOH B
MMUCBEMEHHOU (hopMe.

Pe3ynpraT nponty (Hy)KHOE yKa3aTh):

HaIllpaBUTh NOYTOBLIM OTHPABJICHUEM C YBCAOMJICHUCM O BPYYCHUHN

B BUJIC DJICKTPOHHOI'O JOKYMCHTA HAIIPABUTD 11O BHGKTpOHHOﬁ I104TC, yKaSaHHOfI B 3asj4BJICHUHN

BBIJIATh Yepe3 TEPPUTOPHAIBHOE MOpa3/ieieHe MHOr0() YHKIIMOHAIFHOTO [IEHTPa IPEJOCTaBICHHS
TOCYJAPCTBEHHBIX M MYHUIIUIAJIBHBIX YCIYT

BbLIaTh B AqMuHuCcTpanyy (YIOJHOMOUYEHHOM OpraHe)

B BUJIE 3JIEKTPOHHOI'O IOKYMEHTAa HaNpaBUTh B «JInuHbIil kaOuHeT» Ha [lopTane rocyjapcTBEHHBIX U
MYHUIMOAIBHBIX yeayr (Gynknuit) Pecrryomuku bamkoproctan

K 3asBnenuto nmpuiiararo nnepeucHb JOKYMEHTOB:

®.1.0. rpaxxaaHuHa - 3asBUTEIS MOJIMUCH TPaXAaHUHA - 3aSBUTEISI



IIpuniaoxenne Ne2

K AIMHHHCTPATHBHOMY perjiaMeHTy
««IIpu3HaHne rpaxiaH MaJIOUMYIIUMHA
B IeJIIX IOCTAHOBKHU HA y4YeT B KauecTBe
HYKIAI0IIUXCS B AKIIBIX MOMEIIEHUSX»

D®OPMA
corjiacusi Ha 00padoOTKY MePCOHAJBHBIX JAHHBIX

I'maBe Anmunnctpanun (PykoBoguterto
YTOIHOMOYEHHOT 0 OpraHa)

(yxa3bIBaeTcs OJIHOE HAUMEHOBaHUE
nomxaocty 1 ®UO)
or

(pamuus, MMs1, OTYECTBO)

IpokuBaroIiero(ei) mo agpecy:

)
KOHTaKTHBIN Tesie()OH

3ASBJIEHUE
0 corjacuu Ha 00pabOTKY MEPCOHATBHBIX JIAaHHBIX
JINLL, HE SBILIOLIUXCS 3asBUTCIISAMHE

A,
(®.1.0. momHOCTHIO)
MacropT:  cepust HOMeEp Jata  BbIIAYM:
« » 20 T.
KeM
BBbIJIaH

(PEKBHU3HTHI JIOBEPEHHOCTH, IOKYMEHTA, MTOJTBEP K IAIOIIETO MOJHOMOYHUSI 3aKOHHOTO TIPE/ICTABUTEIIS)
YJIeH CEMbU 3asiBUTEIISA *

(®.N.0. 3asBuTENS HA MOTYICHUE MYHUITUIIATBHON YCIIYTH)

cormaces (Ha) Ha 00pabOTKy MOWX IIePCOHANBHBIX  JaHHBIX W TIEPCOHATNBHBIX JaHHBIX MOKX
HECOBEPUIEHHOJIETHUX AETEN

(oTrekaeMpbIX,

TTO/TOTTCYHBIX )

(pamumust, ©Ms, OTIECTBO)



AnMuHHCTpanuen (YnoimHOMOYEHHBIM OpraHOM), WHBIMH OpraHaM{ M OpTaHU3alMsIMH  C

LETBI0 (YKa3piBaeTCss HAUMCHOBAaHHE MYHHIMNAIBHOW YCIYTH, s
TIOTY4eHHsI KOTOPOH MOAAETCs 3asBJICHHE) B CIIETYIOIIEM o0beMe:
1. (haMwmHs, M3, OTYECTBO;
2.  narta poXIEHHS;
3. az;pec MecTa JKUTENbCTBA;
4.  cepus, HOMEp M JaTa BbIIAYM IMACIOpPTa, HAMMCHOBAHHE BBHIJABIIECrO0 MACIOPT
opraHa (MHOTO JOKYMEHTA, yAOCTOBEPSIOIIETO JINYHOCTD)
5. uHbIe CBEACHHS, IMEIOLIMECS B JOKYMEHTAX HAXOSIIIUXCS B JINYHOM (YUETHOM)
Jerne.

O0paboTKa IMEepCOHANTBHBIX JaHHBIX BKIIOUYAcT B ceOs: cOOp, CHCTEMAaTH3AIMI0, HAKOIUICHUE, XPaHCHUE,
yrouHeHHe (OOHOBJICHHE, W3MCHCHME), WCIONB30BaHUE, pacIpOCTpaHeHHE (B TOM 4YHCIEC Iepeaauqy),
o0e3MUnBaHKe, OJIOKMPOBAHUE, YHUYTOXCHHE W JIIOOBIC JIPYrHe IEHCTBHS C TEPCOHATBHBIMUA JAHHBIMH B
AJIEKTPOHHOM M OyMa)KHOM BHJIC C YIETOM COOJTIOJICHHS 3aKOHOB Y HHBIX HOPMATHBHBIX MPABOBBIX aKTOB.

51 Taroke maro corjacue Ha MPOBEPKY MTOCTOBEPHOCTH W TMOJTHOTHI MPEICTABICHHBIX MHOIO TMEPCOHATBHBIX
JAHHBIX, B TOM YHCJIC C YYaCTHEM TPEThEH CTOPOHBI W IMOATBEPXKAI0, YTO, JaBas TaKOe COriacue, s JICHCTBYIO
CBOCH BOJICH U B CBOMX MHTEpecax (MHTEpecax HECOBEPIICHHOICTHHUX, OMIEKAEMBbIX, TIOIOTICYHBIX ).

Cpok JeHCTBUS MOETO COMJIACHS CUMTaTh C MOMCHTA TOAMWCAHHS JaHHOTO 3asBICHUS HA CpPOK:
0eccpoUHo.

3asiBIIeHHEe MOXET ObITh OTO3BAHO B CIIydasx, IPeayCMOTpeHHbIX DenepanbHbIM 3akoHoM oT 27.07.2006 T.
Neo 152-®3 «O mepcoHaIbHBIX JaHHBIX» MOCPEACTBOM HAIPABJICHHUS MHOI MHUCHMEHHOIO YBEIOMIICHHS B (DrUTHAI
(otmen punmana) 'KY PLICITH He MeHee ueM 3a OIUH MECAIT 10 MOMEHTA OT3bIBA COTJIACHS.

« » 20 1. / /
IIOZIINCH pacimppoBKa MOAMKCH

[Mpunsn:  « » 20 T /

JIOJDKHOCTD  CITEIINAJINCTa TO/IITHCh
pacuinppoBKa MOAIUCH

* IpM TIOfiaue 3asBJICHUS O COTJIaCUM Ha 00pabOTKY IEepCOHAIBHBIX JAHHBIX HEMOCPEACTBEHHO 3asBUTENICM Ha
CBOUX HECOBEPLICHHOJIETHUX
Jereil (oneKkaeMbIX, MOJIONEYHbIX) B CTPOKE «UJIEH CEMbH 3asBUTEIISD» POCTABUTh «HETY.
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